








Foreword 


(By DGA P&T) 





Preface 


Auditing in an IT environment is a challenge. There will be no paper trails for transactions, 
otganizational processes are integrated and the control mechanisms are difficult to 
understand. For effective audit, auditors need the skill and expertise to interact with the IT 
system of the audited entity. 


During 2014-15, BSNL migrated to SAP, a leading ERP (Enterprise Resource Planning) 
product from the SAP AG, Germany. Before migration to SAP, the computerization in 
BSNL was compartmentalized with no communication between them. Multiple IT 
solutions were used for various functions like Pay Roll, Telecom Revenue Billing and 
Accounting, Customer Care, Inventory/Material Management, Financial Accounting etc. 
But all organizational functions except Telecom Revenue Billing & Accounting (RA) and 
Customer Relation Management (CRM) have been migrated to SAP R/3. SAP is an 
integrated IT solution catering to all needs of the Company. Expertise to audit in SAP 
environment is essential for all future audits in BSNL. It will also be useful in revenue share 


audit of Private Service Providers also. 


The handbook also provides simple tutorial on the basics of SAP and the Business Process 
Reengineering (BPR) carried out by the BSNL Management in connection with migration 
to SAP. ‘The handbook contains screenshots of SAP with guidance on how to access the 
accounting data by using the SAP Menu and Transaction Codes. The handbook is not 


comprehensive. Some functional areas could not be covered due to access restrictions. 


Recently DoP has also implemented SAP as part o modernization project. The basic 


concepts, organizational structure and the transaction codes for interacting with SAP are 





universal in nature, the experience gained from audit in BSNL ERP will help in audit of 
DoP. 


IT am thankful to my colleagues Leena, M.S.Suresh, Prathap Varma, N. Sayuj, Geetha, 
S.Jayasree, Shylaja, Anil Kumar, Tharabai and Rajagopal for their help in compiling this 
handbook. I also extend my gratitude to the Director General of Audit, P&T for the 


foreword note to the handbook. 
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PART 1: INTRODUCTION 


1. 1 Introduction 


BSNL implemented the pilot project for implementation of SAP in 
Gujarat Circle in 2007. The Company initiated all India roll out of 
SAP in 2008 which was completed in 2016. The Business Process 
Reengineering (BPR) was done by M/f Earnest & Young, System 
consultant was HCL AXION and the Software Solution Provider 
(SSP) was M/S SAP AG. BSNL has entered in to 7 year support 
service contract with HCL Axion. The project encompassed 65,000 
SAP licenses and 315,000 ESS (Employee Self Service) licenses 


covering all employees. 





1.2 What is SAP? 


SAP is an ERP’ (Enterprise Resource Planning) software product of German company 
SAP AG*. It is a package of integrated applications called modules. SAP Software was 
founded in 1972 by Wellenreuther, Hopp, Hector, Plattner and Tschira. 


1.3 Pre-SAP Vs Post-SAP environnent 


Major business re-engineering activities were carried out by BSNL in connection with 


migration to SAP based on the recommendations of Ernst & Young. As auditors, we 





should understand the difference between the pre-SAP environment and post-SAP 


environment in BSNL. The salient features are: 


Mi Integrated approach: Change from Compartmental approach to integrated approach- 
In SAP all organizational functions and processes (administrative, HRD, S&D, Material 
Management, Project management, financial accounting, etc) are managed by 
independent modules integrated in to a single IT solution. The legacy IT solutions were 


independent with no inter-system communication. SAP replaced most of the legacy IT 





Systems in BSNL except Telephone Revenue Billing and Accounting which is done by 
the existing billing systems. 


M@ Merger of Civil/Electrical/CMTS/CTSD: Accounting of Civil/Electrical Units, 
CMTS and CTSD are merged with respective SSAs, resulting in significant reduction in 


! ERP: Enterprise Resource Planning is the process of integrating all the business functions and processes in an 
orgamzation. SAP 1s the 
* SAP AG is the German company founded by 5 former IBM system engineers in 1972. AG stands for 


Advanced Generation. 





the number of Primary Accounting Units (PAUs). The field level operational units 
(SSAs) are referred to as Business Areas (BAs) in SAP. 


M Centralized Settlement: The payment & settlement functions are centralized at 
Corporate office and Circle office level (Central Settlement Cells). Drawing & 
Disbursing units at SSA level are discontinued. No cheque drawing powers at SSA level. 
CSC in each circle shall have distinct sections for payment, processing of following 
category of payments at Circle Office level only. CSC in each circle shall have distinct 
sections for payment, processing of following category of payments at Circle Office 


level only: 





(a) Capital payments (b) Maintenance & administrative expenses excluding 


employee claims (c) Employee claims and pay billing 


@ Consolidation of Bank Accounts: All banking operations are consolidated in a single 
Operational Account at Corporate/Circle office. The Operational Bank Accounts at 
SSA/DDO level have been closed. 


Mi Reduction in HOAs: The Head of Accounts (HOAs) have been reduced from 6100 to 
3700. 





Mi Change in nomenclature: The nomenclatures of BSNL units in SAP are denoted 
differently from that in the pre-SAP period as given below: 


Pre-SAP Post-SAP From March 2019 
Circle Company ° Business Area 
SSA Business Area 

Service Profit Centre Profit Centre 
SDCA Cost Centre Cost Centre 
Exchange Internal Order Internal Order 


SAP handles all organizational functions of BSNL except telecom billing, which will 
continue to be done by the existing software. Billing of services in SAP will be done only 
for Franchisees, REM, VSAT (if required), Telecom Factories & Training centers, retail 
sale of prepaid items and other such services for which standard billing package is not 


available. 


SAP stands for “Systeme, Anwendungen, Produkte in der Datenverarbeitung” in 


German which means System, Applications, Products.. But SAP will turn out ‘Slow 


And Painful’ for some users and “Smooth and Powerful” for some others. The 
success of SAP depends on how well the Change Management ts carried out by the 


Management. 





* In March 2019, the Circle-wise Company Codes were merged in to a single Code 1100. New Codes 
were assigned to BSINL Circles. Original BA Codes for SSAs were not changed. 





1.4 SAP Architecture 


SAP has a three layer architecture- Database, Application and Presentation. The Data 
Centers are located at Hyderabad and the Disaster Recovery site is at Kolkata. 
Connectivity is extended on the Intranet rolled out for CDR (Call Data Record) Project. 


Executes the actual POBMS: DB2flommon 
business logic and Server, DBZ MS | 
sends data to be INFORMA Orade, 
P re sentation: displayed on the user Microsot SL Server etc 
User workstation- 
Contains $4P Gul 














Application Servers ) 
Database Server 
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1.5 SAP Modules 


SAP is an integrated package of different software solutions called modules. There are 


functional modules and technical modules. 


All SAP Modules List 


SAP FICO SAP MM SAP IDM SAP IM SAP Basis 


SAP HCM SAP BI SAP FSCD SAP PLM SAP Ariba 


SAP HR SAP IDM SAP WM SAP PO SAP PI 
met PP 
SAP HANA SAP IBP SAP HANA SAP FIORI SAP OOPS 
finan [ea 





SAP GRC SAP Hybris SAP GTS SAP FICO SAP HANA 
SAP UI5 SAP HR SAP GRC SAP PP SAP MRS 
Functional 


SAP ABAP SAP HR SAP FSCM SAP PM SAP SRM 
SAP FIORI SAP EWM SAP ESS MSS SAP ERP SAP CS 
SAP BPC SAP BODS SAP BODI SAP BO SAP BI ABAP 


SAP SAP Vistex SAP Hybris SAP CRM SAP FSCM 
SuccessFactors 
SAP 


SAP HANA SAP BW On SAP HR SAP Business 
SuccessFactors ADMINISTRA | HANA One 
LMS TION 
SAP ‘Treasury SAP ABAP On SAP Simple SAP IS SAP 
And Risk HANA Finance RETAIL WORKFLOW 
Management 
SAP SAP CO SAP MDM SAP GTS SAP GRC 
ee 


SAP Workflow SAP ABAP SAP APO SAP BW SAP COPA 


SAP NetWeaver | SAP HANA 
Administration 


The modules available in BSNL’s SAP 





Sl ERP Module Functional Area 
No 
1 Finance And Management ‘This module records transactions into the general 
Accounting (FICO) ledger accounts, external account statements, the 


balance sheet, profit and loss statement and 
statement of cash flows. This module also 


includes account recetvables and account payable 


functions. 
2 Materials & Inventory Function related to acquisition of goods from 
Management including vendors and management of goods in the 
E-Procurement (MM) warehouse. This module prepares and records a 





purchase order, recetves goods from vendors and 

record the vendors invoice. 

3 Plant & Equipment Planned & Unplanned Maintenance of various 

Maintenance (PM) technical objects of Consumer Mobility, Broad 
Band, CFA, IT, Transmission (Equipment & 
Route), Electro-Mechanical, Civil, Ducts, Fleet 
etc. including their Log books [Condition 
Monitoring] & History Sheets [Catalog] and 





5 


6 


Human Capital Management 


(HCM) 


Sales and Distribution (S&D) 


Project Systems (PS) 


Real Estate 


Infrastructure 


(REM) 


and ‘Telecom 


Management 


Scrapping, Re-parenting (Shifting) etc. 


Notification types: Preventive, Breakdown, 
General, Corrective, Calibration, Shutdown, 
Energy Audit & Report Fault (G-1) with 
corresponding order types. 

Functions telated to the recruitment, 
management and administration of personnel, 
payroll processing and personnel training and 
travel. The HR module is also used to maintain 
data related to training and work benefits. 
Functions related to the sale of goods to 
customers and include recording customers 
otder, shipping of good to customer, and billing 
the customer. They are interconnected to the 
Material Management module to check the 
availability of inventory and record the issue of 
goods, the Financial Accounting module to 
record the sales and the Controlling module for 
profitability analysis. 

Execution & Monitoring of Capital Project 
works of various business lines e.g. CM, BB, 
CFA, General (Civil & Electrical) including 
Project Creation, its approval and Budget 
Allotment. 

External Projects Execution & Monitoring. 
Elements are Project, WBS (Work breakdown 
structure), Network, Activity, Cost Settlement 
and AUC (Asset under construction). 


SAP Project System supports comprehensive 
functions for planning, controlling and 
organizing all the activities carried out during the 
coutse of a project. It helps you manage your 
project structures, dates, and costs throughout 
the entire project lifecycle. 

Lease-in & Lease-out of Land and Buildings. 
Lease-in & Lease-out of CMTS Towers & USO 
Towers (Part-A and Part-B) — Under 
Development. 

Staff Quarter Allotment to Employees & Others. 
Temporary Allotment of Staff Quarters. 
Booking/Allotment of Inspection Quarter, 
Holiday Home, Hostel, Community Centre, 
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Production Management, 
Supply Chain Management & 
Quality Management. 


(PP/QM) 


Enterprise Portal (EP) 


Quality Management (QM) 


BASIS 


Auditorium etc. 
Management of Contracts. 


Purchase of Land and Buildings 


PP handles all business processes related with 
production. it is used to perform quality 
functions such as quality planning, quality 
assurance, and quality control, at various stages 
such as incoming material stage, in-process 
manufacturing process stage, and _ after 
production as well. 

Using SAP Enterprise Portal, organizations can 
give their employees, customers, partners, and 
suppliers a single point of access to the company 
applications, services, and information needed 
for conducting daily work. In addition, the portal 
offers business users the capability to easily 
create and manage portal pages and to generate 
their own portal content. 

SAP QM (Quality Management) is an integral part 
of the supply chain and logistics functions. It is 
fully integrated with complementary components 


including: 


e Materials Management (MM) 
e Plant Maintenance (PM) 
e Production Planning (PP) 


OM is used for quality planning, quality 
assurance and quality control. 

¢ Support for readiness of Networking. 

* Guidelines for readiness of PC for ERP 


access. 


* Roles and Authorization being done centrally 


¢ MANTIS (ERP Helpdesk). 








1.6 SAP Concepts 


Famuliarization with some important concepts in SAP is essential for an Auditor. 
1.6.1 SAP Organizational Structure 


SAP has a distinct organizational structure. During the implementation of the SAP system, 
the company would define and design the organizational structure in the SAP for 


maintenance of data in an organized manner. 
BSNL has a 5-tier organizational structure in SAP with distinct codes. 
Client : BSNL Corporate (Client Code 10000) 


Company : The smallest organizational unit for which individual financial statements 
can be drawn according to the applicable commercial laws. Each BSNL Circle was a 
Company in SAP till February 2019. Each Company is assigned a Company Code. (Eg 
Kerala: 1022, West Bengal, Gujarat). In March 2019, all the existing 51 company codes 
(Circles) have been merged in to into single Company Code, denoted by 1100. A new field 
for Circle Code has been introduced to identify the Circle for which posting is being made. 


Business Area: An organizational unit that represents a separate area of operations or 
responsibilities within an organization (Eg: SSAs, Circle Office, Project, Maintenance, 
Corporate Office etc) 





Functional Area: An organizational unit in accounting that classifies the expenses of the 


organization by functions (Eg. Administration, S&D, MM etc). 


Profit Centre : A profit center is a management oriented organizational unit used for 
internal controlling purposes (Consumer Fixed Access, Leased Circuits). All revenue 


postings in SAP have to be mandatorily done with Profit Centre. 


Controlling Area: An organizational unit within a company, used to represent a closed 
system for cost accounting purposes. Company Code can be the Controlling Area (Eg 
Kerala Circle, broadband) 


Cost Centre: An organizational unit within a controlling area that represents a defined 
location of cost incurrence. (O&M, Admn). All expenditure are to be booked against the 


relevant cost centre. 


Location: Location in asset accounting signifies the place/plot where a fixed asset is 
physically located. This organizational unit is used to physically track the asset at different 


locations. 





Plant: A plant is an organizational logistics unit that structures the enterprise from the 
perspective of procurement, material planning, production and plant maintenance. Each 
plant is assigned to a company code. One company code can have several plants. A plant 


can be assigned to only one company code. In BSNL, inventory valuation is done at plant 


level. 





1.6.2 SAP Jargons 


In SAP environment, we come across many jargons which have distinct meanings in SAP. 
Knowledge on the jargons will be helpful in avoiding confusion (Please refer Item 7: SAP 
Concepts). 


Client: In business parlance a client is a party which is in business transaction with the 
company (Eg. vendors, contractors, customers are clients of BSNL). But in SAP, 
a client is a self-contained unit in SAP system with separate master records and its 
owns set of tables.(BSNL Corporate) 


Company: In SAP Company means the smallest organizational unit for which a 
complete set of financial statements can be drawn according to the applicable 
commercial laws. Till 2018-19, each circle was a company. All 51 companies were 


merged into to a single company in March 2019 under Company Code 1100. 


Transaction: In commercial terms transaction means any exchange of goods/money. 
But in SAP transaction means any operation that lets a user make changes to a 
database. 


Transaction Codes: The code used to execute a transaction. Transaction Codes are 
stored in table TSTC. There are more than one lakh Transaction Codes in SAP. All 
operations in SAP ar carried out using transaction codes. The Integration Test 
Script Document available for each module will give you the process flow. For 
example, the Integration Test Script Document for Project Module of Project 
Circle will give the entire process flow (with corresponding transaction codes) from 


Project Planning to Project Completion & Reporting. 





Vendor: Vendor in common parlance is a party which deals in goods or services. In 
SAP, vendor is a party with whom the Company is dealing with. BSNL SAP has the 
following vendors: Domestic, Foreign, Existing Employees, Retired Employees, 
HR Third Parties (societies/unions/LIC), Hospitals, Telecom Operators.(for 
IUC/roaming settlements). 


Document: Document is the result of a posting in accounting in SAP, and is the 
connecting link between various business operations. SAP is based on the 
‘document principle’ meaning that a document is created out of every business 
transaction in the system. SAP will assign a unique Document number to each 


document. 


General ledger and G/L Account Codes: General ledger is the main accounting 
recotd which summarizes all financial transactions in SAP. The financial statements 
are prepared from GL. All transactions carried out in other modules of SAP that 
have a financial impact (Eg. Posting of goods recetved in MM Module, ) are 
captured by the general ledger. 


ABAP: The programming language of SAP [Advanced Business Application 


Programming Language] 


WBS: Work Breakdown Structure: WBS refers to the components of work. It is 


equivalent to Project Estimates and Detailed Estimates. 


Posting Period: Each month in a financial year. (Eg. April is Posting period 1, May 
is 2). There are 16 posting periods in SAP, since the accounts are kept open for 


another 4 months of the next financial year. 


Chart of Accounts (COA): Chart of Accounts is the group of General ledger 
Accounts for posting transactions of an entity for which a full set of financial 


statements are prepared. 


COD: Charts of Depreciation (COD) is a chart containing different areas of 
depreciations like Book depreciation (as per Companies Act), Tax depreciation (as 
per Income Tax Rules), consolidated depreciation, etc. are used in order to manage 
vatious legal requirements for the depreciation and valuation of assets. These charts 
of depreciation are usually country-specific and are defined independently of the 


other organizational units. 








AUC: AUC stands for Asset Under Construction, which was earlier referred to as 
CWIP (Capital Work in Progress) 





1.6.3 SAP Security 


Security administration in SAP includes maintenance of the overall SAP security 
environment using the SAP Profile Generator, creating user-level activity groups and 


creating user master records. 


1.6.4 Interfaces 


(i) ERP- Sancharsoft Interface: The Retail sale to the end customers will be done from 
Sancharsoft. The retail sale data will be fetched from SancharSoft to ERP through an 
Inbound Interface at the end of the day. The sale to Franchisees/ DSAs etc will be done 
through ERP. 


(ii) ERP- Pyro Interface: The order for C-Topup sales will be created in ERP and 
Franchisee/CSCs C-Topup account will be credited through an outbound interface 


between ERP and Pyro System. Day end sale data of CSCs will be fetched from Pyro 





system to SAP through inbound interface between Pyro & ERP. 


1.7 Data storage in SAP 


Data is stored in ORCLE or Sybase Data Base Management Systems. The 
DBMS used in BSNL SAP is Oracle. The database is stored in tables. 
(Click here for some important TABLES). 

To view the Table List with Classification type RSCLASDU in the 


command box and enter. 


1.8 SAP Help Portal 
Online help on SAP 1s available in the SAP Help Portal.: 


https: / /help.sap.com/ viewer /index 





G_ sap online help portal - Google > xX = SAP Help Porta x + 
> C (| @ hittps://help.sap.com/viewer/index| %*%) 6 @: 


HE Apps @ Getting Started [| Imported From Fire [) Intelligenceagenci.. QQ aaagm@ads) bl 


mts \ » SYN Sg (lo ave) a e-1 


\"/\(=1 fore) a al=muem uals 


Find SAP product documentation, Learning Journeys, and more 





Search all 


Need assistance? 





ENG 07:30PM 
x A 
US 05-04-2019 


Screenshot 1A: SAP Help Portal 





PART 2: SAP ACCESS 


2.1 SAP Access 


SAP is integrated software of different Modules performing different functions. Access 
privileges in SAP depend on the role and responsibilities of the user in the organizational 
hierarchy. The user management (creation of users, assigning the access levels etc) is done 


by centrally. 


Access to SAP is given only to the Executive employees. But all employees have access to 


SAP ESS. 


2.1.1 Employees Self Service (ESS) 


Employees Self Service Portal enables web-based 


access to SAP for all employees and vendors of SAP Netweaver makes 


BSNL. ESS allows BSNL employees to view theit possible access to SAP data 


HR-related data anytime, anywhere, via web-based using simple HTTP protocol 


or even mobile. 


technology and functionality in the Enterprise 
Portal. The web access to ESS portal is provided through the SAP NetWeaver 
(eportal.erp.bsni.co.in). ESS also enables submission of leave request, joining report, 








ptoperty returns, personal claims, changes subscriptions, view/print GPF/EPF statement, 


leave report, salary statement, Form 16, personal data etc. 
SAP NetWeaver Portal also allows Vendor Guest login for submission of e-tenders. 


Service Books will continue to be maintained in physical form and the printout of leave 


account, pension & lease salary contribution pasted in it. 


2.1.2 Connectivity Requirements 


SAP GUI in Laptop: Get the SAP GUI installed in your laptop. On installation, SAP GUI 
shortcut will be created on your laptop. Ensure that you have MS Excel and IDEA for data 
import and analysis. There should be enough disc space in your laptop to store 
downloaded data. 





Audit User: BSNL has created Audit users for giving SAP access to the auditors. The user 
is common for internal audit, tax audit, statutory audit and C&AG audit. Obtain the SAP 


user identification and password from the system administrator. 


Authorization Profile for Auditors: 


Ideally an auditor needs extensive authorizations within SAP Production system with read only access to 
all modules and features for effective conduct of audut.. 





Since User management is done by the Core Group, creation of new users, change in the 


access levels etc can be done only centrally by the Core Group. 


2.2 Log on to SAP 


There are two options to log on to SAP: 


Option 1: Click the SAP logon shortcut on the desktop. Click ‘Log on’ in the Log on Pad. 


: Log on to SAP: Shortcut 


Method 2 





Double 
click 
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Screenshot 2.1: SAP Log on Short cut 


SAP HANA is the latest ERP Solution from SAP, which is a combination of Hardware and 
Software. SAP HANA Database is Main-Memoty centric data management platform. SAP 
HANA Database runs on SUSE Linux Enterprises Server and builds on C++ Language. 





Option 2: Go to Programs-SAP Front End-SAP logon 


: SAP Log On: Program Menu 


Method 1 












Programs 


Chick Programm 
in Stert Menu Cick SAP Frant Ene 


m Reflection 
(™) Roxio Easy CD Creator 5 
\(@) SAP Download Mana 





4-5, Burn CD & DVDs with Roxio 


3] Bs Kh inbox - MiB internet Explorer 
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Screenshot 2.2: SAP Log on Program Menu 


Now we are on the Log on screen as shown below: 


Lo” 


Liser 








Password 


Language 
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Client No 


Username 
Password 
Language 


system Help 












Type your 
password 
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Screenshot 2.3: SAP Log in Screen 


' Client No & Language 
are defaulted by the 
Admn 


‘Auditor’ 





fa SAP Front End Development Tools > | 


| (2) SAPGUI For Java 6.30rev4 > (=) General Add-On a 
Documents > 
SieQuence screen saver > IF) RS Add-On r 

= Settings » () Software by Design > lie SAP Printer Daemon 
a — rt 
— SPF _ Win a | SA4Plagen 
rf Search > 
@ ign) Startup » 
= Help and Support Startup Inspector For Windows > 
a (2) Trend Micro OfficeScan Client » 
>< Run.. WinZip . Click SAPHagan 
: WinBrowse » 
= iy Adobe Reader 6.0 
= Shut Down... 


t : 58626 / O88 HM) ama 












: defaulted by the DBA. This numbers define a whole business entity 


within the company, or the whole company. 


: as assigned to you by BSNL 
: as assigned to you by BSNL 
: defaulted by the DBA 





@ 


After entering the password click the icon 


on the top left corner of the Menu bar. 
Now the following screen appears: 


(_ Menu Edit Favorites Extras System Help ea 
@ | ~\1 GB ©@e SHH BNHSf FH OB 
SAP Easy Access 


Ge S&S HHA v- 





> Gi Favorites 

= ZPMORG1 - Plant & Plant Section 

: ZPMORG2 - Plant & Location 

: THO8 - Display 

° ZPMORG3 - Planning Plant & Planner Group 

+ Bé] 1P31 - Maintenance Plan Cost Display 
> Gl SAP menu 

> © Office 

» Cross-Application Components 

> ©) Logistics 

» Accounting 

> CJ Human Resources 

> © Information Systems 

> © Tools 








— 238PM IP 
" 17-May-13 


Screenshot 2.4: SAP Easy Access Screen 
M Multiple logins are not allowed for the same user id. If somebody else login with the 


same user id, he can terminate you. Hence, get 2 or 3 user ids exclusively for each audit 
assignment. 


M@ As a security measure, SAP will disable the current password after a specific number of 


days and allows you to use new passwotd. Inform any such changes made by you to the 
BSNL authorities on completion of audit. 


2.3 SAP Screen Elements 


New let us familiarize with the screen elements of SAP. this will make the navigation easy. 


be Hader Easy Access Screen {Default Screen) 


Famlliarise the screen elements: SAP is Window Based 
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Screenshot 2.5: SAP Default Screen Elements 





2.4 SAP Menu 
SAP Menu is used to group all Transaction Codes / Applications. The SAP Menu can be 


expanded and collapse menus in the navigation area by choosing the dropdown arrows to 
the left of the menu items. To open an application in the navigation area, Double-Click the 
node. 
Menu can be: 
Mm SAP Standard Menu: Displays the standard menu of SAP regardless of the 
authorization level of the user. 
Mm SAP User Menu: Displays only the functions, which the user is authorized are 
displayed. 
gag ea 
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Screenshot 2.6: SAP Standard Menu 
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Screenshot 2.7: SAP Sub Menu (collapsed) 





2.5 SAP Icons 
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Screenshot 2.8: SAP. Icons 


2.6 SAP Session 


When we sign onto SAP R/3, we create a ‘session’. Now we ate on a SAP session. We 
can have more than one session active at the same time. We can ‘open’ a new session any 


time and switch between sessions without losing data in the existing sessions. 
A session 1s like a window within SAP 


Opening up a new session allows you to work on more than one thing at the same time. 
You can have up to six sessions running simultaneously. 


2.6.1 Creating a new Session 


() Using menu bat icon ae 


qe 











Screenshot 2.9: Create Session- Menu bar 


(i) Using Menu 


System> Create Session or Select the Create Session button from the standard toolbar 






L-reate Session 


End Session 


Screenshot 2.10: Create session using SAP Menu 





(ii) Using Fast Path Field 
Type /O before the transaction code and hit Enter. We will be taken directly to the new 


transaction in a new session without closing what we were working on. 
L— 


Purchase Requisition Edit toto 
S a 
Screenshot 2.11: Create session using Fast Path field 
2.6.2 Switching between Sessions 


Click the session represented by a button at the bottom of the screen, just like we do for 


any MS windows program. 


| Enter (iL Account Docu... | Create Purchase Requisi... | 


Screenshot 2.12: Switching between sessions 


2.6.3 Ending a Session 


Save your work before you close the session. 


From the menu bar choose System> End Session 





End Session 
Screenshot 2.13: Ending a session 


2.7 Interaction with SAP- Transaction Codes 


We can interact with SAP database are carried 


The full list of transaction codes is 
maintained in the tables TSTC and 
TSTCT which can be accessed 


through ‘transactions’. A transaction is an operation 
that lets a user make changes to a database. All the 


transactions have an associated transaction code. It 





is a four character code (Alpha Numeric) associated 


with a SAP task. There are three ways to execute a transaction code: 


e Command Field : Enter the transaction code in the command field 
e Favorites : Double click the transaction code from the ‘Favorite’ folder 
e SAP menus : Double click the transaction code in the SAP menu 


T/code in command Field 
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Screenshot 2.14: Transaction Code in Command Field 





T/Code in SAP Menu 
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Screenshot 2.15: Transaction Code in SAP Menu 


Type /N before the transaction code to move from one transaction to another. 


i co 


2.7.1 Display Technical Names 


SAP menu will show both the transaction name and the transaction code. To view the 


transaction code 


Click Extras is the top menu bar, click Settings and in the next screen select ‘Display 
Technical Name Checkbox’ 
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Screenshot 2.16: Technical Names 
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Screenshot 2.17: Technical names 





2.8 Navigation in SAP 


We have logged on to SAP and familiarized with the screen elements. Now let us move 


around SAP. There are two ways to move around: 


MESAP Menu: By selecting options from the application menus and submenus. This allows 
users to navigate and choose from the available functions to perform the tasks without 
the need to memorize keyboard combinations or transactions codes. Selecting options is 
just like any other typical windows application: just drag around the menus and click the 
function you want to start (Ref fig 2.15). 

Mf Transaction Code: Another way to move around is by entering transaction codes in the 
command field. We can go directly to a task without navigating through the application 


menus. We have already learnt the three ways to execute a transaction code. 
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Screenshot 2.21: SAP Navigation 





2.9 Fields in SAP Screen 


SAP screens will have three field types for data entry: 


Required Field Usually flagged with a tick mark. Data entry is required in this field 


to perform a task. 


Default Field There will be default entry in the field, but it can be altered 
Grey-out Field No data entry is allowed in this field 

Input Data entry is optional and not required. Some Optional Entry 
Entry /Optional fields may become required depending on the values entered in 
Entry other fields. 

2.9.1 Match code 


If we are not sure about the code to be input in the Required Field, Match code will help us. 
Match codes allow us to find out the relevant code / value from a list. Just click on the 


entry field and the Match code appears on the right of the field. 


If you have any problem while navigating, check the message in the Status Bar at the 
bottom of the screen. A message will be displayed in the Status Bar. Double-click on the 


message of click the red circle and a dialogue box pops up that explains the message and 


what action to take.([he second field defaults to display the system information such as 





system name, (session number), and (client number). 


2.9.2 Dynamic Selection 


SAP input screens may not show frields for all selection criteria. SAP Dynamic selection 
enhances selection criteria that are not included in the standard selection screen. Dynamic 
selection helps us in narrowing down the selection of the required data from 
thedatabase. For getting the criteria options in Dynamic Selection, click the icon [=] 


and select the criteria from the List. 


2.10 SAP NetWeaver 


The web access to non-executives and Vendor guests to Employees Self Service (ESS) 
portal is provided through the SAP NetWeaver (eportal.erp.bsnl.co.in) 
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Screenshot 2.22: SAP NetWeaver 











2.11 Changing the Password 


Know the Password Basics 


The system will disable the 
password after a specific 


petiod as a security measure 
and prompt the user to tenew 


the password. 





We cannot begin a password with: 





D> 







We can use upper case letters or - 
lower case letters in our password (SAP 
R/3 does not distinguish between upper 
and lower case letters). 

We can use any combination of characters 


Caer z, 0.....9 of punctuation marks) 


?, !, or a blank space, three identical characters (fffce), any sequence of three characters that 


are contained in our user name (for example, using “bill,” if your user name is 99biller) 


When all the logon window fields have been filled up as described in the previous section 


(client, user ID, password assigned by your system administrator and language), pressing 


the Enter key will display the password change dialog box, like the one shown in Fig. 5—3. 


In the New Password field, type in your new password, adhering to the previous rules, and 


click with the mouse or press the Tab key to move to the Repeat password field; then 


repeat exactly the same password. 


Next, press the Transfer button. 





PART.3 AUDIT 


3.1 Audit in SAP Environnent 


The audits we carry out in BSNL are of three types: 
fe] Financial Audit 
[J Compliance Audit 
[ Performance Audit 


Audit has the mandatory obligation to audit and report upon the annual accounts 
(Companies Act 2013) and the revenue and expenditure of the Company (C&AG’s (DPC) 


Act 1971) irrespective whether the accounts are maintained in manual or electronic form. 





There is a notion that since SAP is an is an integrated software with sound system based 
controls, the chances of errors are remote. Like any other system, SAP also is susceptible to 
errors. The chances or committing mistakes in data entry and selecting the various input 
codes like G/L account, Posting Key, Document Type, Profit/Cost centers cannot be 


ruled out. The managerial decisions also leave marks on the transactions in SAP. 


The scope and objectives of audit are same in legacy and SAP environment. But the audit 
methodologies and audit technique may differ. Auditors should not expect manual records 
in a SAP environment since SAP envisages a paperless environment. Auditors can access 


the data for any particular Business Area, Profit Centre, Circle or the Company as a whole. 


Since all transactions which have financial impacts, happen only through SAP, auditors can 
conduct system based audit ‘saving time and effort. Examination of manual records will be 


required only when auditors fail to find on the required information in SAP. 


The SAP modules capture all organizational data except the telecom customer data, TRA 


billing and Payment data, because these activities are done by Billing & CRM applications. 





The monthly balances under various telecom revenue heads are only uploaded in SAP. 





SAP provides vital inputs for risk analysis, like, revenue and expenditure patterns across 
different Business Areas, Profit/Cost Centers for different reporting periods which 
facilitates selection of audit units and focus areas for audit. Analysis of various drill down 
reports on POs, Inventory, Assets added during the year, debit/credit details, cleared/open 


items etc. helps in selection of samples for detailed audit. 





3.2 Structure of Accounts 


3.2.1 Chart of Accounts 


Chart of Accounts (CoA) is the group of General Ledger Accounts for posting transactions of an 
entity for which a full set of financial statements are prepared. Familiarization with the Chart of 


Accounts is essential for auditors. 


There are three types of Chart of Accounts: 
e Operating Chart of Accounts: It contains all the General Ledger accounts that are 
used to meet the daily needs in a company. The operating chart of accounts has to be 
assigned to a company code. 


Country Chart of Accounts: It tal list of 
° Pret " amas lem ai BSNL has only one Chart of 


all General Ledger accounts that are required to meet 
Accounts, since it operates 


the operating country’s legal requirements. You can 
P 8 y 8 : only in India and has no 


also assign a company chart of account to the 


eroup companies. 


company code 





e Group Chart of Accounts: The group chart of accounts contains the G/L 
accounts that are used by the entire corporate group. This allows the company to 


provide reports for the entire corporate group. 
3.2.2 General Ledger 


SAP General Ledger is the core component of SAP which keeps all the transactions in a 
single database. General Ledger also allows users to store or park incomplete documents 
temporarily, such as those requiring authorization or approval prior to recording an entry 
as a final transaction. The number of GL Codes in BSNL has been reduced to less than 


half in SAP by grouping/deleting of many earlier codes. 
3.2.3 SAP Account Types 


There are five types of accounts in SAP, each denoted by an alphabet as shown below: 


Accounts starting with Relates to 
A Asset 
D Customers 
K Vendors 
M Material 
S General ledger 


Document Date available in a SAP 


document is actually the date available 


| 


3.3 Document . 
on the manual document like an 


SAP is based on the ‘document principle’ _ Invoice, based on which the transaction 


meaning that a document is created out of every | has been made in SAP. 








business transaction in the system. SAP will assign a unique Document number to each 


document. Document is the connecting link between various business operations. 


Documents generated during an accounting year will have unique document numbers. A 


document has two parts -document header and document line items consists of fields like 





posting date, document date, entry date, parking date, entered by, parked by, fiscal year, user 
id, etc. Document line items consist of fields like G/L account, cost objects, document and 


local currency, etc. A document can have up to 999 line items. 


3.3.1 Document Types 


Document types are denoted by two digit alphabetic codes. 


Asset posting Account Maintenance 
Accounting KS Contract Invoice 
document 
Net asset posting Contractor Payment 
K 


Cash document 


Adjustment document 


Transfer Pricing 
Travel Accounting 


Data transfer 


Dep. Postings KV Raw Material Payment 

BA | BRS Document Transporter Payment 

Type 

Stores Payment Data Transfer Vendor 
Vendor payment Billing doc.transfer 


CO 


“ee 


Bank Dep by CSC, 
PMS Collection 


PMS Collec. Reverse, 


Reverse Bank 


DepCSC, 


Inter CO Clearing 


Cash Document 


Payment posting 
Bank reconciliation 


D 
Customer Bank ML ML settlement 
Guarantee 
C | Customer P Account maintenance 
Document 
R 


U 

W. 

W 

K | Customer Credit KQ Transport Invoice W. 
Memo 

G | Customer credit KR Vendor invoice 
memo 


Customer Refund Price change 


on 
_ 
DR 
[Ds 


DS 
DY | Customer PY HR Posting 


Collection 


Excise Invoice | R2 | Revenue-Final Post 


Euro rounding diff. RA Sub.Credit Memo 
Statement 


R_ | Fuel Vendor Invoice Invoice — gross 


SK 
SU 
TP 
TR 

E 
UR 
RV 

A 

E 
WI 

ip 
ZB 
ZC 
ZD 
ZE 


N 


ZI 
ZK 
ZP 

R 


Z 


| oo i | o, 





Invoice — net 
Invoice - Retention 


Payment by check 


| KB Telecom Refund Post 


Vendor BG ice - 
G/L account 
document 


G/L account posting 





a 
a 


lad Credit memo 


Documents: Relevance in Audit 


© Document establishes the link between the transactions. It contain information on the GL. code 
involved, document date, entry date, posting date, who carried out the transaction, date and time of 
the transaction etc. H form hence important evidence. 

© Document Type will indicate the nature of transaction. It also helps us in narrowing down our 
selection. For example, if we want to display all vendor payment documents we can use the 
Document type KK 


3.4 Posting Keys 


Posting keys are 2 digit numeric codes which controls how the line item is entered and 
processed in SAP. Posting Keys are defined at the Client level and will be uniform for all 
Company Codes under the Client in SAP Users have to specify a posting key before entering 
a line item. 


The Posting Key decides: 


M@ whether it is a debit or credit 

M@ the account type to which it is posted G/L, Customer, Vendor, Assets, Material) 
M@ How data you post is processed 

M@ How the system updates the data you enter 


Posting Keys: Relevance in Audit 
Posting Keys will help the auditors to know the nature of any transaction in SAP. It also hebps to detect 
exceptional transactions and rectification entries for further probe. Eg. We expect only credits in a sale 
account for which the Posting key 1s 50. A Posting key 40 in a Sales Account indicates a Sales Return. 


The common Posting Keys used are given in the table below: 


Posting | Posting key name Cc 
Key type 


A/ 





Payment difference 


Other clearing 
Payment clearing 
Special G/L credit 


Other payables 


5 Incoming payment 


Payment difference 


Other clearing 


Payment clearing 
Special G/L credit 


Reverse invoice 


C 


Debit asset 


C 


Credit asset 


5 
6 
ql 
9 
11 
12 
13 

4 


1 


—_ 


0 


Stock initial entry 


Change in stock 
GR/IR debit 


Stock inward | M 


movement 


Stock outward 


16 
17 
18 
19 
21 
Vip 
24 
25 
26 
Mag 
28 

9 Special G/L debit 


2 





3.5 Date Types in SAP 


For any transaction in SAP, there are following three types of date are indicated: 


Document date | The date indicated in the supporting document (Bill/Invoice) for 
which the transaction is made. This is manually made. 


Entry date The date on which the transaction is entered in the system. The date 
pe eaeteianeta EES 
Posting date The date on which entry is posted to the ledger or accounting date. 
PT | neissonatymae 





Normally, Entry date and Posting date are the same. SAP allows Posting Date which 1s 
earlier to or later than the Entry Date. 





3.6 Hold and Park 


After making the entries, SAP offer the following options to the user: 


> Post it immediately: Posting the document immediately is the normal practice in SAP. 
Posting will update the accounts. 

> ‘Hold’ the document: It is for short term and is used when transaction Dr or Cr is 
uncertain and generally it is used for external purpose. Holding will not update the 


accounts. 


> ‘Park’ the document: Parking the document means after the document (invoices, 
credit memos) is entered in SAP, it is not immediately posted in SAP, but kept pending 
for some time for detailed checks before posting it. In case of payments to ‘One Time 
Vendors’, the person who enters the document will park it and the same is cleared and 
posted by his supervisory officer as an internal control mechanism against fraudulent 
payments. It is for longer period generally used for internal purpose. Parking will not 


update the accounts. 


Date Types & Hold/Park: Relevance in Audit 


Date types and the Hold/ Park details available in the SAP document and the document header will help the auditors 
in identifying parked or hold items so that further examination can be made on the justification for the same. Normal 
reasons are requirement of further verification, want of approval by higher authority, non-availability of fund etc. The 
document dates also reveal delays in entering the transaction and its actual posting in the General ledger. Auditors can 


also verify whether changes in SAP have been made at the instance of audit or not. 


3.7 Segment Reporting 


As per the requirement of “The Reporting System on Accounting Separation Regulations 





2016” of TRAIL, 2016”, Telecom Service Providers are required to generate the Accounting 
Separation Statements in the following segments: 

e Telecom Service wise separation 

e Licensed Service/Geographical area of Operation wise separation 
In addition, there is reporting of Network Element wise cost, Support Functions and 
Department Costs and Non-financial Reports. 
SAP allows preparation of financial accounts for the Company as whole, for each Telecom 
Circle and for each Business Area (SSA). The various functional units are denoted by the 
following codes: 


Telecom Circles codes are given in the table below: 





BA Code 
ZBA1010 


ZBA1011 


ZBA1012 


ZBA1013 


ZBA1014 
ZBA1015 


ZBA1016 
ZBA1017 
ZBA1018 


ZBA1019 


ZBA1020 
ZBA1021 
ZBA1022 
ZBA1023 


ZBA1024 


ZBA1025 
ZBA1026 
ZBA1027 
ZBA1028 


ZBA1029 
ZBA1030 


ZBA1031 
ZBA1032 
ZBA1033 


ZBA1034 


BSNL as a whole 


Name of the Business Area 


Business Area Corporate Office 


Business Area Andaman & 
Nicobar 

Business Area Andhra Pradesh 
Telecom 

Business Area Assam Telecom 
Circ 

Business Area Bihar Telecom Circ 
Business Area Chhattisgarh 
Telecom 

Business Area Gujarat Telecom 
Business Area Haryana Telecom 
Business Area Himachal Pradesh 
Telecom 

Business Area Jammu & Kashmir 
Telecom 

Business Area Jharkhand Telecom 
Business Area Karnataka Telecom 
Business Area Kerala Telecom 
Business Area Madhya Pradesh 
Telecom 

Business Area Maharashtra 
Telecom 

Business Area NE - I Telecom 
Business Area NE-IT Telecom 
Business Area Orissa Telecom 


Business Area Punjab Telecom 


Business Area Rajasthan ‘Telecom 
Business Area Tamilnadu 
Telecom 

Business Area UP (East) Telecom 
Business Area UP (West) Telecom 
Business Area Uttaranchal 
Telecom 

Business Area West Bengal 


Telecom 


: Company Code 1100 


BA Code 
ZBA1035 


ZBA1036 


ZBA1050 


ZBA1051 


ZBA1052 
ZBA1053 


ZBA1060 
ZBA1061 
ZBA1062 


ZBA1063 


ZBA1064 
ZBA1070 
ZBA1071 
ZBA1072 


ZBA1080 


ZBA1081 
ZBA1082 
ZBA1090 
ZBA1091 


ZBA1092 
ZBA1093 


ZBA1094 
ZBA1095 


ZBABSNL 


Name of the Business Area 
Business Area Kolata Maint. 
District 

Business Area Chennai Maint. 
District 

Business Area ETR 


Business Area WTR 


Business Area NTR 
Business Area STR 


Business Area ETP 
Business Area WTP 
Business Area NTP 


Business Area STP 
Business Area NETEF 
Business Area TF Mumbai 
Business Area TF Jabalpur 
Busniess Area TF Kolkata 


Business Area ALTTC 


Business Area BRBRA ITT 
Business Area NATEM IT 


Business Area CPAO ITI BGLR 


Business Area BBAND 
NETWORK 

Business Area NCES TU 
Business Area TECH & DEV 


Business Area QUALITY ASSU 


Business Area TEL. STORES 
BSNL BUSNIESS AREAS 


The original Business Area codes will continue for SSAs. 





3.8 Cost Centre & Profit Centre 


In SAP all expenditure are accounted against Cost Centres and all revenue booked against 


Profit Centre. Cost/Profit Centres facilitate segment reporting. 
3.8.1 List of Cost Centers in BSNL 


Cost centre will be used to monitor and trace who incurred a specific cost within the 
organization. Cost centers are created according to various criteria including functional 
considerations, allocation criteria, activities provided or according to their physical location 
of management area. Every cost centre is linked to a -1) Company code, 1) Profit Centre, 


and 11) Business Area. 


The Cost Centre will be a seven digit number, the first four digits will be the Business 
Area code, the 5th digit will be 1 -Network element, 2 -Line of business Segments) like 
CFA, Broadband, etc., and 3 —Functional Department like Finance Department, Admin 


Department and the last two digits will be running serial number. 


Last Three Description ( Last Three Description ( Short Last Three Description ( Short 

Number of | Short Text in cost | Number of Text in cost centre Number of Text in cost centre 

Cost Centre centre master ) Cost Centre master ) Cost Centre master ) 
CDMA-RADIO OUTDOOR PLANT 
ACCESS NW 


CFA TELEGRAPH 
TOWER —CM NLD 

GSM-RADIO TOWER -USO 
ACCESS NW a 


CPE - 

SERVICES 
TANDEM- TAX 
SWITCH 
CFA-MEDIA 
GATEWAY 


CPE-BROADBAND 


DSLAM 
BB-MuX-SWITCH 


ILD-MEDIA 
GATEWAY 
CONSUMER FIXED 
ACESS 


CORE-GSM NMS TAX - CFA 


CORE-MPLS MLLN 


CORE-WIMAX WIMAX-RADIO 
ACESS NW 
- ‘TRANSMIS. CONSUMER 
MOBILITY 


LEASED CIRCUITS 


a 
CORE-CFA 163 NLD-MEDIA 
6 





ELECTRICAL 
INFRAS-CM 


BROADBAND 


SMS SERVICE 


NMS — CM 


VAS APPL. 
SERVER-GSM 


ADMINISTRATION 


BILLING — CFA 


CIVIL DIVISION 


ELECTRICAL 
DIVISION 
FINANCE 
ACCOUNTS 
HUMAN 
RESOURCE DEVL. 


INFRA-TRANS 


FTTH - 


ILD Gateway 
IN-CM 


IN-FIXED 
ACCESS 


DEDICATED 
SERVERS-BB 
CABLE LANDING 
STATON 

IT SUPPORT-CFA 
BSS 


ELECT INFRA 
TOWER-CM 


IT SUPPORT-CM CPE - WIMAX MARKET BUSI. 


BSS 

ITY SUPPORT-CM 
OSS 

LOCATION 
BASED SERV. 


IN —-CDMA 


DEV-CFA 
PLAN,PURCHASE& 
STORE 

MARKET. BUSI. 
DEV-CM 


VAS - CDMA 


CPE - CDMA 


WLL - CORE 
WLL - ACCESS 
CPE —- WLL 


There are only seven Profit Centers in BSNL. The list is furnished below: 


LEVEL 1 TAX 


BILLING — CM 


SALES — CM 


CALL CENTER 
CFA 


LOCAL LOOP 
-CIRCUITS 


CAEL CENTER — 





IT SUPPORT-CFA INTERNET DATA BOARD 
OSS CENTER DIRECTOR 


3.8.2 List of Profit Centers 


Profit Centre Code Cost & Profit Centers: Relevance in Audit 
Consumer Fixed Access 10000 © = Auditors can view segment-nise financial data since 
Broadband 11000 the expenditure/revenue are allocated to the 
Consumer Mobility 20000 respective profit centres in SAP. 

Leased Circuits 30000 © Auditors can evaluate segment-mwise performance of 
Towers-Consumer Mobility 40000 the Company during a given period. 
Towers-USO 41000 © Auditors can evaluate the expenditure pattern in 
External Projects 90000 various functional/ Service areas. 





3.9 Cash Journal 


Cash journal is an online cash book in SAP system. It allows the user to post cash documents 





(like expenses, cash receipts, cash withdrawal from bank etc.). It calculates the balance of 


cash remaining on hand each time a cash expense and cash receipt is posted. 


3.10 Fiscal Year & Posting Period 


A ‘fiscal year’ is the accounting period, which normally spreads over 12 months 
corresponding to the period for which annual financial statements are prepared. In BSNL 
SAP, fiscal year 2018 means financial year 2018-19. The fiscal year has 12 posting periods 


corresponding to the calendar month. 


In addition to the 12 posting periods, 4 special periods from April to May of the 


succeeding fiscal year are also defined in SAP to facilitate year-end closing activities. 


3.11 Options for Auditing in SAP 


There are two options for auditors 


3.11.1 Option 1: Through Audit Information System (AIS) 


Audit Information System (AIS) is an Embedded Audit Module (EAM) for audit. 
EAMs are programs written and complied within an application to perform audit 
procedures while an application is in operation and may be run only when activated or on a 
routine basis. EAM enables auditors to monitor and analyze transactions at various levels 
of the application. It has the ability to identify all unusual transactions for auditot’s 
evaluation. This is done in form of exception reporting. Exception reporting is the 
selection and highlighting of data that are in some way different or critical. Using exception 
reporting auditors can extracts data from the audit file to another file using specified 


criteria. 


Note: This module is not available in BSNL 


3.11.2 Option 2: Through Access Privilege 


Audit is given access with ‘Display’ Privilege. The Username and Password are allotted by 
the DBA. The password will automatically become inactive after 30 days and system will 


prompt for new password. Auditors can log on to SAP from ‘Program menuw’ using short 





cut icon (refer part 8) and access the required data and generate reports using the relevant 
“Transaction Codes’/Reports or SAP Menu. 


The SAP menu folder ‘Information System’ contains T/Codes to view information and 
standard Reports which will be useful in audit. 





3.11.3 Auditing with Reports 


As auditors, we have to extract, collect, format and Reports in the SAP R/3 system 
analyze the financial data from SAP. This can be carried are ABAP programs whose 
out through Repotts. function is to look up 

We need not program any reports since SAP has | information in the database and 


thousands of pre-programmed reports. A report can be display it or print it. 





executed through menu functions or through the 
Report Codes 


The general reporting facilities of the R/3 system can be found under the System-Services- 
Reporting menu or using Transaction code SA38. 


A reportis the program 
The names of most of the standard report start with letter R. _ 

itself, and a /istis the result 
Customer created reports start with letter Y or Z. Reports 


(the output) of the report. 


are orouped in classes. for example. sales reports, stock 
= >] >) 9 





movements, and projects. 
3.11.4 Access the Reports 
There are two methods (1) through the SAP Menu (11) through the Report Codes 


i) Through SAP Menu 

In SAP, Each application Menu contains a sub menu called ‘Information Systems’. The 
Information Systems contain many ‘Reports’, which can be accessed through the SAP 
Menu. 


For example Reports in Accounts Receivable can be accessed through the following path: 


Accounting-Financial Accounting-General Ledger-Accounts 
Receivable-Information System-Reports for Accounts Recetvable-Customer 
Balance- 


ii) Through Command Field 
The Reports can be executed through the command field. 


Examples of Repotts 

S_ALR_87012167: Accounts Receivable Information System 
S_ALR_87012172: Customer Balance in Local Currency 
S_ALR_87012186: Customer Sales 

S_ALR_87012169: Transaction Figures-Account Balance 
S_ALR_87012170: Transaction Figures-Special Sales 
S_ALR_87012171: Transaction Figures-Sales 





3.11.5 To find Report Names, from the Reporting Screen 


Select Utilities. Find Program from the menu. The system shows the ABAP program 
directory search screen. The report search screen (titled ABAP Program Directory) appears. 


To start the report, enter the report name in the field and click on the Execute button. 





Most reports have selection criteria to delimit the scope of the search and the expected 
results. Some reports, however, do not have selection criteria, so when executing the report, 
the results are shown immediately. If the report includes selection criteria, the 
corresponding screen appears, where users must enter the criteria they want to use for the 


report results. Criteria are the search terms, and the use of wildcards 1s allowed. 


Once the criteria are entered, press the Execute button again or select Program Execute in 


background from the main menu to submit the report as a background job. 





A common way to automatically enter selection criteria is with the use of variants. A 
variant is a collection of predefined criteria to use in reports 
Searching can be done with T/Code SA38 using the first 2 or 3 alphabets in the Report 


name. 


Naming Convention of Reports in SAP 


RFD 
RFS 


S Basis Module and System 
Applications 


3.11.6 Report Variant 





Sometimes you may feel that a particular report needs to save for future purpose. You can 


create a Report Variant with the values you entered in to the selection fields and click Save 


as vatiant button Bh. . 

Type the name of the variant, give a description to identify the Report Variant and save 
=) 

To recall a Report Variant, click the Get Variant button on the report entry field. A 
list of Report Variants is displayed and you can select your Report Variant and click the 


D 


Execute icon to run the Report. 





3.12 Note Sheets in SAP: Auditors will be vety much interested in note sheets. 


Note sheets can be maintained in SAP also. Access to the note sheets depends on the 


authorization level 


Note Sheets can be created in SAP using the transaction code ‘ZPS_Notesheet’. Then enter the WBS Element 
for whith note sheet need to created/ update. Enter the HRMS number to whom it should be sent (without the first 


digit of the HRMS number). Enter the comments in the Note sheet and click on to sent button. Note sheet will be 


available in SAP inbox of the person to whom it was sent to. 





3.13 Audit Trails and Audit Evidence in SAP 


Audit Trail is a sequence of activities which will help the auditor in either in paper form or 
in digital form. BSNL envisages a paperless environment in SAP. Auditors have to look for 
audit trails within SAP. Auditors should have knowledge about the process flow in respect 
of various activities in each module. SAP Documents will help the auditors in 


understanding the links between transactions. 


Audit Evidence is something which substantiates an audit finding. In SAP environment, 
audit evidences are in the form of screenshots of financial statements, TB, schedules, GL 
views, stock reports etc which carry the date and time stamps. The SAP document is 
important audit evidence since it contains important details about the transactions. 
Information generated through T/Codes and Reports can be extracted in to Excel/Word 
document (Ref; Part 9 of the Handbook for details). 





PART.4: Financial Statements 


4.1 Supplementary Audit of Financial Statement in BSNL 


The objective of financial statement audit is to express, on the basis of sufficient and 
appropriate audit evidence, an objective opinion on whether financial statements present a 
true and fair view of the financial position, results of operations and changes in financial 
position of the organization in accordance with generally accepted accounting principles. 
Supplementary Audit by C&AG under Section 143(6) of Companies Act 2013, includes 
audit checks on general principles of accuracy, reliability, disclosure, consistency, materiality 
and conformity with the format and content of the financial statements as required by law 
and by standard practices, evaluation of adequacy and effectiveness of internal control 


systems and performance of audit done by statutory auditors. 


4.2 FICO Module 


Financial accounting and reporting is done by the FICO (Finance and Controlling) module 
of SAP. FI records all financial transactions that are posted by an entity and produce 
financial statements. CO manages and controls the master data that covers cost and profit 


centers, internal orders, and other cost elements and functional areas. 


FICO has the following sub-modules: 


General Ledger accounting Cost Element Accounting 
Accounts Recetvables Cost Center Accounting 
Accounts Payable Profit Center Accounting 
Asset Accounting Internal Orders 

Bank Accounting Product Cost Controlling 
Consolidation Profitability Analysis 
Special Purpose Ledger 


Travel Management 


Transactions are initially recorded in the sub-module and they are reconciled with the 
General Ledgers in real time. TB can be generated at any time and it will be always 
balanced. Transactions recoded directly in General Ledger Accounting include journal 


vouchers (JVs) which are posted to adjust or correct transactions and reversals. 


4.2.1 GL Codes 
BSNL SAP GL(General Ledger) Code has a length of 7 digits 


e SAP GL code starting with 1 indicates Liabilities & Provisions (11’ — Shareholder 
Funds, ‘12’ — Loan Fund and ‘13’ — Current Liabilities and Provisions). 





e SAP GL code starting with 2 indicates Fixed assets (First Two Digits - 21), 
Investment (22’), AUC(CWIP), Debtors(24’), Inventory (23’) and other Current 
Assets (‘26’). 

e SAP GL code starting with 4 indicates Revenue and Income. 

e SAP GL code starting with 5 indicates Expenditure and Depreciation. 

e SAP GL code starting with 6 indicates NOFN Project GLs (Balance Sheet as well 
as Profit & Loss Account). 

e SAP GL code starting with 9 indicates Remittance and Data Migration GL Codes. 

e SAP GL code for Cash/Bank is 10 digits and starts with 25. 


4.3 Financial Statements in SAP 


SAP has standard Financial Statement Versions (FSV) for all countries. Companies can 
select the country specific standard FSV or create a new FSV as per organizational 


requirement. 
4.3.1 Comparison of Financial Statements in SAP with signed copies 


This is a basic check during certification audit. The Financial statements certified by the 
Statutory Auditor should be compared with the Financial Statements in SAP. Any 
discrepancy between the two should be examined. 


We can view the Financial Statements Company-wise or Business Area-wise and can 


compare the same with that of any other financial year/posting period. 
4.3.2 Balance Sheet 


The Balance Sheet is a statement of the Company’s financial position at a specified 
tame (end of month, quarter or year). The balance sheet will show assets and Ist 
any Habilities, giving a statement of what the business owes and owns. 


Type the T/Code GR55 in the command bar and press Enter key. 
Following window opens. Type Z030 in the Report Group and click the Execute icon 


e 


ot press F8 


To Report group Edit Goto Extras Utilities( Mm} Remort Writer System Help 


& ~|Gd RM @8@e EBGHE | So nf | AH! ee 
Execute Report Group: Initial Screen 


(> (Data extracts Multiple selection Sy 


\"'———tr 
Report Group {zo30/ C9 


Screenshot 4.1 Execute Report Group 





In the next input screen, give the fiscal year, previous year, Company code and specify the 
period as 0 to 16. In the Business Area cell, type the Circle Business area code (Ref Para 
3.7) or select the code by clicking the Business Area cell. A dialogue box appears as below: 
Click the Set Name cell and click the tick icon at the bottom of the dialogue box.. 


i Program Edit Goto Environment System Help ey 


g ; “\(B'\CG@\G2HR! S055 |\8\08 
BSNL-BALANCE SHEET: Selection 
® fa Data Source... 























_ Selection values = 
Fiscal Year '2016| 
Previous Year '2015| 
Company Code ‘1100! 
Period [ol 
To Period BG 
| Selection groups - [e Select Sets 
Profit Center (ZPCBSNL a 
Or value(s) [ to 
Business Area [ 7 ——— 
Or value(s) ‘ie — | History 
Created By 


Changed By 





|¥|Basic sets 
\v|Single sets 
[}Multi-sets 


]Key figure sets 





ary > PRD (1)500 ¥ SEPOSHD1 INS et 
ENG 11:52AM 





IN 29-Mar-19 2 


Screenshot 4.2 Balance Sheet: Selection 


Select the Circle BA code from the match code as shown below and click the Execute icon 
ot press FS. 


[& Selection of set (1) 87 Entries found py 
[i Program Edit Goto Environment System Help , 


g "\(8/¢Ge CAH! Sq 














BSNL-BALANCE SHEET: Selection (vy [ea || )[63)|8 | 
Set Name Description 
@® [Data Source... ZBA1011 Business Area Andaman & Nicobar 
ZBA1012 Business Area Andhra Pradesh Telecom 
Selection values ZBA1013 Business Area Assam Telecom Circ 
Fiscal Year |2016| ZBA1014 Business Area Bihar Telecom Circ 
Previous Year [2015] ZBA1015 Business Area Chhattisgarh Telecom 
Company Code 1100 ZBA1016 Business Area Gujarat Telecom 
Period Fl ZBA1017 Business Area Haryana Telecom 
: —a ZBA1018 Business Area Himachal Pradesh Telecom 
To Period 16 s : 
ZBA1019 Business Area Jammu & Kashmir Telecom 
ZBA1020 Business Area Jharkhand Telecom 
_ Selection groups __} ZBA1021 Business Area Karnataka Telecom 
Profit Center ZPCBSNL ZBA1022 "Business Area Kerala Te 
Or value(s) [ to | | ZBA1023 Business Area Madhya 
anaes sees i ay ZBA1024 Business Area Maharashtra Telecom 
Or value(s) — = | ZBA1025 Business Area NE - I Telecom 
ZBA1026 Business Area NE-II Telecom 
ZBA1027 Business Area Orissa Telecom 
ZBA1028 Business Area Punjab Telecom 
ZBA1029 Business Area Rajasthan Telecom 
ZBA1030 Business Area Tamilnadu Telecom 
ZBA1031 Business Area UP (East) Telecom 
ZBA1032 Business Area UP (West) Telecom 
ZBA1033 Business Area Uttaranchal Telecom 
ZBA1034 Business Area West Bengal Telecom 
ZBA1035 Business Area Kolata Maint. District 
ZBA1036 Business Area Chennai Maint. District 
ZBA1050 Business Area ETR 
ZBA1051 Business Area WTR 
ZBA1052 Business Area NTR 
87 Entries found 
(WH 7,174 bytes transmitted, code page 4103 ay qd 


11:37 
29-03-2019 


<i Pe 





Screenshot 4.2a Balance Sheet: Selection 


Note: We can view the Financial Statements, Schedules or TB for any period by changing 
the posting period. 





The Balance Sheet is displayed as below: 
| [> Report Edit Goto View Extras Settings System Help atc 


vi ~ (8 '@@G4@ GHH BDHL5 FH Of 











BSNL BALANCE SHEEi 


BORE H FT XH SF Moum M4 > mw Oe A 4g ag 











BHARAT SANCHAR NIGAM LIMITED 
BALANCE SHEET 





+ [2) Company Code 
* } Business Area 





0.00 0.00 
Shareholder's Funds J 0.00 0.00 
Share Capital 0.00 0.00 
Reserves « Surplus 347, 330,827.98 29,364,916, 904.61- 
Deffered Government Grant 306,166.00- 0.00 





8 I] 20000 CONSUMER MOBILITY 
: | 30000 LEASED CIRCUITS 
+ [) 40000 Towers ~ Cons Mobili 


ic : 347,024,661.98 | 29,364,916, 904.61- 
Non-Current Liabilities 0.00 0.00 
Long term borrowings 0.00 0.00 
Other Long Term Liabilities 578,801,407. 62- 456,105, 639.17- 











Long-term provisions . 0.00 0.00 


[ 578,801,407. 62- 456,105, 639.17- 
Current Liabilities 0.00 0.00 
0.00 0.00 
703, 742,767.93 1,152,172,581.00 

Other Current Liabilities $83,137,471.71 1,215, 644, 812.06- 

Short term provisions 9,322,399.00 6,394, 382.00- 


‘hes 1,296, 202, 638.64 69,866, 613.06- 
| 1,064,425,285.00 | 29,290, 209,256.04 





0.00 
0.00 0.00 
Fixed Assets } 0.00 0.00 
-Tangible Assets 991,883, 414.30- 27,122,324,980.35 
-Intangible Assets 1,288, 893.55- 1,213, 484.47- a 








16:07 


a a & 
x Pr i 57 93-2019 





Screenshot 4.3 Balance Sheet for Company Code 1022 
Profit Center-wise and SSA-wise Balance Sheet 
Options to view Profit Center-wise and SSA-wise Balance Sheet are available in the 


Selection Group on the left side of the window. 


Ee: To view the Balance Sheet for profit Center Consumer Mobility, select Profit Centre 
20000 ‘Consumer Mobility’. 
The BS in r/o Mobile Segment is displayed as below: 


[2 Report Edit Goto View Extras Settings System Help 


Gg ~\(8 @C@@ GHHR BNHS FH OB 








Al ICE STIEE | 





SEH Tf &M Be Heum HW 4 > mM Bat Hag ag 








BHARAT SANCHAR NIGAM LIMITED 
BALANCE SHEET 





- iB =} ofit C g 
* E] Company Code 
+ [2) Business Area 


———— ee Shareholder's Funds ’ 0.00 
“Variation: Profit Center Share Capital 0.00 3 
[Bbes ‘J ZPCBSNL BSNL Profit Centers Reserves « Surplus 1,476, 607,017.11- 1,543, 659,428. 
: Deffered Government Grant 0.00 
+ [2] 20000 CONSUMER MOBILITY 
+ [) 30000 LEASED CIRCUITS E 1,476, 607,017.11- 


® Ee) 40000 Towers — Cons Mobili Non-Current Liabilities 0.00 








Long term borrowings 
Other Long Term Liabilities 
Long-term provisions 


Current Liabilities 

Short term borrowings 
Trade payables 

Other Current Liabilities 
Short term provisions 


Fixed Assets 
-Tangible Assets 
-Intangible Assets 


0.00 
187,168,993. 41- 
0.00 


187,168, 993.41- 
0.00 
0.00 
62, 629, 085.70- 
120,236, 447.28- 
11,246, 986.00- 


194,112,518.98- 





0.00 
0.00 

3,404,821, 330.01 
34,578.70 








0.00 
0.00 
3,467, 663,771.34 
51,097.95 a 








Screenshot 4.4 Balance Sheet for Profit Center 2000 





To view BS of an SSA, click the code for the relevant SSA. Eg Ernakulum SSA Code 2204. 
[ Report Edit Goto View Extras Settings System Help aap 


g ~ 18 ©4@ GHAR B45 fe OB 


BSNL BALANCE SHEET 
BG&EaH FT XH BF Hcum M4 > mw Bad od oe ag 
Variation: Characteristics x : = 


BHARAT SANCHAR NIGAM LIMITED 


+ E) Profit Center BALANCE SHEET 
. Company Code Current Fiscal Year 
* [2] Business Area 







Previous Fiscal Year 








I EQUITY AND LIABILITIES 0.00 
Shareholder's Funds 0.00 






Variation: Business Area 
> & * Business Area 
+ 2) 2201 KERALA CIRCLE OFFICE 
+ 2) 2202 ALLEPPEY 
+ E) 2203 CALICUT 
+ [2) 2204 ERNAKULAM 
+ E) 2205 KANNUR 
+ 2) 2206 KOLLAM 
+ EB) 2207 KOTTAYAM 


Share Capital 0.00 
Reserves « Surplus 15, 462,347.68- 
Deffered Government Grant 0.00 










if 


15,462, 347.68- 
Non-Current Liabilities 0.00 
Long term borrowings 0.00 
Other Long Term Liabilities 5,487,992.41 
Long-term provisions 0.00 
















+ 2) 2208 MALLAPURAM 2 1] 5,487,992.41 

+ E) 2209 PALAKKAD Current Liabilities 0.00 

* 2) 2210 PATTANAMTHITTA Short term borrowings 0.00 

+ B) 2211 TRICHUR Trade payables 11,815, 939.58- 

+ ) 2212 TRIVANDRUM aoe aT a 2 ADS 22 AOS RepaRe ASO -S2 
- E) 2406 Beed me oe : : 


ia 



















II ASSETS 

Non-Current Assets 

Fixed Assets 
-Tangible Assets 
-Intangible Assets 


0.00 
0.00 
0.00 
40,122,326.27 
0.00 










oOo 8 8 & © i & 
Screenshot 4.5 Balance Sheet for Business Area 2204 Ernakulum 


4.3.3 Schedules of Balance Sheet 





Schedules ate supporting documents of financial statements which give details of 

vatious asset & [abilities in the balance sheet and income & expenditure in the 

Statement of PEL. 

T/Code: Type GR 55 in the command menu and press the Enter key. 

In the next window type Z040 in the Report Group and Execute. A window similar as 

Fie.4.2 will open. Give the fiscal year, previous year, company code and specify the period 

0 to 16. Leave all other boxes blank and Execute. 

Eten Ee Gon eck Seen Lee ely 
V7] ~“ (8 €Ge@ CAH SDS fA os 


BSNL-SCHEDULES-BALANCE SHEET: Selection 
® Fa Data Source... 





| Selection values = 
Fiscal Year 2016 
Previous Year 2015) 
Company Code 1100 
Period xz 
To Period Pia) 

‘Selection groups 

Profit Center ZPCBSNL 
Or value(s) to [>] 
Business Area (ZBABSNL ——) 
Or value(s) to [>| 





Screenshot 4.6 Balance Sheet Schedules: Input screen 





The Balance Sheet Schedules are displayed in the next window. 


[ Report Edit Goto View Extras Settings System Help 

@ ~ (8H ©4@ CAR StS fe Oe 
BSNL-Schedules -BS 

BG&REH T&M & Hcum Hd > mw Bad oo og ag 





4 
4 





Variation: Characteristics 
. [2] Pro Fit Center 
+ ] Company Code 
- [2) Business Area 





BSNL NOTES FORMING FOR BALANCE SHEET 


11.OTHER CURRENT LIABILITIES 
Interest accrued but not due on bank loa 
Interst accrued and due on the Govt.loan 
Advances received from : 
- Customers and others 
- Defense telecom network projct (net 
- Bharat Broadband Nigam Limited (net 
Deposits from customers and others 
M. Wallet Deposit 


Variation: Profit Center 
~q* Profit Cente! 
+ 2) 10000 CONSUMER FIXED ACCES 
+ [2] 11000 Broadband 
+ 2) 20000 CONSUMER MOBILITY 
+ [2] 30000 LEASED CIRCUITS 
: Ee 40000 Towers — Cons Mobil Income received in advance against servi 
+ 2) 90000 EXTERNAL PROJECTS Claims payable to DoT 
+ 2) DUMMY Dummy Profit Centre - DoT 
- Other Government departments 
Statutory dues 
- Tax deducted at source 
- Service tax (net) 
- Employees' provident fund 
- Employee's State Insurance 
- Other 
License fee, spectrum charges and transp 
Payable for revised wages 
Other payables towards 





ii BHARAT SANCHAR NIGAM LIMITED 
CONSOLIDATION SCHEDULES BALANCE SHEET 
Current Fiscal Year | Previous Fiscal Year 


19,044,216. 


6,503, 397.10 


6,480, 966.7 
17, 932,373.40 


2,955,894. 


114,558, 628. 


5,537,529.00 


30,823, 666. 


178, 656,032.92 


10,060,127. 


19,549,135. 
26,907, 372. 


3, 635,457.00 


27,650, 967. 





- Employees 17,252,122. 56,768, 467.54 
- Subscribers 50,426,159. 16,475,115. 64 
- Construction account 50,808.00 1,999,916.00 
- Services and others 327,544,453. 716,442,135. 
* 826,477,099.57 1,042,652,125.39- “ 
+ ¢ 
SARs PRD (1)500 ¥ PSEO3ER4 OVR ff 






12:48 PM 
& a 9/7/2017 


Screenshot 4.7 Balance Sheet Schedule 


4.3.4 Statement of Profit & Loss 


Ihe statement of Profit& Loss is a summary of the revenues and expenses 
generated by the company over the entite reporting petiod. 


Type GR 55 in the command box and enter. In the next screen type Z035 in the Report 


Group and execute. 


(i Program Edit Goto Environment System Help 
g ~ (8'\6G@ SAR STHLS/\F OB 
BSNL-PROFIT & LOSS STATEMENT: Selection 
® ( Data Source... 





Selection values 
ve : — 
Fiscal Year 2014 
= 
Previous Year 2015 
Company Code 1010 
Period 1 
To Period 16 
‘Selection groups 
Profit Center 
Or value(s) to > 
Business Area 
Or value(s) to 2 





Screenshot 4.8 Statement of P&L: Input Screen 





b PRD (1) 500 ¥ PSEO3ER4 OVR 


Statement of P&L is displayed as below: 


[ Report Edit Goto View Extras Settings System Help 


@ —* (6'66C@ CHR B45 fH oe 





BSNL PROFIT & LOSS 


ts) a SB SH & & '@  (iicoumn 


ys 





Variation: Characteristics 





E) Profit Cente 
. Company Code 
* [2) Business Area 


Variation: Profit Center 













: 2] 10000 CONSUMER FIXED ACCES 
+ [2] 11000 Broadband 

® ES} 20000 CONSUMER MOBILITY 

- | 30000 LEASED CIRCUITS 

+ 2) 40000 Towers — Cons Mobil 


M4 > | Ges ae 88 ag 


BHARAT SANCHAR NIGAM LIMITE 
PROFIT AND LOSS STATEMENT 


BSNL CONSOLIDATION PROFITsLOSS STATEMENT 


Revenue from Operations 
Other Income 


Employees' Remuneration and Benefits 24 
Financial Cost 25 
Depreciation 12 
Other expenses 


Current Fiscal Year | Previous Fiscal Year 


7,809,451, 414.56- 5,261, 134, 013.70- 
1,090,576, 264.41- 102, 363,815.34- 
8,900,027, 678.97- 5,363,497, 629.04- 


1,988,825, 388.66 1,605,185, 265.71 
555,060, 743.08 5,389,594,903.50 
69,556,398.24 52,984, 696.90 
0.00 0.00 


-Administrative,Operating « Other Exp 26 
-Licence fee and Spectrum fee 29 


2,104,582, 842.99 2,668, 303,310.39 
245,063,113.67 411, 384,531.99 


4,963,088,486.64 10,127, 452,708.49 


Profit/ (Loss) before prior period items 3,936, 939,192.33- 4,763,954,879.45 
Prior-period items (net) 27 0.00 0.00 
Profit/ (Loss) before tax 3,936,939, 192.33- 4,763,954,879.45 
Tax expense : 00 

- Current tax 

- Tax for earlier years 00 

- Deferred Tax 


+ [) 41000 TOWERS - USO 

* ) 50000 COMMON 

+ ) 90000 EXTERNAL PROJECTS 
+ [2) DUMMY Dummy Profit Centre 


Total Expenses 


if 


Total Tax Expenses 


Earnings per share (In Rs.) 





SARA > PRD (1)500 ¥ PSEO3ER4 OVR wo 
12:38 PM 
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Screenshot 4.9 Statement of POL 


4.3.5 Schedules of P&L 


TCode: GR 55. In the input screen, type Z045 in the Report Group and execute. Give the 
fiscal year, previous year, and company code and specify the period 0 to 16. Leave all other 


boxes blank and Execute. 


4 Program Edit Goto Environment System Help 


@ *\(G'\C@@ (BHR HH55 | 2H OR8 


BSNL-PROFIT & LOSS STATEMENT: Selection 
® fa Data Source... 











| Selection values 
Fiscal Year 2016 
Previous Year 2015 
Company Code 1100 
Period [ E 
To Period HEC) 
| ‘Selection groups ; 
Profit Center ZPCBSNL ‘a 
Or value(s) i to — 
Business Area ZBABSNL 
Or value(s) to [>| 


15:56 
27-03-2019 _, 


ait [PY a 





Screenshot 4.10 Statement of PC*L-Schedules: Input Screen 
The P&L Schedules are displayed in the following screen. 


i Report Edit Goto View Extras Settings System Help ey 


¢ vi dBi @G@@ GAH BDHD BE OB 
BSNL-Schedules -PL 
BG&REH Tf XH &B com M4 > dw Bae oe og og 


Variation: Characteristics BHARAT SANCHAR NIGAM LIMITED z 
a a CONSOLIDATION SCHEDULES PROFIT AND LOSS 


























° Company Code 
* [2) Business Area 





BSNL - SCHEDULES FOR THE PseL Current Fiscal Year | Previous Fiscal Year 
22.REVENUE FROM OPERATIONS 
Revenue from sale of services : 
-Telephones (Other than WLL) 4,963,158, 380.73- 





Variation: Profit Center 





~ Cl * Profit Cente = = -Cellular 14,903, 632,972.00- 
* 2) 10000 CONSUMER FIXED ACCES -WLL 198, 585, 747.36- 
+ [2) 11000 Broadband -Broad Band Services 6,232,841, 289.41- 6,025,752, 707.04- 


ss 2) 20000 CONSUMER MOBILITY -Leased Lines 817,195,476. 60- 715,404,855.74- 
+ [A] 30000 LEASED CIRCUITS oe ist wee 9.00 See 
a= oe Income from passive infrastruc 554,536, 294.52- 367,270, 302.12- 


+ [2] 90000 EXTERNAL PROJECTS 


-Intercontn Usag Chargs Frm Othr 3,214,118,020.90- 3,173, 646, 985.35- 
+ ) DUMMY Dummy Profit Centre 










if 


* TOTAL (B) 


ie TOTAL (A) 
Other operating revenue 
-Other Operating Income 
-Income from Construction Project 
-Others Z i 
3,321,970.58- 3,896,707.00- 





* 


* 


30,887, 390,152.10- 29,537,211, 036.19- 


12,206,189.00- 
38,682, 655.78- 
18,819, 836.00- 


Total of Revenue from Operations (A+B) 











23.0THER INCOME 
Interest income 
- Deposits with banks 
- Loans and advances 
- Income tax refund 
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Screenshot 4.11 Statement of P¢xL: Input Screen 


4.4 Trial Balance 


Itial Balance ts a list of closing balances of ledger accounts on a certain date and is 
the first step towards the preparation of financial statements. 


Enter the T/Code GR55 in the Command Field and press ‘Enter’. In the next screen, 
select enter “ZOOL as the Report Group and Execute. 


[> Report group Edit Goto Extras Utilities(M) Report Writer System Help 


ae ~ (dB @ee6e@e@ CHE |) Spas @ & 
Execute Report Group: Initial Screen 


(£> [il Data extracts Multiple selection Sy 2 


|= 
Report Group (z001|5) BSNL's Trial Balance 


Screenshot 4.12: To View TB-Initial Screen 





Another selection window will open. Give the fiscal year and Company Code. Specify the 
period as 16 since SAP allows 4 more months (12+4) for correction/updating the accounts 
of the financial year. 


To view the TB for a specific Profit Center or Business Area, enter the relevant code under 
Selection Groups. 





[== Program Edit Goto Environment System Help 


& | ~|\dO\@@e@ GHAR |/ STD 55 || eeB 






































































Screenshot 4.13: To View TB- Selection 


Trial Balance is displayed as below: 





fe Report Edit Goto View Extras Settings System Help 


v7] ~*~ 18 ©@4G@ SAR S255 Fe Oe 














BO&BEH TF XH BS Mecoum 4 > w BS a oe og ag / 
~ 
BHARAT SANCHAR NIGAM LIMITED es 
TRIAL BALANCE 
COMPANY CODE: 1022 BSNL - Kerala Telecom 
Variation: Profit Center BUSINESS AREA: * Business Area 
pas [2] 10000 CONSUMER FIXED ACCES PROFIT CENTRE: * Profit Center 
+ [EB] 11000 Broadband 
. Ee 20000 CONSUMER MOBILITY PERIOD: 16 FISCAL YEAR: 2014 
io rictnlentacticry Account Number ss—i(‘;SCSCSC*dCbie Bel || PrDebit Bal «=| 2 Crediv Bel =| 


+ E) 40000 Towers — Cons Mobili 
¢ E) 90000 EXTERNAL PROJECTS 











0.00 1,907, 427,036.93 0.00 
+ [E) DUMMY Dummy Profit Centre 0.00 674,299.57 0 
0.00 1,210,159,071.72 0.00 
0.00 3,198,404.00 0.00 
0.00 10,944,716.41 0.00 
0.00 73,491,500.34 0.00 
0.00 36,879, 995.00 0.00 
0.00 5,701,596.40 0.00 
0.00 2,155,000.00 0.00 
0 0.00 31,078,594.92 0.00 
0.00 245,725.04 0 
0.00 1,092, 144.80 0 
3023 ND x 2.00 135,718.67 2.00- 
0.00 328,041,812.48 0.00 
0.00 323,149, 889.58 0.00 
0.00 421,040,909.65 0.00 
0.00 202, 183,008.02 0.00 a 
0.00 59,521,588.87 0.00 v 
41% i 91% 
SARA > PRD (1) 500 * PSEO3ER2 INS sf 


me fT 11:42 
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Screenshot 4.14: Trial Balance 


Note: 





1) For Profit centre-wise and Business Are-wise TB, select and click the Profit 
Centre/Business Area on the right side 

it) Click the line item for monthly debit/credit details and for details of individual 
transactions of a month, click the respective line item. 


4.4.1 Drill Down Line Items 


Drill down means to move downward through a data hierarchy. It will give useful 
inputs to the auditor to understand the financial transactions and catry out detailed 
audit analysis. 


We can drill down the line items of Balance Sheets, Statement of P&L, Schedules and Trial 
Balance. It will give details such as, monthly debits and credits in a particular G/L account, 


details of individual debits/credits, documents, document header. 

Example 

How to drill down of a Balance Sheet line item “Trade payable- Claims Payable on IUC 
Chages’ (See the line item marked in the following screen) 


Click the line item, “Trade Payable’. 


Trade Payable is displayed as below: 


[ Report Edit Goto View Extras Settings System Help 
v] ~ (8 €4@ GAR ADHD Ae Oe 
BSNL BALANCE SHEET 
BO&®EH TF XH B&F coum WH 4 > mw Ba ad a8 ag 
Variation: Characteristics 


BHARAT SANCHAR NIGAM LIMITED 
BALANCE SHEET 
Current Fiscal Year | Previous Fiscal Year 


+ [2) Profit Center 
* } Company Code 
Ay 


BSNL BALANCE SHEET AS PER SCHEDULE - VI 
° Ey 





siness Area 
I EQUITY AND LIABILITIES 0.00 
Shareholder's Funds 0.00 
Share Capital 0.00 
Reserves « Surplus 5,559, 906.11- 
Deffered Government Grant 0.00 


Variation: Business Area 
+ & * Business Area 

* ) 2201 KERALA CIRCLE OFFICE 

+ (2) 2202 ALLEPPEY 

+ [2] 2203 CALICUT ie 

+ 2) 2204 ERNAKULAM 

+ 2) 2205 KANNUR 

+ ) 2206 KOLLAM 

+ [EB] 2207 KOTTAYAM 

+ ) 2208 MALLAPURAM aie 
+ [E) 2209 PALAKKAD 


- [2] 2210 PATTANAMTHITTA 


5,559, 906.11- 1,236,054, 303.08- 


Non-Current Liabilities 0.00 0.00 
Long term borrowings 0.00 0.00 
Other Long Term Liabilities 


19,387,396.59 2,105,811.08 
Long-term provisions 0.00 0.00 


19,387,396.59 2,105, 611.08 
Current Liabilities 0.00 0.00 
Short term borrowings 0.00 0.00 
Trade payables 13,858,085. 28- 16,787,595.46- 
Other Current Liabilities 11,625,898.35- §,315,165.43 
Short term provisions 1,396,370.00- 1,249,578.00 


ie 26,880,353. 63- 10,222,852.03- 





all J 
+ ) 2211 TRICHUR 
+ [2] 2212 TRIVANDRUM 
+ [2] 2406 Beed 





II ASSETS 0.00 0.00 

Non-Current Assets 0.00 0.00 

Fixed Assets 0.00 0.00 
-Tangible Assets 24,458,426.09- 988,547,014.91 
-Intangible Assets 10,719.99- 10,719.99- 


& PRD (1) 500 ¥ SEPOSHD1 OVR 


A FI ds 
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Screenshot 4.15: Trial Balance 


On clicking the line item “Trade Payable’, the following window will open. 
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Variation: Characteristics BHARAT SANCHAR NIGAM LIMITED as 
CONSOLIDATION SCHEDULES BALANCE SHEET 


- (2) Profit Center 
- [2] Company Code 
- [2] Business Area 


Variation: Profit Center EB 
Y & ZPCBSNL BSNL Profit Centers 
- 2) 10000 CONSUMER FIXED ACCES 
* (2) 20000 CONSUMER MOBILITY 
- 2) 30000 LEASED CIRCUITS a 
* (2) 40000 Towers — Cons Mobili tel 
fa 


1,163,550, 240.00 
6,680.00 
11, 384, 339.00- 


3,701, 415, 266.51- 
263, 975.00- 
115,567, 946.87- 


3,817,247, 188.38- 





« 
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Screenshot 4.16: Trial Balance Drill Down 


4.4.2 Drill Down to Monthly Debit and Credits 


To view the monthly debits and credits under ‘Claims payable to [UC Charges’, click the 
line ttem. The result will be displayed as below: 


LV v« @aae 
Balance Display: G/L Accounts For the Ledger OL 


HH ef 


Document Currency [3 Document Currency "\Document Currency haa} (Fy Individual Account 











te | a 
Account Number F of S 
Company Code 1022 BSNL - Kerala Telecom 
Fiscal Year 2015 
a Display More Chars 
All Documents in Currency a Display Currency INR Company code currenc 
6). ||) .|| (Da) |) 
Debit Credit Balance Cum. balance 
115,567,946.87- 
101,817,537.00 101,817,537.00 13,750,409.87- 
142,150,684.00 140,978,485.00 1,172,199.00 12,578,210.87- 
113,020,466.00 113,826,886.00 806,420.00- 13,384,630.87- 
113,096,011.00 119,201,078.00 6,105,067.00- 19,489,697.87- 
11,416,223.00 122,958,676.00 111,542,453.00-  131,032,150.87- 
241,980,819.00 119,550,772.00 122,430,047.00 8,602,103.87- 
122,188,592.00 122,083,398.00 105,194.00 8,496,909.87- 
121,900,986.00 121,769,327.00 131,659.00 8,365,250.87- 
204,393,591.00 204,394,059.00 468.00- 8,365,718.87- 
151,368,759.00 155,356,039.00 3,987,280.00- 12,352,998.87- 
120,807,259.00 126,108,934.00 5,301,675.00- 17,654,673.87- 
136,662,005.00 245,959,617.00 109,297,612.00- 126,952,285.87- 
126,952,285.87- 
126,952,285.87- 
126,952,285.87- 
126,952,285.87- 
— 1,580,802,932.0.. 1,592,187,271.0,. 11,384,339.00- 126,952,285.87- 
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Screenshot 4.17: Trial Balance Drill Down: Monthly debits and credits 





4.4.3:To drill down to transaction level 


Eg. Double click the line item for March to display the transactions during the month as 


shown below: 














G/L Account Line Item Display G/L View 
I 4 > bt Bd =&\ @293!\F & FF! eo! S % SF) Ol! H Llselectons & 
Aa 
G/L Account * ba 
Company Code 1022 
Ledger OL 
 BusA ) boc. pate | Typ] x Amount in local cur. Offst.acc 
(=) 2201 1310126 1900458275) 04.03.2016] KR | 31 9,234.00-| 10000 2000746285| 20160324 01002792 Invo No. Bal/Kerala/BSNL IOBAS TVM/Feb-15-16/2011/] 5023501 
2201 1310126 1900458076/04.03.2016] KR | 31 33,791.00-} 10000 2000746285) 20160323 01002792 Invo No. BAL/kerala/Feb-15-16/3359 §023501 
2201 1310126 1900474146| 04.03.2016) KR | 31 3,628,121.00-| 10000 2000772485| 20160330 01002792 Invo No. BAL/Kerala/Feb-15-16/3358 dated 04.03.16|5023501 
2201 1310126 1900458836/04.03.2016/ KR | 31 15,445,407.00-) 10000 1900458860) 20160324 01002792 Invo No. Bal/Kerala/Feb-15-16/3368 dated 04.03.16. |5023501 
2201 1310126 1900458877 | 04.03.2016) KR | 31 15,445, 407.00-| 20000 2000746286| 20160324 01002792 Invo No.Bal/Kerala/Feb-15-16/3368 dated 04.03.2016|5023501 
2201 1310127 2000634470/05.03.2016] ZP | 25 5,934,789.00 | 10000 2000634470) 20160305 00400680 $AA185236400 252160641 
2201 1310126 2000634469/05.03.2016)] ZP | 25 2,916,405.00 | 10000 2000634469| 20160305 00400680 $ARA185236397 252160641 
2201 1310126 1900458070/10.03.2016| KR | 31 830.00-| 10000 2000745976] 20160323 01002792 Invo No. MA/FEB-2016/C/01 dated 10.03.2016. §023501 
2201 1310126 1900458292)/10.03.2016/ KR | 31 79,323.00-| 10000 2000745976| 20160324 01002792 Invo No.ER/FEB-2016/E/01 dated 10.03.2016. 5023501 
2201 1310126 1900486225/14.03.2016] KR | 22 457.00 | 20000 1900486225) 20160330 01002792 Invo No. SMS/AP/KE/FEB16/369 DID 14.03.2016 §023501 
2201 1310126 1900475565 | 14.03.2016] KR | 31 457.00-| 20000 1900486225] 20160330 01002792 Invo No. SMS/AP/KE/FEB16/369 DID 14.03.2016 5023501 
2201 1310126 1900487801/)14.03.2016) KR | 31 457.00-| 20000 20160331 01002792 SMS IUC for the month of Feb 2016. §023501 
2201 1310126 1900458279/19.03.2016) KR | 31 22,369.00-| 10000 2000745969| 20160324 01002792 Invo No. BAL/KERALA/FEB-15-16/2013 5023501 
2201 1310126 2000716276] 22.03.2016] ZP | 25 455.00 | 20000 2000716276) 20160322 00400680 SAA188335953 252160641 
2201 1310126 1900460036/ 22.03.2016) KR | 31 286,455.00-| 20000 2000745976) 20160325 01002790 IUC CHARGE FOR FEB -2016 - §023501 
2201 1310127 2000736719] 23.03.2016| ZP | 25 335,878.00 | 20000 2000736719] 20160323 00400680 SAA188617715 252160641 
2201 1310127 2000744353] 28.03.2016) ZP | 25 187,090.00 | 10000 2000744353) 20160328 00400680 SAA189235780 252160641 
2201 1310127 2000745971/30.03.2016| ZP | 25 6,616,292.00 |10000 2000745971] 20160330 00400660 5AA189504787 252160641 
2201 1310126 2000745972/30.03.2016| ZP | 25 4,641,778.00 |10000 2000745972) 20160330 00400680 SAA189504788 252160641 
2201 1310129 2000745973/30.03.2016] ZP | 25 4,129,511.00 | 10000 2000745973] 20160330 00400680 SAA189504789 252160641 
2201 1310126 2000745977 | 30.03.2016) ZP | 25 1,431,057.00 | 10000 2000745977) 20160330 00400680 SAA189504791 252160641 
2201 1310126 2000745979/30.03.2016] ZP | 25 446,306.00 | 10000 2000745979] 20160330 00400680 SAA189504792 252160641 
2201 1310126 2000745976/30.03.2016| ZP | 25 286,455.00 | 20000 2000745976) 20160330 00400680 SAA189504790 252160641 
2201 1310126 2000745970/30.03.2016] ZP | 25 133,190.00 | 20000 2000745970) 20160330 00400680 5AA189529457 252160641 a 
2201 1310126 2000745976] 30.03.2016| ZP | 25 60,153.00 | 10000 2000745976] 20160330 00400680 SAA189504790 252160641 v 
<> ee 
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Screenshot 4.18: Trade payable [UC March Transactions 


4.4.4 Display Document (Ref Para 3.3 formore about Document) 


Eg. Highlight the line ttem for Docment No. 1900458836. Then click the Icon ca for 
display results (Display Document). The document is displayed as below: 


/) v « 


age HHAieef 





 § + « & Padditionaldata [i withholding Tax Data 


Vendor 1310126 


(2000371 _V/BHARTI AIRTEL LIMITED 
Company Code 1022 

BSNL - Kerala Telecom KOCHI 

Line Item 1 / Invoice / 31 

Amount 15, 445,407.00 INR 


Tax code BA 


G/L Acc 


Doc. no. 1900458836 


Bus.place/sectn 2201) / 2201 


Additional Data 


Bus. Area 2201 
Days/percent 
Bline Date 24.03.2016 
Pmnt Block R Invoice ref. / /\0 
Pmt Method 
Clearing 24.03.2016 / 1900458860 
Assignment 20160324 
Text Invo No. Bal/Kerala/Feb-15-16/3368 dated 04.03.16. 2 Long text 






- - - Sand — 
eek z 


15/03/2017 
Screenshot 4.19: Document View 





Internet Explorer 








a t 





To view the document header, click the document header icon 


vi<« 


§@ . Display Document: Line Item 001 
M+ + S&S PadditionalData [i] withholding Tax Data 


Vendor 2000371 BHARTI AIRTEL LIMITED G/LAcc 1310126 
Company Code 1022 
BSNL - Kerala Teleco 


Doc. no. 1900458836 








KOCHI 


Amount rt 
on! Document Type &R Cindor Invoice 
Tax cod — 
Doc.Header Text AAACB2894GST036 
Card type Card no. 
Addition bi 
Request Number 
actin Reference IUC-CMTS FEB2016 Document Date 04.03.2016 
Posting Date 24.03.2016 
Bline Da : : 
Currency INR Posting Period 12 / 2015 
Pmnt Bla 
Ref. Transactn BKPF Accounting document 
Pmt Med reference key 190045883610222015 | Log.System | PRDCLNTS00 
Cleari 
= Entered by 01002792 Parked by 
Assignm 


Entry Date 24.03.2016 Time of Entry 12:21:52 
TCode FB60 4 


Changed on Last update 
Reversed by 1900458860 2015 

Reversal Reason 01 

Ledger Grp 

Ref.key(head) 1 Ref.key 2 








: = : 
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Screenshot 4.20: Document Header 


9] 
To Display Document- Data Entry View, _ click the icon ee | (call up doc overview) 


@ vi « age HH @ea 
‘@ . Display Document: Data Entry View 
+ « Ql S& SSpisplay currency “Reversal Document [General Ledger View 


Data Entry View 


Document Number ‘hsoo4see36 | Company Code 1022 Fiscal Year 2015 
Document Date 04.03.2016 Posting Date 24.03.2016 Period 12 
Reference IUC-CMTS FEB2016 Cross-Comp.No. 

Currency INR Texts exist Ledger Group 





(GR) | |) a 


It. PK S Account Description Amount Curr. Tx G/L Account Cirng doc. BusA Text 
1 31 2000371 BHARTI AIRTEL LIMITED 15,445,407.00- INR B 1310126 1900458860 2201 Invo No. Bal/Kerala/Feb-15-16/3368 dated 04.03.16. 
2 40 5023501 TERMINATION CHARGES- 14,854,194.92 INR 8B 5023501 2201 Invo No. Bal/Kerala/Feb-15-16/3368 dated 04.03.16. 
3 40 2610511 SERVICE TAX ON INPUT 2,069,241.08 INR 8B 2610511 1900458860 
4 50 1310805 TDS PAYABLE - PROFES 1,478,029.00- INR 1310805 1900458860 2201 
<> <> 





ay “ 
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Screenshot 4.21: Data Entry View 
To view the clearing details, double click the clearing doc number. 190045860. 





4.4.5 Display a Particular Document 


A Document is created for each business transaction in SAP and it catties a unique 
Document number. 


Auditors can verify a transaction with the document number (Ref Para 3.3 for details on 
Document) 


Transaction Code: FB03 


Enter the Document number, Company code and Fiscal year in the input screen below. 


[or Bocument Edit Goto View System Help 
a ~“|\TB @@e@ SAM SB ff | Eel! ees 
Display Document: Initial Screen 


fea Oocument List I First Iter & Editing Options 





Document Number -is00z53985) 
Company Code 1022] 
Fiscal Year 2017) 


Screenshot 4.22: View Document-Input Screen 
Press ‘Enter’ key and the following screen will open. It shows details of the document such as 
document date, posting date, Posting Key 31 indicate it is an invoice and PK 40 indicate it is 


a debit entry and the description shows that it is a local purchase of satvision terminatiion 


box (Ref. Para 3.4 for details on Parking). 
[ey Document Edit Goto Extras Settings Environment System Help apy 


g ~“|\(G4'6@@\CHR|/ Sn H4 Qe 





ee |.) Display Document: Data Entry View 


rt & i [Ea Taxes aaDisplay Currency SH General Ledger View 










_ Data Entry View sai 
Document Number tso0zsaees Company Code 1022 _ Fiscal Year 2017 
Document Date 13.11.2017 Posting Date 06.12.2017 Period 9 
Invoice no 22 { Cross-Comp.No. i 
Currency INR Texts exist 4 Ledger Group 
@ SFR) Ee eee ba 
Bus. PPK Account” Network Bus&  PBk PM Description =EAmount Clng doc. Assignment ‘Text Value C 
KL32— 31 1138713 2210 OR NEW SATVISION —-991,00- 1000682935 20171206 LP TERMINATION BOX NEW SATVISION T&513755__ 
KL32. 40 2610531 2210 CGST-Input Tax Credi = 75.60 1001054898 2210ITCCGSTO917 
KL32. 40) =—2610532 2210 SGST-Input Tax Credi = 75.60 1001054898 2210ITCSGSTO917 
KL32. 40 5021800 2210 GENERAL EXPENSES 839,80 T4 516188 VINOD KUMAR 


Screenshot 4.23: Document- data Entry View 


4.4.6 Display Document Header 


Press F5 or click the Document Header a button to view the document header. The 


document type shown is “ZT” which is Telecom Refund. 





System Help , =3% @ 
g “i\dB'€Ge (GHAR !|SaRHS ek 
| Display Document: Data Entry View | 


[eo Document Edit Goto Extras Settings Environment 





By @& @ Bitaxes GDisplay currency "General Ledger view 


| Data Entry View 





Document Number 1900253985 Company Code 1022) Fiscal Year (2017 
Document Date 13.11 - 2017, Posting Date 


los. Period lp | 


Invoice Mela yaaa 1: eee ee ear ee 


- 
‘ER Tindor Invoice 






medic | Document Type 


} Doc.Header Text 


Branch number 






1 Number of Pages| jo | 































»F card type. 7) card no. k © 4 ignment ‘Text Value C 

ee et eee LOITCCGSTO917 
KL32_ 4 Alt Refer ee) LOITCSGSTOS17 
KL32 Tax Report Date [13.11.2017] 516188 VINOD KUMAR 

Invoice no (22 Document Date (13.11.2017) 

Posting Date 06.12.2017 

Currency INR Posting Period 09) é 2017) 

Ref. Transactn ‘BKPF | Accounting document 

Reference key _|190025398510222017 | Log.System | PRDCLNTSOO| 

Entered by 98301437 Parked by eI 

Entry Date (06.12. 2017. Time of Entry [12:03:21) 

TCode FB60 

Changed on 24.03.2018) Last update 
aie Ledger Grp [] Te 

Refkey(fhead)1 | | | Refkey2 














DD Java Update Available [x 
4 new version of Java is ready to be installed! 
Click here to continue. 





OB PRD (1) 4:06 PM 


Ty Screen - Microsoft ... 


‘= Display Document: BD... 


Screenshot 4.24: Document Header 





4.5 Financial Statement Analysis 


Financial Statement Analysis is the process of understanding the fundamentals of the 
Company by reviewing its financial statements (BS, Statement of P&L, Cash Flow). FS 


Analysis can be made using comparison or ratio/trend analysis. 












Analysis of Financial Stat 
e Horizontal Analysis (Trend Analysis): Focuses on the trends 
statements over a period of time Eg. for different posting period or fis 
also be made Company-wise and Business Area-wise also. It will give insights on | 
changed, why it changed and whether the change is favourable or not. Horizontal analysis 
two periods can be done in SAP. 







al Analysis (Common Size Analysis): Focuses on analyzing each line item as a 


; ot liabilities. It will give insight on the relative importance of various 





4.5.1 Variation Analysis 


Variation Analysis is done by Comparing financial data of same year or two year. Such 


comparisons can be made for Trial Balance, Balance Sheet and Statement of P&L. 
4.5.2 Comparison of Balance Sheets 


SAP displays Balance Sheets of two years by default. We can select any Reporting Period 
and Comparison Period. Comparison can be made for Company-wise and BA-wise. It 
should be correlated with the geographical coverage, customer-wise, number of staff, 
number of exchanges etc to arrive at any meaningful audit conclusion. 
Comparison can be made for any G/L account or a range of G/L accounts. 
T/Code: S_ALR_87012284 
Type the Company Code, Reporting Year and Comparison Year as below: 

eres ae ee aaa 





gS] ~“i\1 BoB e@e AA H | Sou tpi fe! er, 



























































GsfL account selection = 
Chart of accounts | ] ta | ] | > | 
G/L account [ ] toa [ 7 | > | 
Company code faoz2) to fa022] 
Selection using search help 
Search help ID a TT a] 
Search string fi a 
ri elp 
Transaction Figures Selection 
Business area f | to L ] [>] 
Currency type i | 
Ledger | Buns ] 
“i — Special evaluations = 
Financial statement version §1000 Language fen! 
Reporting year ele 
Reporting periods | 1] ta | is) 
Comparison year {2z016) 
Comparison periods | a] to fis! 
Plan Version [ id ] 
List output 











~ 
~ 

<a 
m4 





Screenshot 4.26: Comparison of BS- Input Screen 


Result of comparison is displayed as below: 


[2 List Edit Goto System Help aaa 


Cg ~ V8 ©e¢@e GAR ADHD HE @B 














BSNL -— Kerala Telecom Financial Statement Yersion - BSNL Time 16:16:02 Date 28.02.2019 <0 
Ledger OL RFBILAOO/102Z2AUDITI15 Page 5 
Company code 1022 Business area FRE Amounts in INR 





99,815,290.73 94,946 ,074.98 4,869,215.75 5.1 
19422146,540.18 55177752,782.83 |35755606,242.65-| 64.8- 
19435623,344.11- | 55172883,567.08- | 35737260,222.97 64.8 
0.00 2.379. Al— 22577.41 § 100.0 
655,435,284.00 337,165,102.00 318,270,182.00 94.4 


) { { par & 


Screenshot 4.27: Comparison of BS 
Comparison of two years Bakance Sheet — Last Page 





To view Business Area-wise comparison of line item, select the Company Code, BA Codes, 


Reporting Year and Comparing Year and execute. 
ce Program Eciit Goto System Help aaa 1 


© ~“|\1 OB '@28eS@e QHK DAH HD HA ew 
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List output 


—“se_ 





iL Account Line Ite t= Financial Statements 


Screenshot 4.28: BA-nise cmparison 


The result will be displayed as below: 
| 
[ List Edit Goto System Help ey 


g ~ 18 ©64@ SAR SHS He eB 














BSNL - Kerala Telecon Financial Statement Yersion - BSNL Time 16:19:39 Date 28.02.2019 
Ledger OL RFBILAOO/1022AUDIT15 Page 1 

Company code 1022 Business area BEEK Amounts in INR 

| |1022)2210/0002110101 LAND ——CSSsé: 225, 284,165.52 | 1225,284,165.52 o.00 

|1022|2211|0002110101 LAND ———S|s1933,800,769.00 | 1933,664,892.00 135,877.00 
a | so3159,.084,934.52 | 3158,949,057.52 135,877.00 *ar 
| |1022| 2210/0002110201 BUILDING = ——S|sCs 2837, 22, 441.68 234,699,226. 00 2,723,215.68 1.2 

| |1022| 2211/0002110201 BUILDING | 916 , 637, 581.21 414, 607,939.60 2,029,641.61 0.5 

)| |) entry tees] sb54, 060,022.89 649,307,165.60 4,752,857.29 0.7 |*4* 
|| | Fixed assets: Gross) | 3813,144,957.41 | 3808,256,223.12 4,888,734. 29 O.1 |*3* 
| SS SS 0.00 0.00 0.00 ge 
_ |1022] 2210|0002330001 DE-COMMISSIOWED ASSETS = | 17,929,516.44 15,132,948.82 2,796,567.62 | 18.5 

_ [1022] 2211)0002330001 DE-COMMISSIONED ASSETS 3,194,315.84 9,951,496.20 6,757,180.36-| 67.9- 
Se ee nn, §=§=21,123,632.26 25,084, 445.02 3,960,612.74-| 15.8-|*3* 
‘|| |Wet Fixed Assets 90S] 383.4, 268,789.69 | 3833,340,668.14 928,121.55 at 
| Ean | Sa) | (eee 0.00 0.00 0.00 *2* 
_ (1022) 2210/0002610703 CR from DOT towards Leave Salary = 16,053.00 16,053.00 0.00 

_ (1022) 2211)0002610703 CR from DOT towards Leave Salary = 24,623.00 24,623.00 0.00 

_ [1022] 2210/0002611201 CDR based TRC Claim from DOP 7,572.00- 32,708.00 40,280.00-| 123.2- 
_|1022|2211|0002611201 CDR based TRC Claim from DOP 252,660.00 252,660.00 0.00 

_ |1022] 2210/0002611203 CDR based TRC Claim from Banks 5,188. 00- 92,940.00 98,128.00-| 105.6- 

| | 1022] 2211/0002611203 CDR based TRC Claim from Banks = = =| 10,146,196.00 17,356,795.00 7,210,599.00-| 41.5- 

_ (1022) 2210/0002611204 CDR based TRC Claim from Cash Counter o 17,027.26 17,012.00 15.26 0.1 

_ [1022] 2211/0002611204 CDR based TRC Claim from Cash Counter o 15,640.68 15,450.00 190.68 ie 
rr, )=— 10, 459,439.94 17,808,241.00 7,348,801.06-| 41.3-|*5* 
(1022) 2210/0002310002 STORES OF LINES « WIRES 161,007.56 314,383.41 153,375.85-| 48.8- 
(1022) 2211)0002310002 STORES OF LINES « WIRES 554,410.11 965,520.75 411,110.64-| 42.6- 
Ua ES OE—E—E—EeE——————E——_———&__—_— Say 715,417.67 1,279,904. 16 564,486.49-| 44.1-|*6* 


f= S/L Account Line Ite.. f= Financial Statements Ty Scree 





Screenshot 4.29: Comparison of Line Item- BA wise 


To compare Balance Sheets of two Business Areas. Eg. BAs 2210 and 2211 for the year 





2016. TCode S_ALR_87012284. In the next Input Screen, type the Company Code, 


Business Areas and Year. 


[= Program Edit Goto System Help = ol ee 
@ve@ eee GHH | Spanos @ & 
Financial Statements 
& & J={ Ee 


| G/L account selection 
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| Selection using search help 
Search help ID 
Search string 
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| Transaction Figures Selection 





Business area 2210 to (2211 | > | 
Currency type 
Ledger OL 


actions §=§ Special evaluations 





Financial statement version 1000 Language EN) 





Reporting year 2016 

Reporting periods EE to 16 
Comparison year 
Comparison periods ak to 16 
Plan version 





| List output 
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Screenshot 4.30: Comparison of two Business Areas- Input Screen 


The result will display comparison of Balance Sheets of the selected Business areas. 


4.6 General Ledger 


The General Ledger is the core component of SAP, which records all the 
transactions pertaining to the activities in the various modules of SAP. 

SAP general ledger which is part of FICO module generates financial statements and 
informational reports, manage the Company’s cash flow, asset accounting, accounts 
payable and accounts receivable. The single database maintained by the general ledger 
reduces risks of data inconsistency and data duplication. It also provides transparency and 


better internal controls. 


General ledger also allows users to hold or park incomplete documents temporarily, such as 
those requiring some additional details or approval by a higher authority before posting it in 
SAP. 


4.6.1 General Ledger Analysis 


G/L account analysis includes: GL Codes starting with ‘1’ is 
e Balance Analysis Balance Sheet item. 
e Line Item Analysis GL code starting with ‘2’ 
e Evaluations is ‘P&L account’ item. 





4.6.2 GL Account Balances 


There are many methods to view the GL account balance in SAP. Some are discussed 


below: 





(A). T/Code S_ALR_87012277 OR F.08 
° Opening Balance (Carry forward Balance from previous year) 
° Totals of all transactions for each posting period broken down for Debits and Credits 


Report/Transaction S_ALR_ 87012277 OR F.08 
Code 


Menu Path Financial Accounting > General Ledger Information 
Systems — General Ledger— Accounts Balances 


Enter Selection Parameters for Filtering the Report such as Company code / GL Account 


as below: 
| Program Eciit Gotta System Help , — => = 


S{ ~'72 86 oe @S @& & & 2575 2525 | Se! Oo Bw 





GYL Accowsrt Balarices 
> fw Js Ee 


GslL accoumt selection 


Vo eens + — . 
Chart of accounts ____sB to L=>] 
Gfl accoun t to -_. 
Company code 1022 to | 


Selection using search help 
Search help ID 
Search string 
_Search help 








Transaction Figures Selection 


| Further selections 








Reporting Periods 1 to is 

Accoun t currenc ¥ | to = 
A ccoun t balance a to => 
Include Openingsclosing Entries 


Output comtrol 
{corporate group version 
(|) Balances in foreign currency 


am 
= 

SAP 

= & PRD (13500 ~ PSEDSERS INS s- 


zy Pt 4 [Compstibility ... 





Screenshot 4.31: GL Account Balance Input Screen 


Press F8 (Execute) In the next screen, GL Account Balance List is generated as below: 
[} List Eciit Goto System Help Baa 


re 


@ iI ~\JH eee GHK BDHHLDA HH @esB 


& 


G/L Account Balances 


~ 


BSNL —- Kerala Telecom G/L Account Balances Hd ia € =i 
Ledger OL RFSSL 
Carrytforward Periods 00-00 2015 Reporting Periods 01-16 2015 


CoCda G/L acct Short Text Crey Busaéa Balance Carryforward Balance,prev.periods Debit rept.period Credit repo 
1022 1120101 GENERAL RESERVES INR 143,015,756.50 0.00 9,760,353.586 1352, 776, 
1022 1121003 PROFIT « LOSS ACCOUN INR 996,5380,751.99- o.00 4,146,375,030.04 3,149,797, 
1022 1310101 SUNDRY CREDITORS - D INR 1Li1, 351,465. 16-— o.00 951,172, 156.56 SSL ya Sig 
1022 1310103 SUNDRY CREDITORS - E INR 1,064,486. 50- 0.00 24,912,153.00 24,877, 
1022 1310104 SUNDRY CREDITORS - R INR 2,193, 4'9_50— o.00 §4,352,155.00 54,017, 
1022 1310105 SUNDRY CREDITORS - O INR 19,639. 00-— o.oo 45 ,935,325.69 56;0:26 
1022 1310106 BSNL — PLANTS INR 0.00 0.00 55,366,714.33 Jo, 366, 
1022 1310107 SUNDRY CREDITORS - T INR 30,687,955.00- o.00 387,951,725.00 390,104, 
1022 1310106 SUNDRY CREDITORS — InR 317,768,524. 00- o.00 1,341,096,324.00 1,344,624, 
1022 1310110 TIME BARRED / DISHON INR 19,355,537. 10— 0.00 2,975,191.83 8,966, 
1022 1310122 VENDOR EMD INR 6,750,315.00- o.00 2,516,322.00 1,758, 
LO2Z2-ESIO12!23 VENDORS -—- SECURITY D INR 16,543,557. 00— o.00 6,293 ,3652.00 3056 , 
1022 1310125 VENDOR - RETENTION A INR 2,163,354. 25- 0.00 1,479,630.81 8,479, 
1022 1310200 EPF PAYABLE INR 2,365,645. 00- o.00 29,056,863.00 29,494, a 
4 > 4 > 


SAR, & PRD (1)500 ~ PSEOSERS INS as 


lj 2 SAP Logon for... i @ Profit & Loss accau... ry Pt 4 [Compatibility ... 


Screenshot 4.32: GL Line Item Details 
(B) T/Code: FAGLBO3, FS10N, F.08 
Note: If we want to get BA-wise balances, select ‘Business Area Allocation’ under ‘Output Control’. 





4.6.3 GL Account Totals and Balances 


Report S_ALR_87012301 


Menu Path General Ledger >Information Systems + GL Reports 
— Accounts Balances General — Totals and Balances 





Company Code/ COA / GL 


In the input screen, enter the Selection Criteria- 


Accounts for filtering the Report. Press Execute icon. 
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_ Selection using search help 
Search help ID | 
Search string 
| Transaction Figures Selection 
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Currency type [ 
Ledger | | 
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Reporting Year 2016 
Reporting Period i) 
| Output control 
Subtotal at Level '3) 
Subtotal at Level 
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| | Alternative Account Number 
Additional header 
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FE GL Account Balances 


Screenshot 4.33: GL Account Totals and Balance using SAP Menu 


AS Stipend.ods - fe SAP guide 


Open®,.. 





GL Account Total and Balance report is generated as below: 





[] List Edit Goto System Help 
Vv] ~ 178 €©@e@ GAB BDHSLDA HE OB 
G/L Account Balances 
ze _ 


BSNL - Kerala Telecon Time 14:04:52 Date 


RFSUSA00/1022AUDIT14 Page 


G/L Account Balances 10.08 


Ledger OL 


per Period 08 2016 in company code 1022 


Debit P.08 Credit P.08|/Debit P.Ol - P.08)Credit P.O1l - P.08 Debit Balance Credit Bal 





1310101 SUNDRY CREDITORS - D 0.00 0.00 117,461,709. 73 102,124,972. 44 0.00 13,752,001 
1310103 SUNDRY CREDITORS - E 0.00 0.00 626,342.00 619,392.00 0.00 78,093 
1310104 SUNDRY CREDITORS - R 0.00 0.00 1,010,6435.00 1,010,6435.00 0.00 2,000 
1310105 SUNDRY CREDITORS - 0 0.00 0.00 4,513,129.00 4,595,661.00 0.00 1,496,729 
1310106 BSNL - PLANTS 0.00 0.00 0.00 0.00 0.00 0 
1310107 SUNDRY CREDITORS - T 0.00 0.00 31,675,544.00 25,280,353.00 0.00 238,652 
1310108 SUNDRY CREDITORS - 0.00 0.00 26,629,504.00 26,254,575. 00 0.00 57,959,599 
1310110 TIME BARRED / DISHON 0.00 0.00 64,112.00 3,469,367.56 0.00 12,655,203 
1310122 VENDOR EMD 0.00 0.00 261,021.00 204,103.00 0.00 1,830,664 
1310123 VENDORS - SECURITY D 0.00 0.00 657,090.00 261,163.00 0.00 7,970,135 
1310125 VENDOR - RETENTION & 0.00 0.00 9,832.00 269,655.51 0.00 9,292,169 
1310200 EPF PAYABLE 0.00 0.00 4,999,244.00 4,046,542.00 0.00 5 
1310302 EMPLOYEE PAYABLE BAN 0.00 0.00 65,103,730.00 65,262,045.00 0.00 TS56;,315 
1310401 ADVANCES FROM CUSTOM 0.00 0.00 79,660,727.97 61,165,147.64 0.00 1,464,419 
1310402 ADVANCES FROM CUSTOM 0.00 0.00 708,721.37 731,310.08 0.00 495,262 
1310501 SUBSCRIBER DEPOSIT - 0.00 0.00 0.00 0.00 0.00 40,000 
1310502 OYT Deposits 0.00 0.00 667,343.66 0.00 0.00 4,390,014 
1310515 security Deposits 0.00 0.00 2,731,698. 70 0.00 0.00 138,319,492 
1310516 Basic GSM Deposit 0.00 0.00 0.00 0.00 0.00 0 
1310519 IsD Deposit 0.00 0.00 0.00 0.00 0.00 0 
1310520 STD Deposit 0.00 0.00 0.00 0.00 0.00 rr) Siam 
e on 
qi : 4 > 
ay & PRD (1)500 ¥ PSEOSERS INS f 
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Screenshot 4.34: GL, Account Totals and Balances 





4.6.4 General Ledger Line Items 


T/Code: S_ALR_ 87012328 OR F.51 
In the input screen, enter Selection criteria like Company Code / Chart of Accounts / GL 
Account for Filtering. 


is Program Edit Goto System Help aaa 
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Com! 
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| Output control 
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“Account control 
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¥ Document entry control 
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Screenshot 4.35: GL Account Last using SAP Menu- Input Screen 


Press F8 (Execute) The GL Account List is generated as per the filtering selections from 


the previous screen. Otherwise complete list is generated for all company code and chart of 








accounts. 
[Y List Edit Goto System Help aa 
g ~ (8H @Ge GAB BDHD HH eB 
G/L Account List 
BSNL Production G/L Account List Time 14:12:56 Bate 10.06. 2016 = 
New Delhi RFSKVZ00/1022AUDIT14 Page at es 
ChartofaAccts: OcoOaA = BSNL - Operating Chart of Accounts 
Sort: G/LAccount, CompanyCode 
Name 1 Contents 1 Contents 2 Name 3 Contents : Contents 4 
G/L acct 0001120101 
Section GENERAL DATA 
Long Text GENERAL RESERVES Account Group 1100 
Section STATUS IN CHART OF ACCTS 
Creation block Posting Block Planning block Deletion flag 
G/L acct 0001120101 Company Code = (1022 Company Code Name = = == “BSNL - Kerala Telecom 
Section ACCOUNT CONTROL 
Tax category Reconcil.ID E/R diff. key Acct currency 
Balances in LC X 1 W/o tax Account extern. 
Section ACCOUNT MANAGEMENT 
Line items x OL Management x LG-SpecClg Sort key 
Section DOCUMENT ENTRY CONTROL 
Field status gp z001 Auto. posting Supplement Rec.act ready 
G/L acct 0001121003 Company Code Company Code Name 
Section GENERAL DATA 
Long Text PROFIT « LOSS ACCOUNT Account Group 1100 
Section STATUS IN CHART OF ACCTS 
Creation block Posting Block Planning block Deletion flag 
G/L acct 0001121003 Company Code 1022 Company Code Name = = BSNL - Kerala Telecom 
Section ACCOUNT CONTROL 
Tax category Reconcil.IpD E/R diff. key Acct currency INR 
Balances in LC X W/o tax Account extern. 
Section ACCOUNT MANAGEMENT 
Line items x OL Management x LG-SpecClg Sort key ool 
Section DOCUMENT ENTRY CONTROL 
-~_ 
| 
Ey ® PRD (1)500 ~ PSEOSERS INS a 
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Screenshot 4.36: GL, Account Totals and Balance 





4.7 Accounts Payable 


Accounts Payable is used to manage and record accounting data in respect of all 
the vendors. 


All the postings that are made in the Account Payable are also simultaneously updated in the 
General Ledger. Accounts Payable manages Vendor Master Data, Invoice Handling, 


Payments, Account Analysis of Reconciliation and Reports. 


Useful Reports in Accounts Payable (Access depends on the user privilege) 


S_ALR_87012103 List of Vendor Line Items 
S_ALR_87012083 List of Vendor Open Items for Printing 
S_ALR_ 87012104 List of Cleared Vendor Items for Printing 


S_ALR_87012082 | Vendor Balances in Local Currency 
S_ALR_ 87012084 Open Items — Vendor Due Date Forecast 


S_ALR_ 87012079 Transaction Figures: Account Balance 
S _ALR_87012078 | Due Date Analysis for Open Items 


4.7.1 Vendor Line Item 


Report : S_ALR_ 87012103 
[2 Program Edit Goto System Help apy 


G ~ GO eee CAR SHHs @ & 
List of Vendor Line Items 
‘® & Jet (EE Data sources 


Vendor selection _ ; : 7 ' =i _ = 
Vendor account to > | 
Company code 
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_ Selection using search help 7 
Search help ID | | 
Search string 











_Line Item Selection 
_ Status 
(Open Items 
Open at Key Date (28.02.2019 


(Cleared Items 
Clearing Date to [>] 
Open at Key Date 


(©) All Items 
Posting Date | to [>] 


| Type _ 
\¥v/Standard documents 
| |Parked documents 


| |Noted items 





= G/L Account Line Ite... f= List of Vendor Line It... Tt Screenl - Microsoft ... 


Screenshot 4.37: Vendor Lane Item Input Screen 





4.8 Accounts Receivable 


Ihe Accounts Receivable is used to manage the accounting data of all customers. 
All postings in Accounts Receivable are also recorded simultaneously in the General Ledger. 
Accounts Recetvable manages Customer Master Data, Credit Management, Invoice 


Processing, Cash Receipts &Payments, Accounts Analysis and Reconciliation, Reports etc. 


Useful Reports in Accounts Receivable (Access depends on the user privilege) 


S_ALR_ 87012172 Customer Balances in Local Currency 
S_ALR_ 87012168 Due Dates Analysis for Open Items 


S_ALR_ 87012173 List of Customer Open Items 
S_ALR_ 87012176 Customer Evaluation with Open Item Sorted List 


4.9 Bank Reconciliation 





Bank reconciliation is the ptocess of comparing the cash position as per bank 
statement and as per Company’s books. 

In SAP system, reconciled bank balance can be obtained for any given date at any point of 
time. 

For each bank account maintained by the company, there will be ftve GLs viz. Main 
Account (0), Incoming Clearing Account (1), Outgoing Clearing Account (2), Unidentified 
Account (3) & Auto Sweep Account (4). 


The PMS collections and bank statements are uploaded by the Accounts wing (Ref BSNL 
CO Lr No BSNL/ERP/FICO/15-16 dated 11/02/2016). Bank Reconciliation is carried out 
through T/Code ZBANK_BRS. All open items will be displayed in the statement. 


[> Progam Eat Gee Syatae seep 
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Screenshot 4.38: Bank Reconciliation Input Screen 


Note: Access not provided to audit 





The print preview of B Bank Reconciliation Statement is displayed as below: 





[= Text Egit Goto Extras System Help Awa StL 
g@ ~\TH eee BAe BDHDA HEA ee 
Print Preview for ZLOC1 Page 000071 of 000710 
[ay 4 e PrintandArchve ®& QQ 
Ie HNd Way fea fates = 
(RA RS ST Saws) 
BSNL BHARAT SANCHAR NIGAM LIMITED 


Commacting aes {A Govt. Of India Enterprise) 


Chennai Telecom Circle 





Bank Reconcilition Statement as of (statement date) 31.03.2015 
Bank Name ICICI BANK LTD 
Bank Account No. 602005112820 
Balance as per BSNL Books 15,271.530.42 
Less 

1. Cheques issued but not presented 0.00 a 


for payment L sf 


i) 


. Unidentified Credit items in bank 0.00 
statement 


Less: 
1. Cheques deposited but not yet 15.271,530.42 
credited by bank 


Nv 


. Unidentified Debit items in bank 0.00 
statement 


Screenshot 4.38 Bank Reconcihation 





Using transaction code FAGLLO3, the open line items of either receipt or payment GL 
code as at the closing of date of accounts may be extracted from the system. The open 


items will provide the outstanding/reconciled balances as at the end of financial year 


4.10 Checking of Clearing GL Codes 


The following GL Codes are for clearing purpose and at the end of the financial year, the 
balances in these GL codes ate to be zero. Balances in these accounts indicate 


misclassification or non-adjustment/clearance.. 


GL Account Description 

1310106 BSNL — Plants 

1310851 TCS Payable Offsetting Account 
1311000 Asset Acquisition Cilrg Account 
1311204 HR Third Party Clearing Account 
1390101 Inter Comp 


Bank Clearing Account 
1390401 Inter Circle Remittance Clearing 
Intra Circle Remittance Clearing A/C 
Invento Offset Clearing Account 
2340002 Surplus/Deficit Due To Rate Variation 
2470102 TDS Certificate Recowerable From Customers/Others 
2690101 Y i MIvance/ Imprest Clearing Account. 
2690102 BSNL — Plants 
2690103 Inter Company Receivable 
2690104 AQN From Affiliated Company Code 
2690105 Tender Fees Clearing Account 
































Stock Transfer Clearing Account 
External Project Clearing A/C 
5090101 PS Clearing Account 
Stock Transfer - SAP To Non SAP Location 
Zero Balance A/C Sale Of Assets 
5090105 Transfer Of Project Costs To CWIP 


2510000098 Advance Collection Clearing 
2510000099 Credit Card Clearing Account 














4.11 Special GL Transactions and Codes 


Special G/L transactions ate various types of Accounts Receivable (AR) and 
Accounts Payable (AP) transactions that do not tollow normal document posting 
logic and account determinations. 


These ate posted using a special G/L indicator with a corresponding posting key. Each 
transaction will have an indicator which represents its type and properties that designate its 


posting method. 


Special GL Code against a transaction in the vendor report indicates the nature of 


transaction. See the column next to Doc date in the screenshot below: 





Special GL Codes 
;: a 1131201 400395556 27.09,2013/27.09,2013) 3 48.00 
a 1131201 40395562 27.09.2013/27.09.2013) 3 112.00 = ear 


j 
1131201 | 400395611 |UE 27.09.2013/27.09.2013) 3 240.00 |INR |MSEDCL 
0 1131201 | 400395615 | UE 27.08.2013 | 27.09, 2013) 3 270.00 |INR |MS5EDCL 


aa na ana PRA RAP Ps rT 7 Port 2 a am an i ane Por at iT. ean 2 ee 


Screenshot 4.25: Special GL Code 


Some Common Special GL Codes 
G : EMD REC 

H : Security deposit by vendor 
9:EMD > 3yrs 

8:SD > 3 yrs 

7: Vendor > 3yrs 

3 k: Security deposit with vendor 

4: Advances to vendor — Capital 


4.12 Checking Exceptional Items 


Exceptional item means any ttansaction other than the normal transaction. 


Exceptional items are to be further probed in audit to ascertain its correctness and impact. 


Eg Debit in Sales A/c. For sales, customer is debited and Sales A/c credited. We expect 
only credit in the Sales A/c. Hence any debit indicates reversal of normal entry. 

Debit and credit are indicated by posting keys 40 and 50 respectively under the column 
‘PK’. In the screenshot below, the first 4 entries are debit entries for reversal of sales 
already accounted for. This can also happen due to selection of wrong posting key while 


recording the transaction. 


Posting Key can be used to identify exceptional items in SAP. 
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Screenshot 4.39: Exceptional [tems 


4.13 Open Items and Cleared Items 


Open Items are ttansactions pending clearance and Cleared Items are transactions 
which have been completed. 

Open Items are indicated by ® and Cleared Items by & 

Example 

When an invoice is posted against a vendor account in SAP, an open item is created in 
Accounts Payable. When an invoice is issued to a customer, an open item is created in 
Accounts Receivable. The open item is cleared in Account Payable when payment is made to 
the vendor. In Accounts payable, an open item is cleared when payment is recetved from the 


customer. 


4.13.1 To view the Open Items as on date 


T/Code FBLIN (Vendor), FBL3N (GL), FBL5N (Customer) 

(Reports: S_ALR_87012083- List of vendor open items, S_ALR_87012173- List of 
Customer open items) 

Using T/Code: FBLIN - Give the Company Code and select Open Items. The screen will 
show the current date as the default date. Click the Execute icon or F8. 
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Screenshot 4.40:View Open Items- Input Screen 
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The list of open items is displayed as below: 
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© 20160218 60.00-| 1900402613/18.02.2016| ZT 18.02.2016|TR REFUND _ERNAKULAM /|0003000162 *1-1CNPG-1604 2204 98703993 T 
@ 20160218 87.00-| 1900402616/18.02.2016| ZT 18.02.2016|TR REFUND ERNAKULAM | 0003000162 *1-1CNPG-1461 2204 98703993 T 
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Screenshot 4.41: Open Items 


4.13.2 Audit Analysis of Open Items 


A transaction initiated in SAP should be completed within a reasonable time. Items 
remaining open for unreasonably longer period need examination. The following audit 
checks are suggested on open items. 
i) Age-wise analysis of open items will give yeat-wise/month-wise details of open items. 
Audit can probe the reasons for keeping the items open. Some of the reasons can be: 
eWant of funds 
eWant of bank account details to transfer the money 
eWant of further documents /details 
eWant of approval by higher ups 
e Payment cleared on another document 
e Micration-related issues 
ii) If there was no sufficient justification for not clearing the items, examine whether 
non-clearance has resulted in any loss/disadvantage to the Company (Eg. 
Interest/penalty for default/delayed remittance) 
iit) A category-wise analysis of open items will help audit in identifying the types of 
transactions in which pendency is more. Audit can probe the reasons thereof. 
iv) Audit can select a few items based on amount involved, category, pendency for detailed 


examination 


4.14 Parked Items 


Parked items are transactions kept pending for posting in SAP. 
Parking is necessitated on account of: 
-want of details /clarifications 
-Non-availability of fund 
-One Time Vendor payments for approval by higher authority 
Parked Items are indicated by 





4.14.1 To View the Parked Documents 


T/Code FBLIN (Vendor), FBL3N (GL), FBL5N (Customer) 

In the next screen, input the Company Code (1022) and select Open Items and Parked Items. 
The screen will show the current date as the default date. Click the Execute icon or F8. 
Parked docs are displayed as below. 


The Yellow upward triangle symbol in the first column indicates a parked document as 


below: 
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AX) A0 (Works) / 207,108.00-| 1900163130|)17.07.2015] KR 03.07.2015 Mtce and repair of staff Qtrs of Paruthipara 99004763 
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Screenshot 4.42: Parked Items 
4.14.2 Analysis of Parked items 


e Age-wise analysis of parked items and examining the justification for reasons for 
parking. The reason for parking can be want of details for processing the transaction 
or requirement of approval by higher authority (Eg One Time Vendor Payments). 

e Category-wise analysis of parked items 

e If parking was unjustified, whether it has resulted in any loss/disadvantage to the 
Company 


4.15 Financial Statements: Changes Made During a Period 
T/Code: FB03 


We can identify the transactions made during a given period by calling the documents or 
the GL Account. 

This will help us to identify changes made between each phases under 3-Phase Audit. For 
example, to view the vendor payments made during 1/5/2017 and 1/7/2017, select the 
Company Code, Fiscal Year, Posting dates, Document Type (XZ) and execute. 
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Screenshot 4.43: Changes made during a specific period 


The transactions during the period are displayed as below: 
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Screenshot 4.44: Changes made during a specific period 
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To view the Document No 1500135488, click the Doc Number. The Document in Data 
Entry View is displayed as below: 
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Screenshot 45: Display Document 
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G/L Account Ref. Key 3 


To view the Document Header, click the" icon in the menu bar. The header is displayed 


as below: 
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- | Card no. xk 4 
SS 
as 
Tax Report Date 
‘Document Date (19.05.2017) 
Posting Date 19.05.2017) 
‘INR | Posting Period ‘oz! ¢ [2017] 
BEPF | Accounting document 
'150013548810222017 | Log.System ‘PRDCLNTSOO| 
‘93807544 Parked by 7 
(23.05.2017) Time of Entry (16:47:47, 
frezzssS=é‘S™SC‘C®S 
[ Last update == 
Pan 
| Ref.key 2 
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Text Value Date G/L Account Ref. Key 3 
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‘= Document List 


fF = Display Document: D.,. 


Screenshot 46: Document Header 





4.16 Cash Journal 
Cash Journal ts a sub-ledger of Bank Accounting. 


It is used to manage a company's cash transactions. The system automatically calculates and 
displays the opening and closing balances, and the receipts and payments totals. 

T/Code: FBCJ3 

Type from and to dates. 


[e- System Help 


eS | *|\IT(B(€ @e@ Che | Sa HtifbA| oe 











SAP 
| Data selection | Balance display for display period | 
|| Display period = | 
[= ie) | | Opening balance o.oo | 
+ Total cash receipts o.oo | Bumber: | 
+ Total check receipts o.o00 Nurber: | a 
[ <4— An | ~ ~- of 
- Total cash payments o.oo | Number: | a 
Cash journal: = Closing balance o.oo) 
Company cade: Cash thereot | o.00 







k d Check receipts 






4 company Cocle 


Cash Journal 
Screenshot 47: Cash Journal 


Below is the cash journal for the year 2015-16: 


[= Cash Journal Edit Goto Extras System Help aaa 


Gg ~\dB'€S@e CHR! SBDBHD HA! ee 


Cash Journal 220A Company Code 1022 





(Print cash journal = yChange cash journal 












































| Data selection || Balance display for display period 
| Display period | 
01.04.2015 - 31.03.2016 Opening balance 4,220.00 INR 
+ Total cash receipts 10,281,760.00 INR Number: | 2902 
+ Total check receipts 4,220.00- INR Nurnber: | 1213) 
- Total cash payments 10,281,760.00 INR Number: | 265. 
Cash journal: COLL- SSA KERAL ... = Closing balance o.00 INR 
Company code: BSNL - Kerala Telecom Cash thereof 0.00 INR 
Cash payments di Cask Ss. Check receipts | 
‘Business transaction Amount Doc.Stat ‘Split IT.1GfL ‘Receipt Recip. ‘Vendor Customer Posting Date Document... Reference jen} 
‘TEMPORARY ADVANCE .. 3,000.00 CO@ [ >] 2620201 56-284 Eoo0200778 05.05.2015 05.05.2015 
| ‘TEMPORARY ADVANCE... 11.00 Coe = | 2620201 Mr. KANNAN M1 Eoo0700101 23.06.2015 23.06.2015 
REVENUE 14,646.00 Coe | >] 2620203 25-285 13.05.2015 13.05.2015 
| - REVENUE 3,712.00 OOS Split 4910105 61-279 04.04.2015 04.04.2015 QUARTERS REI 
REVENUE 3,672.00 COB | | 4910105 62 - 279 04.04.2015 04.04.2015 QUARTERS REI 
| REVENUE 3,712.00 COB || 4910105 63-279 04.04.2015 04.04.2015 QUARTERS RE? 
REVENUE 5,000.00 Coe > 4910105 64 - 279 04.04.2015 04.04.2015 QUARTERS REI 
ee vencr ____ 2500.00 Cos = | 4910105 65 - 279 04.04.2015 04.04.2015 QUARTERS REI « 
__ REVENUE 2 2,500.00 COB | | 4910105 66 - 279 04.04.2015 04.04.2015 QUARTERS REI ~ 
4 > 4 > 








(eh [Ca Ry ‘> Save sel. 3 Post sel. = Receipt | 





SARA b> PRD (1)SO00 ~ SEPOSHD1 INS Zs 


fe SAP guide fee Audit Party = AP au User Manua... (4S Microsof... ~ [hm 2S54PLog... ~| P@ MicrosofteE... 





Screenshot 48: Cash Journal 





It gives the OB, total cash receipts, checque receipts and cash payments, closing balance 


during the year with details of individual transactions such as GL accnt, vendor, customer, 





receipient, profit cente, business area, posting date, doc date, Reference etc. 


Document Status: Green Square in the Document Status column indicates that entry has 
been made in GL and cash Journal. Yellow triangle indicates that ‘entry saved in cash 
Journal’ and red indicates that “Entry Reversed’. 


For line item details, click the line item 


; , Co , 
To view the posted document, click the Pea Follow-on coc. | icon below the screen. 


The result obtained through the T/Code FBCJ3 should tally with the balance under the 
respective GL Code. But there can be differences 
(1) The entry is saved but not posted in FBCJ, balance in FBCJ will be updated but the 
GL will not be updated 
(it) GL 2510000001 is posted directly without going through FBC], balance in GL will 
be updated, but will not be updated in FBCJ 
(111) In FBCJ, the posting is made against a different BA. The balance in FBC) will be 
updated but GL posting will be against the incorrect BA. 





PART 5: ASSET ACCOUNTING 


5.1 Asset Accounting 


Asset Accounting carries out all accounting activities connected with the life cycle of an 
asset starting from acquisition, upkeep, depreciation and final disposal or retirement. It also 
manages leased assets and Assets Under Construction (AUC). The asset accounting in SAP 
is managed by the Financial Accounting Asset Accounting (FI-AA) component. It serves as 
a subsidiary ledger to the FI GL, providing detailed information on transactions involving 
fixed assets. It is integrated directly with other FI components such as Materials 
Management (MM) and Plant Maintenance (PM). 


5.2. Classes of Assets 


The assets of BSNL are divided in to three layers: 
e Main Class :15 Nos. Eg. Land, Building, A&P, L&W, Transmission Media 
e Sub Class : 41 Nos. Eg. A&P_GSM core, A&P_CDMA core, A&P_WIMAX 
core, A&P_Transmission Equipment are the final assets of sub-class A&P_GSM 
core 
e Components : 439 Nos. Eg. MSC server, Gateway router, signaling NW 
equipment etc. 
Asset details are maintained at Component level. The maintenance of Component-wise 
Asset Register is in accordance with IndAS. Components are grouped into sub-classes and 
finally being grouped at Main classes. Grouping of assets at Sub-class and Main class are 
for reporting purpose. The Main-Class will have one-to-one relation with current GL 


account 1.e., 15 account codes are used for 15 Main-Class. 


The 21 Classes of Assets are given below. The Asset Class code will be useful when we 


need details in r/o a particular class of asset. 
Class Asset Class Name Class Asset Class Name 
3900 AUC — Buildings 9909 Off mach & equipment 
4000 AUC — Machinery 9910 Electrical Fittings & Appliances 
4100 AUC - General 9912 Furniture & Fixtures 
9901 Land - Freehold 9913 Computers 
9902 Buildings 9914 Subscribers Installation 


9903 Apparatus & Plants yes Intangible assets 

9904 Motor Vehicle 9916 Land - Leasehold 

9905 Cables 9917 Decommissioned Asset 
9906 Lines & Wires 9918 Project Ready-CWIP Tfrd 
9907 Installation Test Equip 9919 Computer (Server) 

9908 Masts & Aerials 








5.3 Depreciation 


Depreciation is the decrease in the monetary value of an asset over time due to use, 


wear and tear or obsolescence. 


Depreciation is automatically calculated in the system by the Depreciation Keys attached in 
the asset master. Depreciation can also be manually posted using a special posting 


transaction (Planning Manual Depreciation). 
5.3.1 Depreciation Areas 


There are 4 areas of depreciation in SAP for BSNL requirement. The depreciation areas are 
linked with depreciation keys. The depreciation areas in BSNL are: 





Depreciation Areas Remarks 
1 Book Depreciation As per Companies Act 2013 
Book Depreciation As per Companies Act 1956 
Tax Depreciation As pet Income Tax Act 
IndAS Depreciation As per IndAS 


BW WN 


How to view the depreciation areas is discussed under 5.4.2. 
5.3.2 Depreciation Keys 


The depreciation key contains the value settings which are necessary for determining 
depreciation amounts. It represents a combination of calculation rules, which are used for 


the automatically calculated depreciation types. The depreciation keys in BSNL are: 


1BXS) Description Dep Description 
Key Key 


0 No depreciation and no interest Z002 BSNL - 45.08% Declining balance 
DG30 | Declining balance 3 x Z.003 BSNL - 15.33% Declining balance 


GD50 | Buildings decl.bal. 5.0 / 2.5 / 1.25 2.004 BSNL - 5% Declining balance 
% 
G 


G 
IN4 | Tax Depreciation - 20% - India Z009 BSNL - Str.-line from remaining life to 
book value zero 
8 
9 


N 
Tax Depreciation - 25% - India Z010 Tax Depreciation - 5% - BSNL 
N 


Tax Depreciation - 50% - India Z012 Tax Depreciation - 15% - BSNL 


Tax Depreciation - 40% - India Z011 Tax Depreciation - 10% - BSNL 
| INS | Tax Depreciation - 60% - India Z013 Tax Depreciation - 20% - BSNL 


I 
IN 


Tax Depreciation - 100% - India Z014 Tax Depreciation - 25% - BSNL 
LEAS Z015 | Tax Depreciation - 40% - BSNL 
LINA | Str.-line via acq.value below zero Z016 Tax Depreciation - 50% - BSNL 





LINR | Str.-line from tem.life to book Tax Depreciation - 60% - BSNL 


value zero 


S7DB | Spec.dep.AuC (60%) Z018 | Tax Depreciation - 100% - BSNL 


SFE4 | Spec.dep. mobile goods (40%) Z019_ =| LVA 100 % Complete depreciation 


Z000 | No depreciation and no interest Z123 | Depreciation Key effective from 
a ea | 01.04.2014 

Z001 | BSNL - 13.91% Declining balance 2999 No depreciation and no interest with 
lineal lead Depreciation to day 


5.4 Display Asset Register 





Asset Register contains details of all tangible and intangible assets of the Company. 
Transaction Code: ARO1 or AROZ2. 

Eg: To view the Asset Register of BA 2204 under Company Code 1022 on the Reporting 
Date 31/03/2016. Enter the criteria as shown in the window and execute. 


B= 
Program Edit Goto System Heip 


Se =) 78 @26@ GMS anasai fh em 
Asset Balances 


(>| [=] D=C) (ew) 




















Company code | ‘J to | 
Asset number a | to | Ea 
Subnumber | to | >| 






































Selections —~— 
Assetclass _ | ! to Ea 
Business area i ¥ to | | ES 
‘Cost center to Ea 
Plant [> ee Ea 
Location _ = to >| 
Asset super number | to Ea 
Wrorklist L 

Settings — 
Report date [31.93.2014] 
Depreciation area jot | Book deprec. 
Sort Variant i = : jeeet Company code 
Translation method 
@ List assets 
© _. or main numbers only 
© _.. or group totals only 





Screenshot 5.1 View Asset Register- Input Screen 


The Asset Register of Business Area 2204 is displayed as below: 
[> List Edit Goto Settings System Help aaa 


@ ~“\1(8' @©@e@ 2HSR DBADHD He Oe 








Asset Balances 
Hd erntaeaerr BS DA aT® Be se HB & assets [{wt Add to worklist 
r wt 
Report date: 31.03.2016 Asset Balances - 01 Book deprec. rm 
Created on: 10.11.2016 1 as 
CompanyCode BusinessArea Bal.sheetitem Bal.sh.acctAPC AssetClass 
1022 2204 BE 2110301 9903 
Asset SNo. |Cap.date Asset description Acquis.val Accum.d Book val.|Crcy fpar.en.alarc —|coca|susa|ciass | 
99030038025 |0 01.04.2014|REWIRING MDF AT VYITILA FOR NI SWITCH 52,722.00 19,489.80- 33,232.20 | INR 1 2110301 1022] 2204/9903 
99030038026 |0 01.04.2014/3&8 SMPS PPS ENK 168,159.00 62,163.51- 105,995.49 | INR Be 2110301 1022] 2204/9903 
99030038027 |0 01.04.2014] BATTERY 5,069.00 1,873.86- 3,195.14 | INR 1 2110301 1022] 2204/9903 
99030038028 |0 01.04.2014] POWER PLANT 93,333.00 34,502.51- 58,830.49 | INR z 2110301 1022] 2204/9903 
99030038029 |0 01.04.2014] PREFAB 130,965.00 48,413.97- 82,551.03 | INR 1 2110301 1022] 2204/9903 
99030038030 |0 01.04.2014/ BATTERY 2,300.00 €50.24- 1,449.76 | INR 1 2110301 1022] 2204/9903 
99030038031 |0 01.04.2014] EARTHING 35,950.00 13,289.68-— 22,660.32 INR - 2110301 1022] 2204/9903 
99030038032 |0 01.04.2014/ EARTHING 35,950.00 13,289.68- 22,660.32 | INR 1 2110301 1022] 2204/9903 
99030038033 |0 01.04.2014|BIS 602,048.00 296,493.94- 505,554.06 | INR 1 2110301 1022] 2204|9903 
99030038034 |0 01.04.2014] WORK 42,569.00 15, 736.53- 26,832.47 | INR 5 2110301 1022] 2204/9903 
99030038035 |0 01.04.2014] MODEM 53,804.00 19,889.78- 33,914.22 | INR 1 2110301 1022] 2204/9903 
99030038036 |0 01.04.2014/ ANTENNA 67,335.00 24,891.81- 42,443.19 | INR 1 2110301 1022] 2204/9903 
99030038037 |0 01.04.2014] WORK 7,628.78 2,820.14- 4,808.64 | INR 1 2110301 1022] 2204|9903 
99030038038 |0 01.04.2014/ EARTHING 35,950.00 13,289.68- 22,660.32 | INR 1 2110301 1022] 2204/9903 
99030038039 |0 01.04.2014] EARTHING 35,950.00 13, 289.68- 22,660.32 | INR 2 2110301 1022] 2204|9903 
99030038040 |0 01.04.2014| EARTHING 35,950.00 13,289.68- 22,660.32 | INR 1 2110301 1022] 2204/9903 
99030038041 |0O 01.04.2014| RRU 571,969.00 211, 440.39- 360,528.61 | INR 1 2110301 1022] 2204/9903 
99030038042 |0 01.04.2014/ EARTHING 35,950.00 13,289.68- 22,660.32 | INR 1 2110301 1022] 2204/9903 
99030038043 |0 01.04.2014] TRON CAGE GRILL 25,465.00 9,413.67- 16,051.33 | INR 1 2110301 1022] 2204|9903 
99030038044 |0 01.04.2014/ EARTHING 35,950.00 13,289.68- 22,660.32 | INR 1 2110301 1022] 2204/9903 
99030038045 |0 01.04.2014] FIRE ALARM 3,804.00 1,406.23- 2,397.77 | INR 1 2110301 1022] 2204|9903 
99030038046 |0 01.04.2014] IRON CAGE GRILL 25,465.00 9,413.67- 16,051.33 | INR 1 2110301 1022] 2204/9903 
99030038047 |0 01.04.2014] EARTHING 35,950.00 13,289.68- 22,660.32 | INR 1 2110301 1022] 2204/9903 
99030038048 |0 01.04.2014|MNP IN EXISTING NSN GSM MSCS 15,854.00 5,860.77- 9,993.23 | INR 1 2110301 1022] 2204/9903 
99030038049 |0 01.04.2014|38 SMPS PPS ENK 11,247.00 4,157.69- 7,089.31 | INR 1 2110301 1022] 2204|9903 ~ 


3:50 PM 


ss t [ 
te 2 IE 4110/2016 





Screenshot 5.2 Asset Register 





5.4.1 Details of Individual Assets 


Click the line item of asset for details like, Acquisition, Additions, Deletion, CY 
Depreciation, Acc Depreciation, Depreciation at Co Act Rate, Depreciation IT Rate, in 
respect of any particular asset. The details will be displayed as below: 


Es 
Asset Edit Goto System Help 


ei ato i@ee GMB (SRBasasa iff or 
Asset Explorer 


| (0) | (as) | [e82) | [es] | (Ea) 




















BEML Limited 
| {8 | HALF HEIGHT CABIN 











[Sie | [tee |) [Gi] cal [ea 


Planned values Book depreciation (as per companies Act 1956) 
















|) Objects related to asset 
= 3] Vendor 
: a4 GODREJ & BOYCE MAMI 
aa Cost Center 


WS] Chief PALAKKAD PROJ 





258,893.00 INR 
; IMR 


=I 
—1_4 

















Mo postings for selected fiscal year 


G@ Office Furniture-Wooden © 











| (Eh | a |e ICe 





Screenshot 5.3 Details of Individual Assets 


5.4.2 Class-wise details of Assets 


(Ref. Para 5.2 for details of Classes of assets) 





Transaction Code ARO1 








Menu Path Logistics Accounting Financial Accounting > Fixed Assets 
— Asset Values 
Using SAP Menu: 
[2 Menu Edit favorites Extras System Help 
V] “(HH €@@ CAR BDHS Qk 
SAP Easy Access 
GE S eBZ\v« 
> C) Logistics a 
* Accounting ¥ 


* J Financial Accounting 
> CI General Ledger 
> (Accounts Receivable 
> © Accounts Payable 
* Cl Fixed Assets 
> CJ Asset Accou 


RN] — Acc, 





nting Information System 


yy 


ies 








* & ARO2 - Asset History Sheet 
* (2 AROS - Depreciation Values 
* (2 OARP - More Reports 
> ©) Special Purpose Ledger 
> © Travel Management 
> © Treasury 
> C) Controlling 
> CJ Consolidation 





Screenshot 5.4 View Class-wise Asset Details using SAP Menu 





For Eg. If we want to view details of Assets Under Construction (AUC) as on 31/3/2015, 
enter the Company Code and Asset Class (4100) and Report Date as 31/3/2015, in the 


next window as shown below: 


[= Program Edit Goto system Help 





























a ~“|Jd OB eee GAB!) Sat fe! ee 
> Fe j=l 

Company code to 

Asset number to | 

Subnumber to | | 

Selections 
Asset class to | 
Business area to 
Cost center to | 
Plant to | ] 
Location to. | 
Asset super number to | 
Worklist 

Settings 

SS 

Report date (31.03.2015) 
Depreciation area (O1) Book deprec. 
Sort Variant fooo1| Co. code/bus. area bal. ttem/B/S acc 
Translation method | | 





Screenshot 5.5: To view class-wise Asset Details-Input Screen 
The details of AUC (Assets Under Construction) as on 31/3/2015 are displayed in the next 


screen and shown below: 


List Edit Goto Settings System Help ay 


V7] ~*~ (8 ©@@ CHR BLS A OB 


_ Asset Balances 
KONA aSE LR DEBTS Bs A Glasses Om dito workst 


Report date: 31.03.2015 Asset Balances - 01 Book deprec. 
Created on: 05.10.2015 





CompanyCode BusinessArea Bal.sheetitem Bal.sh.acctAPC AssetClass 
1022 2202 1 2191000 4100 


O |31.03.2015 |Pd S/B Gen Sup to new shelter TE Marayur 0.00 





2191000 1022] 2204) 4100 


0. 1 
31.03.2015 |Aux Works Earthing etc Rajamala 69,711.00 0. 1 2191000 | 1022/2204] 4100 
] 31.03.2015 |EQUIPMENT WORKS 12,593.50 0.00 12,593.50 |INR |1 2191000 ~—| 1022) 2203] 4100 
4410003528 | }31.03.2015 |EST FOR LYG 24F OFC TO TIRUVAMBADY BTS 47,201.00 0.00 47,201.00 JINR |1 2191000 | 1022/2203] 4100 
4410003529 = |0 |}31.03.2015 |Providing Electrical Installation 172, 682.00 0.00 172,682.00 JINR |1 2191000 | 1022]2211] 4100 
0) |31.03.2015 |PROVIDING E.I FOR BTS VALLATHOL SOUTH 166,495.00 0.00 166,495.00 |INR |1 2191000 | 1022/2211] 4100 
» | |31.03.2015 |PROVIDING E.I FOR BIS PURAKKAD 152,321.00 0.00 152,321.00 JINR |1 2191000 =| 1022) 2211 4100 
)}31.03.2015 |Providing Service Connection 39,600.00 0.00 39,600.00 JINR |1 2191000 | 1022}2211] 4100 
31.03.2015 |PROVISION OF AL. COPBOARD AT KANNARA 155,454.00 0.00 155,454.00 JINR |1 2191000 =| 1022) 2211] 4100 
0 }31.03.2015 |EST FOR LAYNG 24F OFC POYILKVU BTS 157,745.00 0.00 157,745.00 |INR |1 2191000 | 1022/2203] 4100 
0 |31.03.2015 |Installation of SAC unit in TE Kidangoor 7,068.00 0.00 7,068.00 |INR |1 2191000 =| 1022) 2207] 4100 
9 | 31.03.2015 |constn of 40M GBTat Panangad rp-08512 429,229.00 0.00 429,229.00 |INR |1 2191000 | 1022/2205] 4100 
0 |31.03.2015 |constn of 40M GBTatAmbayathod rp-08475 429,649.40 0.00 429,649.40 JINR |1 2191000 | 1022}2205] 4100 
))}31.03.2015 JOFC to PDDO press «M/s Tech Hadi 13,980.00 0.00 13,980.00 JINR |1 2191000 | 1022/2204] 4100 
31.03.2015 |OFC to 15 locations OFC(S) 110,462.00 0.00 110,462.00 JINR |1 2191000 | 1022}2204] 4100 
4; }31.03.2015 ]OFC to Sarath Cheeraplackal 26,160.04 0.00 26,160.04 |INR |1 2191000 | 1022/2204] 4100 
410003543 31.03.2015 |Procuring « erecting OFC twds GSM BIS 697, 648.00 0.00 697,648.00 JINR |1 2191000 | 1022]2211] 4100 
10003544. /0 31.03.2015 |SITC OF 30KVA EA SET AT TE CHAPPARAPADAV 561,078.00 0.00 561,078.00 JINR |1 2191000 | 1022/2205] 4100 
4410003545 = |0 ~}31.03.2015 |EMS OMCR Panapilly Nagar. 243,052.88 0.00 243,052.88 |INR |1 2191000 | 1022]2204] 4100 
4410003546 |) 31.03.2015 |1x1.5 SAC TE Anakara 30,902.77 0.00 30,902.77 JINR |1 2191000 |1022]2204] 4100 
410003547 31.03.2015 |1x1.5 SAC TE Cumbumettu 30,902.77 0.00 30,902.77 |INR |1 2191000 | 1022]2204] 4100 
} ))) 31.03.2015 |1x1.5 SAC TE Mlamala 30,902.77 0.00 30,902.77 INR |1 2191000 | 1022/2204] 4100 = 
] 9: |31.03.2015 }1x1.5 SAC TE Vandanmedu 30,902.77 0.00 30,902.77 |INR |1 2191000 =| 1022) 2204] 4100 
410003550 |) }31.03.2015 |1x1.5 SAC TE Puliyanmala 30,902.77 0.00 30,902.77 JINR |1 2191000 |1022/2204}4100 ~— {aa 
i! ) || 31.03.2015 |1x1.5 SAC TE Erattayar 30,902.77 0.00 30,902.77 |INR |1 2191000 | 1022} 2204] 4100 fa 
4 > 4 > 





Screenshot 5.6: Class-wise Asset Details 
Note: If we compate the AUC data for consecutive 2-3 yeats we can identify works 
with no financial ptogtess which indicate that the work 1s remaining idle. 





5.4.3 Master Data in r/o a Particular Asset 


Transaction Code ASO03 
Menu Path Accounting Financial Accounting — Fixed Assets Display 
— Assets 


Eg. To view the Asset Master Data of Asset ID 99030021488. The Asset ID is available in 
the Asset Register. Enter the Asset ID and Company Code. No need to change the 


Subscriber default value ‘0’ in the following window. Press ‘Enter’ or the Tick icon below 
the window: 


[Lo 455et Edit moto Extras Enwironment Settings System Hel 





Display Asset: Initial screen 


Master data Depreciation areas Asset values 








4552 
Subnumber io 
Company Code 1022) 


Screenshot 5.7:Display Asset- Input Screen 


The Asset Master Data in r/o Asset ID 990300215488 are displayed as below: 


[o- Asset Eciit moto Extras Enwironment Settings System Help 
a ~“|doB @e8eoea@e SHR) arf | HAE! ode 


Display Asset: Master data 


es] [EY Ssset values 


———————_—_ tL 
455eT + sate SI lee ee seh it YoOOL V¥WYLL BTS 47 KEC PRITO TO BSc 4T TIR 
Class 9903 Spparatus & Plants Company Code 1022) 
General Time-dependent f Allacations k Origin i Insurance } BSNL ! Deprec. “Areas 


| General data 














Description 750L WLLL BTS AT KEC PNTD TO BSc AT TIR a == 
16277 _ 2708 Py ; a aoe 

4552 main no, text Aeo_ESTIMATE 

4cct determination 9903 


Apparatus and Plants 





Serial nunmber 


Inventory number 





Quantity '1.000 Wos)  Murmbers 
—__|Manage historicall 
Inventory ; ——= 
Last inventory on [ Jinclude asset in inventory list 
Inventory note 
| Posting information: 
Capitalized an O1.04.2004 Deactivation on 


Screenshot 5.8: Asset Master Data 





Note: 


Click ‘Time Dependant’ for getting the Business Area, Cost Center, Plant, Location, WBS 
Element etc. Click ‘Allocations’ for Service/Est, Sub Class, Region, Components, G/L 


Code etc as shown below: 


Details of ‘Allocations’ are displayed as in the screen below: 


TS Fwsset Eqiit moto Extras 
a ~| 4a 
[3 \.| OVsplay Asset: 
| 4556 values 
Asset s90300Zz148es | (Oo © 
Class a905 1 


General KF 


| Allocations 





zo0G 


Services fest 
Sub Class P=111} 
Region ‘S203 

te ——— 
Components = “L1 Sich 
Legacy (3L accounts hansasas 


4.5580 super number 


Environment 


Time-dependent «< 4llacations | 


Settings System Help 


Sere CHB! S2TR aD An Se 
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Screenshot 5.9: Asset Master Data- Allocations 


Click ‘Depreciation Area’ to get the Depreciation Keys and Useful Life. 


5.4.4 Changes in Asset Master Data 


On screen “Display Asset: Initial Screen” Go to: Environment 


Documents? On Assets. 









> Change 
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Deactivation on 


10: To view changes in Asset Master 





The result will be displayed as below: 
4 Change Document Edit Goto System Help aa 


g *“\I(B'©@e CHH StH A ee 





Display Change Documents 





Asset Master Record 
Display Change Documents 


CoCode 1022 

Asset 099030021488 
Subnumber 0000 

Date and Time 01.03.2019 15:16:51 


(S\N) | (se |) (ee (EF) 


Date //Time / Business Transaction / Changer // Object Value EnhObjval AttrDescr New Value Old ... 
~ ©) 23.10.2018 | + 
>~ & 15:26:59 / Change Asset Master Record / 01002598 | 3 
4 E Asset: 99030021488-0 ¥50L VWLL BTS AT KKC PN Maintain date V1 23.10.2018 O7.07.2C 
: =z Asset: 990300214898-0 750L WLL BTS AT KKC PNTo: 99991231 Plant 2208 
- Asset; 99030021488-0 7S50L WLL BTS AT KKC PNTo: 99991231 Location 0494-0009 


> G 04.08.2017 

* J 21:19:13 / Change Old Asset § 00401230 
$ | Asset: 99030021488-0 750L WLL BTS AT KKC PN Maintain date ViewO 04.08.2017 29.07.20 
- Ey] Asset: 99030021488-0 750L WLL BTS AT KKC PNFiscal Yr: 2015 /A4rea: 01 /Acg.year: OOOO /Acg.Ccode: OO00 Cum. acquis. value 6,948,926.00 INR 6,949,7C 
+ [2) Asset: 99030021488-0 750L WLL BTS AT KKC PN Fiscal Yr: 2015 /Area: O1 /Acg. year: OO00 /Acg.Code: 0000 Accum.ordinary dep. 6,105,019.70- INR 6,105,7C 
- [2] Asset: 99030021488-0 750L WLL BTS AT KKC PN Fiscal Yr: 2015 /Area: O1 fAcg.year: OOOO /Acg.Code: 0000 Planned ordinary dep 303,077.81-INR 303,112. 
> [2] Asset: 99030021488-0 750L WLL BTS AT KKC P Fiscal Yr: 2015 /Srea: 06 fAcq.year: 0000 f4cq.cCode: OO00 Cum. acquis. value 6,948,926.00 INR 6,949,7C 
- (2) Asset: 99030021488-0 750L WLL BTS AT KKC PNFiscal Yr: 2015 /Area: 06 /Acq.year: OO00 fAcq.Code: 0000 Accum.ordinary dep. 6,105,019.70- INR 6,105,7C 
- [2] Asset: 99030021488-0 750L WLL BTS AT KKC PNFiscal Yr: 2015 /Area: 06 fAcg. year: OOO0 fAcg.Code: 0000 Planned ordinary dep 129,370.84-INR 129,385. 
- (2) Asset: 99030021488-0 750L WLL BTS AT KKC PN Fiscal Yr: 2015 /Area: 15 /Acq.year: OO00 /Acg.Code: OOO0 Cum. acquis. value 6,948,926.00 INR 6,949,7C 
- [2] Asset: 99030021488-0 750L WLL BTS AT KKC PN Fiscal Yr: 2015 fArea: 15 fAcq.year: OO00 /Acq.Code: 0000 Accum.ordinary dep. 6,105,019.70- INR 6,105,7C 
- [2] Asset: 99030021488-0 750L WLL BTS AT KKC PN Fiscal Yr: 2015 /4rea: 15 fAcg.year: OOOO /Acg.Code: 0000 Planned ordinary dep 129,370.84-INR 129,385. = 
+ [2] Asset: 99030021488-0 750L WLL BTS AT KKC PN Fiscal Yr: 2015 /Area: 21 /Acg. year: OO00 f/Acg.Code: 0000 Cum. acquis. value  6,948,926.00 INR 6,949,7C _ 
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Screenshot 5.11: Changes in Asset Master 


5.4.5 Asset Explorer 


Asset Explorer function shows all the values of a fixed asset, including APC (Acquisition 
and Production Cost) values and depreciation, in various forms and summarization levels. 
T/Code: AWOIN 

In the input screen, give the Company Code and Asset No. Enter F8. The Asset Explorer 
screen will display the Acquisition value, Ordinary depreciation, Net BV etc. By default, the 
window will display the result of previous query. Change the Asset Id and execute. 


[= Asset Edit Goto System Help 


a | ~|/JdoB | €&ee GAR Seti S |e! or 
Asset Explorer 
[el | om | a? | Re 
















Asset 1022-99030026294/0000 Company Code BSNL - Kerala Telecom 
~ “depreciation Areas ascet ‘o)0Cd|) 4 AND P FOR MEM RSL 
- EH Ol Book depreciation 





= 06 Depr.on Tangible :i 
- G15 Depreciation as pe Fiscal year 
= 21 Depreciation as pe 


- E25 Delta Area for IF! 


* Comparisons © Parameters 





[|| .|[Cea_ | (IE) 


Planned values Book depreciation 


Fiscal year start Change ‘Year-end ‘crey 
12 457,779.00 12,457,779.00 INR 
IMF. 





be 4 6 





Sea arent SRT Tae ae : Acquisition value 12,457,7/79.00 12,457,779.00 IMR 
Objects related to asset ree ck ; : 
pt eo creer Ordinary deprec, 11,634,890,05- 11,834,890,05- INR 
* SS) Cost Center i ——. - 
Linplanned dep. IMF. 
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Blo postings for selected fiscal year 


Screenshot 5.12: Asset Explorer 





5.4.6 View Asset Value Report 


Asset Value Report will display details like Asset Class, Asset Number, Date of acquisition, 
Asset Description, Quantity, Life etc. 

T/Code: zfiassetvalue 

Asset Value Report of Material Group 9903 in r/o Alappuzha SSA 
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Screenshot 5.13: Asset Value Report-Input Screen 
Asset Value Report will be displayed as below: 


| 
iy List Edit Goto Settings System Help .|6=—l| oo 


“(G/CG@/ SHR 2088 AH OB 
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Se Pere 


JUNE | | 
FBX P40TR BEG Aud | 








Company Code - 1100 





User ID - 98504491 HARAT SANCHAL AM LIMITED 
Date/Time - 14.03.2019 / 16:21:09 SSET VALUE REPORT 
sc [asset ciass lasses number [sub asset numer| Business Area| dave of Acquisition [assets Description Quantity [anit of Quy|tite|Speciication Ma 
1 136 99030566791 Q 1 BATTERY 20.08.2004 1.000 |NOS 13 
2 |2 99030566827 0 1 VRLA BIRY 31.01.2010 1.000 | Nos 13 
3 1496 99030566851 0 1 1000 AH BA 31.03.2008 1.000 |NOS 13 
4 1647 99030566863 0 1 1500 AH BA 06.01.2009 0.000 |Nos 13 
5 |150 99030566875 0 1 400 AH BAT 31.03.2008 1.000 |NOS 13 
6 |1 99030566888 0 1 400 AH BAT 10.03.2008 1.000 | Nos 13 
7 1442 99030566922 0 1 600AH BATT 01.03.2006 1.000 |NOS 13 
8 |i 99030566933 0 1 EXIDE BATT 31.03.2009 1.000 | Nos 13 
9 |453 99030566944 0 1 VRLA BATTE 30.11.2004 0.000 | NOS 18 
10 |346 99030566955 0 1 VRLA BATTE 01.03.2006 2.000 | NOS 13 
11 |55 99030566967 0 1 VRLA BATTE 29.04.2006 2.000 | NOS 13 
12 |450 99030566990 0 1 VRLA BATTE 13.12.2006 1.000 | Nos 18 
13 |1 99030567020 0 1 3.6K RSM ( 07.07.2005 1.000 |NoSs 13 
14 |20 99030567021 Q 1 ELECTRONIC 05.07.2006 1.000 | Nos 18 
15 |19 99030567022 0 1 E-10B RLU 31.01.2004 1.000 |NOS 18 
16 |13 99030567025 0 1 2K RSU 31.07.2003 1.000 | NOS 18 
17 15 99030567026 0 1 EXPANSION 01.04.2001 1.000 | NOS 18 
18 |122 99030567027 0 1 EXPANSION 30.06.2003 1.000 | Nos 13 
19 }1 99030567028 0 1 EXPANSION 31.03.2004 1.000 |NOS 13 
20 |9 99030567029 0 1 EXPASNION 01.04.2004 1.000 | NOS 13 
21 |15 99030567030 0 1 INSTALLATI 01.04.2004 1.000 | NOS 13 
22 |18 99030567031 0 1 INSTALLATI 31.07.2003 0.000 |Nos 13 
23 }181 99030567032 0 1 EXPANSION 31.03.2004 1.000 |NOS 13 
24 |288 99030567033 0 1 INSTALLATI 31.01.2004 1.000 | Nos 13 
25 |9 99030567034 0 1 1K SBM AT 01.04.2004 1.000 |NoS 18 a 
0 1 2K OCB RSU 01.04.2004 1.000 |Nos 13 re 


26 |16 99030567036 





16:25 
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x PPT a4 03-2019 





Screenshot 5.14: Asset Value Report 





5.4.7 Asset Line Item Details 


If we want to know the details of asset id No 991703267 (4K L OCB Tandem Switch) in 
the following screen, click on it under the column ‘Asset’. It will display details of 
Individual Assets such as Acquisition, Additions, Deletion, Current Year Depreciation, Acc 
Depreciation, Depreciation at Co Act Rate, Depreciation IT Rate etc. 


( ist Edit Goto Settings System Help aaa 
@ vo eee ECB DPD H1D HE ee 
Asset History Sheet 
MHd4epepmlGesa FT Ss £1) = 4 fF &, oH ES GeAssets C3 we Add to worklist 


Report date: 31.03.2015 Asset History Sheet —- O1 Book deprec. 
Created on: 11.09.2015 





CompanyCode Businessarea Bal.sheetitem Bal.sh.acctaPC AssetClass 

1022 2204 1 2191000 4100 

(9917032678 2) 01.04.2014) 0CB TANDEM; 4.00 } 9917 o.00 o.00 o 
991703268 oO 01.04.2014) OCB TANDEM( 11.00 j 9917 0.00 0.00 a 
991900057 o 16.03.2013 991313815] cisco router 9919 0.00 0.00 8,486 
s9030038s025 |0 01.04.2014) REWIRING MDF AT VY¥YTTILA FOR NT SWITCH 9903 0.00 o.00 10,851 
99030038026 |0 01.04.2014|/38 SMPS PPS ENK 9903 0.00 0.00 34,609 
99030038027 |O 01.04.2014] BATTERY 9903 o.00 o.00 1,043 
99030038028 |O 01.04.2014) POWER PLANT 9903 0.00 0.00 19,209 
s9030038029 |0 01.04.2014) PREFAB 9903 o.00 0.00 26,954 
99030036030 /|0 01.04.2014] BATTERY 3903 0.00 0.00 A73 
$s9030038031 |/0 01.04.2014) EARTHING 9903 0.00 0.00 %,399 
s9030038032 |0 01.04.2014] EARTHING 9903 0.00 0.00 7,399 
99030038033 |0 01.04.2014/ BTS 93903 0.00 0.00 165,074 
99030038034 /0 01.04. 2014/ WORE 3903 0.00 o.00 8,761 
9030036035 |0 01.04. 2014/ MODEM 93903 0.00 0.00 i OFS 
99030038036 o 01.04. 2014| ANTENNA 9903 0.00 0.00 13,658 
99030038037 |0 01.04.2014/ WORK 9903 0.00 0.00 1,570 
99030038038 o 01.04. 2014/ EARTHING 9903 0.00 0.00 7,399 
s90300386039 /|0 01.04. 2014| EARTHING 9903 0.00 0.00 %,399 
99030038040 oO 01.04. 2014/ EARTHING 9903 o.00 o.00 7,399 
99030038041 /|0 01.04.2014] RRU 93903 0.00 0.00 117,720 
s9030038042 oO 01.04. 2014/ EARTHING 9903 o.00 0.00 7,399 
s9030038043 /|0 01.04.2014] IRON CAGE GRILL 9903 0.00 0.00 5,241 
99030038044 |0 01.04.2014) EARTHING 9903 0.00 o.00 7,399 
99030038045 |O 01.04.2014| FIRE ALARM 9903 0.00 0.00 782 
99030038046 |0 01.04.2014] IRON CAGE GRILL 9903 o.00 o.00 5, 241 

qe TEP 





Screenshot 5.15: Asset History Sheet 


5.5 General Check on Depreciation 


Depreciation is worked out automatically by SAP using COD (Chart of Depreciation). 
COD is a chart containing different areas of depreciations like Book depreciation (as per 
Companies Act), Tax depreciation (as per Income Tax Rules), consolidated depreciation, 
etc. are used in order to manage various legal requirements for the depreciation and 
valuation of assets. These charts of depreciation are usually country-specific and are 
defined independently of the other organizational units. (Ref Para 5.3 for details on 
Depreciation) 


To Call Up Depreciation List 
Transaction Code: AR03 
Another dialogue window appears. There are following 3 options for depreciation. 
e Book Depreciation (Depreciation as per Companies Act 2013) 
e Depreciation as per Income Tax Act 1961 
e Depreciation as per IFRS (International Financial Reporting Standards) 
Click “Book Depreciation’. Click the tick mark below the pop up box. 
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Screenshot 5.16: View Depreciation- Input Screen 
The details of depreciation in r/o Asset Id 991703267 are displayed as below. 
There are 4 options here: 
e Planned Value 
e Posted Value 


e Comparison 


e Parameters 
Click on each to get the corresponding value. 
Eg. On clicking “Planned Value’, the result is displayed as below: 


c= Asset Edit Goto System Help 


@ovecCeceee SHH!) Sano @ & 


Asset Explorer 


Go ff) mm & & 
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Asset 1022-991703267/0000 | Company Code aD) BSNL - Kerala Telecom 

~o eee sania Asset 991703267 | {o OCB TANDEM( 4.00 } 
- 15 Depreciation as per Income Tax Act 1961 


- [21 Depreciation as per IFRS Fiscal year [4 201s [>| 
- G25 Delta Area for IFRS 





3 Posted values Comparisons Parameters 








(25 -)(Ga_-) | (Ea) 


Planned values Book depreciation 






Value Fiscal year start Change Year-end Crcey 
APC 7 13,536,021.00 13,536,021.00 INR 
- | | Investment support — INR 

Objects related to asset & Sd senatntl ee : : : 
— r= Gost Canter kay deprec. ; 10,233,902.24- 10,233,902.24- INR 
- GG core-cF4 ACESS VOICE 1000 2204108 Lnplamed te: bbe 
~ CJ G/L Account Mirite-ups : TNR 
+ & DECOMMISSIONED ASSETS 1022 2330001 Value achustment : ___ INR 

; Net book value 3,302,218.763,302,118.76 INR 

Down payments — INR 





No postings for selected fiscal year 


me Accounts Audi... TY Screenshots -... 





Screenshot 5.17: Planned Depreciation 


5.5.1 Recalculation of Depreciation 


We can also find out the depreciation on any date other than the current date using the 


following method: 





Click the icon “= as shown in the screenshot below: 


= Asset Ecjit Goto System Help aaa 


@vee@G@e SH DSPOBAD He! eer 
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et Company Code /1o2z2) BSNL - Kerala Telecom 
2 — __ Asset '991703267 | fo OcB TANDEM( 4.00 ) 


- bao Bool 


= 15 Depreciation as per Income Tax Act 1961 


(4 Veois) 
bd Eg 21 Depreciation as per IFRS Fiscal year 2015 [>| 


- GB2s Delta Area for IFRS 





‘Posted values © Comparisons | Parameters | 














(3 )(¢ -)(Cea_-)) (IE) | (Gs) |(2) 


Planned values Book) ,,.-aicutate dep. 
Value Fiscal year 4 ear-end crey 






APC transactions  13,536,021'o0 yos0021.00 INR 
Investment support 7 INR 

Objects related to asset = ee RS” = : 
"~~ <4 cost center Ordinary deprec. 10,233,902.24- 10,233,902.24- INR 
- TH core-cfa ACESS VOICE 1000 2204108 Unplanned dep. a : __INR 
SC MI sintg Da eawE Write-ups : INR 


7 SS G/L Account = — 
+ & DE-COMMISSIONED ASSETS 1022 2330001 | 










Net book value 


Down payments INR 





No postings for selected fiscal year 
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Screenshot 5.18: Recalculation of Depreciation 


5.5.2 Net Book Value on any Date 


Net BV on any date can be calculated. Click the icon for ‘calculate net book value for’ as 


shown below: 


[Y Asset Edit Goto System Help ea 


@vei eee SCHR DADHD HA! oe 
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‘Asset 1022-991703267/0000 © Company Code 1022) BSNL - Kerala Telecom 
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Planned values Book de “aa 
Calculate net book value for . 
APC transactions 13,536,021.00 
_ [Investment support INR 
Objects related to asset ; Ca cea = alue : : “13;s06,021.00 PR 1)596,021.00 INR 
a eee ee ee - Ordinary deprec. 10,233,902 .24- 10,233,902.24- INR 


~ & cost Center 






- GBICORE-cFa ACESS VOICE 1000 2204108 ect i nk 

> GI G/L Account Sea 4 te. 

- &® DE-COMMISSIONED ASSETS 1022 2330001 Value adjustment el 
Net book vabe —9,.002,118.76 == «3)903,110.76 INR 

Down payments _ INR 





No postings for selected fiscal year 
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Screenshot 5.19: Recalculation of Net BV’ 
If w want to calculate net BV as on 11/9/2015, enter the date in the ‘Asset Value Date’ 


box and click ‘Calculate’ in the pop up box as shown in the screenshot below: 
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System 











_ Asset Explorer 
fl) mH & ks 
Asset 1022-991703267/0000 | Company Code '1022| BSNL - Kerala Telecom 
* ©] Depreciation Areas Asset 991703267 =| |o | OCB TANDEM( 4.00 ) 
* |E=| 15 Depreciation as per Income Tax Act 1961 
o |=ts Denreciation 45 ne a= Fiscal year 4 | 2015] > 
[} Determine rem. book value 
Company Code (1022) BSNL - Kerala Telecom __{ Comparisons _j" Parameters _| 
CECT ce 
Asset (991703267 ‘oO OcB TANDEM( 4.00 } 
bd sa 
Depreciation area fo] ‘Book depreciation 2 ] 
Asset Value Date 11.09.2015 epreciation 
t Change Year-end Crey 


i 13,536,021.00 INR 
INR 





© Calculate (Enter) 





* J Cost Center 





+ GBCORE-cFa ACESS VOICE 1000 2204108 Unpaoned AED: i INR 

~ SY G/L Account Write-ups mal INR 

* &® DE-COMMISSIONED ASSETS 1022 2330001 Value adjustment — - TNR 
Net book value = 3,302,118.76 = 3,302,118.76 INR ~ 
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Screenshot 5.20: Book Value on any Date 
Click ‘Planned Depreciation’ for depreciation planned for the year, ‘Posted Values’ for 
depereciatin posted for the year and ‘Comparisons’ for residual value, WDV, depreciation 
during the year upto useful life. 
Eg: Result for “Posted value’ 


















[= Asset Edit Goto System Help 

g ~“|\I Oo '\@©@e@e GHB! apo Q@ & 
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bl tm Hk 

4sset 1022-99030021488/0000 Company Code 1022) BSNL - Kerala Telecom 

ao pepresiation Areas Asset (ss0300z1488 | [o | 7SOL WLL BTS AT KKC PNTD TO BSC AT TIR 
= gj o6 Depr.on Tangible i 
- G15 Depreciation as pe Fiscal year 4 j2016| >} 
: Eg 21 Depreciation as pe 
- [25 Delta Area for IFI Planned values _ Comparisons “ Parameters | 








Sie ja) 
Posted dep. values Book depreciation 
Posted values Crcy 


Fiscal year start | Change 


Value 


6,994,517.00 






Objects related to asset _ 
~ SI cost Center 
- Wecoms-raDio Access NW 





6,994,517.00 © INR 
; INR. 


Investment support 
Acquisition value 
Ordinary deprec. 
Unplanned dep. 


RAP de se 


6,450, 140.12- | 32,;53072- 6,482,670.84- INR 
INR 


~ SJ G/t Account 
- & APPARATUS & PLANTS 


(=) | | oe 


Depreciation posted/planned 





Status ‘Status Per = Ord.dep. TBP =Upind dep. =Reserves ERevaluat. Crey 

o Posted ‘Posted aL 15,998.71- 0.00 0.00 0.00 INR 

B Posted Posted 2 16,532.01- 0.00 0.00 0.00 INR 

& Planned Planned sa 15,998.71- 0.00 0.00 0.00 INR 

& Planned Planned 4 16,532.01- 0.00 0.00 0.00 INR — 

& Planned Planned 5 16,532.01- 0.00 0.00 0.00 INR oa 

o oe a) ee | ee AF OOo a Poe eed Ce ee Cone Thm 

4 > 4 > 
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Fe Asset Explorer 


ti 3 Microsoft Word 


fe Sudit Party g® User Manual For Audi... S4P Logon 730 
| A » 





Screenshot 5.21: Book Value on any Date 





5.6 Asset History 


To know the Asset Balance, Asset History Sheet, Asset Transactions, Asset Acquisitions, 


asset Retirements, Particulars, Inter Company Asset Transfers etc, follow the screenshot 


below: 
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Planned values Book depreciation 
Value Fiscal year start Change Year-end crcey 
APC transactions = 13,536,021.00 13,536,021.00 INR 
Investment support INR 
Objects related to asset ci coe Dood 
©: Cost Cantor Ordinary deprec. 10,233,902.24- 10,233,902.24- INR 
- GCORE-cCFA ACESS VOICE 1000 2204108 lar Leased, 2 wets 
~ GI G/L Account bdi basics A INR 
* & DE-COMMISSIONED ASSETS 1022 2330001 Value adjustment — INR 
Net book vie 3.902,118.76 = 3,902,218.76 INR 
Down payments INR 
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Screenshot 5.22: View Asset Balance 


Eg: Asset Balance 
iy List Edit Goto Settings System Help ) -°*« 4 


@bpuH ©G@ GAR ATS HA @B 


Asset Balances 
KH<arneaeaPrF & % <© (24g DF soe! EY assets LIWL Add to worklist 
i 3m 
Report date: 31.03.2016 Asset Balances - 01 Book deprec. om 


Created on: 11.09.2015 


991703267 oi foa. 04.2014 OCB TANDEM{ 4.00 } 13,536,021.00 10,233,902. 24- 3,302,118 





Screenshot 5.23: Asset Balance Display 


5.7 Assets Added During Current Year 
T/Code: ARO1 or ARO2 


The additions in assets during a specific period (say, financial year) can be extracted from 
SAP using the above Tcodes. Verify the list with Management Certificate issued during the 
period. Selection can be made from the list based on value, nature of asset etc. for detailed 
examination. For individual assets, use assets explorer in the SAP — AWO1 or  AWOIN 


for verification of assets history, valuation details of assets, depreciation simulation. 





To view assets added during 2017-18, specify the Company Code, Business Area, 
Reporting Date and Capitalization date as 01.04.2017 to 31.03.2018 with default value in 


Depreciation are as 01 and Sort Variant as 0001 as in the screen below: 


























[= Program Edit Goto System Help 
Gg ~“\I SOS (eee GAB DDHiD He! Oost 
Asset Balances 
& fe J=( Ei 
Company code '1022| to a 
Asset number to 
Subnumber to 
| Selections — 7 = 
Asset class to 
Business area '2212) to 
Cost center to 
Plant (2212 to 
Location to 
Asset super number to 
Wrorklist 
| Settings 
Report date (31.03.2019) 
Depreciation area ‘O1! Book deprec. 
Sort Variant oool Co. code/bus. areafbal. item/B/S acc 


Translation method 


(List assets 


} 


©)... or main numbers only 


)... Or group totals only 


= 
= 


j= Asset Value Report 


r. 


f= Asset Balances 


Ty Screen 2 - Microsoft ... 





Screenshot 5.24 To view assets added during 1/3/2017 to 1/4/2018 


The result (value column sorted in the descending order) is displayed as in the window 
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below: 
Ce List Edit Goto Settings System Help 
i] 
Asset Balances 


Hdrentaesar? TF & 


Report date: 
Created on: 
CompanyCode 
1022 





#] <@ Ga DF & 


Bal.sh.acctaPC 


ac EST a es Peo Bh Asset Balances - Ol Book deéprec. 
01.03.2019 

BusinessArea Bal. sheetiten 

2212 ak 


2110301 


ose EF GS aiassets 


LI Wwe Add to worklist 
AssetClass 
9903 


ooo0cococococccco0o cc ccc 0c cc 0c 000one 


99030074445 
990500100109 
410011385 
990500099116 
99030071413 
990500099902 
990500098989 
410012215 
990204170 


99030070701 


990500099227 
990500099251 
990500099290 
990500100107 
99030072929 
991034649 
99030073320 
991035685 
990500100108 
990204319 
99030072914 
990500099128 
99030068355 
s90706504 
990500098625 


List has been sorted 


WIFI INDOOR ACCESS POINT CM/17/005961 
CABLES Fa/17/009515 
Processing labour 


AERIAL OFC- FOR FITH/EB CONNECTIONS-F... 
6000 Lines H/W POTS Only « C... 


NGN-BLQ 
OF CABLE Fa/17/009619 


SHIFTING OF BLQ EXCHANGE- Fa/16/00123... 
Est for Inatalling NGN EQPTs-VLM«cPJP ... 
SHELTOR O/D BITSNMM/NYTNKRA-CV¥/15/0001... 


NGN-BLQ LMG 3 NOS5-fa/15/11543 

NPC IN BALARAMAPURAM- Fa/16/003762.01 
FITH PROVISION-Fa/17/006470 

NALLAH PROJECT 2014-15 Fa/15/018936 
CABLES Fa/17/6470 


MNG PAN PROCURING FOR FITH -Fa/l17/.-- 
ENERGY SAVE-KAITHAMUKEU TE-EV/15/0034.. 
CM/17 /0.-- 
SITC of 7? TRPAC TE VELLAYAMBALAM- EV/... 


PURCHASE OF VRLA BATTERY-CHM- 


CABLES Fa/17/009625 
PROTECTION ROOF-TOWER 


MNG PAN PROCURING FOR FITH -Fa/17/.-- 


OFC TO BTS ANCHUTHENG-CM/16/006211 
IP MPLS UPGRADATION- ATD STP 


media converter and sfp switches FA/1.-- 
UG CABLES CHIRAYAKIL TE-Fa/16/0006602... 


r 


Te Asset Balances 


31.03.2016 
31.03.2018 
31.01.2018 
03.08.2017 
09.04.2017 
31.03.2018 
29.04.2017 
31.03.2018 
26.07.2017 
09.04.2017 
31.12.2017 
26.09.2017 
30.12.2017 
31.03.2018 
01.04.2017 
01.04.2017 
26.11.2017 
23.09.2017 
31.03.2018 
31.03.2018 
01.04.2017 
03.06.2017 
30.06.2017 
31.03.2018 
01.04.2017 


5,239,994. 86 
4,060,994. 66 
3,306,338.66 
3,089,133.14 
3,053,038. 82 
3,005,412.04 
2,104,245.39 
1,962,379. 46 
1,914,171.51 
1,883,461.91 
1,722,561.05 
1,677,501.16 
1,624, 769.95 
1,554,654. 40 
1,486,167.93 
1,252,519.29 
1,251,136.92 
1,245,681.79 
1,220,605.19 
1,219,824. 24 
1,183,652.23 
1,159,982. 41 
1,062,255.31 
1,045,151.88 

990,253.57 


Sid 


2) Screen 2 - Microsoft ... 
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2110301 
2110501 
2191000 
2110501 
2110301 
2110501 
2110501 
2191000 
2110201 
2110301 
2110501 
2110501 
2110501 
2110501 
2110301 
2111001 
2110301 
2111001 
2110501 
2110201 
2110301 
2110501 
2110301 
2110801 
2110501 





Screenshot 5.25: List of assets added during 1/3/2017 to 1/4/2018 


Note: We can also get the details from the TB. Drill down GL code 20191000 


88 





To view the Asset details for Asset No 99030074455, click the line item. 
[> Asset Edit Goto System Help aaa 





g “iB 8@e CHR! SBBHS @& 
Asset Explorer 
fl mm & ke 





| > oT 
Asset 1022-99030074445/0000 = Company Code BSNL - Kerala Telecom 
_y ©] Depreciation Areas Asset 99030074445 «|0 | WIFI INDOOR ACCESS POINT cmM/17/005981 


= Eg o6 Depr.on Tangible i 
° E=| 15 Income Tax Fiscal year («| 2018 


: & 21 Depr.on Tangible i 














“Posted values Comparisons © Parameters 





(2c -|(@a_-)) (fea) 


Planned values Book depreciation 





Value Fiscal year start Change Year-end Crcy 
APC transactions —--6, 601,718.38 6,601,718.38 INR 
«> 4 > . [Investment support eenseas) INR 
Objects related to asset So kintines ates - - 
©:8 Cost Canter Ordinary deprec. 3,722.59- 1,358,000.93- 1,361,723.52- INR ba. 
- Gcsm-raDio access NW rib Sudedsecalini ee - 


~* GIG/L Account 
- & APPARATUS & PLANTS 


No postings for selected fiscal year 





a 
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Screenshot 5.26: Asset Explorer 


To display asset master data click the '@! icon on the top 


Asset Master Data is displayed as below: 
[= Asset Ect Goto Extras Environment Settings System Help Baa 
Gg ~ CGB ¢ee@Ge ECGAB! SPRHD Ha! oes 
| Display Asset: Master data 


| ) Asset values 









































ra 
Asset ps030074445 Pp WIFI INDOOR ACCESS POINT CM/17/005981 
Class 9903 Apparatus ®& Plants Company Code 1022 
{Time-dependent {Allocations _ Origin | Insurance | BSNL__| Deprec. Areas 
_ General data = 
Description WIFI INDOOR ACCESS POINT CM/17/005981 | (3 
| "7 
Z Pe 
Asset main no. text ‘WIFI INDOOR ACCESS POINT CMs/17/005981 
Acct determination 9903 Apparatus and Plants 
Serial number 
Inventory number 
S fsq.nnn.J 
Quantity ‘29.000 wos Numbers 
[ |JManage historically 
| Inventory 
ee samme cae me ne pn | 
Last inventory on (01.03.2018. [Jinclude asset in inventory list 
r ~ 
Inventory note 
| Posting information 
Capitalized on 31.03.2018) Deactivation on 
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Screenshot 5.27: Asset Master Data 





5.8 Asset Under Construction (AUC) 


AUC are those assets which are not fully completed and in progress. 

T/Code: ARO1 

The ‘Work in Progress’ in legacy system is called ‘Asset Under Construction’ (AUC) in SAP. 
Asset Class Code fr AUC is 4100. 


[= Program Eciit Goto System Help 
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Asset Balances 
@® & Ja 
Company code f1022) to . ae 
Asset number to 
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| Selections —— 
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Cost center to 
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Location ta 
Asset super number to 
¥¥orklist 
| Settings = 
- 
Report date 5, CP 
Depreciation area o1) Book deprec. 
Sort Variant joo01 Co. code/bus. areafbal. item/B/S acc 


Translation method 


(List assets 


>... Or main numbers only 
... Or group totals only 


— 
— 
i 


SA4P PRD (1) 





Ty Screen 2 - Microsoft ... 


TE} Microsoft Office Pictu... 


Screenshot 5.28: Asset Under Construction: Input Screen 
The list of Asset Under Construction will be displayed s below: 








[er List Edit Goto Settings System Help 
Gg ~ (8 ©646@ GAB BADRSLS AH OB 
Asset Balances 
Harpe wn@esFPF & fH#ZaTe ot ee EG So Giassets LIWL Add to worklist 
Fi Tae 
Report date: 31.03.2018 Asset Balances - O01 Book deprec. oe 
Created on: 01.03.2019 1 
CompanyCode BusinessArea Bal. sheetiten Bal. sh. acctAPC AssetClass 
1022 2212 if 2191000 4100 


swo. [asset Asset description Cap. date Bal. sheet item |Bal.sh.acct APC 


o 410003759 > EQPT WORKS 29.03.2017 2,160.30 |1 2191000 
o 410003811 EQPT WORKS 25.11.2016 3,833.00 |1 2191000 
Oo 410003895 EQPT WORKS 30.04.2017 2,853.00 |1 2191000 
QO 410004772 EST-Alternate route to Techpark PH I...| 28.02.2017 513,069.34 |1 2191000 
Oo 410005093 EXTENDG 24F OFC TO 4 BTS {CHEMBOOR ET... 31.07.2016 20,235.59 | 1 2191000 
QO 410005098 EST-24F,6F OFC TO INST OF HOTEL MGT ¥...| 30.03.2017 140,002.31 |1 2191000 
o 410005099 EQPT WORKS 30.08.2016 103,427.00 {1 2191000 
o 410005123, EST-6F OFC/VIDYA ACADEMY-PON-TAT OF R..| 29.03.2017 209,439.05 |1 2191000 
a 410005265, EXTNDG 24F0FC-FIVE BTS SITESPACHALUR ...| 31.10.2017 95,180.05 |1 2191000 
o 410005269 EST FOR procsinstln of MADM16 -TYMSSA | 26.06.2016 699,026.94 |1 2191000 
o 410005292 EXTENDG 24F OFC TO 4 BTS SITES ({ORANVI..-| 31.01.2017 143,013.69 |1 2191000 
o 410005332 procurring cable and labour charges i.-.| 29.03.2017 14.50 |1 2191000 
Oo 410005400 Providing New Connection at NDD 30.11.2017 77,608.52; 21 2191000 
Oo 410005542 LAYING UG CABLES AT POOJAPPURA FOR NPC] 30.09.2016 66,233.30 |1 2191000 
Oo 410005594 ESTT FOR PROCURING CABLE TO PRO NPC P...| 30.12.2017 36,187.88 |1 2191000 
Oo 410005597 LABOUR CHARGES 30.08.2016 265,371.54 |1 2191000 
o 410005599 LABOUR CHARGES 30.06.2017 880,067.53 |1 2191000 
Oo 410005608, ESTT FOR PROCURING LABOUR CHARGES FOR...) 30.12.2017 438,323.35 |1 2191000 
a 410005609 LABOUR CHARGES FOR PRO NPC IN CHENKOT...| 23.02.2018 130,096.03 |1 2191000 
o 410005836 EST/procsinstln/STM1 CPE/confAs B-TYM..| 30.08.2016 285,184.00 |1 2191000 
o 410006124 EST FOR 24F OFC TO RAJBHAYAN BTS 31.05.2016 31,027.05' [21 2191000 
Oo 410006168 | EST-4F AERIAL OFC- FITH/EB CONNS-TVMS...| 26.06.2016 17,526.36 |1 2191000 
QO 410006345 EST/d .WIRE/NPC/SHIFT FOR ¥LM SESS-S/...| 30.12.2017 5,815.66 |1 2191000 
Oo 410006346 EST/ BATTARIES/VaR SIZE/CM /TYMSSA16-...| 30.08.2016 83,872.00 |1 2191000 
a 410006351. ESTT FOR LABOUR TO PRO¥ NPC IN NAGARO...| 30.11.2016 93,455.28 |1 2191000 

~ 

L Pag 

ory q 


wt] Screen 2 - Microsoft ... 


(53) Microsoft Office Pictu... 


if = : 
fe Asset Balances 





Screenshot 5.29: Last of Asset Under Construction 





Note: Comparison of assets Under Construction for 2-3 years will give details of 


works on with no physical and financial progress. 


5.9 Asset Retirement Obligation (ARO) 


An Asset Retitement Obligation (ARO) is a legal obligation associated with the 
retirement of a tangible long-lived asset, to return a site to its ptevious condition 

Under Ind AS 16, the cost of an item of property, plant and equipment includes the initial 
estimate of the costs of dismantling and removing the item and restoring the site on which it 
is located. ARO provides for such decommissioning liability at estimated cost discounted to 
its present value at the time when asset is capitalized. The ARO is depreciated over its 
expected useful life of the asset and interest recognized on corresponding provision using the 


discount rate that accretes the provision to the amount expected to be settled in future. 


BSNL hires space for installing towers in leased land and has an obligation to restore the 
premises to their original condition upon vacation of such premises at the end of lease 


term. The company provides ARO for the restoration charges as explained above. 


ARO is accounted under GL Code 5049002. ARO in r/o all assets drilled down from 
the Trial Balance is displayed as below: 


(] List Edit Goto Extras Environment Settings System Help ) -=3*' 4 


g ~ 78H ©@4@ CAB SAtLS fe eB 


G/L Account Line Itern Display G/L View 
Haren err Ze @S Fa? ay  BSeh = Eiselections 











G/L Account 5049002 Finance Cost - ARO 

Company Code 1022 

Ledger OL 

[er efensnae on Troe [pals ir [fet fie Do 

[v} 23 .2018/00401230 5049002 1001045656] 2212 .2018 .2018 9,687.6 0990300154620001 
senate 00401230 5049002 1001045657] 2212 snaswals a aa " 9, eae 0990300154630001 

|| 23.05.2018]00401230 5049002 1001045673] 2212] 31.03.2018/2F |31.03.2018] 40 9,687.65 |0990300154810001 

_| 23.05.2018]00401230 5049002 1001045674] 2212) 31.03.2018)2F |31.03.2018] 40 9,687.65 |0990300154820001 

(| 23.05.2018]00401230 5049002 1001045675] 2212] 31.03.2018/2F |31.03.2018] 40 9,687.65 |0990300154630001 

| 23.05.2018|00401230 5049002 1001045916] 2212] 31.03.2018)Z2F |31.03.2018] 40 9,517.28 |0990300157890001 

| 23.05.2018|00401230 5049002 1001045652) 2212) 31.03.20165|/2F |31.035.2018) 40 9,509.54 |0990300157250001 

|| 23.05.2018]00401230 5049002 1001045918] 2212) 31.03.2018)2F |31.03.2018] 40 9,470.26 |0990300157910001 

_) 23.05.2018]00401230 5049002 1001045903] 2212] 31.03.2018/2F |31.03.2018] 40 9,436.26 |0990300157760001 

|| 23.05.2018]00401230 5049002 1001045648 | 2212) 31.03.2018)2F |31.03.2018] 40 9,248.07 |0990300154530001 

_) 23.05.2018]00401230 5049002 1001045652] 2212] 31.03.2018/2F |31.03.2018] 40 9,248.07 |0990300154580001 

|| 23.05.2018]00401230 5049002 1001045653] 2212) 31.03.2018)ZF |31.03.2018] 40 9,248.07 |0990300154590001 

|| 23.05.2018]00401230 5049002 1001045709) 2212) 31.03.20168|/2F |31.035.2018) 40 9,248.07 |0990300155240001 

|| 23.05.2018]00401230 5049002 1001045710] 2212) 31.03.2018)2F |31.03.2018] 40 9,246.07 |0990300155250001 

_| 23.05.2018]00401230 5049002 1001045712] 2212) 31.03.2018/2F |31.03.2018] 40 9,248.07 |0990300155270001 

|| 23.05.2018]00401230 5049002 1001045717] 2212) 31.035.2018)2F |31.03.2018] 40 9,248.07 |0990300155330001 

|) 23.05.2018]00401230 5049002 1001045720] 2212] 31.03.2018/ZF |31.03.2018] 40 9,248.07 |0990300155360001 

| 23.05.2018|00401230 5049002 1001045649 | 2212] 31.03.2018)Z2F |31.03.2018] 40 9,226.33 |0990300154550001 

| 23.05.2018|00401230 5049002 1001045650) 2212) 31.03.20165/2F |31.035.2018) 40 9,226.33 |0990300154560001 

|| 23.05.2018]00401230 5049002 1001045654] 2212| 31.035.2018)2F |31.03.2018] 40 9,226.33 |0990300154600001 

_| 23.05.2018]00401230 5049002 1001045708 | 2212) 31.03.2018/2F |31.03.2018] 40 9,226.33 |0990300155230001 

_| 23.05.2018] 00401230 5049002 1001045713] 2212) 31.03.2018)2F |31.03.2018] 40 9,226.33 |0990300155280001 

_) 23.05.2018]00401230 5049002 1001045714] 2212] 31.03.2018)2F |31.03.2018] 40 9,226.33 |0990300155300001 

| 23.05.2018]00401230 5049002 1001045715] 2212] 31.03.2018)ZF |31.03.2018] 40 9,226.33 |0990300155310001 

| 23.05.2018]00401230 5049002 1001045716|2212)31.03.20168|)2F |31.035.2018) 40 9,226.33 |0990300155320001 ask 

qi? 4 > 

List has been sorted ory q 
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Screenshot 5.30; AUC 





PART 6: PROCUREMENT 


6.1 Audit of Procurement 


The procurements in BSNL are made in accordance with the “Manual of Procurement 
Policy” (http://tender.bsnl.co.in/bsnltenders/pdf/pro_policy.pdf). The company has 
introduced e-tendering for centralized procurements through its web _ portal 
(http://eportal.erp.bsnl.co.in/itj/portal). The ‘Procure To Pay’ activities in SAP include 
Purchase Requisition, tendering, order placing, order tracking, supply monitoring, payment 


processing, vendor management etc. 


Auditors should be familiar with the organizational structure and process flow related to 


the procurement activity. 


6.2 Material Management Module 


The procurement functions are managed by the MM Module in SAP. MM module consists 
of several components and sub-components. The most prominent and widely used are 


Master Data, Purchasing and Inventory. 


The organizational structure in MM Module is given below: 





Company Company 
Code Code 








Storage 
Location 





Storage Storage Storage 
Location Location | © Location 


Fig: 6.1 MM Organizational Structure 





6.3 The Procurement Process Flow in SAP 





Payment — Payment is authorized in SAP and instruction issued for transfer of 
money to vendor’s account. 


6.4MM Terminology 
For issue of a Purchase Order through SAP requires Company Code, Vendor Code, 





Cost Centre, Plant, Storage Location, Purchase Organization, Purchase Group, 
Account Assignment, tax code and Item Category. Let us familiarize with the MM 
terminology. 


— Company Code 


Company means the smallest organizational unit for which a complete set of financial 
statements can be drawn according to the applicable commercial laws. Eg Kerala 
Circle. 


M@ Cost Centre 


An organizational unit within a controlling area that represents a defined location of 
cost incurrence. (O&M, Admin). All expenditure are to be booked against the relevant 


cost centre. 





M@ Plant 


A plant is an organizational logistics unit that structures the enterprise from the 
perspective of procurement, material planning, production and plant maintenance. 
Each plant is assigned to a company code. One company code can have several plants. 
A plant can be assigned to only one company code. In BSNL, inventory valuation is 


done at plant level. 


M Storage Location 





The storage location is an organizational unit where either inventory management on 
quantity basis or verification of services is carried out within a plant. A storage location 
is assigned to a plant. A plant may cover several storage locations. A storage location 


can be assigned to only one plant. 
M Purchase Organization 


A Purchasing Organization is an organization level that negotiates conditions of 
purchase with vendors for one or more plants. BSNL has both centralized and 


decentralized purchasing organization. 
M@ Purchase Group 


A Purchase Group is the key for a buyer or group of buyers responsible for certain 
category of procurement activities. Purchase Groups will be defined at a combination 
of departments (Telecom, Civil, Electrical, Marketing, Administration and Finance) 
and locations (Corporate, Factories, Circles, SSA, Projects, Telecom Regions and 


Training Centers) 
M@ Material Master 


Material master is used in all material procurement processes. The creation of new 
material codes is handled by the Master Data Management (MDM) Cell. When a 
Material Creation Request is received by the MDM Cell, it makes a duplicate check 


and, if valid, creates the material code in the System. 
M@ Material Group and Material Code 


In SAP, materials are categorized in to groups and such material groups are assigned 
with Material Group Code. Individual material items are also assigned with Material 
Code. More than 21000 Material Codes are in use in BSNL. 


M@ Vendor Master 


Vendor Master is the centralized database of all the vendors of the Company. Vendors 
include employees, suppliers, contractors and service providers. Complete details of a 
vendor like name, location, address, status, registration particulars, bank account 


details etc are available in the Vendor Master. Each vendor is assigned a unique 
Vendor Code. 





M@ Vendor Code 
A unique code assigned to a particular supplier. 
M One Time Vendor 


One-time vendors are vendors with whom transactions are made only once or very 
rarely. No master data is created in Vendor Master for one time vendors. The details 


of the vendor are entered only at the time of entering the invoice. 
M Service Master 


Service Masters are used to standardize externally procured services. At present Civil, 
Electrical service master are available in PRD/QAS system. Let us discuss how we can 


access this information in SAP. 


— MIGO 


Movement in Goods Out (Goods Received) is the transaction code for posting 
Goods Receipt by the consignee. 


@ MIRO 





Movement in Receipts Out (Invoice Received) is the transaction code for posing 
invoice details by the AO CTSD/other authorized officers 


M GR/IR Account 


Goods Received/Invoice Received Account is an intermediary clearing account for 
goods and invoices in transit. It represents (1) goods received but invoice not received 


and (i1) invoice recetved but goods not received. 


6.5 Fraud Risks in Procurement 


The common risk areas in procurement are: 
e Duplicate payments 
e Over-payments 
e Violation of Payment terms 
e Unauthorized or fraudulent transactions 
e Missed discount opportunities 


e Payment for damaged or defective goods 


The mechanisms to mitigate the above risks are the Process Controls which 
include: 


Controls Description Examples 


Configurable Designed to maintain the | e Configuration of Vendor Master 
Controls integrity of the Master Data mandatory fields 





e Duel authorization for sensitive fields 





Manual 


Controls 


General IT 


Controls 


Process 


Controls 


Detective 


Reports 


Security 


Controls 


Policies & 


Procedures 


Includes approvals 
authorized individuals based 


on the segregation of duties 


Includes computing controls 


and IT notification process to 


suard against unauthorized 


changes in SAP system 
Includes system process flow, 


authorization levels 


Includes standard detective 


reports and customized 
reports 
Includes physical and logical 


access controls 


Includes documented 


procurement policies and 
procedures which ate to be 


mapped in to the system 


6.5.1 Red Flags on Procurement Frauds 


Duplicate vendor checks- warning 
message and reporting 

Decision making authority 

Financial and administrative approvals 
Segregation of Duties 

Financial Powers etc 

Input Controls 

Process Controls 


Output Controls 


2 ot 3 way verification or matching of 
Invoice in SAP like PO-based invoice 
verification and Goods/Service Receipt 


based invoice verification. 


Various reports in MM Module 


Physical access to the system 

Logical access- Username and passwords 
Privileges to various functional areas in 
SAP based on segregation of duties 
Procurement Policy document 

Circulars, Guidelines and instructions on 


procutf ement 





A red flag is an indicator that something may be wrong, not necessarily proof. Some of the 


red flags on procurement frauds in SAP are given below: 


Red Flag 


Incomplete/incorrect fields in Vendor Master 


Fraud Risk 


Fake Vendor, Shell Company Scheme, 
Phantom Bid, Ghost Vendor 


Abbreviated Vendor Names Duplicate Vendor, Bid Rigging, Shell 
Company Scheme, Fictitious vendor 
ee In active vendors in pycley! 


Sharing of the same address or phone number, TIN | Duplicate Vendor, Carter 
ot other key data elements 


Multiple “remit to” addresses 


Shell Company Scheme, Fake vendor, 
Flipping 





Payments to contractors not on approved vendor | Shell Company Scheme, Fake vendor 
list 


Vendors and employees having similar information | Conflict of Interest 


Poor, illegible, or missing documentation | Fake Vendor 
supporting a vendor payment 


Change in vendor master critical details followed by | Flipping 


a change back to original after a short time and 


payment made in the interim period 

Large billings broken into smaller invoices that falls | Fake Vendor 

just below a threshold level. 

Same vendor, amount and Duplicate payments 

date but different invoice number 

Two Vendors with same invoice number, date and | Duplicate payments, duplicate vendor 
amount 

Employees creating vendors, approving Purchase | Violation of segregation of duties, fraud 
orders and processing invoice 





6.5.2 Some of the Vendor Frauds Scenarios in SAP 


e Creation of Fake Vendors: 
Fake vendors created using the t-codes XKO1, MKO1, and FRKO1 without making 
complete entry of the respected vendor’s field. Payment to the vendor performed by 


P-40, P-44, F-48, and F-53. After payment, vendors deleted using t-code XKO6. 


e Creation of Duplicate Vendors: 





Duplicate vendor created with abbreviated vendor names, sharing of the same address or 
phone number, or other key data elements in vendor master. 
e Flipping Vendor Fraud: 
Vendor master data fields on bank account modified and payments redirected to another 
account.. After the payment is made, the the bank details back to the original values 
e Non-Purchase Payments: The non-purchase payment with collusion is the generation 
of a purchase record in the system and a payment being made without the purchase 
actually occurring. The fraud may potentially exist when a user is authorised to create a 
purchase order by using t-code ME 51 and its approval by using ME58. Further the same 
person having authority of creation of goods recetved (t-code MIGO) and invoice 


verification. 


Fraud related audit checks requite access to system log, user log, changes in vendor master 
and to download transaction data.. Audit access the tollowing procurement related tables: 

Oo EKKO: Purchasing Document Header 

Oo EKPO_ : Purchasing Document Item 





Oo = EEBAN : Purchase Requisition 

Oo BKPF : Accounting Document Header 

o BSEG :Accounting Document Segment 

Oo LFA :Vendor Master (General Section)LFB1 :Vendor Master (Company Code) 
Oo LFBK :Vendor Master (Bank Details) 


6.6 Vendor Master 


Vendor Master contains information of a permanent nature, about suppliers/vendors. 
Such information may be general in nature (name, address etc.) or financial (bank accounts, 
payment terms etc.) or purchasing information. In SAP, BSNL employees are also vendors. 


Vendors are classified under the following Groups: 





Z001 3 BSNL Domestic Vendor 
Z002 4 BSNL Foreign Vendor 
Z003 6 BSNL Existing Employees 
Z004 7 BSNL Retired Employees 
Z005 8 BSNL - One Time Vendor 
Z006 5  BSNL- Plants 

Z007 9 BSNL HR Third Party 


2008 10 BSNL - DOT vendors 
Z009 11 BSNL - Provision vendors 
Z010 13. BSNL- Hospital Vendor 
Z011 4 BSNL- Telecom Operators 
Z012 12 BSNL- Electricity Vendor 
Z013 14. BSNL RENT Vendor 
2014 15 BSNL NOEN Vendor 
Z015 16 BSNL Entry Tax Vendor 
2016 17 BSNL Import Vendor-Domestic 
Z017 3 BSNL TSM and Casual Labour 
Z018 18 BSNL Franchisee Vendor 

3 Inter Circle Roaming Vendor 

3 Intra Circle Roaming Vendor 
Z021 3 BSNL FMS Vendors 

3 BNP2- EPC 

3 BNP2-NON EPC 





6.6.1 Display Vendor Master 


(Ref para 6.6 for details on Vendor Master) 
T/Code: ZFI172 


Eg to view foreign vendors, enter the Vendor Account Group as Z002 and give the Company Code. 


[[ Program Edt Goto System Help 














Gg “(G9 C@@Q\GHHR! SHA5 FAO 
Vendor Master Report 
@ & 

Vendor Account Number | to a 

— — 

Vendor Account Group to 

Company Code to 

Permanent Account Number to 





Screenshot 6.1: To view Foreign Vendors 


The Vendor Master Report in r/o foreign vendors is displayed as below: 


I” list Edit Goto Views Satttings System Help Ey 











i =| } 7 a ae 

g' (8 C0@ 2MH Shi8 BH OL 

Vendor Master Report 

G@e7¥ EG 84QTSE B 
Vendor Account — Named Name? City Search Term Employee C 
002000100 ZTE TELECOM INDIA PVT. LTD, GURGAON 133110,11.09.2018 
O002000115 Huawel Telecommunications (India) C Pyt, Ltd Gurgaon Haryana 
OU0Z002915 NOKIA SOLUTIONS AND NETWORKS LTD SRIFERUMBUDUR TALUK RAN 102201 


Screenshot 6.2: Vendor Master Report 





6.6.2 Vendor List 


Vendor List is a list of all approved vendors in the Company. 


Report: S_alr87012086 


[= Program 
@ 
Vendor List 
@& kf 


Vendor account 


Edit Goto System Help 





Company code 


| Selection using search help 


~ 178 ©€¢64@ G2H8 


SaDHD | fA! ees 


ta 
to 








Search help ID 





Search string 





| Further selections 





One-time vendors 
—\&ddress and telecom {master} 
— \List of Company Codes 


~ | &ccount control and status 
(Tax info. and references 


\Additional VAT reg.numbers 
‘Subject to Withhold. Tax 

_ |Bank Data 

‘(Payment Data 

~\Creation data for company code 


Interest Calculation 
\Withholding Tax 
~ \Reference Data 


rl) 


Dunning Data 





Vendor correspondence 
Extended vithholding Tax 
\Only with ext. withholding tax 





SAP Lagon 730 — 





Fe Vendor Master Report 


i Vendor List Ty Screen - Microsoft vvord & Microsoft Excel 


Screenshot 6.3: To view Foreign Vendors 


The Vendor List is displayed as below: 





[] List Edit Goto System Help 
a 

CG 
& 

Vendor List 


BSNL Production 
New Delhi 
Sort: 


Vendor, CoCode 


Name 1 Contents 1 Name 2 


WVendor 1003285 


~(8 @C@@ SAK BANS FH OB 


Vendor List Time 15:40:04 Date 


RFEKVZ00/1022A4UDIT15 Page 


Contents 2 Name 3 Contents 3 Name 4 Contents 4 c 


27.02.2019 
a 


ontents 


Section 
SearchTerm 


Created by 00400138 


Section 


ADARSH ENGINEERING WORKS 


2/402 


TECHNICAL DATA 


Acct Group 2001 

Created on 07.03.2012 
COMMUNICATION WITH ¥YENDOR 
Language EN 
Telephone2 9422094245 


Telephonel 


Behind TMC Building 


400612 MUMBRA 


2225463162 


Instr.key 


Chk d.inv. X 


EDI 





INDIA 

Section PAYMENT DATA 

Alt. payee Payee i.dc ISR Number DME Ind. 
Vendor 1003285 1022 Company Code Name BSNL - Kerala Telecom 
Section INTEREST CALCULATION 

Int ID Lst key dt 

Lst int.rn Int.cal.fr 

Section PAYMENT DATA 

Payt Terms 2001 Tol. group Grace per. Indiv.pmunt X 
Put meths T PutMNthsSupl Cust. clrg B/fe limit 0.00 
Pymt block Alt. payee House Bank Grpng key 
Prepayment 

Vendor = 1003320 Company Code Name 

Section TECHNICAL DATA 

SearchTerm 102201DM00 Acct Group Zool 





SAP Lagon 730 


= List of Vendor Line Ik... F = Vendor List ow Screen - Micr 


Screenshot 6.4: Vendor Master Report 





osoft Word & Microsoft Excel 


6.6.3 View Details of a Particular Vendor 


T/Code: XK03 


We can view all information about the vendor using the above T/Code. 
Ee. To get the details of vendor ZO00100, type the vendor code and select the Company Code 


Purchasing Organization, tick the details required and execute. 


Ce Vendor Edit Goto Extras Environment System Help 


©@paei¢ee@e SCGAH | Sanit | Ae ee 


Display Vendor: Initial Screen 








Wendor io ZTE TELECOM INDLS PT. LTO. 
Le ee 

Company Code (1021! BSNL - Karnataka Telecom 

Purch. Organization 2000) Decentralized Pur Or 


General data | 
[| Sddress 

|) Control 

iW | Payment transactions 


jw) Contact Persons 


| Company code data | 
IW) &ccounting info 
|W |Payment transactions 
{| Correspondence 


I) Ywithholding tax 


Purchasing organization data 


iW |Purchasing data 
| |Partner functions 


Screenshot 6.5: Display Vendor 


The Vendor Details are displayed as below: 
[= ¥Yendor Edit Goto Extras Environment System Help aaa 


©@ve eee SHAH | DADHHit Bw! owe 


5@\.| Display Vendor: Address 




































































i i Ee 
— =A 

VYVendor _ 2000100 ip = 
=) [B Preview | |e) 
| Name — 

Title Company ~ 

Name ZTE TELECOM INDIA PVT.LTD. 

'3601/PIS/170295 

_ Search Terms oe : | 

Search term 1/2 '133110,11.09.2018 
| Street Address ; = = = 

Building Code /Room Floor 6 

Street 2 DLF CYBERCITY PHASE-II 

Street 3 ‘TOWER B 

StreetfHouse number ‘6th FLOOR 10 

Postal Code/city l122002 | GURGAON 

Country IN India Region oF Haryana 
| Communication : : . sal 

Language English ~ 

Telephone 01244323000 | Extension 

Mobile Phone 9900045261 

Fax 01244067323 | Extension = 





SAP Logon 730 = Business entity 1022)... My Screen - Microsoft Wore ? Latest Kerala News |... 


Screenshot 6.6: Display Vendor 





6.6.4 Display Changes in Vendor Master 


SAP will automatically maintain a log on all changes made in the Master Data. Auditors can 


ensute whether such changes were authorized and accurate using the following Reports: 


M Display of vendor changes: Report RFKEPL00, T/Code S_ALR_870012089: 
this report provides a list of vendor master records that have been changed. It shows 
the original and changed fields and values as well as details on which user performed the 
changes. 

Mi List of new vendors: Report RFKKVZ00, T/Code S_ALR_87012086: this report 

provides details of all new vendor created for the selected date range. 

M Display of bank account changes: Report RFKABLO0, S_ALR_87012089, 
S_P00_07000008: this report should also be reviewed regularly to ensure that changes 


made to bank master data are authorized. 


6.6.5 One Time Vendor (OTV) 


One-time vendors are vendors with whom transactions are made only once or very rarely. 
No master data is created in Vendor Master for one time vendors. The details of the 
vendor are entered only at the time of entering the invoice. One Time Vendor is to be 
controlled since there is risk of fraudulent payments through manipulating Alternate Payee 
field. 


Invoices that do not have a valid purchase order in the system (i.e. utility payments) should 
be processed separately via the Financial Accounting Accounts Payable module. These 
invoices are not subject to requisition approvals. Use of the one-time vendor function 
eliminates typical vendor master file controls, including vendor approval, vendor tolerances, 
and standard terms of payment. In the case of One Time Vendors, details such as bank 


account, name, address etc. are entered at the same time of processing the invoice. 


OTV: Audit Checks 
© Whether payments of regular nature are processed through One Time Vendor? 
© Whether any periodical monitoring ts done by the Management on One Time Vendor payments? 


© Whether adequate safeguards against frauds were taken in One Time Vendor payments?(Eg. (1) 


yA VA\ / 
} y 


(11) TL 












6.7 Purchase Requisition 


Purchase Requisition is the primary document in the purchasing cycle. Each requisition is 
assigned a PR number which is subject to release/approval through a workflow process. 

The requisition authorizes the Purchasing department to purchase materials in specific 
quantities within a specified time frame. It is an internal document and is not used outside 


of the company. 


6.7.1 Display a particular PR (say 4000110231) 


The options are: 


T/Code ME53N 
SAP Menu Information System>Logistics>Purchasing> Purchase Order> Purchase 
Requisition> Display 


It will display the screen for the last display. Go to Purchase Requisition in the top menu 
bar, click ‘other PR’ and type the PR number. For example, PR No 4000110231. 


The PR ts displayed as below: 


LV) vi « age in) —H|\@es 
'@ . Display Purchase Req. 4000110231 


Document Overview On [*) &% & [i] GPersonal Setting 











[es] Need Based Req v 4000110231 a 
cS 
Release group K2 PR for KERALA CIRCLE Code Description Sta. 
Release Strategy 00 KERALA PR Release Rl _Initiator A 
R2 Competent Authority f 
Release Indicator I Final Release 
oR 
iS) | &||F)\ fi Gp Fi. |= A a| | ||| 2 |) |[ EH | | fi) |) ga (| G4 Default values 
Es St. Item A_ I Material Short Text Quantity Unit C Deliv. Date MatlGroup Plant Stor. Loc. PGr Requisnr. Tracking. Des.Vendor Fix. Vend. §& 
10 A 15000109 COMPUTER DESKTOP 30.000 N. D 17.05.2016 Hardware. SSA-ERNA. 140 98808592 
<> <> 
= Item [ 10 ] 15000109 , COMPUTER DESKTOP vi lal 
Material Data | Quantities/Dates | Valuation | Account Assignment | Source of Supply | Versions | Status Texts | Delivery Address | 
Created by RAJAMONY MA Changed on 17.05.2016 
Crea. Ind. Realtime (manual) v 
ir =I 
Requisitioner 98808592 | Tracking Number 
Purch. Group 140 IT:SSA 
MRP Controller a 
v 
i Kindly Use Tcode ‘ME52N' for Changing the Document. ay « 


amatch | @ © || | : ae oes |, 
Screenshot: Purchase Requisition Display 
To check the stock position of the required material, select the line item in the above 


screen, click environment on top menu bar and click “Material Stock’. 


6.7.2 Display List of PRs 


T/ Code ME5A 
SAP Menu  Logistics> Materials Management> Purchasing> Purchase Requisition> List 


Displays> General 





Eg. View PRs in r/o Kollam SSA under Kerala Circle (Plant 2206). Enter 2206 against 
Plant and press F8 or the Execute icon ey at the left hand side of the top of the screen. 


@ ~ «BH @G@eia HHi@ee 
List Display of Purchase Requisitions 
Gy [ Je{ YS) 


Purchase requisition to | = | v 
Purchasing group to Ea 

Material to 2 | 

Material group LL 2 to [| 

Requirement tracking number to | oP 

Scope of List A 

Plant 2206 

Document Type 

Item Category 

Account Assignment Category 





Delivery Date 
Release Date 
Materials Planner/Controller 
Processing Status 7 
Faxed Vendor | Plant Code will be same 
PReq. processing state | 
Blocking indicator 
Requisitioner 
Short Text 
Sort Indicator 1 
¥ Assigned Purchase Requisitions 
Y Also List Held PRegs 

Closed Requisitions 





as Business Area Code 








Y "Partly Ordered” Requisitions a 
Released Requisitions Only v 


= 2 6 Mm Wee 4 yoann 
Screenshot 6.8: Purchase Requisition Display 


Purchase Requisition List is displayed as below: 








@ vi« @G@@Q seh OHH FF' OS 
List Display of Purchase Requisitions 
@] & [ilijAssignments [5 Services 
Fr Ta 
‘Short Text i = ‘PGp Mat. Grp Rd 
Requested Qty Un Deliv. Date Requester Plnt SLoc 
Ordered Qty § Un Release Date Trackg No.  SPl. MC 
15000439 LED 18.5 MONITOR r40 100500110 
4000008403 00010 50.000 NOS LE 16.02.2015 SDE COMPUTER 2206 
NRIZNBR A 16.02.2015 
AMC FOR 10 KVA 140 2005003 
4000016712 00010 1 AU C 18.09.2015 99700327 2206 
N RI ZNBR CE K 18.09.2015 
12004192 computer chairs 040 100101302 
4000020357 90010 4.000 NOS D2 05.11.2015 98111159 2206 7029 
NRIZNBR K 05.11.2015 
12004192 office furniture 040 100101302 
4000020384 90010 5.000 NOS 2 05.11.2015 98111159 2206 
NRIZNBR- K 05.11.2015 
Repair of 2Nos. of MLLN modems 040 1001049 
4000022322 00010 1 AU CE 19.11.2015 99501801 2206 
BRI ZNBRC K 19.11.2015 
Last PO 4200073422 00010 dtd 03.12.2015 
APT 5020 purchasing 040 2001002 
4000022881 90010 1 AU CL 21.11.2015 99003980 2206 
NFA ZNBRE FE 21.11.2015 
mosfet purchasing 040 1001010 
4000023105 90010 1 AU CE 23.11.2015 99003980 2206 
N F B ZNBR CF 23.11.2015 
mosfet purchasing 040 1001010 
4000023335 90010 1 AU OC 24.11.2015 99003980 2206 
N F B ZNBR C F 24.11.2015 
Rearrangement of bty at BSS,KPY 040 1001042 
4000027551 90010 1 AU CD 15.12.2015 00204680 2206 
BEI ZNBRE FE 04.01.2016 a 
L as 
SAP « 


—_~ . 7 nm = | I} — y 2 
; =) el gy MMe | (See 


Screenshot 6.9: Purchase Requisition List Display 


This screen allows us to view the requisition number, material, requested quantity, ordered 


quantity, delivery date, material group, and plant. 








To view the Purchase Requisition details, click the line item. Eg. To view PR 4000008403, 
click the line item. The PR ts displayed as below: 


iv) vil« age i a Qs 
‘@ . Display Purchase Req. 4000008403 
Document Overview On Dy oy FH fi) @ Personal Setting 


7 ~ 
[ie] Need Based Req ~ || 4000008403 \[er| 


= (tets FSerooe 


Release group K2 PR for KERALA CIRCLE Code Description Sta. 
Release Strategy 00 KERALA PR Release Ri Initiator 
R2 Competent Authority f 
Release Indicator I Final Release 
aI 

Sh SO SR) | || ||| | [CT | || S| GH) | Sl Defautt values | 

Es St. Item A I Material Short Text Quantity Unit C Deliv. Date MatiGroup' Plant Stor. Loc. PGr Requisnr. Tracking.. Des.Vendor Fix. Vend. ¢ 

10 A 15000439 LED 18.5 MONITOR 50.000 N. D 16.02.2015 Material:IT SSA - KOLL.. 140 SDE COM... 
<> <> 

! Item [ 10 ] 15000439 , LED 18.5 MONITOR vi fale 


Quantities/Dates | Valuation | Account Assignment | Source of Supply | Versions | Status | Contact Person | Texts | Delivery Address | 





Material ‘hso00439 ‘Dilshort Text LED 18.5 MONITOR 
Batch Revision Level 

Material Group 100500110 Material:IT 

Vendor Mat. 





SARA 


= Co) a Ne ET ES ie 


Screenshot 6.10: Purchase Requisition Display 
Details on Material data, quantity, valuation, accounts assignment, source of supply, version, 
status, contact person, text, delivery address, customer data etc can be viewed on clicking 


the relevant tabs. 


6.7.3. Material Data 


Material data will give more details about the material requisitioned. 


To view the Material Data, click ‘Environment’ in the Menu Bar and select Material 
































Environment 
Item Changes oS 
w 
o Material + @ = 
‘@ | Display Purcha — “'2**"2| Stocks 
: Availability 
Document Overview On  [) vendor 
Vendor Evaluati 7 a 
[ies] Need Based Req v 4¢ ee [ey fe 
— ——————— Info Record aa 
I) | Texts 
Quota Arrangement 
Source List 
Release group Ki 
| Contract 
Release Strategy at 
AC Commitment Documents etent Authority of 
Release Indicator I Final Release 
og 
Ey) BS) |) | Fee || [SB By || (CH) (|| ||) | (@lefaue Values | 
EN St. Item A I Material Short Text Quantity Unit C Deliv. Date MatlGroup Plant Stor. Loc. PGr Requisnr. Tracking. Des.Vendor Fix. Vend. ¢& 
10 A 15000439 LED 18.5 MONITOR 50.000 N. D 16.02.2015 Material:IT SSA-KOLL. 140 SDE COM. 
<> <> 
| ] ir > if 
Item [E10 ] 15000439 , LED 18.5 MONITOR “| Bs 
- Quantities/Dates | Valuation | Account Assignment | Source of Supply | Versions | Status | Contact Person | Texts | Delivery Address | C...| 
Material 15000439 Short Text LED 18.5 MONITOR 
Batch Revision Level 
Material Group 100500110 Material:IT 
Vendor Mat. 
“a 
v 
@ No usable items exist for this selection ay « 
a NT] i — - 
‘ & = \ rea” ; 2:42 PM 
7 I #, mn ar 4 
©) e | y 2) PF 73017 





Screenshot 6.11: To View Material data 





Material data is displayed as below: 





@ ~ ae a Qf 
‘@ . Display Material 15000439 (IT Materials) 


=> Additional Data 2 Org. Levels 





((iSalestext ‘© Foreign trade import |@= Purchase order text 
5 — A 
Material ihso00439 _CUIOnTToR Leb 18.5" (i) 
w 
Plant 2206 SSA - KOLLAM 
General Data 
Base Unit of Measure NOS Numbers Order Unit Var. OUn 
Purchasing Group r40 Material Group 100500110 
Plant-sp.matl status Valid from 


Tax ind. f. material Qual.f.FreeGoodsDis. 
Material freight arp Autom. PO 


Batch menagemen 


Purchasing values 


Purchasing value key 1 Shipping Instr. 

ist Reminder/Exped. 10 days Underdel. Tolerance 0.0 percent 

2nd Reminder/Exped. 20 #«=«6days Overdeliv. Tolerance 0.0 percent 

3rd Reminder/Exped. 30 days Min. Del. Qty in % 0.0 percent 
StdValueDelDateVar ia] days Unltd Overdeliver Acknowledgment Read 


Other data / manufacturer data 


GR Processing Time fa) days Post to insp. stock Critical Part 


o~ . - as, 1 a, 


Screenshot 6.12: Display Material 


6.7.4 Stock Overview 


Stock overview will give Company Code-wise and Business Area-wise stock position of the 
material. ‘To view the stock overview of the material requisioned, click Environment and 
select ‘Stock Overview’. 

The information will help the audior in deciding whether there was justification for fresh 


procurement when sufficient stock was available. 

















Environment 
Display Changes = 

Q Stock Overview * @ = 
‘@ .| DisplayMat ~°°wrerens 

— Use as Reference Material 

© Additional Data g@Or — soles Functions > 

a ee MRP Profile i es a 

(| Sales text ae Purchase order text |e 
Material  fi5000439 tank. = (i) = 
or ioone Product Struct. v 
General Data 

Base Unit of Measure Nos Numbers Order Unit Var. OUn 

Purchasing Group r40 Material Group 100500110 

Plant-sp.matl status Valid from 

Tax ind. f. material Qual.f.FreeGoodsDis. 

Material freight arp Autom. PO 

Purchasing values 

Purchasing value key 1 Shipping Instr. 

ist Reminder/Exped. 10 = days Underdel. Tolerance 0.0 percent 

2nd Reminder/Exped. 20 days Overdeliv. Tolerance 0.0 percent 

3rd Reminder/Exped. 30 days Min. Del. Qty in % 0.0 percent 
StdValueDelivDateVar i] days Unltd Overdelive Acknowledgment Read 

Other data / manufacturer data 

GR Processing Time 0 days Post to insp. stack Critical Part x 
Quota arr. usage Source list JIT Sched. Indicator ” 





2:43 PM 


«he 3017 





Screenshot 6.13: To view stock. overview 





Stock Overview is displayed below: 


@ - «EIAG@elS Hea 
Stock Overview: Basic List 
V2 
Selection 
i 
Material ‘3000438 =| Shonror cp 18.5" 
Material Type ZIT IT Materials 
Unit of Measure NOs Base Unit of Measure NOS 


Stock Overview 


(| & | ||| S ||| QBoetaled vispiay 
Client/Company Code/Plant/Storage Location/Batch/Special Stock Unrestricted use Qual. inspection Reserved Rcptreservation On-Order Stock Cons... 





v & Full 11.000 77.000 73.000 73.000 a 
- GB 1010 BSNL - Corporate Offfice v 


- &B 1011 BSNL - Andaman & Nicobar 
- 1012 BSNL - A.P. Telecom Circle 
- &) 1013 BSNL - Assam Telecom Circ 
+ & 1014 BSNL BiharTelecom Circle 
¥ 1015 BSNL - Chhattisgarh Telec 1.000 6.000 
. hay 1503 SSA - Durg 1.000 6.000 
» &B 1016 BSNL - Gujarat Telecom 
¥ &B) 1017 BSNL - Haryana Telecom 1.000 
b 3 fey 1703 SSA - FARIDABAD 1.000 
fA 1000 MAIN STORE 1.000 
° 1018 BSNL - Himachal Pradesh 
> 1019 BSNL - Jammu & Kashmir 7.000 S 
v flaw 1904 SSA - SRINAGAR 7.000 Y 








aa ee a ree ae 


|. 17/03/2017 





Screenshot: 6.14: Stock, Overview 


6.7.5 Stock Ovetview of any Material 


T/Code: MMBE 


Eg. Stock Overview of VRLA Battery 44V 200AH (Material Code 12003805) in r/o 
Kottayam SSA. Storage locations- 0001 to 3032 


4 Program Edit Goto System Help aay 


Ge ~ (8 €4Ge@ CHR S55 fe oe 





Stock Overview: Company Code/Plant/Storage Location/Batch 
® & 


| Database selections 
Material 12003805 
Plant '2207| a | 
Storage location (0001. to (303d) a) 


Batch to 











| Stock Type Selection 
\V\Also Select Special Stocks 
\V\ Also Select Stock Commitments 





| List Display 
Special Stock Indicator | | to | | [2] 
Display version [1] 





Display Unit of Measure 
|¥|No Zero Stock Lines 
[ |Decimal Place as per Unit 


_ Selection of Display Levels 





\¥|Company Code 
\v|Plant 

|¥|Storage Location 
|¥|Batch 

\¥| Special Stock 


15:45 


*~ a, 4 
PT 44-93-2019 





Screenshot: 6.15: Stock, Overview 





Stock Overview is displayed as below: 





[ List Edit Goto Extras Environment System Help 


G@ i -+\(8'C4@ BHR HtR45 8H O08 











Project Stock 

















Screenshot: 6.16: Stock, Overview 


To view the PO in r/o the above material 
Go to ‘Environment’ in the top menu bar and click ‘Open Purchase Orders’ as below: 










[& List Edit Goto Extras | Environment | System Help 


Stock/Requirements List Shift+F1 











S\hA| @e 















Reservations Shift+F6 
Material Movements Shift+F7 
WM Stocks Shift+F8 
Production Orders 

Equipment/ Serial Number 

Handling Unit 



























Screenshot: 6.17: Stock, Overview 





The next screen will display the Purchase Document as below: 
Lor List Edit Goto Views Environment Settings System Help 
g ~“\dH Ge CHER! SAHS QB 


Purchasing Documents for Material 
@& Ss & #) <2 yO IR BB Se et OD oprintPreview FS] & 





Pint~ Name of Vendor “ Purch.Doc. Material Short Text Quantity OUn Net price Tx To be del. Net Value To be inv. 
(2207 | 2210 SSA-PATHANAMTHITTA 4800020848 12003805 BTY SET VRLA 48V 200AH 3.000 NOS 0.00 3.000 0.00 0.00 


Screenshot 6.18: Display PO 


Click the “Purch.Doc.’ to view the PO. PO is displayed as below: 





4 Purchase Order Edit Goto Environment System Help ea 
@ ~\I(69'\@@@ (ERR | SLD '|Ff1 oe 


Intra Com-Intra GSTN 4800020848 Created by SANIL PS 


Document Overview On DY & @aiPrint Preview Messages I | @ Personal Setting 








| WHEr|| Intra Com-Intra GSTN 4800020848) Supplying Plant 2210 SSA-PATHANAMTHITTA | Doc. date [27.06.2016] 





' i= S..Itm A 1 Material Short Text PO Quantity O... C Deliv. Date Mat!Group Pint Stor. Location Batch RU RP Reqmt ab | 
n° U 12003805 BTY SET VRLA 48V 200... 3.000NOSD 26.06.2016 Transmission.SSA - KOTTAYAM SDE NQM 1 2 2 
ae 
L_] 








Addl Planning 


| 4 > 
BSD tae oF 6rre eo 
[[ 10 ] 12003805 , BTY SET VRLA 48V 200AH ~| [|| 


&] Item 
_ Material Data Quantities/ Weights Delivery Schedule 






Purchase Order History | 





Delivery Conditions 





» Account Assignment 





© Delivery Address 


re a 
Material group 001006 ip Revision Level 
EAN/UPC 





Vendor sub-range 
Batch Vendor Batch 


15:48 
14-03-2019 


aig [Pe 





bea 


Screenshot 6.19: Display PO 
6.8 Requests For Quote (RFQ) 


REQ is created in SAP for a single item or for multiple items. Creating master record for 
the vendor in Vendor Master is a pre-requisite for issuing RFQs. RFQs can be created 
based on purchase requisition from user department or without any such requisitions under 


certain circumstances. 


To view the RFQ 
Transaction Code ME48 
Menu Logistics > Materials Management > Purchasing > RFQ/Quotation > 


Quotation > Display 





On the “Display Quotation: Initial Screen” screen, enter information in the fields as 
specified in the table below: 


Lo 
Quotation Edit Header § ttterm Environment System Help 


2 A eS i 





Fig: 6.20: To Display Quotation 


a 
Press the Enter key or click on the icon ka 


On the “Display Quotation: Item Overview” screen the following data will be returned in 
display-only format: 


Quotation Edit Header Item Environment System Help ra SAP 2s 


(ee era) 
[#/= Display Quotation : Item Overview 














CE) (yy | |=) Go| (fs (| | 
RFQ [4000000124] RFQ Type RFQDate [02.06.2016 
Vendor 1000002 Test Vendor QuotDdin 18.10.2010 


Tam Items 
_|ShortText ss |RFQQuantity ——|O. |C[Deliv.Date_[NetPrice _—=s[Per__|O. |Mat.Grp_[Pint |Stoc|D [R_|Te_ | 
Sc cr 2 a 
Aa | | 














Fig: 6.21: Display Quotaion 
In the event that the header data needs to be displayed, use the menu path Header —> 
Details, or click on the Display Header icon. On the “Display Quotation: Header Data” 


screen the following data will be returned in display only format: 


Quotation Edit Header Item Environment System Help 





[(#i= Display Quotation : Header Data 





|) (27 [=) (@9) [2 





‘RFQ! Company Code [1070) 070 Purchasing Group (620) 
RFQ Type |ZRFQ) Purch. Organization (2000) 
Vendor Test Vendor 





— Date 565-550 92.96.2010) Item Interval [io] 


Subitem Interv. QuotDdin 18.10.2010 





Screenshot 6.22: Quotation Header Data 





Note: 
T/Code: ZMMF_PC and ME49 will display the Price Comparison of RFQs. There 


is no access privilege to these T/Codes for audit. 


6.9 Purchase Orders (POs) 


An understanding on the types of POs, Purchasing Groups and Payment Terms & 


Conditions will help in the audit of procurement. 


6.9.1 Types of POs in BSNL 


Cat 





hl eee ri ee rl eee ri eee Oo cee So Meee bo Ben So Been Oo Been > Bee > Be 


Type 


AB 
AN 
ZLQ 
ZRFQ 
FO 
NB 
RV 
ZAPR 
ZNBR 
ZRCR 
ZSDR 
ZSRR 
ZSTR 
ZTPS 
DB 
EUB 
FO 
NB 
UB 
ZDGO 
ZEDO 
ZEMO 


Doc. Type Descript. 


Not Applicable 


Not Applicable 


Local Inquiry 


Req. for Quotation 
Not Applicable 

Not Applicable 

Not Applicable 
Annual Purchase Req 
Need Based Req 
Rate Contract Req 
Stock Diversion Req 
Service Requisitions 
Annual Stock Trf Req 
PR Third Party Sale 
Not Applicable 


om 'T] Bee TT] ee T) eee TT) eee Ti Bee Ti 


WW 


Not Applicable K 
Not Applicable K 
Not Applicable K 
Not Applicable K 
DGS&D Order K 
Educational Order L 
Emergency Order L 


6.9.2 Purchase Groups 


Type 


ZGTE 
ZGTO 
ZIMP 
ZLPO 
ZNBO 
ZNPO 
ZRCO 
ZRPO 
ZSRO 
ZSTE 
ZSTI 
ZTPS 
MK 
WK 
ZAED 
ZANB 
ZAPO 
ZARC 
ZASR 
LP 
LPA 
LU 


Doc. Type Descript. 
Inter Com-Intra GSTN 
Intra Com-Inter GSTN 
Import PO 
Local Purchase Order 
Need Based Order 
Non-POC Order 
Rate Contract Order 
Regular Purchase Order 
Service Order 
Inter Com-Inter GSTN 
Intra Com-Intra GSTN 
PO Third Party Sale 
Quantity Contract 
Value Contract 
Educational APO 
Need Based APO 
Advanced Pur Order 
Advan Rate Contracts 
Service Contracts 
Scheduling Agreement 
Scheduling Agreement 
St. Trnsp. Sch. Agmt 


BSNL has the following Purchase Groups in SAP. POs can be viewed Purchase 


Group-wise also. 


10 
20 
IO 
40 
50 
51 


MMC1: Corporate 
MMCTI: Factories 
MMC1: Circles 
MMCI: SSA 


MMCI: Maint Ree HQ = A40 


MMCTI: Maint Reg 


430 
510 


Tel EB: Circles 
Tel IS: Corp 


A10 Admin: Corporate 


A30  ~=Admin: Circles 
Admin: SSA 
A50 


Admin: Maint Reg. 








110 
130 
140 
150 
160 
170 


IT: Corporate 


IT: Circles 

ETS oye 

IT: Maint Region 
IT: Project Circles 
IT: ‘Trng Center 


60 MMC: Proj; HQ A60 Admin: Projects M10 Mktg: Corporate 
61 MMC: Proj Area A70— Admin: Trn M30 Mktg: Circles 

110 ~=‘Tel ILD: Corp C30 = Civil: Circles M40 Mkt: SSA 

130 = Tel ILD: Circ C40 — Civil: SSA O30 Operations: Circles 
150 =Tel ILD: Main C70 = Civil: Trng center O40 Operations: SSA 


210 =TYel CMTS: Corp E30 Elect: Circles O50 Operations: Maint. 
230 Tel CMTS: Circles E40 Elect: SSA O60 Operations:Project 
310 ~=Tel VAS: Corp E70 Elect: Trng Centre O70 NGN:Irng Centre 
330 ~=Tel VAS: Circles F10 ~~ Finance: Corporate R70 Repair: Trng Centre 
410 ‘Tel EB: Corp F40 Finance: SSA 





6.9.3 Payment-Terms & Conditions 


Pay Explanation id Explanation 
aes ypes 
Payable immediately Due net For incoming invoices until 15 of the 
month 
Within 30 days Due net 


Within 45daysDuenet 45 Within 45daysDuenet Due net 


Within 30 days 1.5% cash discount 30 Within 30 days 1.5% cash discount 1.5 % cash discount 
Within 20 days 2 % cash discount Baseline Baseline date on 30 of the month = Baseline date on 30 of the month = 30 of the month 


|__| Within 30 days Due net 


Lz Within 14 days 2 % cash discount Within 14 days 2% cash discount 14 Within 14 days 2% cash discount 2 % cash discount 
Within 14 days 3 % cash discount 

For 1 - For incoming invoices until month End invoices until month - For incoming invoices until month End 
Payable immediately Due net Within 14 days 2% cash discount = 14 Within 14 days 2% cash discount = 2 % cash discount 
Baseline date on End of the month Within 30 days 1.5% cash discount 30 Within 30 days 1.5% cash discount 1.5 % cash discount 
Payable immediately Due net Within 45daysDuenet 45 Within 45daysDuenet Due net 
Baseline date on 10 of next month Baseline | Baseline date on 15 of next month = on 15 of | Baseline date on 15 of next month = month 
Before End of the month 4 % cash ae in 3 partial amounts 
discount 


Before 15 of the next month ;; 2 % iL hihi 30.000 % with payment 


cash discount term 0001 


Before 15 in 2 months Due net 2 installment: 40.000 % with payment 
term 0001 


Before 15 of the next month ;;2 | P001 | As per Payment Clause in Purchase 
Before End of the next month ;;| P002 | Payable in 3 partial amounts 
For incoming invoices until End | P003 | Payable in 2 partial amounts 


Before End of the next month;2% | Z001 | Payable immediately Due net 
cash discount 
Before 15 in 2 months Due net 


7 For incoming invoices until 15 of 3 installment: 30.000 %o with payment 
the month term 0001 





6.9.4 Display Purchase Order 


POs can be viewed for a particular vendor, material, material group, tracking number, PO 
number or Supplying Plant. These can be accessed through the SAP menu or using the 
following Transaction Codes: 


Vendor > ME2L 
Material > ME2M 
Material Group) : ME2C 
Tracking Number: ME2B 


PO Number : ME2N 
Supplying Plant :ME2W 


6.9.5 View details of all POs placed by a Circle (Eg Kerala) 


Option 1: 


SAP Menu: Go to Logistics-Purchase Order-List Details. You can use any of the sub menu 
functions (By vendor, By Material or By PO Number). 


i Menu Edit Favorites Extras System Help 


@pe e¢e@e@ GAR ADHS @& 


SAP Easy Access 
$$ SO HRZ\va« 


* CG Favorites 
> J SAP Menu 
> © Office 
> © Cross-Application Components 
~ Logistics 
> G Materials Management 
> GI Purchasing 
> & Purchase Order 
> © Create 
- &© ME22N - Change 
- & ME23N - Display 
+ © ME24 - Maintain Supplement 
+ (2 MEMASSPO - Mass Maintenance 
> CJ Release 
~ © List Displays 
+ & Me2L - By Vendor 
2 ME2M - By Material 
By Account Assignment 
* &© ME2C - By Material Group 
+ © Mezs - By Tracking Number 
+ © ME2N - By PO Number 
+ © ME2W - By Supplying Plant 





» 


+ © MELB - Transactions per Tracking Number 


> © External Services 
> Cl Reporting 
> CJ Inbound Delivery 
> © Follow-On Functions 
~ G Messages 
+ & MEOF - Print/Transmit 





> PRD (3) 500 ¥ PSEO3ER2 INS wo 


Or # oO 9 @ CD 





Screenshot 6.23: View PO By Material Menu 


Type the plant number 2201 for Kerala Circle Office and press F8.. 





We can also select other criterial also from the following screen. 


iy 
[a 


Edit 


(ee So eS mm | 2 2S | lh Pee!) |!) © ee 


rogram Goto System Help 





Material | es =’ 
Plant T2201) to 
Purchasing Organization DY to 
Scope of List {BEST 

Selection Parameters [YY ta 
Document Tywpe | to 
Purchasing Group | to 
Item Category iB fo 


Account Assignment Categonr 
Delvery Date 

aay Ry eae 

Range of Coverage to 
Document Number 

Wendor 

Supplying Plant 





Material Group | 

Document Date [ Y Eo 
Intern. Article No. (EAN/UPC} | | fo 
Vendor's Material Number to 
Wendor Subrange a | to 
Promotion | Eo 
Season | | to 
Season Year _ to 





Short Text 


Vendor Name 





‘Screenshot 6.24: PO for Mateial Input Screen 


A list of POs placed by the Kerala Circle is displayed as below: 


Ce List Edit Goto Help 


Enwironment 


. 685 mim | 235 | Eel! @ & 


System 





dl Print Preview PO History Changes Delwery Schedule Semices 





Still to be inwoiced 20.000 WOs 1,022, 741.40 INR. 100.00 ¢ 
OoO260 12001491 S/W BTS 24+2+2 CONF fO/D) Loo 100301 
2201 2026 12.000 NOS 31,137.07 IWF 1 WOsS 
Still to be delivered 12.000 NOS 613, 644.54 IWR 100.00 & 
Still to be invoiced 12.000 NOS 613, 644.64 IWR 100.00 & 
oo270 12001495 BIS H/W 4/4/4 (L/D) 1o0T00es01 
2201 2026 5. OOM WOs 96,365.43 IWk. TL WoOs. 
Still to be delivered 5. 000 OS 4591, 827.15 Ink. 100.00 
Stilt to Be invoiced 5. OO WOs 491,827.15 INK 100.00 ¢ 
OO2590 12001495 S/W BTS 44+4+4 CONF {L/D} 100100301 
2201 2026 5.000 NWoOSs 123, 204.89 INR 1 WOsS 
Still to be delivered 53.000 HOS 616,024.45 THR 100.00 % 
Still to be invoiced 5.000 NOS 616,024.45 IWR 100.00 & 
OOS310 120014596 o/W BTS 44+4+4 COnF (0/D) LOOLTOOs601 
2201 2026 5S. OOM WOos 123,204.89 INWk. TL WoOs. 
Still to be delivered 5S. O00 WOSs 616,024.45 IWF. 100.00 % 
Still to be inwoiced 5.000 NOS 616,024.45 Ink 100.00 ¢ 
OoOS20 12001496 BIS H/W 6/6/6(1T/D) Loo 100301 
2201 2026 &.000 NOS 196, 944.54 THE 1 WOS 
Still to be delivered 6.000 NOS 1,575, 556.32 Ink 100.00 & 
Still to Be invoiced &.000 NOS 1,575, 556.32 INE. 100.00 & 
OOSS0 12001501 S/W Bs 66/6 iy Loo TO8OSs01 
2201 2025 Sa.000 Wos Fi, 4250.11 INR. TL MOS: 
SEL11 to be delivered 6.000 WoOSs 1, 370,000.86 InN. 1900.00 
Still to be invoiced 6.000 IOS 1,370,000.86 IME. 100.00 % 
OOS10 12001545 SYSTEM GLOBAL POSTTIONING (GPS) Loo 1003501 
2201 2026 13.000 MOS 25,457.16 InF 1 WOsS 
Still to be delivered 13.000 NOS 330, 9435.34 IWR 100.00 = 


Screenshot 6.25: POs for Materials 








6.9.6 View a particular PO from the above list 


For Eg. Toview the PO No 4200053565, click the line. The PO will be displyed as below: 
[or Purchase Order Edit Goto Environment System Help ep 
g ~“\(H'\@8@G@Q (SCHR BDHS BH oe 
Need Based Order 4200053565 Created by SREERAM S$ 


Document Overview On CL) &% @F Print Preview = Messages [EB GlPersonal Setting 
































Yay) Need Based Order ~ /4200053565 _ Vendor ‘2000100 ZTE TELECOM INDIA P..| Doc. date (01.05.2015) = 
Delivery/Invoice - Conditions Address |\ Communication | Partners | Additional Data | Org. Data | Status | Customer Data || 
Net 115,550,453.39 |INR 
Pricing Elements 
_N.. CnTy Name Amount Crey per  U.,.. Condition value Curr. Status Condition value CdCur |S... i 
@ 2001 ass Price (Imports) 115,550,453.39 INR 0.00 7} = 
(B 2003 Disc. lieu of Lan Chg 0.00 INR o.00 Fs 
Sub Total 115,550,453.39 INR 0.00 tf 
If _ @FRAL IM-Freight Shipping% 0.00 INR 0.00 iw] 
| Sub Total ( CIF } 115,550,453.39 INR 0.00 Ez 
(B ZHAN IM: Handling Charges 1,155,504.53 INR 0.00 I 
| (B JEXC IN Manual Excise o.00 INR 0.00 ~] a 
: Net value incl. disc 116,705,957.92 INR 0.00 mw + 
4 > 4 > 
SEB Eklce Condition rec. [1 Activate itt Update 
ee S..Itm A I Material Short Text PO Quantity 0... C Deliv, Date Net Price Curr... Per 0... Matl Group Pint hi) 
| 10 12001636 SGSN H/¥¥ CAT A 1.000NOSD 01.05.2015 4,283,220.17INR 1 NOS Material: Tel... KERALA, C 
| |_Jj29 12001637 S/W SGSN CAT & 1.000NOSD 01.05.2015 1,955,053.22INR 1 NOS Material: Tel.. KERALA C = 
—[_Jso 12011776 LIU PHYSICAL SPORT EL... 2.000NOSD 01.05.2015 82,101.94INR 1 NOSGSM Egnt. KERALA C + 
| 4 > 4 > a 
Cl NS Ale (ee else lee! ie addi Blanning | x 
4 > 4 > 
oy ® PRD (1)500 * SEPOE6PI1 INS T) 


3 SAP Logon for Wi... +! “= Removable Disk (H:) f Microsoft PowerPoint ... rs Pt 6 Procurement. pdf... 





Fig: 6.26: PO View 
6.9.7 Parts of a PO 


A PO in SAP has three parts, viz. Header, Item Overview, Item details as shown below: 


Lo Purchase Crder Enit Goto Environment System Help 


Gg "“|dA\€&S@e@ CHER! SDoXODa |e ee 


Need Based Order 4200053565 Created by SREERAM S 





LS GY glPrint Preview Messages @] Personal Setting 


QS S| Ir 
~|4z00053565| Vendor (BOOO1O0 ZTE TELECOM INDIA PViflloc. date 01.05.2015) 





Iter Detail 


Screenshot: 6.27: Prats of a PO 


6.9.8 Header Details 


PO Header has details on  Delivery/invoice, conditions, Texts, Address, 
Communication,Partners, Additional Data, Organizational Data, Status and Custmer Data. 





The PO Conditions are displayed in the screen below: 


[2 Purchase Order Edit System 


@ - ©@e@e SHE BDnoiS | eA 
Need Based Order 4200053565 Created by SREERAM S 
DY 


~ 4200053565 ‘Vendor 
: Address — 


Goto 


4a 


Environment Help 





@e 


Document Overview On GalPrint Preview Messages @] Personal Setting 








01.05.2015 
Org. Data 


(2000100 ZTE TELECOM INDIA P..| Doc. date 
’ Additional Data + 


We | Need Based Order 


— 
J 
p 







} 





k Communication © Partners Status c Customer Data |] 





Delivery/Invoice Jas 








if 




















Net 115,550,453.39 INR 
Pricing Elements 
__ NL. CnTy Name Amount Crey per UU... Condition value ‘Curr, Status Condition value iCdcur-iS... 
! @koo 5 355 Price(Imports) 115,550,453.39 INR 0.00 is 
_ @ 2003 Disc. lieu of Lan Chg 0.00 INR o.00 me 
| al Sub Total 115,550,453.39 INR 0.00 T 
| @ FRAL IM:Freight Shipping% 0.00 INR 0.00 v 
Sub Total ( CIF } 115,550,453.39 INR 0.00 rT 
| @ ZHAN IM: Handling Charges 1,155,504.53 INR 0.00 a 
(@ JEXC IN Manual Excise o.00 INR 0.00 Mz a 
| Net value incl. disc 116,705,957.92 INR 0.00 tnt ~ 
4 > 4 > 
Stabler Condition rec. | 1 Activate |i Update 
| Item Overview 
4 > 4 > 
SAP, ® PRD (1)500 * SEPO6PI1 INS ry 


= Removable Disk (H:) 


& Microsoft PowerPoint ... 


p& Pt 6 Procurement.pdf... 


3 S4P Logon For Wi... sat 





Screnshot: 6.28: PO Header 


6.9.9 Item Overview 


Item overview contains a description of the items ordered, plus the quantity, price, unit of 
measure, account assignment, and other details specific to each item. It also contains the 
account assignment category and item category which work together with the PO 
document type to define the purchase type and to determine what type of cost object, if 
any, to expect. 

Item Overview will give details like Item material Code, Vendor, PO Quantity, Unit, 
Delivery Date, Net Price, Currency, Material Group, Plant, Storage location etc as 


displayed in the screen below: 
ea 


(} Purchase Order Edit System 
eg ~“|\1E eee GHH | SHB HS fH 
Need Based Order 4200053565 Created by SREERAM S 

OY G 


~ |4z00053565 


Goto Environment Help 





QS & 


Document Overview On d=!Print Previews Messages if | 2] Personal Setting 








(Need Based Order 01.05.2015 


Header 


i — 
wWendor 2000100 ZTE TELECOM INDIA pv1Ici ioc. date 








a sS.. Itm & I Material Short Text PO Quantity Oo... C Deliv. Date Net Price Curr... Per Oo... Matl Group Pint Gi) 
| tio 12001636 SGSN H/f¥¥ CAT & 1.-000NOSD 01.05.2015 4,283,220.17 INR 1 MOS Material: Tel... KERALA CIRt ~ | 
20 12001637 Si¥v¥ SGSN CAT A 1.000NO0SD 01.05.2015 1,955,053.22INR 1 NOS Material: Tel. KERALA CIRC ~ 
| wil 12011776 LIU PHYSICAL SPORT EL... 2.000NOSD 01.05.2015 82,101.94 1INR ss NOs GSM Eqpt. KERALA, CIRC 
12011775 LAN SVVITCH TYPE I 2.000N0SD 01.05.2015 699,974. 54 INR 1 NOs GSM Eqpt. KERALA CIRC 
12007107 CABINET MULTITECHNDO .. 67.-000NO0SD 01.05.2015 38,477.58 INR 1 NOS Material: Tel... KERALA. CIRC 
| 12007106 CABINET MULTITECHNDO ... 45.000NO0SD 01.05.2015 67,235.69 INR a NOS Material: Tel... KERALA CIRC 
| 12007111 Hsf¥¥ RNC TYPE-II (>2GB .. 1.000NO0SD 01.05.2015 572,034. 42 INR 1 NOs Material: Tel. KERALA, CIR 
| 1z2007112 Sf¥¥ RNC TYPE-II (>2GB... 1.000NOSD 01.05.2015 41,455,752. 73 INR 1 NOs Material: Tel... KERALA, CIRC 
12011774 RNC CTRL PLANE PROCE ... 14E4& PD 01.05.2015 7,067.04 INR 1 EA Material: Tel.. KERSLA CIRC 
12011773 RNC USER PLANE PROCE .. 18E4& PD O1.05.2015 7,7837-.-10INR a E& Material: Tel... KERSLA CIRC 
12007116 Hi/¥¥ NODE-B RELG UPGR. ... 38.000NO0SD 01.05.2015 139,957.50 INR as NOS Material: Tel... KERALA CIR¢ 
1z007117 Siw NODE-B REL6 UPGR .. 38.000N0SD 01.05.2015 142,548.25 INR ge NOS Material: Tel... KERALA CIRC 
12007115 Hs/¥¥ NODE-B REL6 UPGR ... 29.000NO0SD 01.05.2015 141,713.24 INR 1 NOs Material: Tel... KERALA CIRC 
| 12007119 Siv¥v¥ NODE-B REL6 UPGR. .. 293.000N0SD 01.05.2015 142,548.25 INR a NOS Material: Tel... KERALA CIR¢ 
| 12007120 Hs/¥¥ NODE-B REL6 UPGR ... 32-000NOSD 01.05.2015 186,378.40 INR 1 NOs Material: Tel. KERALA CIR 
12007121 Sfvv¥ NODE-B RELG UPGR. ... 32.000N0SD 01.05.2015 142,546.25 INR 1 NOS Material: Tel... KERALA CIRC 
12007122 Hi¥¥ MICRO NODE-B 1/1... 4.000NO0SD 01.05.2015 146,441.06 INR 1 NOS Material: Tel... KERALA CIRC = 
j 12007124 Sivv MICRO NODE-B 1/1 4.000NO0SD 01.05.2015 141,517.63 INR 1 NOS Material: Tel... KERALA CIRC ~ 
4 > 4 > 











Sea pels) Oe Berle 


Item Detail 














start s ~— €& "i 3 SAP Logon For 


™ Removable Disk (H:} 


SJ] Microsoft PowerPoint ... 





4ddI Planning 


Fig: 6.29: PO Item Overview 











3D ssanet is now connected * 
Speed: 100.0 Mbps 





a= PE 6 Procurement.pcF... ~~ 






6.9.10 Item Details 
Item Details will give details on Material data, Warranty/Weight, Del Schedule, Delivery, 


Invoice, Conditions, Account Assignment etc. The Conditions on the above PO are 


displayed in the screen below: 


[= Purchase Order Edit Goto Environment System Help aaa 


ge ~“|\I(8'@@e@ SHR DD HD fe! ee 
Need Based Order 4200053565 Created by SREERAM S$ 





Document Overview On | SP ay G=lPrint Preview Messages ia | @:] Personal Setting 








r 


‘Need Based Order ~ 4200053565) Vendor 2000100 ZTE TELECOM INDIA P... | 


Doc. date 01.05.2015) 








=| Item '[ 10 ] 12001636 , SGSN H/W CAT A ~ [= |~| 
































yy Material Data / Quantities/Weights |} Delivery Schedule | Delivery | ons “Account Assignment Purchase Or... | 
Qty 1.000 NOS) Net 4,283,220.17 |INR 
Pricing Elernents || 
_|N.. i cnTy Name ‘Amount Ccrey per Uz... Condition value Curr. Status Num... OUn Con... Un Condition value Gh) 
| | @ 2001 Diss Price {Imports} 4,283,220.17 INR 1NOS 4,283,220.17 INR 1NOS 1LNOS 0.0 
| @ 2003 Disc.lieu of Lan Chg 0.000 *% 0.00 INR o o o.0 
|| Sub Total 4,283,220.17 INR 1LNOS 4,283,220.17 INR 1NOS 1NOS 0.0 
| Sub Total { CIF } 4,283,220.17 INR 1NOS 4,283,220.17 INR 1NOS 1NOS 0.0 
| (@ ZHAN IM: Handling Charges 1.000 *% 42,832.20 INR o o 0.0 
| @ JEXC IN Manual Excise 0.000 % 0.00 INR 0 o 0.0 
Net value incl. disc 4,326,052.37 INR 1NOS 4,326,052.37 INR 1NOS 1NOS 0.0 » 
-——4 
| | @NAVS Non-Deductible Tax 0.00 INR 0.00 INR Oo i 0.0 ~ 
4 > 4 > 
Fac] Update 
aay ® PRD (1)500 ~ SEPO6PI1 INS ZS 


3 S4P Logon For Wi... ~  ™ Removable Disk (H:) (] Microsoft PowerPoint ... pa Pt 6 Procurement.pdf... 


Fig: 6.30: PO Item Details 





6.9.11 Payment Terms 


In SAP payment conditions are denoted by the relevant codes. For example in the above 
PO, payment condition is denoted by “ZO01’ which means “Payable Immediately Due Net’. 


[= Purchase Order Edit Goto Environment System Help Baa 
@ | ~“|\JIOo@ \eSG@e  2HhB | DSDHA! Ae! oesB 
Need Based Order 4200053565 Created by SREERAM S$ 





Document Overview On Dw eG G=!Print Preview Messages [EB ]Personal Setting 





















‘Need Based Order ~'/4200053565| Vendor 2000100 ZTE TELECOM INDIA P..| Doc. date (01.05.2015) 
De ice Conditions | Texts | Address | ~ Communication » Partners} Additional Data + Org. Data © Status | Customer Data D [>| (G) 





[C= Terms of Payment (13 37 Entries found 


Payment Terms 'zo01 | 


Payment in 0 ‘days [0.000 |% 





Payment in fo \days [o.o00 |% = 
0 days net 7 | Es) a )\U 
j if PayT Own explanation 
For incoming invoices until End of the month 
Before End of the next month ;; 2 % cash discoun 
Item Overview Before 15 in 2 months Due net 
For incoming invoices until 15 of the month 
Item Detail Within 14 days 2 % cash discount 
Within 30 days 1.5 % cash discount 
Within 45 days Due net 
Baseline date on 30 of the month 
For incoming invoices until End of the month 
Within 14 days 2 % cash discount 
Within 30 days 1.5 % cash discount 
Within 45 days Due net 
Baseline date on 15 of next month 
Payable in 3 partial amounts 
1 installment: 30.000 % with payment term 0001 
2 installment: 40.000 % with payment term 0001 
3 installment: 30.000 % with payment term OO01 
POO1 As per Payment Clause in Purchase Order 
POO2 Payable in 3 partial amounts 
POOS Payable in 2 partial amounts 


Payment in 





Incoterms 


ir 


i} 


3 S4P Logon For vi... + = Removable Disk €H:) fe Microsoft PowerPoint ... p= Pt 6 Procurement.pdf... ea a i | 


Start g 


Fig: 6.31: Terms of payment 





6.9.12 Conditions- Price break-up 


Conditions will give the pricing elements like basic price f the item, freight, handling 
charges, insurance, tax etc. 


[= Purchase Order Edit Goto Environment System Help Baa 
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Need Based Order 4200053565 Created by SREERAM S 


Document Overview On CL Print Preview Messages [Hi 2] Personal Setting 








 Yaev | Need Based Order ~\/az200053565| Vendor 2000100 ZTE TELECOM INDIA P..| Doc. date 01.05.2015) 
Delivery/Invoice Conditions |} Texts | Address | Communication | Partners | Additional Data + Org. Data © Status | Customer Data i} 

















Net | 115,550,453.39 | INR 
Pricing Elements 
_N...CnTy Name Amount Crey per WU... Condition value Curr. Status Condition value Cdcur Ss... i 
@ 2001 Oss Price {Imports} 115,550,453.39 INR 0.00 Cl 
® 2003 Disc. lieu of Lan Chg 0.00 INR o.00 
Sub Total 115,550,453.39 (INR 0.00 ce 
and @ FRA1L IM:Freight Shipping? 0.00 INR o.00 i] 
Sub Total ¢ CIF } 115,550,453.39 INR 6.00 ira 
| @ ZHAN IM: Handling Charges 1,155,504.53 INR o.00 [¥] 
| @ JEXC IN Manual Excise 0.00 INR 0.00 Ge ~ 
Net value incl. disc 116,705,957.92 INR 6.00 T ~ 
4 > 4 > 
Ee iEtic- Condition rec. } Activate Fig) Update 
Item Overview 
4 > 4 > 
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Fig: 6.32: Price break up 


6.9.13 Organizational Data 


Organizational data will give the Purchase Organization, Purchase Group and the 
Company Code as in the following screen: 


[er Purchase Order Edit Goto Environment System Help ey 
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Pest : 
Purch, Org. pooo | Dhecentralzed Pur Or 
Purch, Group 230 Tel CMTS:Circles 


Company Code 1022) BSNL - Kerala Telecom 


fal Item Overview 


Item Detail 


Fig: 6.33: Organizational Data 


Purchase Organizations: There are two Purchase Organizations, viz. 1000: Centralized 
2000: Decentralized. 





6.9.14 PO Status 


PO Status will give details like order value, value of items delivered, Still to Deliver, 
Invoiced amount, Down Payment etc as shown below: 


[2’ Purchase Order Edit Goto Environment System Help ey 
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Need Based Order 4200053565 Created by SREERAM S 


Document Overview On LL) Y @ Giprint Preview Messages @!] Personal Setting 








‘Need Based Order 4200053565! Vendor 2000100 ZTE TELECOM INDIAP... Doc, date (01.05.2015 
a Delivery/Invoice © Conditions Texts | Address |} Communication | Partners | Additional Data Org. Data » Status Customer Data | 
es | 
Hf Release completed Ordered 115,550,453.39 INR 
f® Final Release Delivered 115,550,453.39 INR 
C4 Sent Still to deliv, 0.00 INR 
fb Fully Delivered Invoiced 114,243,721.83 INR 
= Partially Invoiced Down paymts 0.00 INR 
ha) Item Overview 
[al Item Detail 


Fig: 6.34: PO Status 
6.9.15 Payment Release Strategy 


In release strategy refers to the authorization to release POs based on the financial powers. 
Release Strategy is indicated in different codes. The release code is a two character ID 


allowing a person to release (clear, or approve) a purchase requisition or an external 
purchasing document. 


Payment Release Strategy will give details of Release Group, Release Strategy, Initiator, 
Competent Authority and Release Indicator as shown below: 
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I 
Release group FRLIPO for KERALA Code Description Stat. 
Release Strategy 00) KERALA PO Release R1 Initiator wv 
Re Competent Authority 

Release indicator k| Final Release 

Item Overview 


Item Datai 


Fig: 6.35: Payment Release Strategy 





6.9.16 View Item Changes 


Click ‘Environment’ and select ‘Item Changes’ in respect of the selected material. For Eg. 
To view the item changes for Material 12001636, select the line item, go to ‘Environment’ 


in the top menu and click ‘Item Changes’ as shown below: 
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Eiis..Itm (A iI Material Info Record ©... C Deliv. Date Net Price Curr... Per 0... Matl Group = Pint i) 
nil 10 2001636 Quota Arrangement 1.000NOSD 01.05.2015 4,283,220.17INR 1 NOS Material: Tel... KERALA CIRC ~ | 
20 12001637 Source List 1.000NOSD 01.05.2015 1,955,053. 22 INR 1 NOS Material: Tel.. KERALA CIRC ~ | 
30 12011776 Contract 2.000NO0SD 01.05.2015 82,101.94INR el NOs GSM Eqpt. KERALA, CIRC 
“2 40 12011775 REQ/Quotation 2.000NOSD 01.05.2015 699,974.54INR 1 NOSGSM Eqpt. KERALA CIR¢ 
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12007112 pe 1.000NOSD 01.05.2015 41,455,752. 73 INR alk NOS Material: Tel... KERALA, CIR¢ 
12011774 RNC CTRL PLANE PROCE... 14E4& D O1.05.2015 7,067.04INR 1 EA Material: Tel... KERALA CIR¢ 
12011773 RNC USER PLANE PROCE.. 18EA& D O1.05.2015 7,787.10INR 1 EA Material:Tel.. KERALA CIR¢ 
12007116 Hiv¥¥ NODE-B REL6 UPGR... 36.000NO0SD 01.05.2015 139,957.50 INR 1 NOS Material: Tel... KERALA CIRC 
12007117 SiWV¥ NODE-B REL6 UPGR... 35.000N0SD 01.05.2015 142,546.25 INR at NOS Material: Tel... KERALA CIRC 
12007118 H/¥¥ NODE-B REL6 UPGR... 29.000NOSD 01.05.2015 141,713.24INR 1 NOS Material: Tel... KERALA CIRC 
1z007119 S/W NODE-B REL6 UPGR.. 29. 000NOSD 01.05.2015 142,548.25INR 1 NOS Material: Tel... KERALA CIR« 
12007120 H/¥¥ NODE-B REL6 UPGR... 32.000N0SDP 01.05.2015 166,378.40 INR LL NOS Material: Tel... KERALA CIRC 
12007121 Sfv¥ NODE-B RELG UPGR.... 32.000N0SD 01.05.2015 142,548.25 INR as NOS Material: Tel... KERALA, CIR¢ 
12007122 H/W MICRO NODE-B 1/1... 4.000NOSD 01.05.2015 148,441.06INR 1 NOS Material: Tel... KERALA CIRC = 
12007124 S/W MICRO NODE-B 1/1 4.000NOSD 01.05.2015 141,517.63INR 1 NOS Material: Tel.. KERALA CIRC ~ 
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2 BSS feo o= ears (“asa pena] 
Item Detail 
No usable items exist for this selection SARA & PRD (1)500 ~ PSEOSER2 = INS se 


— 


S4P Logon 730 a 


Need Based Ord... 


= Removable Disk... 


ons 


Jicrosoft Power... 


p™ Pt 6 Procuremen... 





Fig: 6.36: To View Changes in a PO 


The changes in the PO are displayed as below: 
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“It Object * Short text “action New value Old value Version User Date “Time ~Doc. no. TCode 
— 10 Item Effective value of item Changed 4,518,557.3. 4,518,561.70 0 99509487 25.08.2015 09:55:13 320640. ME22N 
Changed 5,047,963.3. 4,518,557.38 0 99509487 14:09:57 320798 ME22N 

Changed 4,855,458.3. 5,047,963.39 2 99509487 15:10:02 320860. ME22N 

Changed 5,047,963.4. 4,855,458.38 2 98404585 09,09,.2015 11:44:45 327833. ME2Z2N 

Indicator: GR-Based Invoice Veri_ Changed xX 1 99509487 25.08.2015 14:59:40 320835. ME22N 

Indicator: Update Info Record Changed Cc A Oo 99509487 13:50:16 320794. ME22N 

Number of delivery address Changed 2815496 3 99509487 10.09.2015 15:20:51 328961. ME22N 

Number of Purchasing Info Reco. Changed 5300021671 0 99509487 25.08.2015 13:50:16 320794 ME22N 

Purchasing Document Item Cha. Changed 09.09.2015 25.08.2015 2 98404585 09.09.2015 11:44:45 327833. ME22N 

Changed 10.09.2015 09.09.2015 3 99509487 10.09.2015 15:20:51 328961 ME22N 

Changed 16.12.2015 10.09.2015 8 99509487 16.12.2015 11:48:38 404838 ME22N 

Storage Location Changed 2028 3 99509487 10.09.2015 15:20:51 328961 ME22N 

Tax on sales/purchases code Changed 20 Oo 99509487 25.08.2015 13:50:16 320794 ME22N 

Schedule Line 0001 Item Delivery Date Changed 01.05.2015 25.08.2015 0 99509487 14:07:35 320797 ME22N 
Statistics-Releyant Delivery Date Changed 01.05.2015 25.08.2015 0 99509487 320797 ME22N 
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Screenshot 6.37: Changes in a PO Display 
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6.9.17 Delivery Schedule 


It will give the Delivery Date and Status of Delivery as shown below: 
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Screenshot 6.38: Dekvery Schedule 


6.9.18 PO-Payment Status 


Click PO History Display: To check the payment details for line item 5105913389, click the 


line item as shown below: 


[& Purchase Order Edit Goto Environment System Help weil, 
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[my]|Need Based Order © 4200053565) Vendor ‘2000100 ZTE TELECOM INDIAP..| Doc. date [01.05.2015 = 
Header 
BS..Itm A 1 Material Short Text PO Quantity 0... C Deliv. Date Net Price Curr... Per 0... Matl Group Pint Stor. Location BET 

| [Lo 12001636 SGSN H/W CATA 1.000NOSD 01.05.2015 4,283,220.17INR 1 NOS Material: Tel... KERALA CIRCLE O.. ZTE WARE HO... 

| |_}z0 12001637 S/W SGSN CAT A 1.000NOSD 01.05.2015 1,955,053.22INR 1 NOS Material: Tel... KERALA CIRCLE O.. ZTE WAREHO.. « 
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Bz 5000494369 1 11.03.2016 0.000 1.000 N. 42,832.20 INR 0.000 1.000 N. » 
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REL (5105995911 1 31.03.2016 1.000 0.000 N.. 2,976,488.61 INR 1.000 0.000 N.. oy 
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Screenshot 6.39: To View Payment status 





The Payment Details are displayed as below: 
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Screenshot 6.40: Payment- Invoice Display 


To view the Document, click the purchase doc number. Document is displayed as below: 
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Screenshot 6.41: Document 





6.9.19 Accounting Document 


To view the Accounting document, click the document and select ‘Accounting Document’ 


as below: 
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Fig. 6.42: To View Accounting Document 


6.9.20 Clearing Document 


Eg. To view the Clearing Document in r/o the first line item, click the line item. 











[ Document Edit Goto Extras Settings Environment System Help 
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Fig. 6.43: To View Clearing Document 
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The Clearing Document ts displayed as below: 
[2 Document Edit Goto Extras Environment System Help ely 
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Fig. 6.44: Clearing Document Display 


6.9.21 Display Purchase Order by Order Number 


Transaction Code ME23N 


Menu Path Logistics>Materials Management>Purchase> Purchase 
otder> Display 


System by default displays the most recently opened Purchase order. To display another PO, 
type the PO number and execute. 





Display purchase order can also be viewed from transaction ME2IN by clicking on the oP 
button. 


Note: By default the PO No fast searched by the user will be displayed. If you dont want to work with the 
defaulted purchase order, click. on the ‘Other Purchase order’ button on the header bar (It has been shown with an 


arrow). Enter a unique purchase order number that requires to be displayed. 
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Fig. 6.45: To Display PO 





The PO is displayed as below: 
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Fig. 6.46: PO Display 


6.9.22 Display PO History 


The purchase order history will give all the transactions (Qty supplied, invoice received, 


payment made etc) in connection with a PO tll date. It offers different views like: 


The invoices received and their clearing value 

The quantity in "blocked stock" 

Delivery costs 

The assignment of GR and IR documents in the case of items subject to GR-based 
invoice verification 


To display the PO history, select the item and choose |) Item *Statistics *PO history 3 


To switch between views, choose Views. 

To know whether a PO has been Paid 

Go to the PO in display mode using TCode ME23N and click the tick icon. 
Under the PO History tab, click on Material Document No. 


Click on “Follow-on Documents” and pop-up will appear. 


In the pop-up window, double click on accounting document number. 
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Fig. 6.47: To View PO Hastory 


n the following screen double click on Vendor Account No.1008133 
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Fig. 6.48: To View PO Hastory 
The document is displayed as below: 
Check the “Clearing” field. If the field is filled, it indicates that payment has been made. In 
this case, an amount of Rs 1246832 has been paid to the vendor. 
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Doc. no. | s100003742| 


i) 


i — 


Bas.place/secta [5302] / [5302] 











= — 





SARS & | PRO (1) 500 * | PSEORE 





Fig. 6.49: To View PO History 
Click the Clearing Document number for payment details. 


6.10 Analysis of Purchase Orders 


PO analysis can be made using reports for the following: 

mM A range of material numbers 

@ Purchasing group 

M Requirement tracking number 

@ Material croup 

@ Account assignment 

M@ Listing of purchase orders for a given account assignment (for example, by cost center). 

M@ Order value analysis 

mM ABC analysis of purchase orders, according to our criteria. 

m@ PO number 

M@ Listing of all purchase orders within a range of numbers. 

@ Archived purchasing documents 

M@ Listing of POs that have been removed from the system and archived. 

M Requirement tracking number- Listing of all purchasing documents created with 
reference to a range of purchase requisitions having a certain requirement tracking 
number. The analysis shows the requisitions for which purchase orders have already 
been created. 

M@ Vendor/material 

M@ Listing of purchase orders created for a particular vendor, material, or material group. 





The following analysis can be made on PO Values: 


Mi Totals analysis 

Mi ABC analysis 

Mi Analysis using comparison periods 
Mi Frequency analysis 


6.10.1 Order Values-wise Analysis 
T/Code : MC$0 


i Purch.Grp. Analysis Edit Goto View Extras Settings System Help 


Gg ~ (86 €Ge CHE HDHD 2H Oe 





ay } Sista Taal > 7, Is? cif an ] ¢/ ; 
PENChHasing GlOUPp Allalysis. Frequencies. ociection 





® & Gh 2) EW iselectvers. [user settings <y*Standard drildown 














Purch. Organization 1000 to 2000 
Purchasing Group 010 to {R70 








Vendor i to: || 





























Analysis Currency 


= 
Exception ———— 




















Data is being read... SARA 





Fig. 6.50: PO Group Analysis 
The result will be displayed s below: 
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Fig. 6.51: PO Group Analysis Display 
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For Eg, to view the POs placed by ‘IT Cell’, click the line item. The POs placed by IT Cell 
are displayed as below: 
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Screenshot 6.52: Purchasing Group Analysis 
6.10.2 Month-wise Analysis 


To know the month-wise split up of Corporate Office procurement, go to ‘switch drill 
down’ and select ‘month’. The vendor-wise purchase value is displayed as below: (The 


result is sorted in descending order) 
6.10.3 Vendor-wise Analysis 


Go to ‘switch drill down’ in the menu and select ‘vendor’. Vendor-wise purchase made by 


Corporate Office is displayed below: 
is Purch.Grp. Analysis Edit Goto View Extras Settings System Help Baas 
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Fig. 6.53: Vendor-wise split up 
It shows that bulk of the procurements was made from ZTE telecom (Rs 82 Cr). 





Month-wise in r/o ZTE 
To view the month-wise POs issued to M/s ZTE, click the line item of ZTE in the above 
screen and the result is displayed as below: 
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Fig. 6.54: Month-nise split up 
It shows that maximum POs were issued in January 2017 (Rs 70.05 Cr). 


Note: The above analysis can be done in respect of other Purchase Groups also by selecting the relevant 
Purchase Group Code. 


For example, purchase made by Circles can be viewed by selecting Purchase Group 


030 as below: 
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Screenshot 6.55: Purchasing Group Analysis 





For details, click the line item 
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Screenshot 6.56: Purchasing Group Analysis 


6.10.4 Purchase Group Analysis By Frequency 


T/Code: MC$2 
It will display vendor-wise number of RFQs, POs, Contracts, Scheduled Agreements and 


Deliveries. 
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Screenshot 6.97: Purchasing Group Analysis 


The Vendor-wise details are displayed as below: 
[= Purch.Grp. Analysis Edit Goto View Extras Settings System Help aaa 
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Screenshot 6.59: V endor-nise details 








6.10.5 Analysis By Purchase Group 


A Purchase Group 1s the key for a buyer or group of buyers responsible for certain 
category of procurement activities. Purchase Groups will be defined at a combination of 
departments (Telecom, Civil, Electrical, Marketing, Administration and Finance) and 
locations (Corporate, Factories, Circles, SSAs, Projects, Telecom Regions and Training 


Centres) 
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Screenshot 6.61: Purchasing Group Analysis 


Purchase Group-wise details are displayed as below: 
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Screenshot 6.62: Purchasing Group analysis 








6.10.6 ABC Analysis 


The ABC Analysis is used for classifying vendors or materials by order value. 


A : Percentage with a high order value. 
B : Percentage with a medium order value. 
C : Percentage with a low order value. 
The ABC analysis allows us to determine the relative importance of the individual vendors 
in the vendor base. It provides us with an overview of any changes that may occur in the 
relationships with vendors. Go to ‘Edit’ in the top menu and select ‘BC Analysis’. 
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Fig. 6.63: ABC Analysisabe 


Enter A, B, C values as below: 
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Screenshot 6.64: ABC Analysis 





ABC Analysis Result 
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Screenshot 6.65: ABC Analysis 
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Screenshot 6.66: ABC Analysis 





ABC Analysis- Overview of Segments 
Le SB" analysis Eciit Goto System Help 


@ | ~\1 8 @@4@@ GHAR 22 54 fH ee 


cE 








ABC Analysis: PO value 


Details Graphic Cumulative curve few Strategy Initial graphicts 3 


Overview of Sseqments — Yendor 


FO walue in seqment. 





Screenshot 6.67: ABC Analysis 


Unused POs: Since POs remaining open for an unreasonable period pose fraud 


risks, such cases ate to be critically examined. 





6.10.7 Vendor-wise details of POs 
T/Code: ME2L 
Details can be viewed for a particular vendor or for a range of vendors. (There are other 


variants also.) For Eg. To view the POs placed by M/s ZTE (Vendor Code 002000100) by 
all Purchase Groups. 
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Screenshot 6.68: Purchasing Doc By Vendor 


POs placed on ZTE are displayed as beow. To view PO No 4200034128, click the PO 


number. 
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00030 12011455 SGSN H/W Cat-C 100100301 
L 2123 Oo EA 0.00 INR 1 EA 
Still to be delivered 0 EA 0.00 INR 0.00 $ 
Still to be invoiced 0 EA 0.00 INR 0.00 $ 
00040 12011456 SGSN S/W Cat-C 100100301 
L 2123 0 EA 0.00 INR 1 EA 
Still to be delivered Oo EA 0.00 INR 0.00 & 
Still to be invoiced Oo EA 0.00 INR 0.00 & 
4200034135 ZNBO 2000100 ZTE TELECOM INDIA PVI. LID. 230 01.03.2015 
00010 12007094 I/F ADDL MSC/MGW STM-1 OPT 100100301 
2123 20.000 NOS 68,123.44 INR 1 NOS 
Still to be delivered 20.000 NOS 1,762,468.88 INR 100.00 $ 
Still to be invoiced 20.000 NOS 1,762,468.88 INR 100.00 $ 
00020 12009983 CARD MPITO (SGSN):GSM 1005007 
2123 1.000 NOS 69,597.99 INR 1 NOS 
Still to be delivered 1.000 NOS 69,597.99 INR 100.00 % 
Still to be invoiced 1.000 NOS 69,597.99 INR 100.00 & 
00030 12011455 SGSN H/W Cat-C 100100301 
2123 1 EA 1,630,905.79 INR 1 EA a 
vw 
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Screenshot 6.69: Purchasing Doc By Vendor 
The PO 1s displayed as below. It gives the PO No, material, order quantity, material price, 
delivery pending, Invoice pending ete. 


4 Purchase Order Edit Goto Environment System Help ey 


vie *\(8'\€4@ CHE At 6S | fH Os 
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Document Overview On | L] % GY Giprint Preview Messages [E@ @!] Personal Setting 


Cie Based Order ¥|/4200034128) Vendor [2000100 ZTE TELECOM INDIA P..| Doc. date [01.04.2015| 








Header 
= 














S..Itm A I Material © Short Text == =—— PO Quantity '0.../C Deliv. Date Net Price Curr... Per 0... Mati Group Pint — 

Cyji0 12007094 I/F ADDL MSC/MGW STM.. 0.000NOSD 01.04.2015 0.00 INR NOS Material: Tel... Karnataka - CMTS 
J20 = 12009983 += CARD MPITO (SGSN):GSM_ 0.000NOSD 01.04.2015. 0.00 INR NOS Hardware — ..Kamataka - CMTS 
Miso = 12011455 = SGSNH/WCatCit*™” OEA D01.04.2015 -0.00INR EA Material:Tel.. Kamataka - CMTS 
fi40 +: 12011456 += SGSN S/W Cat-c OEA D01.04.2015. 0.00INR EA MaterialTel.. Karnataka - CMTS 


RTP RP OP 





«|: zal 
fee OS Bees (_AdaiPaning 
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Material group 100100301 Revision Level 
Vendor mat. no. EAN/UPC 


Vendor sub-range [ 
| Vendor Batch | InfoUpdate 
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Screenshot 6.70: Purchasing Doc By Vendor 


Similarly PO details can be extracted for vendor, material, project, material group, Tracking 
No, PO No, supplying plant, service etc. 





6.10.8 Display Vendor details 
T/Code: XK06 


[= vendor Edit System 


7 veie@ee SR SHH | BE 


Goto Extras Environment Help 


oS & 





lu Display Vendor: Initial Screen 


- 
mere TELECOM INDIA PVT. LTD. 
)1021 BSNL - Karnataka Telecom 


Vendor 
Company Code 
|2000 


Purch. Organization Decentralized Pur Or 


| General data | 
(¥|) Address 

| [iControl 

| (\)Payment transactions 





(¥)iContact Persons 


| Company code data 

| i) Accounting info 
\¥) Payment transactions 
(4) Correspondence 

| ii ¥vithholding tax 

ke 

| Purchasing organization data 
{¥|Purchasing data 

| (¥\Partner functions 








Fe Business entity 1022)... = Display Vendor: Initi... Ty Screen - Microsoft ¥vord ? Latest Kerala News 


Screenshot 6.71: Display Vendor 


Vendor details are displayed as below: 


[or Vendor Edit Goto Extras = Environment System Help 


7 pe eee SCAR AHS @e 











: SS ae 
Title “Company ¥ 


| Name 2TE TELECOM INDIA PVT. LTD. 


i eel eee 
3601/PIS/170295 


| Search Terms 
Search term 1/2 








133110,11,09.2018 | 


| Street Address 














Building Code Room Floor 6 
Street 2 ‘DLF CYBERCITY PHASE-II 
Street 3 TOWER B 
Street/House number ‘6th FLOOR 10 
Postal Code/City 1122002 GURGAON 
Country IN | India Region 07 | Haryana 
Communication 
_ Language ‘English ¥ 
Telephone (01244323000 Extension 
| Mobile Phone 9900045261 
“Fax Extension 


SAP Logon 730 


01244067329 


' saa ' 









ic WE ng aa Ae <S 4°5) ic Sy Pee he eee 4 
= Business entity 1022) wes = Displa v Vendor: Addr oe 










Tt Screen - Microsoft Word 


Screenshot 6.72: Display Vendor 





) Latest Kerala News |... 


6.10.9 Vendor: Age-wise Analysis 


T/Code: ZFI106_V will give the Open Items as on a particular date. 
Eg. To view the age-wise analysis in r/o ZTE (Vendor Code 2000100) 





[= progam Edt Goto Sytem Hels 
ei =—i i CEI OSeE SHH BDHLA BH ee 
= Fe = PSST a OR ee Ee 
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Screenshot 6.73: Age-wise Analysis 


Open Items are displayed as below: 







4 List Edit Goto Views Settings System Help 
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Screenshot 6.74: Open Items 


Click the line item for vendor line item display 











4 List Edit Goto Extras Environment Settings System Help 
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Screenshot 6.75: Vendor Line Item Display 





6.10.10 Vendor Balances and Special GL Transaction with Vendors 


T/Code: FBLIN 
Vendor Outstanding or Paid Invoices as well as Special GL Transaction with Vendors like 


EMD/SD teceived from Vendors, Noted items of Vendors etc can be seen through this 
Tcode. 


f 7 
| 
[2 Program Edit Goto System Help apy 


Val ~ (8° 6@G@ SAR B45 | Ff OB 

















Vendor account 2000100 to a | 
| 








Company code 100} ‘a 








Seah help ID ‘a 
Search string ] 
































(©) All items 
Posting date 

















Type 
Normal items 
()Special G/L transactions = 
[\Noted items ¥ 
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Screenshot 6.76: Vendor Line Item Display 


Vendor Line items are displayed as below: 


4 List Edit Goto Extras Environment Settings System Help ey 


@ ~ 148 ©@4G@ SAR S045 fF OB 








M4 > 1 @7ee eae Fa? Bee & 3%) FE) EW Biselections LC oispute case 





8S ee ee 
@} 20160131 0002000100/5100062275| ZTE TELECOM INDIA PVI. LID. 31.01.2016] RT 31.01.2016 23,605,764.19 | INR 1001670190|MIRO FOR 1ST MS OF LOT 
i 20180224 0002000100/1001670190/ ZTE TELECOM INDIA PVI. LTD. 24.02.2018] SA 31.03.2016 23,605, 764.19-| INR 1001670190|clearing open items 
SS ee 
= Bl 20150926 0002000100/5100056405| ZTE TELECOM INDIA PVI. LID. 26.09.2015) RT 10.07.2015 13,005,185.00 | INR 1001850643) INVOICE FOR IMPORTED 
= @)| 20160331 0002000100) 1001850643/ ZTE TELECOM INDIA PVI. LTD. 31.03.2016] AB 31.03.2016 13,005,185.00-| INR 1001850643|trfr from foreign vend 
—— =< 
@} 20160331 0002000100/1003776844| ZTE TELECOM INDIA PVI. LID. 31.03.2016] SA 31.03.2016 337,232,262.00 | INR 1003776853 
| 20160331 0002000100) 1003776853/ ZTE TELECOM INDIA PVI. LTD. 31.03.2016) AB 31.03.2016 337,232,262.00-| INR 1003776853 
SS ee 
@} 20160331 0002000100)1003779059| ZTE TELECOM INDIA PVI. LID. 31.03.2016] AB 31.03.2016 114,243,721.00 | INR 1003779584 
@} 20160331 0002000100/1003779584/ ZTE TELECOM INDIA PVI. LTD. 31.03.2016| AB 31.03.2016 114, 243,721.00-| INR 1003779584 
=i 
@} 20160331 0002000100)1003779585| ZTE TELECOM INDIA PVI. LID. 31.03.2016) AB 31.03.2016 114,243,721.83 | INR 1003779585 
@| 20160331 0002000100/5100143888/ ZTE TELECOM INDIA PVI. LTD. 31.03.2016] RE 31.03.2016 114, 243,721.83-| INR 1003779585|ZTE ADD ON CLEARENCE P 


oo 























= @ | 20160331 0002000100|1003780175| ZTE TELECOM INDIA PYI. LID. 31.03.2016] AB 31.03.2016 117,180,685.00 | INR |1003780175 

L) @| 20160331 0002000100|1003780175S| ZTE TELECOM INDIA PVI. LID. 31.03.2016] AB 31.03.2016 117,180,685.00-| INR | 1003780175 a 

ia @| 20160331 0002000100|5100143618| ZTE TELECOM INDIA PYI. LID. 31.03.2016] RE 31.03.2016 114,243,721.00-|INR |1003780175|ZTE ADV PYMNT MIRO 31. w 
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Screenshot 6.77: Vendor Line Items 





6.10.11 Vendor Balance Report 


This report will give the vendor-wise OB, debit for the month, cumulative debit, credit for 


the month, cumulative credit and net balance. 


[e Program Edit Goto System Help 








Gi ~\(@ @@@Q GHEE BRSS 2H OB 
p VEI DOR BALANCE REFOR! ™ . ne 
| Ey Execute after filling all relevant fields SSS COME eines 













































VENDOR BALANCE REPORT : - ee _ — pa ive Vendor Account Group for tep ort of all vendors in a specific group 
Eacee pesspr- 
Account Group Zo0T o | | : | 
Vendor — | 
Business Area * 6304 6 —— aaa 

: 


Tick this check box for getting report on noted items 


Give Fiscal for which report is being taken 
| 


Give Period of the month for which report is being taken 











=< 
Period 


















Screenshot 6.78: Vendor balance 


Vendor Balance Report 1s displayed as below: 


( List Edit Goto Views Settings System Help 
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Vendor Name 1 Opening Balance Debit for the Month Cumulative Debit | Credit for the Month Cumulative Credit Net Balance 

Unidentified_Vendor_BSNL 5,141,794.00- 0.00 0.00 0.00 0.00 5,141,794.00- a 

00010452 _—_ INDIAN OIL CORPORATION LTD 21,444.00 0.00 0.00 0.00 0.00 21,444.00 ’ 

00010452. BHARAT PETROLEUM CORPORATION LTD 52,189.00 146,332.00 — 0.00 164,932.00 0.00 33,589.00 

00010452 PRECISION INSTRUMENTS CORPORATIO _ 17,835.00-_ 0.00 0.00 0.00 0.00 17,835.00- 

00010452 MICRONOVAIMPEX PVT LTD 15,875.00- 0.00 0.00 0.00 0.00 15,875.00- 

00010452. PURMAPLAST PVTLTD 8,594,278.89- 0.00 0.00 0.00 0.00 8,594,278.89- 

00010452_—«ITILIMITED 1,448,003.00- 0.00 0.00 0.00 0.00 1,448,003.00- 

00010452. DURALINE INDIAPVT LTD 16,046.00- 0.00 0.00 0.00 0.00 16,046.00- 

00010452. JOTINDRA STEEL ANDTUBES LTD 23,792.00- 0.00 0.00 0.00 0.00 23,792.00- 

00010453. FIRST OFFICE SOLUTIONS 856.00- 0.00 0.00 0.00 0.00 856.00- 

00010454 PAIR CABLES 31,790.00- 0.00 0.00 0.00 0.00 31,790.00- 

00010455. ANTONYP 11,760.00- 11,760.00 0.00 0.00 0.00 0.00 

00010455 KEITH ELECTRONICS PVT LTD 38,930.00- 0.00 0.00 0.00 0.00 38,930.00- 

00010455 RICOH INDIA LIMITED 3,304.00- 2,028.00 0.00 0.00 0.00 1,276.00- 

00010458 9 SARAVANAKUMAR V 1,579,150.00-— 0.00 0.00 0.00 0.00 1,579,150.00- 

00010458 BGD CONSTRUCTIONS 471,500.00- 0.00 0.00 0.00 0.00 471,500.00- 

00010458 BGANGADHARAM 98,710.00- 0.00 0.00 0.00 0.00 98,710.00- 

00010459 DINESHAND CO 139,809.00- 0.00 0.00 0.00 0.00 139,809.00- 

00010460. SURYAINFRA SERVICES 106,140.00- 0.00 0.00 0.00 0.00 106,140.00- 

00010460 RBOSEPERUMAL 30,000.00- 0.00 0.00 0.00 0.00 30,000.00- 

00010460. RAJAENGINEERING WORKS 416,159.60- 0.00 0.00 0.00 0.00 416,159.60- 

00010460. PSANGAIAH ; 480,000.00- 0.00 0.00 0.00 0.00 480,000.00- 

00010460 VKALIRAJ 1,083,454.00- 0.00 0.00 0.00 0.00 1,083,454.00- 

00010460 VSARAVANAKUMAR 1,659,626.00- 0.00 0.00 0.00 0.00 1,659,626.00- 

00010460 SRIAMMAN CONSTRUCTION 111,708.00- 0.00 0.00 0.00 0.00 111,708.00- 

00010460. KMADHAIYAN ~ 740,299.00- 0.00 0.00 0.00 0.00 740,299.00- 

00010460. LGENTERPRISES — 36.00- 0.00 0.00 0.00 0.00 36.00- 

00010460 CLEAN CARE SERVICE CENTRE 32,246.00- 32,246.00 0.00 0.00 0.00 0.00 

00010460. PKUMARIKANNAN 12,520.00- 12,520.00 0.00 0.00 0.00 0.00 

00010460 UNITECH ASSOCIATES 25,479.00- 0.00 0.00 0.00 0.00 25,479.00- 

00010460. MMURUGESAN 56,701.00- 0.00 0.00 0.00 0.00 56,701.00- 

00010460. AKALIMUTHU 21,452.00- 0.00 0.00 0.00 0.00 21,452.00- 

00010460. THE PROFESSIONAL COURIERS 274.00-— 0.00 0.00 0.00 0.00 274.00- 

00010460. SRIMEENAKSHI RCC PIPES 741,048.00- 44,999.00 0.00 0.00 0.00 696,049.00- 

00010460. SRIARUL MURUGAN RCC PIPES 45,120.00- 35,250.00 0.00 0.00 0.00 9,870.00- 

00010460 D SELVAKUMAR 681,356.00- 0.00 0.00 0.00 0.00 681,356.00- 

00010460 SRINIVAS TELELCOM WORKS 795,737.00- 0.00 0.00 0.00 0.00 795,737.00- 

00010460. SP VEERASAMY 0.00 44,100.00 0.00 44,100.00 0.00 0.00 

00010460. RANCOM 1,280,738.00- 0.00 0.00 0.00 0.00 1,280,738.00- 

00010460 TECHINDIAENGG 165,026.00- 135,780.00 © 0.00 0.00 0.00 29,246.00- = 

00010460 | PRABA CONSTRUCTION 989,063.00- 0.00 0.00 0.00 0.00 989,063.00- bs 
ay > ZFILVENDOR_BALANCE ¥ PSE03ER2_ INS f 


Screenshot 6.79: Vendor Balance Report 





6.10.12 Display PO Values 


T/Code: MC$N 
Eg: PO values for Purch.organization 2000, Plant 2201 to 2212 for the period 2015-16 











2 ~\<«e!|/@@G@iea2 | @e 


Material Analysis: Purchasing Values: Selection 


Ch «i EF SS] Gi] &aSelectVers. [ilUsersettings 6&4Standard drilldown 





Characteristics 
Purch. Organization to = | 
Material to > | 
Plant 2201 to (2212 | 
Period to anabre 
Month \04.2015 to 03.2017 | = | 


1 


Parameters 


Analysis Currency 
Exception 


Screenshot 6.80: Material Analysis 


Material Analysis is displayed as below: 


WY) » <B/Q6@ Shh OAH 5A! Of 


Material Analysis: Purchasing Values: Basic List 
@ &) fa & & switchdrildown... «AY BSF ton... S- foil > 


No. of Material: 1181 S PO value 





| 109129501844.07 INR 318,639.50 INR 318,640.00 INR 50,328.59 INR 164.25 INR 
| 16075015172.40 INR) 10,720,380.00 INR} 10,720,380.00 INR 765,221.84 INR 3,572.27 INR 
___|7366157,189.58 INR|5340510,262.05 INR|5159763,645.07 INR 
TAPE | 953,548,331.14 INR} 7,154,680.79 INR) 7,127,792.48 INR 1,259.64 INR 12.36 INR 
YPE-IT (>/564,420,074.13 INR|502,443,723.70 INR|564,834,654.07 INR| 47,035,006.18 INR| 47,069,554.51 INR 
RELG UP) 281, 742,427.69 INR|252,140,115.48 INR|281,885,214.33 INR 220,628.37 INR 220,740.18 INR 
248,651,900.36 INR} 221,287,626.85 INR} 248,820,123.86 INR 161,777.42 INR 161,886.87 INR 
143,669,572.74 INR} 49,177,344.91 INR) 50,058,745.92 INR 179.05 INR 178.02 INR 
132,389,302.08 INR} 67,130,783.62 INR) 64,651,978.00 INR 3,082.47 INR 5,393.73 INR 
f1/1 Ri) 130,537,702.10 INR) 43,676,374.52 INR) 48,809,702.03 INR 188,094.67 INR 187,729.62 INR 
CONN) 115,276,391.32 INR] 8,101,393.76 INR] 8,038,919.39 INR 5.39 INR 0.75 INR 
100,888,844.58 INR) 1,669,519.75 INR) 1,578,659.31 INR 13,819.50 INR 10,596.52 INR 
95,991,056.64 INR) 65,4468,129.24 INR) 40,077,196.25 INR 147,678.55 INR 148,434.06 INR 
91,441,487.88 INR) 50,100,401.13 INR) 33,398,178.11 INR 220,340.93 INR 215,472.12 INR 
62,240,583.50 INR) 71,470,516.34 INR) 58,551,443.71 INR 90,781.49 INR 181,593.72 INR 
77,089,720.20 INR) 68,982,180.64 INR) 77,141,793.89 INR 213,544.93 INR 213,689.18 INR 
76,619,914.83 INR) 77,642,863.73 INR} 114,014,191.31 INR 248,765.96 INR 471,133.02 INR 
74,646,289.95 INR} 66,867,502.75 INR) 74,736,145.93 INR 248,820.97 INR 249,120.49 INR 
70,756,435.97 INR} 43,674,799.61 INR) 43,481,882.43 INR 255.55 INR 486.82 INR 


68,391,480.84 INR) 34,864,605.76 INR 0.00 INR 594,708.53 INR 0.00 INR 
66,883,198.51 INR) 34,718,464.14 INR 0.00 INR 1,096.45 INR 0.00 INR 
65,008,209.94 INR) 34,652,862.61 INR 0.00 INR 374.10 INR 0.00 INR 
62,998,256.96 INR) 63,673,192.33 INR) 58,553,834.83 INR 29,987.46 INR 60,112.66 INR 
60,543,436.49 INR] 54,248,958.38 INR} 60,611,432.97 INR 30,408.56 INR 30,442.71 INR 
56,587,507.76 INR} 60,425,242.95 INR) 60,269,210.41 INR 26,017.77 INR 37,620.57 INR 
8,572,580.00 INR} 25,577,711.91 INR] 22,302,081.33 INR 8,484.04 INR 12,054.02 INR 


57,963,991.96 INR} 51,794,655.67 INR] 57,873,814.30 INR 168,069.54 INR 167,750.19 INR 


7 — >) | 1} ee 
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Screenshot 6.81: Material Analysis 





To view the POs for AMF galvanized, highlight the line item, go to Extras in menu bar and 


select ‘document information’ and click ‘for material’. 





Extras 





























All Key Figures... 
vi « 
9|  ___-j<«HI@ Master Data a a @ = 
Material Analysis: Purchasim Document Information » For Vendor 
: Selection Log... For Material Group 
BG) OP Ml 6 es Switch drown. adown Log... For Material 
Display Standard Drilldown... 3s 
No. of Material: 1181 Ss PO value Display Hierarch id 
_ PO value | Display Selection Versions 
=———____ Display Exception 
109129501844.07 INR 318,639.50 INR 318,640.00 50,328. 164.25 INR 
-}16075015172.40 INR) 10,720,380.00 INR} 10,720,380.00 765,221. 3,572.27 INR 
| 7366157,189.58 INR|5340510,262.05 INR| 5159763, 645.07 
953,548,331.14 INR} 7,154,680.79 INR] 7,127,792.48 1,259. 12.36 INR 
>| 564,420,074.13 INR|502,443,723.70 INR| 564,834, 654.07 47,035,006. 47,069,554.51 INR 
UP] 281,742,427.69 INR|252,140,115.48 INR|281,885,214.33 220,628. 220,740.18 INR 
UP] 248, 651,900.36 INR|221,287,626.85 INR|248,820,123.86 161,777. 161,866.87 INR 
143,669,572.74 INR} 49,177,344.91 INR) 50,058,745.92 INR 179. 178.02 INR 
132,389,302.08 INR] 67,130,783.82 INR) 64,651,978.00 INR 3,082. 5,393.73 INR 
4) 130,537,702.10 INR) 43,676,374.52 INR) 48,809,702.03 INR 186,094. 187,729.62 INR 
1} 115,876,391.32 INR] 8,101,393.76 INR} 8,038,919.39 INR aa 0.75 INR 
100,888,644.58 INR] 1,669,519.75 INR) 1,578,659.31 INR 13,819.50 INR 10,596.52 INR 
95,991,056.64 INR} 65,448,129.24 INR] 40,077,196.25 INR 147,678.55 INR 148,434.06 INR 
91,441,487.88 INR} 50,100,401.13 INR) 33,398,178.11 INR 220,340.93 INR 215,472.12 INR 
62,240,583.50 INR} 71,470,516.34 INR) 58,551,443.71 INR 90,781.49 INR 181,593.72 INR 
77,089,720.20 INR] 68,982,180.64 INR} 77,141,793.89 INR 213,544.93 INR 213,689.18 INR 
76,619,914.83 INR] 77,642,863.73 INR}/114,014,191.31 INR 248,765.96 INR 471,133.02 INR 
74,646,289.95 INR) 66,667,502.75 INR] 74,736,145.93 INR 248,820.97 INR 249,120.49 INR 
70,756,435.97 INR] 43,674,799.81 INR) 43,481,8682.43 INR 255.55 INR 488.82 INR 
68,391,480.84 INR} 34,864,605.76 INR 0.00 INR 594,708.53 INR 0.00 INR 
66,883,198.51 INR} 34,718,464.14 INR 0.00 INR 1,096.45 INR 0.00 INR 
65,008,209.94 INR} 34,652,862.61 INR 0.00 INR 374.10 INR 0.00 INR 
62,998,256.96 INR} 63,673,192.33 INR) 58,553,834.83 INR 29,987.46 INR 60,112.86 INR 
60,543,436.49 INR) 54,248,958.38 INR) 60,611,432.97 INR 30,408.56 INR 30,442.71 INR 
58,587,507.76 INR] 60,425,242.95 INR) 60,269,210.41 INR 28,017.77 INR 37,620.57 INR 
58,572,580.00 INR} 25,577,711.91 INR] 22,302,081.33 INR 6,484.04 INR 12,054.02 INR 
57,983,991.96 INR] 51,794,655.67 INR} 57,873,814.30 INR 168,069.54 INR 167,750.19 INR A 
v 
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Screenshot 6.82: Material Analysis 
The result will display the POs 


6.10.13 Purchase Document for a Particular for Material 


T/Code : ME2M 
We can view the POs placed for a particular material using the above T/Code. 


ie Program Edit Goto System Help 
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Purchasing document 












































Purchasing organization T0009] to 
Scope of List BEST 

Selection Parameters zz to_ 
Document Type {_] to 
Purchasing Group 010) to 
Plant [| to 
Item Category ] to 
Account Assignment Category Q to 
Delivery Date j | to 
Validity Key Date | 

Range of Coverage to ; 

Vendor | to 
Supplying Plant = to 
Material | to 
Material Group to 
Document Date to 
Intern. Article No. (EAN/UPC) | | to 
Vendor's Material Number | to 
Vendor Subrange = to 
Promotion | to 
Season cis to 
Season Year [] to 
Short Text 

Vendor Name 
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Screenshot 6.83: Purchasing Doc per Doc Number 





Purchasing Documents are 
Lo List 
= 


i 


Edit Goto Environment 


~|4G 


| Gel Print Preview 


PO History 


Item Material 
DIA Pint SLoc 


4200005365 2NBC 1000031 
00010 12005322 

L FOOL 
Still to be 
Still to be 
o0020 12005324 

L FOOL 
still to be 
Still to be 


delivered 
invoiced 


delivered 
invoiced 


Continental Traders 
HEATER(EXD-8) DZl 600W, ID-80¢MM, L65MM 


HEATER (EXD-6) 


displayed as below: 


System Help 


©e@e@ GAB AAD HH eB 


Purchasing Documents by Document Number 


Changes Delivery Schedule Services 


Net Price 


3.000 WO5 
0.000 WNO5 0.00 
0.000 NOS o.00 
DZ3 SO0W, [D-75MM, L40MM 
3.000 WNO5 

o.000 NOS 

0.000 WNO5 


650.00 


05.12.2013 
Loo102700 
1 NOS 
0.00 % 
0.00 € 
100102700 
1 NOS 
0.00 % 
0.00 % 


Loo1o2700 
1 NOS 

0.00 # 

0.00 # 

Lod1o2700 
1 NOS 

0.00 % 

0.00 % 


00030 12005326 
L FOOL 
Still to be 
Still to be 
H0040 12005329 
L FOOL 
Still to be 
still to be 


HEATER (EXD-11)D21 300W, ID-130MM, L30MM 
5.000 WNO5 &20.00 
o.000 NOS 0.00 
0.000 NOS 0.00 

HEATER (EXD-11)D21 150W, ID-60MM, L20MM 
3.000 NOS 650.00 
o.000 WNO5 0.00 
0.000 NOS 0.00 


INR 
INR 
INR 


delivered 
lnvoilced 


INR 
INR 
INR 


delivered 
invoiced 





Screenshot 6.84: Purchasing Doc 
Click the Purch Doc number to view the PO. PO 1s displayed as below: 





a Purchase Order Edit Goto Environment System Help 
Gg (—*v¥i GB OCG@e@ CHE! SBD 15'F7h'eB 


| .| Need Based Order 4200005365 Created by MADHAVI SUBHASH BHAGDE 


Document Overview On | Ye ay Print Preview Messages @!] Personal Setting 




















[nev] Need Based Order ~|[4200005365| Vendor 1000031 Continental Traders | Doc. date [05.12.2013 
Header 
ta] a S..Itm A 1. Material Short Text PO Quantity 0... C Deliv. Date Net Price Curr... Per O... MatlGroup = Pint Stor. Location |BEi 
[fj10 12005322 HEATER(EXD-8) DZ1 60... 5.000NOSD 05.12.2013 650.00INR 1 NOS Material:Tel.. TELECOM FACTOR... 
‘[fij20 12005324 HEATER(EXD-8) DZ3 50... 5.000NOSD 05.12.2013 620.00INR 1 NOS Material: Tel.. TELECOM FACTOR... 
‘fit|s0 12005328 HEATER(EXD-11)DZ1 30... 5.000NOSD 05.12.2013 820.00INR 1 NOS Material: Tel.. TELECOM FACTOR... 
Oe 12005329 HEATER(EXD-11)DZ1 15.. 5.000NOSD 05.12.2013 650.00INR 1 NOS Material: Tel.. TELECOM FACTOR... 
LJ 


~ 
| ~~ 
4 > 4 > 


6 OHS tae 02 Bema a 


[®5] 1tem [ 10 ] 12005322 , HEATER(EXD-8) DZ1 600W,..~| |a|~| 
Ma ta | Quantities/Weights ~~ Delivery Schedule 





Addl Planning 

















Invoice | Conditions | ’ Purchase Order History © 





\ Delivery ’ Account Assignment 








Fr: mat Se 
{200102700)() Revision Level 


| EAN/UPC 


Material group 
Vendor mat. no. 
Vendor sub-range 


Batch Vendor Batch 


16:19 
14-03-2019 


a(x [Pe 





| 


Screenshot 6.85: PO Display 


6.11 Display ‘Contracts’ 


A contract is a legal document which establishes a long-term agreement with a 
vendor to supply a material or service. 





ME33K 
Logistics > Materials Management > Purchasing > Outline 


Transaction Code 
Menu 


agreement > Contract > Display 





In the “Display Contract: Initial Screen’, enter information as specified in the fields in the 
table below: 


(2 Agreement Number (1) 172 Entries found () El fed Ba ieee 
~ Outline mre ngieerer Ee Edit Header item & ) ee [SAP Ae 
_ = nt Date ——: ele Se tt SY 


era sinap anand bien same Contract : Initial Scre += 


am . 











Agreement 5100000000 





17.05.2010 | 
17.05.2010 

17.05.2010 £ 
17.05.2010 © 
17.05.2010 | 


17.05.2010 : 

vaoeio | Enter the required APO number 
17.05.2010 ! 
17.05.2010 ! 
18.05.2010 | 
18.05.2010 | 
18.05.2010 |! 
20.05.2010 | 
20.05.2010 § 
21.05.2010 | 
21.05.2010 | 
21.05.2010 — 
21.05.2010 | 
21.05.2010 
21.05.2010 © 
21.05.2010 — 
21.05.2010 | 
21.05.2010 — 
21.05.2010 | 
21.05.2010 © 
21.05.2010 | 
21.05.2010 } 
21.05.2010 §& 
21.05.2010 | 
21.05.201 
21.05.2010 | 
21.05.2010 | 
21.05.201 


ee 2ST Nea 
Carer esudone 6.86: Contracts 











Click on the Enter button. In the Display Contract: Item Overview Screen” the following 
fields will be displayed. Ina ‘Display’ format, fields cannot be changed. 


[co 
feat Edit Header tem Festina Be onl Help 


cE Display Contract : ihent Overview 
eee Ea) a= 


Agreement 51 p0000000) 5190g00000) Agreement Type a AgmtDate (17.05.2070 
Vendor THGHOO3S Steel Authority of India Currency 


Outline Agreement items 










Click on header button 









Screenshot 6.87: Contract 





Header data is displayed as below: 


= 
Contract Edit Header Item Environment System Help 
ical 


a Display Contract : Header Data 


2 Hes ail zr # =I | ae = | Ey {3 i 
ee ee 











‘Agreement: Company Code [1970] aro Purchasing Group [710 
Agreement Type Purch. Organization 


Vendor THHb8RS Steel Authority of India 


=e 


Item Number Interval 16 =| Subitem Interv. 


31.12.2070 


_] Ex.Rate Fx 





Screenshot 6.88: Contract Header 
Click on the Header button .On the “Display Contract: Header Data” screen, view details. 
There is an option to use the radio buttons / icons on the menu bar to view more 
information that pertains to the contract. Select an item and click on the Additional Data 


button. On screen Display Contract: 


Additional data for Item; display information in the fields as specified in the table below: 


Contract Edit Header item Environment 


Z| Mol ese (co me 
[i= Display Contract : 


‘Agreement Item: j1o,— | Item Cat. AcctAssCat 


Material [166800000 ] Matl Group 3002004 Plant 7ee1 
Short Text {Card Punching Machine | Stor. Loc. 6501 














Pl. Deliv. Time {o } 
GR Proc. Time fo | 5 
Revision Level [ |] Volume 98.900 | 
PriorVendor Points [0-000 
Season [ = 











< 


[7 No Cash Disc. 





“Rem. Shelf Life fos |[p| 


_Qas (4) 400 Eal| stposso7 | ins |_| 





Screenshot 6.89: Contract Additional Data 


6.12 Source List 


Source Lists contains list of approved vendors for materials. Source List is created to 


ensure that procurement is made only from approved vendots. 





Transaction Codes ME06 and MEOM can be used to generate Source List” 


Note: 


This generated no details since the Source List has not been created yet. 


6.13 Payment Block Workflow 
T/Code: ZFI_ PB STAT 
The report will display details of pending approvals in the workflow, payment doc number, 


date of | payment etc. But access is available only to CGMT, IFA and head of CSC. Re 
report may be obtained from the CSC. 


6.14 GR / IR Clearing Account 


GR/IR (Goods Recetved/Invoice Received) Clearing account is an intermediary ete 





account for goods and i invoices in transit. It represents: 
When goods are received the 


GR/IR account is credited through 
MIGO and when invoice ts 
received, the GR/IR account is 
debited through MIRO function. 


-eoods received but invoice not received 





-invoice received but goods not received. 


The GR/IR account may also contain discrepancies 
between the invoice and the GR that have not been 





resolved. 





When goods are received Inventory a/c is debited with corresponding credit to GR/IR 
account. When the invoice is recetved GR/IR account is debited and the Vendor account is 
credited. The balances in GR/IR account will go in to the balance sheet as an asset or a 
lability. If the account has a debit balance, it means goods have been invoiced but not 
received. If the account has a credit balance, it means goods have been received but not 
invoiced. Balance in GR/IR clearing account can also result due to quantity differences 
between goods received and invoice raised by the vendor. Such balances can be set off only 


on receipt of balance quantity or receipt of further invoice as the case may be. The credit 





given to GR/IR account, when goods are received is set-off with the debit given when 


invoice is received. Hence GR/IR account acts only as a buffer. 





If no more goods or invoices are to be received, the balance is corrected manually (1) after 
return of excess goods (ii) cancelling the invoice and posting a revised invoice, or (iit) 
posting a credit memo for the surplus posted quantity. 
¢ GR/IR (Goods Received/Invoice Received) Clearing account is an intermediary 
clearing account for goods and invoices in transit. It represents: 


-eoods received but invoice not received 





-invoice received but goods not received. 
¢ When goods are received Inventory a/c is debited with corresponding credit to 
GR/IT account. When the invoice is received GR/IR account is debited and the 


Vendor account is credited. 





e The credit given when goods are received is set off with the debit given when 
goods are invoiced and balance becomes zero. 

¢ Debit balance means goods have been invoiced but not received 

e Credit balance means goods have been received but not invoiced 


¢ Debit/credit balance may also due to difference in qty received and qty invoiced. 


_ Audit of GR/IR Clearing Account is necessary to ensure: , 
| () the correctness of balance under GR/IR account and individual debits and credits | 
(ii) clearance of balance at the end of the reporting period in r/o POs for which no supply ) 
pending 

(ii) Debits/credits are not kept pending for long, but periodically reviewed and settled. | 


6.14.1 Display GR/IR Account Balance 


Drill down the G/L account 1311201 from the Trial Balance to the transaction level. 
Download the same in to Excel and sort the debits and credits. Find out items which are not 
cleared and reason for not clearing. Obtain the balance amount in Goods received but not 
invoiced clearing account. 

If goods and services were posted directly to accounts when received, it would be difficult 
to accrue for items recetved but not yet invoiced and to manually check that the quantity 
received matched the final invoice. Therefore, an interim or intermediate account is used in 


SAP called the GR/IR account (goods received versus invoices received). 


By subtotaling the GR/IR account by PO line items in the Assignment field, you can group 
related transactions together and see what amounts are still outstanding. You can see by the 
document type whether the missing item is on the invoice side or the GR side. 
GL Account Line Item display for GL Code 1311201 ts displayed as below: 

[lo Ede Gow Ewes Erronment “Setinos Sistem Heb ede 


g ~ 1TH ©€¢4e@e@ SAR BDH HE @B 


G/L Account Line Item Display G/L View 


Heme imaZ7BAe @SE ¥EARP Bes | BS Sh =) | BW selections 

Display Document (Ctri+Shift+F7) 
G/L Account 1311201 GR IR CLEARING ACCOUNT ve 
Company Code 1022 
Ledger OL 














BusA |St|Account |DocumentNo| Doc. Date |Typ|Pstng Date/ PK LC amnt| Period|User Name | Profit|/Tx |Text Clrng doc. |Vendor Customer 
2212 @/ 1311201 31.03-2017|50| 232,522. 74- 12}01100085 10000 1001038503 
2212 @/ 1311201 ol. sig 2017 96 8,400.00- Be ooso4ses 10000 TOOPSEZNSS 
2212 @/ 1311201 ol. 96 9,500.00-| +=«12/00304 10000 1000516 
2212 @/ 1311201 _ 03. 2017 96) 193,119.56- 12 SATOGaAE 190000 Providing ele mtnce of EA sets Looosaide 3 
T)2212 @/1i311201 |50 03.2017] 96 0 12]|98314630 10000 EPBI REPAIR OTR III 2016-17 PID 100050 
"2272 Gj} 1311201 01. _ _— - 12, 758.00- 12| 98314630 10000 EPBI REPAIR QTR II 2016-17 PID 100802 2731 
/j2212 | @] 1311201 $40,594.0€-— 12)98408015 10000 Infra Mtce charges ZoneIII Jan2017 
_) 2212 @/ 1311201 a oot 2017 se 47,249.00- 12| 98202936 10000 Balance amount from 8/16 to 1/17 peers le 1 
_j2212 @/ 1311201 01.03.2017] 96 2,090.00- 12|98314384 10000 Repairing charge of EPBI NOV 2016 
2212 | @/ 1311201 01.03. 2017 96 1,000.00- 12|98314384 10000 Repairing charge of CLIP EPBT — 2016 
2 @)/ 1311201 O1.¢ O17] 96 2,698.00- 12|98314384 10000 Repairing charge of EPBI DEC 
221 @| 1311201 01.03.2017] 96 1,900.00- 12| 98314384 10000 Repairing charge of CLIP EPBT sie 2016 
“j221 @)| 1311201 01.03 0 96 2,052.00- 12| 98314384 10000 Repairing charge of EPBT JAN 2017 
T3312 @/ 1311201 01.03. rapige 96 1,000.00-— 12] 983143684 10000 Repairing charge of CLIP EPBT JAN 2017 
[221 @/ 1311201 01.03.2017] 96 1,520.00- 12]98314354 10000 Repairing charge of EPBT FEB 2017 
13372 @/| 1311201 01.03. 2017 9€ 750.00- 12] 98314384 10000 Repairing charge of CLIP EPBT FEB 2017 
F.4 @)/ 1311 1 2.0 2477,001.00- 2/97906703 20000 Restoration Charges to PWD 1000541509 
2212 @/ 1311201 02.03. BOEe - 2,600.00- 12|99004534 10000 Nedumangad exchange 1000502 ee 
221 @/ 13112 02.03.2017 o0- 12|98300784 10000 Water charges 51546 
221 @/ 1311201 02.03. 2017 96 35,208.00- 12|98300784 190000 Water charges 1000515459 
221 @/ 1311201 02.03.2017] 96] 186,899.25- 12]98211042 10000 TVMSSA_AMC VARKALA SESS-Q2 100053217 
"2212 @/ 1311201 02.03. 2017 96| 163,536.75-— 12|98211042 190000 AMC SESS VLM TVM-Q2 1000532 197 
"221 @/ 1311201 a) 3.2017| 96] 256,98 12}98211042 10000 AMC OF SESS Q2 NEYYATTINKARA 1000532175 
2212 @j 1311201 02.03. rap 96 TBS: 899. 12|98211042 190000 TVM SSA AMC SESS-Q2 KANIYAPURAM 1000532 173 a 
_} 2212 @]| 1311201 96| 462,57 12|98211042 10000 AMC of SESS Q2- KAI 1000532171 ~ 
4 > 4 > 





1,277 items displayed SAR, & PRD (2) 500 ~ PSEO3ER2 INS os 


ENG 03:02 PM 
ae 
Om 98 op 207 =F 





Screenshot 6.90: Contracts 


@ Indicates cleared items and @ indicates open items. 





Drill Down Line item: To view the line item details, select the item and click the Display 
Document Button. Eg. Click line item for Document 5000671129. The document is 
displayed as below: 


to Bocument Edit Goto Extras Environment System Help 


g "(dH ee SAR!) Sane8s Qe 


Display Document: Line Item 002 





a 2 ~ » & ®& Additional Data 


; | secrtenraerer ripen mn [TO & 
G/L Account fee tle iD IR CLEARING ACCOUNT 
Company Code 11022) BSNL - Kerala Telecom 


Doc. no. 5000671125) 
Line Item 2 / GR/IR credit / 96 | 
Amount 1340, 594.06 INR 


Business Place 


| 


Tax code 


| 
| Additional Account Assignments 














Business Area f2212| 
| Asset m= 
| Plant [2212] 
| Purchasing Doc. (4700414861/10 | 
| Clearing date [09.10.2017|/1000515892) 
| Assignment ‘470041486100010 ~«C*S 
Text ‘Infra Mtce charges ZonelIl Jan2017 (32, Long text 





Screenshot 6.91: Display Doc 


The Document gives the PO Doc number, clearing date and Assignment etc. To view the 
PO, use T/Code ME23N (Ref 6.9.21) or go the ‘Environment’ in the top menu and click 
purchasing doc. 


6.15 Material Display 
T/Code: MM03 



































4 Program Edit Goto System Help Baap 
Gg ~“\(C(O'S8S4@@eQ CHR! DADAHLD fH os 
Material Document List 
®& 
| Item Data OO - 
Material [12003805 ‘to 
1 - 
Plant _ to 
Storage Location to 
Batch to 
Vendor to 
Customer to 
Movement Type to 
Special Stock to 
Order to 
| Header Data ; _ 7 
Posting Date to 
User Name to | > | 
Trans./Event Type to i > 
Invoice no to | | > 
| Display Options 
(®) Hierarchy List 
~) Flat List 
Layout /04-08-16 | 
| Data Source 
\¥| Database = 
[|Short Documents 





Screenshot 6.92: Material Display 














Material Doc list for all the Circles is displayed as below: 
& List Edit Goto Settings Environment System Help .- 4 


ei 48 C@e CHR 2058 Bm OB 


‘ 





i 
‘ f ir 
at eres aie 






(> @¥O 27 @HR B% ALE 


12003805 _ BIY SET VRLA 48V 200AH 1101 AsN CIRCLE OFFICE 
5000683358 1 30.06.2016 2.000 NOS  § 156,329.71 30.06.2016 4200192909 


12003805 _ BIY SET VRLA 48V 200AH 1201 TELANGANA CIRCLE OFFICE 
281 4902927576 
281 4902927513 
281 4902917749 
281 4902836627 
281 4902836500 
281 4902836498 

4902836363 
281 4902836358 
4902836263 
4902795925 
4902795852 
5000681536 
5000681535 
5000681534 
5000647990 
5000646706 
5000646700 
5000643942 
5000602864 
5000588731 
5000588627 


155,264.40 -07. 2.000 4200164610 
155,264.40 -07. 2.000 4200164610 
155,264.40 .07. 2.000 4200164610 
155,264.40 .05. 2.000 4200164610 
155,264.40 .05. 2.000 4200164610 
155,264.40 .05. 2.000 4200164610 
77,632.20 05. 1.000 4200164610 
155,264.40 03. 2.000 4200164610 
77,632.20 03. 1.000 
310,528.81 BORE 2.000 


PRPPPP PrP PPP WWW WY WWW WwW wD PP 





12003805 -BIY SET VRLA 48V 200AH 1202 SSA - ADILABAD 
1000 281 Q 4905657225 1 10.12.2018 


1000 415 Q 4905657131 2 10.12.2018 






2610075 10.12.2018 Sa o0N=) 


10.12.2018 = 2.000 a 


ay q 
i520) 
14-03-2019 





2.000 NOS $119,992.22 








ai Pe 





Screenshot 6.93: Material Doc List 


6.15.1 Material- Display Changes 


T/Code MM04 
Eg. To display changes in material No 12003805 


= 
| [ Actions System Help 


Gg “\(H\CG4@\SHR!/ S065 /8H'!Oa8 





Change Number 














Storage Type 





Changed by 
From change date 











Screenshot 6.94: Display Changes- Initial Screen 





Changes are displayed as below: 
i Actions System Help ety 


V7] *\(8'\€4@ /8HR | Soh @B 











(ie zs z 
& 
| List of all change documents for material 12003805 

Selected Date Time “User Change no. Transaction 

] ri 29.12.2018 16:19:08 00204034 MMOL a 
0 29.12.2018 16:19:07 00204034 MMO1 v 
2) 26.12.2018 11:19:12 01002253 MMO02(MASS) 
0 17.12.2018 13:11:16 01001653 MMO1 
0 04.06.2018 12:52:41 00204034 MMO02(MASS) 
‘a 04.06.2018 12:52:41 00204034 MMO2(MASS) 
ia 04.06.2018 12:52:40 00204034 MMO02(MASS) 
ia 04.06.2018 12:52:40 00204034 | MMO2(MASS) 
im 04.06.2018 12:52:40 00204034 MMO02(MASS) 
0 04.06.2018 12:52:40 00204034 MMO2(MASS) 
2) 04.06.2018 12:52:39 00204034 MMO2(MASS) 
0 04.06.2018 12:52:38 00204034 MMO2(MASS) 
O 25.04.2018 14:38:03 60030010 /MR22 
ia 25.04.2018 14:38:03 60030010 MR22 
0 05.04.2018 14:33:14 01003559 MMO1 
im 29.03.2018 12:06:04 98202488 MMO02(MASS) 
| 29.03.2018 12:06:04 98202488 MMO02(MASS) 
0 29.03.2018 12:06:04 98202488 MMO2(MASS) 
2) 29.03.2018 12:06:03 98202488 MMO2(MASS) 
0 29.03.2018 12:06:03 98202488 MMO2(MASS) 
a) 29.03.2018 12:06:02 98202488 MMO02(MASS) 
‘a 29.03.2018 12:06:02 98202488 MMO2(MASS) 
0 29.03.2018 12:06:01 98202488 MMO2(MASS) - 
eH | 29.03.2018 12:06:01 98202488 MMO02(MASS) in 





16:55 
14-03-2019 


a ik Pe 





Screenshot 6.95: Display Changes 


6.16 Some Useful T/Codes for Procurement-Supply Chain 








FBL1 | Display Vendor Line Items | ME2L | Purchasing Orders by Vendors | 


FBL5 Display Customer Line Items, | ME2M Purchase Orders by Material 


Customer balance 





FCH2 Display Payment Document | ME3C APO Reports 
Checks 


FK10 | Vendor Account Balance | ME53N | PR Display | 
KO03 | Display Internal Order | ME5A | Purchase Requisition List | 
KSB1 | Cost Line Items for CoCe | MK03 | Display vendor (Purchasing) | 


MB51, List of Materials documents MMBE Stock Overview 
ZMDL 


MB52 Materials on Hand Report VA03 Sales Orders 
MB5B | Stock for posting date | VA05 | List of Sales Orders | 


MB5T Stock In Transit VD03 Display Customer (Sales) 














MC.9 Consolidated stock with value | VF03 Display Billing Document 
report- 

MCBA | Consolidated goods movement | VFO05 List of Billing Documents 
report 

MCE7 Total consolidated material | VLO3 Display Delivery 
purchase status- 


ME23 | Display Purchase Order | XKO03 | Display vendor (centrally) | 


ME2C Purchasing orders by the | ZMMINV Inventory Report 
Material Group 


ME2L | Purchase Orders by Vendor | ZMPI, MI24 | Physical inventory status report | 


ME2N Purchase Orders by PO | ZMSTK Material Stock Balance Report 
Number 





PART 7: INVENTORY 
7.1: Inventory Audit 


The objectives of inventory audit include: 


e Whether the Company maintains sufficient stock levels of various materials to meet 
its requirements? 


e Whether there is any idling of stores due to excess procurement, unnecessary 
procurement etc 


e Whether pricing of inventory is done as per the accounting policy. 


SAP offers 100% visibility of Inventory for the auditors. Auditors can view the Stock 
balance, stock receipt, stock issue, stock overview, material document, material sroup-wise 
stock, Circle-wise stock, Business Area-wise stock, store location-wise stock, Non/slow 


moving stores, idling of stores, ABC Analysis etc. 


7.2 Display Material Stock 


T/Code: MC.9 
In the selection screen, give the Plant (Eg 2101 to 2123 —all plants in Karnataka Circle) and 
period (04/2015 to 02/2017) and execute. 


Sree @6@@\2 HH @f 


Material Analysis: Stock: Selection 


ie 


Cm, 1 o j j 
ie aie (‘So FS Me] Li] f4Selectvers. [il Usersettings 6&4Standard drilldown 


Characteristics 
Plant 2101 to 2123 | = | 
Storage Location to | & 
Material to ce | 
MRP Contraller to Ea 


Material Groupings 


Material Type to EE; | 
Material Group to | fog 
Valuation Class to | oP | 


Period to Analyze 
Month 04.2015 to 02.2017 = 


Valuation 
*) Standard 
Std w/o Distrib. 
Materialledger Active 


Current Price 


Screenshot: 7.1 Material Analysis 





The stock balance is dsplayed as below: 


@& > | @ & @! = mF! 5 F121 SI Se! oa 
Mfaterial Analysis: Stock: Basic List 
<hr TP Oe ao = Switch drildown... so &F FS SB BS Topn... [os GF] « b> 


iho. Of Material: 2516 





23, 639.75 IWR. 4,3540.000 BOS o.000 MOS 





BS, 080.00 THE 3. O00 BROS Oo. 000 BROS 
26, THR .0O0 ThE. 7.2000 Mos o.000 BOS 
o.a00 THR. o.o000 BOS o.000 BOS 
1,081.12 THE. 464.000 PROS oO. O00 BOS 
S35, 164.25 THR. 12, Fay.o000 BOS oO. 000 BOS 
1,241.00 Tie. B50.000 Mos oO. 000 BOs 
Tr, oho. 60 THR. 1,080.000 BROS Oo. 000 BOS 
2, 163.25 THE. 42735 .000 BROS oO. O00 BROS 
4,037.35 THE. 645.000 BOS oOo. 000 BOS 
440.24 THE. 354.000 BOS oO. 000 BROS 
1,481.82 THE 162.000 BROS oO. 000 BOs 
#, 055.37 THE 373.000 BROS Oo. 000 BOS 
1,192.31 THE 456.000 BROS oO. 000 BOS 
4,307.70 THE a7. OOO BROS oOo. 000 BeOS 
23, 306.25 ThE. 625.000 BOs o.000 BOS 
Ta, 232.50 THE S15.000 BROS oOo. 000 BOS 
1,316.75 IWR. 250.000 BROS oO. 000 MOS 
136 2.235 THE 41.000 BROS Oo. 000 BROS 
335, 640.06 The. 2159.000 BOs o.000 BOS 
3, 6839.00 THE 204.000 BROS oO. 000 BOS 
22.60 IWR 10.000 BROS oO. 000 BOS 
1,421.00 THE T2a.000 BROS oOo. 000 BROS 
1,025.00 ThE. 100.000 Mos o.000 BOS 
567. 42 THE 133.000 BROS Oo. 000 BOS 
1,386.00 TWR. 273.000 BROS oO. 000 BOs 
2, 492.63 THE. 42735 .000 BROS o.000 BOS 
o.oo IWR o.o000 Mos o.000 HMOs 





* = 





Screenshot: 7.2 Material Analysis Display 


The material-wise stock is displayed. It shows that the Circle has a stock of Inventory 
valuing Rs 223.41 Cr. 
We can identify the material having maximum stock value and minimum stock value by 


sorting the column ‘ValStockValue’ in descending order. 


a > Ed eS -_ & es Oo oe 207 "5 29 £5 fe] fed > = 
ie ea aes Ase pe ies Sock Le Po 
Sl Ee) SSP Te 2h oe Sewitch drildown... 2 #7 FS SS. S Top nm... =, - (= [La] « 


ho of Mare rial = 25156 S Fala cock Vatus 



















































o 
r S225 SS Tie TA, 285 om 
fr loe Lae | TEE Ti? = ar ee 
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Screenshot: 7.3 Material Analysis Sorted 





7.2.1 Display Business Area-wise stock 


Click the “Switch Drilldowr’ in the menu bar on the top and select ‘Business Area’. 


» 


Material Analysis: Stock: Basic List 
@! B) & La & && switch drildown... ca A SF Topn... foil « > 


No. of Material: 2516 





dr 
19 Business Area 
Division 
MRP Controller 


Material Group 
Material Type 
Plant 

Storage Location 
Valuation Class 
Month 
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Screenshot: 7.7 Material Analysis- Basic Last 


The BA-wise stock is displayed as below: 


O@> EB Q@G@e@ sh HHHD FA OS 
Material Analysis: Stock: Drilldown 
Ql & DT la & & switchdrldown... a & BBS Topn.. S- foli« > 


i oR 
No. of Plant: 23 © ValStockValue 





568,096, 220. 2,336, 925. 
447,360,444. 322, 432. 
447,300, 692. 1,797,843. 
125,515,776. 769,962. 
87,974,594. 480,338. 
54,007,237. 159,232. 
49,989,295. 282,590. 
48,563,044. 325,099. 
41,911,511. 245,354. 
39,055,376. 506,050. 
38,373,452. 289,029. 
36,537,462. 168,570. 
36, 389,052. 307,106. 
34,988,982. 262, 389. 
30, 633,060. 431,005. 
28,779, 610. 309,227. 
28,247,411. 285,420. 
25,663,298. 238,762. 
23,101,310. 193,005. 
20,345,191. 163,255. 
18,482,706. 201,898. 
2,525,010. 621,556. 
0. 2. 
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Screenshot: 7.8 Material Analysis-BA wise 





It shows that maximum stock is in BA 2123 (Rs 56.81 Cr) followed by BA 2121 and BA 
2102; 


To view Location-wise stock availability, click the “Switch Drilldown’ in the menu bar on 


the top and select ‘Storage Location’. The storage location-wise stock is displayed as below: 








o> Biece sha onan anos 

Material Analysis: Stock: Drilldown 

Ql & T La & & switchdrildown... & A&G SF ton. &- MoGl« > 
r aS Ta 
No. of Stor. Location: 1436 F ValStockValue aS 

27277000 9) 447,336,097.94 INR]  322,431.310 *** 0.000 *** 

21231000 237,227,851.12 INR 15,816.000 *** 0.000 *** 

21021001 209,524,060.41 INR}  454,047.480 *** 0.000 *** 

21161000 106,510,110.00 INR}  679,528.530 *** 0.000 *** 

21021000 74,849,679.44 INR|  358,618.129 *** 0.000 *** 

21232009 68,301,521.44 INR 3,760.000 *** 0.000 *** 

21232005 63,884,513.07 INR 37,807.000 *** 0.000 *** 

21171000 52,671,610.87 INR 51,650.164 *** 0.000 *** 

21111000 51,497,184.32 INR) 126,252.847 *** 0.000 **# 

21232001 | 41,283,686.61 INR 22,379.000 *** 0.000 *** 

21091000 40,918,882.72 INR|  203,936.845 *** 0.000 *** 

21031000 37,555,208.65 INR|  242,159.722 *** 0.000 *** 

21191000 37,497,072.64 INR| 132,592.106 *** 0.000 *** 

21081000 33,624,227.20 INR| 201,472.540 *** 0.000 *** 

21061000 31,748,562.08 INR 91,772.607 *** 0.000 *** 

21023183 28,116,335.17 INR|  225,474.030 *** 0.000 *** 

21201000 26,188,046.59 INR 96,948.648 +*** 0.000 **# 

21151000 26,136,837.05 INR| 216,840.248 *+** 0.000 *** 

21071000 25,410,213.18 INR 66,154.006 *** 0.000 *** 

21232002 25,007,429.65 INR 39,411.000 *** 0.000 *** 

21181000 24,576,547.42 INR 97,514.386 *** 0.000 *** 

21131000 23,178,197.26 INR 79,433.835 *** 0.000 *** 

21121000 22,726,705.34 INR 91,710.754 *** 0.000 *** 

21051000 22,320,422.88 INR 42,777.136 *** 0.000 *** 

21141000 20,168,537.44 INR 53,207.852 *** 0.000 *** 

21023001 18,015,304.37 INR 4,305.000 *** 0.000 *** 

21041000 17,076,983.09 INR 52,495.002 *** 0.000 *** 

21102005 >| 13,651,385.29 INR 19,082.606 *** 0.000 *** a 
L apes 
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Screenshot: 7.9 Material Analysis- Store Location-wise 
Storage location is an 8 digit code. The first 4 digits represent the plant (Business Area) and 
next 4 digits, the location. 1000 is the main store in the SSA. 


To view month-wise stock of materials, click the “Switch Drilldown’ in the menu bar on 


the top and select ‘month. The month-wise stock is displayed as below 





FS 
No. 





o> @ée 


of Month: 23 


02.2017 


2159217, 456. 
2163063, 989. 
2184359,715. 
2128857, 892. 
2127112, 687. 
2077177, 397. 
2007700, 294. 


| 2039225, 046. 


2019490, 228. 


| 2612746, 960. 


2823387, 207. 
2718826, 607. 
2686342, 468. 


| 2875185, 260. 


2667379,596. 
2535566,589. 
2606199,100. 
2504473,995. 
2345678,998. 
2079253,016. 
2182014,175. 


| 2234040,744. 


eAR DAMS 
Material Analysis: Stock: Drilldown 
@! &) TF la #& & switchdrildown... 2 OF 


9,443,014. 
10,177,000. 
9,616,521. 
10,766,105. 
10,335,061. 


9,903,894.188 


9,506,142. 
9,354,150. 
9,096,527. 
8,870,008. 
19,199,376. 
16,786,070. 
17,621, 682. 
16,328,621. 
16,064,053. 
15,126,260. 
14,709, 656. 
13, 952,373. 
13,382,858. 
11,327,160. 
9,839,647. 
9,920,942. 
10, 696,560. 





Alef 


TopN... [fo Gi] « > 


Q. 
0. 
QO. 
QO. 
QO. 
0. 
Q. 
Q. 
QO. 
QO. 
QO. 
Q. 
QO. 
QO. 
Q. 
QO. 
QO. 
QO. 
Q. 
0. 
QO. 
Q. 
Q. 


Screenshot: 7.10 Material Analysis- Month-nise 





7.2.2 Material Stock- Material Group-wise 


T/Code: MC.9 (To view the Material Group-wise stock; select the group code in the input 


screen). The Material Group-wise stock is displayed as below: 


9>-B@6@ shh HHH 


No. of Material Group: 129 Ss ValStockValue 











452,081,323. 
364,195,180.20 
245,357,130.55 
164,956, 296.20 
148, 620,306.12 
131,577, 952.27 8 
104,350,159.32 2 
92,835,723.91 INR 5 
72,341,963.76 INR 
67,218,491.75 INR 
62,825,590.91 INR 
46,203,166.94 INR 
30,045,133.81 INR 
25,631,700.64 INR 1 
23,146,900.37 INR 
21,137,560.01 INR 
20,359,269.47 INR 
17,318,548.23 INR 
16,845,366.05 INR 
13,294,192.21 INR 
13,248,811.76 INR 
11,904,005.66 INR 
7,887,418.68 INR 
7,317,084.97 INR 
5,409,190.23 INR 
5,226,838.51 INR 
4,705,183.69 INR 
3,535,784.15 INR 









2,1 


1 
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Material Analysis: Stock: Drilldown 
@ B F la & & switchdrildown... a2 AY GF SF Topn.. S- fe Gi] <« 










66,196.529 


0. 
0. 
13, 924.000 0.000 
47,375.000 0.000 
64,215.000 0.000 
73,939.348 0.000 
10,153.800 0.000 
94,955.306 *** 0.000 
71,997.000 NOS 0.000 
27,881.000 NOS 0.000 
78.000 NOS 0.000 
15,813.000 NOS 0.000 
41,541.000 NOS 0.000 
58,942.800 NOS 0.000 
1,045.232 *** 0.000 
33,839.767% *** 0.000 
21,127.880 *** 0.000 
6,592.000 *** 0.000 
994.000 *** 0.000 
5,189.000 *** 0.000 
3,130.000 *** 0.000 
23,636.000 NOS 0.000 
106.000 NOS 0.000 
4,476.000 NOS 0.000 
396.000 NOS 0.000 
1,407.000 NOS 0.000 
536.000 NOS 0.000 
750.000 NOS 0.000 
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Screenshot: 7.11 Material Group-wise Stock 


7.2.3 Material Stock- Material Type-wise 


T/Code: MC.9 (To view the Material Type-wise stock; select the type code in the input 


screen). The Material Type-wise stock is displayed as below: 





O> Ee @G@ sh HHH DA Of 





Material Analysis: Stock: Drilldown 
Ql & la & A switchdildown... A BSF Toon. S- fol > 


No. of Material Type: 16 S ValStockValue 


r 


2149670, 335. 
62, 702, 698. 
13, 648, 790. 

2,642,580. 
2,156, 229. 
1,379,009. 
1,343,454. 
254,013. 
223,104. 
20,528. 


4,966,324. 
135,569. 
7,870. 
1,474. 
168,567. 
60,063. 
519,026. 
7,028. 
1,664. 

66. 

660. 
1,637. 
141. 
3,639,261. 
1,167,367. 
320. 
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Screenshot: 7.12 Material Type-wise Stock 





7.2.4 Material Stock Analysis- Storage Location-wise 


T/Code: MC.5 —(Plant 2101 to 2123) 





iv) ~ «BE A@G@ia H!\@e 
Storage Location Analysis: Stock: Selection 
>) «fo i= a] fi] 86 SelectVers. ili] User settings 6dStandard drilldown 
Characteristics 
Plant 2101 to 2123 | 
Storage Location to | 
Material to | > | 
MRP Controller to [-d | 
Material Groupings 
Material Type to & | 
Material Group to iad | 
Valuation class to | oy | 
Period to Analyze 
Month 04.2011 to 03.2017 ce | 
Valuation 
© Standard 
Std w/o Distrib. 
Materialledger Active 
Current Price 
Parameters 
Analysis Currency 
Exception 
Data is being processed... SA vy 


Screenshot: 7.13 Material Stock Analysis- Storage Location-wise 


The storage location-wise stock report is displayed as below: 


@ ~ «BASeQ Ssh HOH SA OS 
Storage Location Analysis: Stock: Basic List 
@ & La & & switchadrildown... co YO SF Ton... S- Poll « > 


r 
No. of Stor. Location: 1436 ‘S ValStockValue 

















_ | 438,718,144. 
)| 237,227,851.12 INR 15,816.000 *** 
| 208,153,645.66 INR 453,021.480 *** 

108,008,735.76 INR 660,240.518 *** 
74,821,208.16 INR 334,698.823 *** 
63,864,512.99 INR 37,807.000 *** 
61,193,568.31 INR 3,600.000 *** 
52,059,319.08 INR 46,348.177 *** 


13 INR 320,298. engin 





Q. 

QO. 

Q. 

Q. 

Q. 

Q. 

Q. 

0. 
50,842,280.48 INR 121,046.333  *** o.000 <*** 
42,460,078.90 INR 304,130.695 *** 0.000 *** 
41,283,686.61 INR 22,379.000 *** 0.000 *** 
37,492,410.33 INR 131,380.006 *** 0.000 *** 
36,446,546.65 INR 240,212.714 *** 0.000 *** 
34,268,537.84 INR 201,863.540 *** 0.000 *** 
31,748,562.09 INR 91,772.607 *** 0.000 *** 
30,778,932.06 INR 97,924.757 *** 0.000 *** 
29,389,683.70 INR 226,474.030 *** O.000 -*** 
25,663,787.64 INR 216,837.248 *** 0.000 *** 
25,314,049.79 INR 65,511.156 *** 0.000 *** 
25,007,429.65 INR 39,411.000 *** 0.000 *** 
24,826,220.70 INR 91,119.700 *** 0.000 *** 
23,049,598.25 INR 79,228.635 *** 0.000 *** 
22,320,422.88 INR 42,777.136 *** 0.000 *** 
20,368,874.72 INR 53,209.852 *** 0.000 *** 
19,618,123.57 INR 87,689.776 *** o.000 -*** 
16,015,303.52 INR 4,305.000 *** 0.000 *** 
17,027,613.18 INR 49,587.739 *** 0.000 *** 

| 13,651,602.42 INR 19,082.606 *** 0.000 *** 
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Screenshot: 7.14 Material Stock Analysis- Storage Location-wise Display 








a 


« 


4:16 PM 


[ U 
«Ph 02/03/2017 


« 


4:19 PM 


te 2093/2017 


7.2.5 Stock Value Report Duly Reconciled with GL balance 


T/Code: ZFI_LMM_Posting/ZFI_MM_Recon 
The reconciliation report between GL and MM balance will show profit center-wise as well 
as plant-wise balance. Since auditors have no privilege to run the above T/Code, the report 
may be obtained from the Accounts Officer (CA). 


7.2.6 Receipt and Issue of Materials 


T/Code: MC.A 
For example, to view the receipt and issue of materials in Karnataka Circle, specify the 


Plant from 2101 to 2123 and specify the period also. Press F8 or the Execute icon. 


9>»B @G@iea Hi eos 
Material Analysis: Receipts/Issues: Selection 


& {> [No ES %) G) fySelectvers. ili]Usersettings &@Standard drilldown 


Characteristics 
Plant [aaoal > to 2123 [oe | 
Storage Location to | SP | 
Material to [> | 
MRP Controller =| to le | 
Material Groupings 
Material Type to » | 
Material Group to ee | 
Valuation Class to i | 
Period to Analyze 
Month 04.2015 to 02.2017 |) 
Valuation 
© Standard 
Std w/o Distrib. 


MaterialLedger Active 
Current Price 


Parameters 


Analysis Currency 
Exception 


« 
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Screenshot: 7.14 Material Analysis- Reciepts/ Issue 


The result is dislayed as below: 


@>rB @GeQ 2h R' DHHDD FA ees 
Material Analysis: Receipts/Issues: Basic List 
@! & Tf a & & switchdrildown... ca AY GH SBS Toon... S- fo) « > 








be 
No. of Material: 2516 Ss ValStckRecValue = 
12002421 109,600,652.31 INR] 81,396,147.91 INR 3,614 
12013384 96,292,720.70 INR| 48,146,360.35 INR 10 
12001002 93,235,180.70 INR] 69,637,253.50 INR 2,232 
12003810 89,615,034.20 INR] 61,115,364.17 INR 4,561 
12001961 87,746,883.29 INR] 88,007,156.40 INR 63 
12012750 75,308,278.87 INR| 42,641,943.62 INR 266 
12002781 72,174,389.11 INR/] 55,760,339.37 INR 1,179 
12002405 71,578,477.54 INR] 59,702,379.61 INR 3,463 
12006914 65,821,268.60 INR] 49,732,208.68 INR 2,119 
12001965 63,485,579.32 INR] 70,389,554.50 INR 86 
12002155 62,567,466.81 INR|153,444,222.48 INR 7,736 
12007175 55,303,124.66 INR|118,747,763.15 INR 519 
12001544 53,506,678.64 INR| 78,188,769.44 INR 4,713 
12004124 50,202,014.80 INR| 41,562,326.40 INR 153 
12004123 43,796,324.13 INR] 41,592,062.79 INR 244 
50000309 42,975,785.95 INR] 40,034,747.62 INR 1,986 
12012747 42,725,363.34 INR] 24,128,098.50 INR 317 
12011493 40,836,394.59 INR] 37,760,043.56 INR 516 
12003304 38,865,650.93 INR] 26,060,168.21 INR 980 
s0000019 38,656,460.77 INR| 37,272,708.65 INR 1,913 
12003211 )) 35,178,257.20 INR| 6,702,898.12 INR 227 a 
L cp: 
“« 
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Screenshot: 7.15 Material Analysis- Receipt/ Issue List 





7.2.7 Plant Stock 


T/Code: MC.1 
We can view the plant-wise stock value using the above T/Code. 


Eg.Bangaluru BA. Click the line item. 


9-H @G@ sh HHH 5A OS 
Plant Analysis: Stock: Basic List 
@ & TF la & & switcharildown... & & GO SF toon... &- foGl« > 





aA 

No. of Plant: 23 © ValStockValue Ki 
2,336,875. 0. 
454,177, 786. 1,797,993. 0. 
439, 261, 060. 320,301. 0. 
9) 127,229,130. 770,610. 0. 
90,260,126. 480, 658. 0. 
54,007,237. 159, 216. 0. 
50,229, 633. 282,550. 0. 
49,993,922. 325,298. 0. 
41,911,511. 245,354. 0. 
39,199, 447. 505,812. 0. 
38,373, 452. 289,002. 0. 
37,053, 362. 307, 497. 0. 
36,537, 462. 168,370. 0. 
34,988, 982. 262,389. 0. 
30, 633, 060. 430,005. 0. 
28,779, 610. 309,227. 0. 
28,243,203. 285, 290. 0. 
26,838, 265. 238, 723. 0. 
23,101,310. 193,005. 0. 
20,565,527. 163,257. 0. 
18, 482, 706. 201, 895. 0. 
- 2,525,010.82_ 621, 556. 0. 
Bo. 2. 0. 

aA 

v 
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Screenshot: 7.16 Plant Stock List 


To view the Store location-wise stock details of Bangaluru SSA, double click the line item. 
The location-wise stock details are displayed as below: 


O9>e @6e@ Sh HHHD' SHA O8 


Plant Analysis: Stock: Drilldown 
Ql & T La & & switchdrildown... a2 YG 2 FF Topn. S- Pail « > 
5 oe 


“a 
Plant SSA - BANGLORE Q 


No. of Stor. Location: 172 ‘S ValStockValue 








os 
Total = =‘ |454,177,786.37 INR 
Main Stores(DSD) | 209,524,060.41 INR 454,047.480 *** 0.000 *** 
Main Stores — \| 74,895,348.80 INR 358,618.129 *** 0.000 *** 
T 28,116,335.17 INR 225,474.030 *** 0.000 *** 
18,015,304.37 INR 4,305.000 *** 0.000 *** 
11, 667,453.34 INR 782.227 *** 0.000 *** 
11,469,708.53 INR 28,289.477 *** 0.000 *** 
10,785,471.13 INR 1,165.000 *** 0.000 *** 
7,275,532.32 INR 47,559.571 *** 0.000 *** 
6,332,707.02 INR 24,079.170 *** 0.000 *** 
5,887,232.78 INR 451.000 *** 0.000 *** 
5,340,870.68 INR 6.000 *** 0.000 *** 
4,057,171.04 INR 77,820.404 *** 0.000 *** 
3,594,036.47 INR 11,164.212 *** 0.000 *** 
2,573,310.50 INR 2,069.713 *** 0.000 *** 
2,420,314.35 INR 55,462.626 *** 0.000 *** 
2,069,471.69 INR 207,802.000 NOS 0.000 NOS 
2,010,178.45 INR 8,460.980 *** 0.000 *** 
1,940,281.03 INR 8.569 *** 0.000 *** 
1,891,755.90 INR 8,049.705 *** 0.000 *** 
1,767,053.65 INR 811.169 *** 0.000 *** 
1,762,838.45 INR 8,595.300 *** 0.000 *** 
1,754,180.49 INR 6,206.946 *** 0.000 *** 
1,747,327.41 INR 34,760.151 *** 0.000 *** 
1,692,739.47 INR 3,518.288 *** 0.000 *** 
1,561,274.22 INR 5,055.556 *** 0.000 *** 
1,480,014.68 INR 11.000 *** 0.000 *** A 
"e Bias 
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Screenshot: 7.17 Plant Analyis Stock Drilldown 








To view the material-wise details in a Store Location, double click the Line Item. Eg. Main 


Store. 


The material-wise stock in Main Store of Bangaluru SSA ts displayed below: 


pe 
Plant 















SSA - BANGLORE 


No. of Material: 244 S vValStockValue 








6,273,548.36 


8,146, 360. 58. 
35,723, 439.06 10,597. 
28, 480,751.05 5,935. 
18, 952, 243.46 97,136. 
10,389, 223.18 10,501. 

9,275, 367.08 6,035. 


6,265,170.16 INR 91,440. 


6,405,682.20 INR il. 
6,078,599.08 INR 4,580. 
5,120,239.86 INR 2,679. 
4,100,459.00 INR 30. 
3,549,923.00 INR 41. 
1,879,513.28 INR 12,700. 
1,420,733.51 INR 1,205. 
1,376,392.05 INR 1,227. 
1,364,925.92 INR 10,800. 
1,264,094.60 INR 232. 
1,186,164.61 INR 7,752. 
1,088,545.17 INR 63. 
991,629.64 INR 11,845. 
670,257.60 INR 273. 
666,846.00 INR 1,398. 
501,306.60 INR 15,793. 
413,012.99 INR 164. 
383,759.22 INR 738. 


9B e@G@ she HN HD AA Of 
Plant Analysis: Stock: Drilldown 
QB WF la & & switchdrildow... a A BSS Topn.. S- Mali) « 
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Stor. Location Main Stores (DSD) 
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Screenshot: 7.18 Plant Analysis-Drilldown 
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To view the month-wise stock details of a paticular material, double click the line item. 
Eg. ONT W/O BTY BACKUP-C. 





98> SB @G@Q shh HHHD' FH oes8 





Plant Analysis: Stock: Drilldown 
@! &) Ty La #& & switch drildown... ca G&S Topn... folil « > 


SSA - BANGLORE 
ONT W/O BIY BACKUP- C 


Plant 


Material 


No. of Month: 23 





Stor. Location Main Stores (DSD) 


35,723,439.06 INR 
37,071,875.00 INR 
41,838,575.85 INR 
46,359,112.12 INR 
52,772,165.45 INR 
54,458,304.97 INR 
54,945,333.75 INR 
58,605,490.13 INR 
62,883,754.92 INR 
63,220,626.16 INR 
118,167,694.60 INR 
108,599,444.27 INR 
}111,045,226.52 INR 
|114,879,154.12 INR 
114,879,154.12 INR 
}115,044,409.62 INR 
115,285,682.74 INR 
115,500,514.89 INR 
}115,583,142.64 INR 
115,583,142.64 INR 
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18, 767.000 
35,078.000 
32,8658.000 
33,598.000 
34,758.000 
34,758.000 
34,608.000 
34,881.000 
34,946.000 
34,971.000 
34,971.000 


ar ama aan 


Screenshot: 7.19 Plant Analysis-Month-wise 
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Plant Stock Availability of Material can be viewed using another T/Code MB53 
Give the range of plants (Kerala 2201-2212) 





g » «Be @G@ia —H| Oe 
Plant Availability: Initial Screen 
Y 
Plant Stock Availability 
Plant 2201 to 2212 i | 
Display Format 
Layout: 


Automatic Column Selection 
Zero stocks 


Screenshot: 7.27 Plant Analysis 


Plant-wise stock is displayed as below: 


@ 


we ae 


QG@Q sh HAHAH SA OS 
Plant Availability: 12002406 


K«>mn @Q BE) BF f Fe Kunt consumption Requirements 
Material Number 12002406 
Short Text CABLE UG 100({A)/0.5 


Display Unit KM (Kilometer) 


SLoc Unrestricted use  Consgt unrestr. Sales order unre. Project unrestr. 
2201 KERALA CIRCLE OFFICE 
1000 101.812 


2202 SSA - ALLEPPEY 
1001 








9:59 AM 
a ty Me 20/03/2017 


Screenshot: 7.28 Plant Analysis Display 


7.3 ABC Analysis 


The ABC Analysis is used for classifying inventory based on its value. 


A : Percentage with a high value. 
B : Percentage with a medium value. 
C 


: Percentage with a low value. 





The ABC analysis allows us to determine the relative importance of the different types of 


inventory. 


T/Code: MC40 (Analysis based on value) 


LY) 


& 


Plant 


Material 


MRP Area 





Objects to analyze 
All plants cumulated 


Period to analyze 


Number of days (past) 90 


Area to analyze 


Analysis strategy 


- «e @Gée 


iD 


Usage-Based ABC Analysis 


. . 
= 
[2206|0) 


Include materials marked for deletion 
Only stock materials 
¥ Including MRP consumption 


© Usage value (in %) 70 20 
Usage value as number 50,000 
No. of materials (in %) 10 20 
No. of materials as number 100 


Update ABC ind. in background processing mode 


HH ee 
to [| 
to i? | 
to | 

Cc 
10 
5,000 Rem 
70 
500 Rem 


2 a ALTE 


Screenshot: 7.20 ABC Analysis 


ABC Analysis is displayed as below: 


Q 


r 
Plant 





ABC Analysis 


Change ABC indicator New analysis Double-line Cumulative 


2206 


. <E/AGe@ Ssh OHHH! SA O08 


Analysis date 


Analysis based on Consumption/usage value ;; 


Description — 


_ BIY SET VRLA 48V 300AH 


_ ADSL WIFI-2 (TYPE W2) WITH 16KHZ 


CABLE UG 5/0.5 
CABLE UG 20(UA)/0.5 


_ CABLE UG 50(A)/0.5 


_ DISCRETE WIRE CONNECTOR (DWC) (UY) 
CABLE UG 100(A)/0.5 
CPE TYPE 2(0/D) WIMAX-WAVE 2 CFID 
CABLE UG 10(UA)/0.5 
JOINTING KIT ISF-2 
LINE JACK W/O GD TUBE 
INSULATION TAPE 


_ CUSHION GUM 


CT BOX CONN TYPE 100PR 


) CT BOX DISCON TYPE 100PR 

_ DP BOX INTERNAL 5PR 

_ ATR CONDITIONER (A/C) SPLIT 

_ ETHERNET AGGREGATION SWITCH 

| SPLITTER TYPE-I FOR MDF (PACKED) 
| IPM WITH GD TUBE 


CSFC JELLY 
JUMPER WIRE 2 CONDUCTOR 
JOINTING KIT ISF-3 

_ JOINTING KIT TSF-4 

_ BUTTONS KEY TELEPHONE 


_ TELEPHONE INSTRUMENT CLIP(2WAY SPEAKER) 


ON LTE” 


DROP WIRE SELF SUPPORTED (SSW) 0.5MM 


curve (%) Cum. curve -absolute 


20.03.2017 
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Screenshot: 7.21 ABC Analysis Display 
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7.4 Stock Overview 
Transaction Code: MMBE 


Q ~ «B/AGe@la 1H! Oe 

Stock Overview: Company Code/Plant/Storage Location/Batch 

% [ 

Database selections 
Material os _ 
Plant 2206 to | 
Storage location to | 
Batch to | 


Stock Type Selection 
¥ Also Select Special Stocks 
¥ Also Select Stock Commitments 


List Display 
Special Stock Indicator to | 
Display version £ 
Display Unit of Measure 
¥ No Zero Stock Lines 
Decimal Place as per Unit 


Selection of Display Levels 
¥ Company Code 
¥ Plant 
¥ Storage Location 
¥ Batch 
¥ Special Stock 





ay 
a>. = - 5 r 
P| =a ie | te 0/03/2017 


Screenshot: 7.22 Stock, Overview 





Stock overview is displayed as below: 


Environment 
| Stock/Requirements List Shift+F1 
iV) vi « ; ma fA @ CI 
| Open Purchase Orders Shift+F2 
Stock Overview: Basi = *°5°**°"S nate 
| Material Movements Shift+F7 
af?) WM Stocks Shift+F8 
} * 
Selection | Production Orders 
? i > — Equipment/Serial Number 
Material (120024 a 
° | Handling Unit 
Material Type zTcs | 
Unit of Measure KM Base Unit of Measure KM 
Stock Overview 


(BA) Gh) S || Bldetaied pispiay 
Client/Company Code/Plant/Storage Location/Batch/Special Stock Unrestricted use Qual. inspection Reserved Rcptreservation On-Order Stock Cons... 





v Stull 7.000 62.602 60.410 a 
z - Kefa eiecom a a . 
¥ GB 1022 BSNL - Kerala Tel 7.000 62.602 60.410 - 
¥ fy 2206 SSA - KOLLAM 7.000 62.602 60.410 
» Al 1000 MAIN STORE 6.926 60.410 
¥ GR 7022 SDE EXTL VLBM 0.035 0.005 
Project Stock 0.035 
» (Rl 7025 SDE EXTL KRD 0.100 
» Fl 7032 SDE EXTL PAP 0.200 
» Al 7033 SDE EXTL CNO 0.015 
+ FR] 7035 SDE EXTL KYT 
- Gl 7038 SDE EXTL 2 KDA 0.004 
» (Fl 7044 SDE GRP PTH 0.100 
¥ Rl 7046 SDE GRP VAO 
Project Stock 0.050 s 
» FA 7040 SNF FXTI KTA ¥ 








9:51 AM 
20/03/2017 


a~ ty ef 


y Whee. . a ims. 





Screenshot: 7.23 Stock Overview Display 





7.5 Stock Requirement List 


Stock Requirement List is a dynamic list, which shows the current status of 


requitements & sources for that material. Any changes in the procurements or needs 


will be shown in this list. 


Click the Stock Requiremen list in the above screen. The list is displayed as below: 




















mr 
Stock/Requirements List as of 09:48 hrs 
Show Overview Tree fa PT Gl Tf 
} —— — 
Material joes CABLE UG 100(A)/0.5 
Plant 2206 —- MRP type Material Type ZICS_ Unit KM | (z 
= A, Date MRP ... MRP element data Rescheduli... E.. Receipt/Reqmt Available Qty SE. (Rice (ml 
If@l20.03.2017 stock 7.410 0 A 
@Qlo1.07.2015 OrdRes 120000053447 0.050- 7.360 2 
@lo2.07. 2015 OrdRes 120000053569 0.080- 7.280 2 
4403.07.2015 OrdRes 120000053694 0.100- 7.180 70512 
@l03.02.2017 OrdRes 120000477055 0.035- 7.145 7022 2 
(@l20.03.2017 Prost FA/15/013925.01 26 0.065 0 
@il20.03.2017 Projst FA/15/013143.02 26 0.035 0 
@il20.03.2017 ProjSt FA/15/015880.01 0.000 Q 
@ls0.12.2016 OrdRes 000005132551 0.036- 0.036- 2 
(@l20.03.2017 Projst FA/15/016747.01 0.631 0 
@ls0.12.2016 OrdRes 000005137638 0.766- 0.135- 2 
@j20.03.2017 ProjSt FA/16/006229.01 0.000 0 
@il2e.12.2017 OrdRes 000005161635 0.200- 0.200- 2 
(@l20.03.2017 Projst FA/16/008497.01 0.000 0 
@los.10.2017 OrdRes 000005169595 0.075- 0.075- 2 
(@™l20.03.2017 Projst FA/16/008835.01 0.000 Q 
<> € > 
4) as) ela ll | ie Wa eran el f 7 
63|0| Goan ‘YAS date ar el ST On ja] On | | Vendor | Cust. Page 1/2 
@ 01.02.2019 date comes after end of valid factory calendar. (Please correct) Ey « 
— ae y — 
, rr = = = \ We) a. a ae 9:51 AM 
J Sl 9 a. ’ te PE 0032017 





Screenshot: 7.24 Stock Requirement List 


7.6 Material Movement 


Go to ‘Environment’ in the SAP to p menu bar and click ‘Material Movement’. 









Environment 
Stock/Requirements List Shift+F1 a 
4 = § Open Purchase Orders Shift+F2 = @ = 
Stock Overview: Basi: Reservations Shift+F6 
Material Movements Shift-+F7 
i a WM Stocks Shift +F8 





Production Orders 
Equipment/ Serial Number 
Handling Unit 


Selection 


Material 





Material Type 


Unit of Measure KM Base Unit of Measure KM 


Stock Overview 





(SA | Gh |S «|| Boetaled display | 
Client/Company Code/Plant/Storage Location/Batch/Special Stock Unrestricted use Qual. inspection Reserved Rcptreservation On-Order Stock Cons... 








v SFull 7.000 62.602 60.410 a 
» G8 1022 BSNL - Kerala Telecom 7.000 62.602 60.410 v 
¥ fly 2206 SSA - KOLLAM 7.000 62.602 60.410 
- fl 1000 MAIN STORE 6.926 60.410 
» (Al 7022 SDE EXTL VLBM 0.035 0.005 
Project Stock 0.035 
- Al 7025 SDE EXTL KRD 0.100 
- fl 7032 SDE EXTL PAP 0.200 
- Al 7033 SDE EXTL CNO 0.015 
+ Bl 7035 SDE EXTL KYT 
+ Bl 7038 SDE EXTL 2 KDA 0.004 
- Al 7044 SDE GRP PTH 0.100 
» Bl 7046 SDE GRP VAO 
Project Stock 0.050 so 
+ Al 7049 SNF FXTI KTA Y 
t finer t ver 
——_ - , = | 52 
. >) = hol 9 2) 6m Jee 





Screenshot: 7.25 Material Movement 





Material Movement is displayed as below: 








@ ~ «2 /A@G@Q Sh HHH FH' 08 

Material Document List 

Ke oH (QBO 2 HHH Ee DAR 
a 
v 

SLoc MvI S Mat. Doc. Item Pstng Date Quantity in UnE EUn Amount in LC Reserv.No. Doc. Date | Quantity WBS Element 

12002406 CABLE UG 100(A)/0.5 2206 SSA - KOLLAM 

1000 913 4904875217, 11 02.03.2017 [_-————-—___--— 1454245 02. 

1000 913 4902769888 1 18.02.2017 1425115 18. 

1000 913 4902769884 1 17.02.2017 SUGNSo aoe) = 1412337 17. 

1000 101 5000999720 1 14.02.2017 974 Ky 14. 

1000 913 4902445508 3 17.12.2016 1279763 17. 

1000 913 4901990995 1 29.09.2016 1102757 29. 

1000 913 4901966346 1 26.09.2016 1103853 26. 

1000 913 4901966294 7 26.09.2016 1104223 26. 

1000 913 4901638337 1 05.07.2016 922568 05. 

1000 913 4901638318 5 05.07.2016 921900 05. 

1000 913 4901535705 5 02.06.2016 848926 02. 

1000 913 4901272600 7 27.04.2016 774016 27. 

1000 913 4901249283 1 16.04.2016 764403 16. 

1000 913 4901245990 1 07.04.2016 746775 07. 

1000 913 4901244820 1 02.04.2016 (UG Iees aoe = 740862 02. 

1000 913 4901191991 1 02.04.2016 SIGE ae = 740862 02. 

1000 914 4901193255 1 02.04.2016 65 1 0 740862 02. 

1000 913 4901121251 5 19.03.2016 674532 19. 

1000 913 4901031697 1 29.02.2016 634611 29. 

1000 913 4900998365 1 18.02.2016 603482 18. 

1000 913 4900970848 1 12.02.2016 589871 12. 

1000 913 4900954436 © 3: 11.02.2016 574062 11. 

1000 913 4900954233 9 11.02.2016 562668 11. 

1000 913 4900900369 7 22.01.2016 542516 22. 

1000 913 4900768592 1 «07.12.2015 446640 07. 

1000 262 4900866890 1 01.12.2015 17,543.74 295212 20. 

1000 913 4900866894 1 01.12.2015 SUGITOG GON «= 435763 01. 

1000 913 4900866892 1 01.12.2015 434302 01. A 
v 
« 
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Screenshot: 7.26 Material Movement Display 
7.7 Material Document List 


Matertal document list 1s used to generate any goods movement such as goods 


receipt, goods issue for a production order, etc. 
T/Code: Mb51 











@ -i« BiA@elaih!: HH!\ oes 
Material Document List 
% [ Gi) 
Item Data ~ 
Material | 
Plant =i =a 
Storage Location to a 
Batch | to a] 
Vendor to ay 
Customer to > | 
Movement Type to Eq 
Special Stock | to sf 
Order to Ed 
Company Code 1022 to oe 
Header Data 
Posting Date to i | 
User Name to ed 
Trans./Event Type to iad 
Reference to ie 
Display Options 
®) Hierarchy List 
Flat List 
Layout /04-08-16 
Data Source i 
¥ Database v 
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Screenshot: 7.29 Material Document Lust 








Material Dociument List is displayed as below: 
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Material Document List 

Kono QP SF HHA E% BAR 
“a 
v 

SLoc MvI S$ Mat. Doc. Item Pstng Date Quantity in UnE EUn Amount in LC Rese 

12002406 CABLE UG 100(A)/0.5 2201 KERALA CIRCLE OFFICE 

1000 101 5001f)27715, 1 13.03.2017 11.897 KM 4,045, 366.55 13.03.2017 11.897 

1000 101 5001027668 1 10.03.2017 12.389 KM 4,212, 662.52 10.03.2017 12.389 

1000 641 4902852694 3 09.03.2017 09.03.2017 

1000 101 5001027666 1 08.03.2017 6.112 KM 2,078, 278.58 08.03.2017 6.112 

1000 641 4902814054 1 06.03.2017 06.03.2017 SNS IZ57=) 

1000 641 4902795804 3 03.03.2017 03.03.2017 ae) 

1000 641 4902730532 3 20.02.2017 20.02.2017 (aorE=) 

1000 641 4902690323 3 16.02.2017 16.02.2017 SN Sr00s=) 

1000 641 4902750166 1 15.02.2017 Isis a ez ose) 15.02.2017 Says7ae) 

1000 101 5000959557 = 11:«02.02.2017 6.154 KM 2,092, 261.77 02.02.2017 6.154 

1000 101 5000959556 1 02.02.2017 5.660 KM 1,924, 309.66 02.02.2017 5.660 

1000 641 4902721819 3 01.02.2017 01.02.2017 SNARE) 

1000 101 5000948487 1 31.01.2017 6.106 KM  —. 2, 075, 942.53 31.01.2017 6.106 

1000 101 5000948374 1 31.01.2017 6.239 KM 2,121,160.40 31.01.2017 6.239 

1000 101 5000948520 1 31.01.2017 6.081 kM 2,067, 442.93 31.01.2017 6.081 

1000 641 4902606579 5 24.01.2017 24.01.2017 SNS IZS) 

1000 642 4902515226 5 17.01.2017 7.947 KM 2, 253,143.41 12.01.2017 7.947 

1000 641 4902561594 3 13.01.2017 13.01.2017 (NS TES) 

1000 641 4902574262 1 12.01.2017 12.01.2017 Sy srsa=) 

1000 641 4902515134 5 12.01.2017 12.01.2017 (isa) 

1000 641 4902558665 3 12.01.2017 12.01.2017 (eraze=) 

1000 641 4902474100 1 05.01.2017 05.01.2017 Sy aasE=) 

1000 641 4902476479 1 05.01.2017 05.01.2017 (yy siiea=) 

1000 641 4902385249 5 21.12.2016 21.12.2016 (ee 

1000 641 4902413919 3 21.12.2016 21.12.2016 ersis=) 

1000 102 5000879325 1 01.12.2016 01.12.2016 aa) 

1000 101 5000879214 1 01.12.2016 4.166 KM 1,414,051.18 01.12.2016 4.166 

1000 101 5000879321 1 01.12.2016 4.131 KM 1,402,171.24 01.12.2016 4,131 A 
v 

Sang “ 
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Screenshot: 7.30 Material Analysis Display 


To view the document No 5001027715, click the line item in the above screen. Document 


is displayed as below: 














Ed FI Documents | 











g vil « @aegeion HAH SA es 
@ . Display Material Document 5001027715 - 1022AUDITO9 
Show Overview [* Hold Check Post [i] Help 
Display ¥ Material Document v 5001027715) 2017) 5|//i\| |iiil 
| | General | Vendor | 23 Excise Invoice | 
Entered By AN SABU 9447745040 
Created On 13.03.2017 16:15:26 
Transaction Code Goods Movement MIGO_GR 
Line Mat. Short Text Qty in UnE E... SLoc 
1 |Purchase of 100/0.5mm A U/G 11.897 KM MAIN STORE EKM 
<> 
S/F ilies 
(| Quantity | Where | Purchase Order Data | Partner Account Assignment 
ies 
Material Purchase of 100/0.5mm A U/G 22002406 
Vendor Material No. 
Material Group 100101100 
<> 


CN 2 |e 


Screenshot: 7.31 Material Document 
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Excise Item 





Valuation ... M... D Stock Type 


101 + Unrestricte.. Y KERALA CIR... 
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7.8 Accounting Document for Materials 


T/Code: MR51 





@ v| « @2@Qei aii | =[3—\o 
Accounting Documents for Material 
Ce [i] 





Database Selections 





Material | a Ea 
Company Code 1022 to ia | 
Valuation Area | to [= | 
Posting Date to | =P | 
Document Date | to es 
Document Type to i | 


Display Options 
®) Hierarchy List 
Flat List 
Layout 


Screenshot: 7.32 Accounting Document 


Accounting Document Display 
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Accounting Documents for Material 

Kk «>on Q@BE fH) & FH Bodocument iil 
A 

Material ==) Material Description = 8 = 8 = =  CoCd ValR 

Type DocumentNo Itw Pstng Date Quantity BUn © Amount in LC Crcy 

12002406 , CABLE UG 100(A)/0.5 1022 2201 

WL 490020010, 3 09.03.2017 

RE 5100036120 9 15.03.2017 

RE 5100036120 7 15.03. 

RE 5100036120 5 15.03. 

RE 5100036120 3 15.03. 

WE 5000702747 1 13.03.2017 11.897 KM 4,045,366.55 INR 

WE 5000702465 1 10.03.2017 12.389 KM §4,212,662.52 INR 

WE 5000702391 1 08.03.2017 6.112 KM 2, 078,278.58 INR 

WL 4900019211 1 06.03. 

WL 4900018948 3 03.03. 

WL 4900018003 1 15.02. 

WL 4900017655 3 20.02. 

WL 4900017378 3 01.02. 

WL 4900016838 3 16.02. 

RE 5100031528 13 08.02. 

RE 5100031528 11 08.02. 

RE 5100031528 9 08.02. 

RE 5100031528 7 08.02. 

RE 5100031528 5 08.02. 

RE 5100031528 3 08.02. 

WE 5000609027 1 02.02.2017 6.154 KM = 2,092,261.77 INR 

WE 5000609016 1 02.02.2017 5.660 KM  1,924,309.66 INR 

WL 4900015614 5 24.01.2017 

WE 5000589818 1 31.01.2017 6.081 KM  2,067,442.93 INR 

WE 5000589790 1 31.01.2017 6.106 KM  §2,075,942.53 INR 

WE 5000589728 1 31.01.2017 6.239 KM =. 2, 121,160.40 INR 

WL 4900015235 1 12.01.2017 

WL 4900015065 3 13.01.2017 A 
v 
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Screenshot: 7.33 Accounting Documents Display 


To view any document, click the line item. 





7.9 Display Open Items 


T/Code: FBLIN 


Lv) - «Ee AG@la HHiee 


Vendor Line Item Display 
( ("5 JS{ Gi] Data Sources 


Vendor selection 


= — 
Vendor account a) to 


Company code 1022 to 





|| 


Selection using search help 
Search help ID 
Search string 
& Search help | 








Line item selection 
Status 





© Open items 
Open at key date 20.03.2017 


Cleared items 
Clearing date to |e | 


Open at key date 


All items 
Posting date to iP | 


Type 





¥ Normal items 
Special G/L transactions 
Noted items 


Execute (F8) ay 
ro — = . 





a 





Screenshot: 7.34 Vendor Line Item 


Open Items are displayed as below: 


@ -)«E1@@@ She NNDHIAFI OS 


Vendor Line Item Display 
MK «rn 647k AS T S&F | eG! SB 36 SS) Gl! GW) Gselections [dispute case 


Factory Kolkata 20161109 09.11.2016/5100020630 
0001003320 Factory Kolkata 20161109 09.11.2016|5100020634 
0001003320 Factory Kolkata 20161109 09.11.2016/5100020636 
0001003320| Telecom Factory Kolkata 20161109 09,11.2016|5100020650 
0001003320] Telecom Factory Kolkata 20161109 09.11.2016/5100020651 
0001003320| Telecom Factory Kolkata 20161129 29.11.2016] 5100022766 
0001003320] Telecom Factory Kolkata 20170127 27.01.2017 | 5100029796 
0001003320| Telecom Factory Kolkata 20170131 31.01.2017/5100030300 
0001003320] Telecom Factory Kolkata 20170302 02.03.2017|5100034222 


3,039,042.00- 
6,077, 782.00- 
6,061,022.00- 
09.11.2016 3,042,583.00- 
09.11.2016 3,042,583.00- 
29.11.2016 6,079, 741.00- 
27.01.2017 6,087, 633.00- 
31.01.2017 6,080, 646.00- 
28.02.2017 6,061,550.00- 


eo 


)@! |e 2 


eo 


)@ 


fa fa fa ft i ft en ba fo 


@ 








_ St]|Vendor Cod| Vendor Name Assignment § (| Period|Pstng Date|DocumentNo|Type =— [Doc. Date |] DD}Amount in local cur. 
@| 0001004735] Telecom Factory Kolkatta 20160328 12| 28.03.2016|5100016038] RE 28.03.2016 1,413, 693.96-| INR 
@|0001004735| Telecom Factory Kolkatta 20160330 12| 30.03.2016|5100016269] RE 30.03.2016 1,814, 958.50-| INR 
@/ 0001004735] Telecom Factory Kolkatta 20160331 10] 12.01.2017]1000742516] SA 12.01.2017 40,766.50-| INR 
@| 0001004735] Telecom Factory Kolkatta 20160331 12| 31.03.2016|5100018022] RE 31.03.2016 171,910.80-| INR 
@| 0001004735] Telecom Factory Kolkatta 20170127 10| 27.01.2017|5100029783] RE 27.01.2017 2,726, 691.00-| INR 
@|0001004735| Telecom Factory Kolkatta 20170131 10| 31.01.2017]5100030306| RE 31.01.2017 1,241,477.00-| INR 

<2 
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Screenshot: 7.35 Vendor Ope Items 


® Indicates open items. To view the document, click the document number. 
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RECEIPT FROM IF 
RECEIPT FROM IF 
RECEIPT FROM IF 
RECEIPT FROM IF 
RECEIPT FROM IF 
TF Kharagpur Ko 
INV 555 OF I.F 
ATD FROM IF KHA 
TF Kharagpur SS 


ij/Vendor Name —t | Assign | 3| nance Clrng doc. |Text — 


a 0001004069) ALL INDIA BSNL EXECUTIVES OPEX NOT ALLOTIED 10.03.2017 aaa 15.02.2017 lel 67,060.00- = BSNL EXEC. DIAR 


Clrng doc. |Text 


AID FROM TF ALI 
ATD FROM IF ALI 
ATD/KRL/COK (CA) 
ATD FROM IF ALI 
inv 61 OF T.FA a 
inv 229 of I.F v 
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7.10 View Vendor Balance 


Go to Environment, click ‘Display Balances’ as shown below: 


Environment 
Display Document Shift+F2 
@ ne 1f2'FH\ es 
Vendor Line Item Diss “** canoe 
Document texts : 

Kd > ws 4 SG Check information Ctrl+Shift-+F7 = B P| [il | Li) [ilselections [) Dispute case 
r Display balances i Laks 
kK : ets 2 v 


—— Clearing transactions 
| se}venda Cod| Vendor Nam ea 
Account master data Ctri+F10 


© 0001003320] Telecom Fal Credit management 
@ 0001003320| Telecom Fa 
@|0001003320| Telecom Fa _ C"FeSBONdence 

@ 0001003320) Telecom Fa Add. components. 
@| 0001003320] Telecom Fai ave 
@ 0001003320) Telecom Factory Kolkata 























09.11.2016) 5100020630 
09.11.2016) 5100020634 
09.11.2016) 5100020636 
09.11.2016) 5100020650 
09.11.2016) 5100020651 


3,039,042.00- RECEIPT FROM IF 
6,077, 782.00- RECEIPT FROM IF 
6,081,022.00- RECEIPT FROM IF 
3,042,583.00- RECEIPT FROM IF 
3,042,583.00- RECEIPT FROM IF 
















20161129 29.11.2016|5100022766 6,079, 741.00- TF Kharagpur Ko 
@} 0001003320] Telecom Factory Kolkata 20170127 27.01.2017 |5100029796 27.01.2017 6,087, 633.00- INV 555 OF I.F 
@/ 0001003320] Telecom Factory Kolkata 20170131 31.01.2017) 5100030300 31.01.2017 6,080, 646.00- ATD FROM TF KHA 


fa fa fa fa fa a fm fm a 


@ 0001003320) Telecom Factory Kolkata 20170302 02.03.2017)5100034222 28.02.2017 6,061,550.00- TF Kharagpur SS 





BSNL EXEC. DIAR 


@ 0001004735| Telecom Factory Kolkatta 20160328 12] 28.03.2016/5100016038) RE 28.03.2016 1,413, 693.96-| INR ATD FROM IF ALI 

@ 0001004735| Telecom Factory Kolkatta 20160330 12] 30.03.2016|5100016269) RE 30.03.2016 1,814, 958.50-| INR ATID FROM TF ALI 

@ 0001004735| Telecom Factory Kolkatta 20160331 10] 12.01.2017|1000742516) SA 12.01.2017 40,766.50-| INR ATD/KRL/COK (CA) 

@ 0001004735| Telecom Factory Kolkatta 20160331 12] 31.03.2016|5100018022) RE 31.03.2016 171, 910.80-| INR ATD FROM IF ALI 

@ 0001004735] Telecom Factory Kolkatta 20170127 10) 27.01.2017/|5100029783) RE 27.01.2017 2,726,691.00-| INR inv 61 OF I.FA a 

@ 0001004735| Telecom Factory Kolkatta 20170131 10] 31.01.2017 |5100030306| RE 31.01.2017 1,241,477.00-| INR inv 229 of I.F v 
¢ 3 tte 3 
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Screenshot: 7.36 Vendor Balance Display 


Vendor Balance is displayed as below: 











@ v « age H!|@e 
5@ . Vendor Balance Display 
(iil 
i | “a 
Vendor F 1003320 Telecom Factory Kolkata es 
Company Code 1022 BSNL - Kerala Telecom 
Fiscal Year 2016 
Display crrncy INR 
~ Special G/L 
Period Tae Credit Balance Cum. balance _—Sales/Purchases 
Balance Ca. 
oh 
Px 
3 
- 
6 6,085,166.00 6,085,166.00 
7 
8 ; 27,362,753.00 27,362,753.00- 27,362,753.00- 27,362,753.00- 
9. 27,362,753.00- 
10 12,168,279.00 12,168,279.00- 39,531,032.00- 12,168,279.00- 
soe 39,531,032.00- 
12 ‘ 6,081,550.00 6,081,550.00- 45,612,582.00- 6,081,550.00- 
13 45,612,582.00- 
14 45,612,582.00- 
Le 45,612,582.00- 
16 ; 45,612,582.00- 
Total —— 6,085,166.00 51,697,748.00 45,612,582.00- 45,612,582.00- 45,612,582.00- 
A 
v 
SAD ‘ 
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Screenshot: 7.37 Vendor balance Display 





7.11 GR/IR balance from TB GL Code 1311201 


(Refer Item 6.18 for details on GR/IR Account) 
Open the TB (T/Code GR55, Report Group Z001) 








@@Q@isa 


BSNL Traial Balance Sheet: Selection 








Cie (fo Data Source... 


Selection values 





Fiscal Year 





Company Code 
Period 


Selection groups 


Pp rotit Center 


Or value(s) 





to 
Business Area 


to | | 


Or walue({s) 


Screenshot: 7.38 TB 


TB 1s displayed as below: 












































































































Screenshot: 7.40 GL Ace Balance Display 





m — 
iv) v|« @2Ge@Q sah DHA aA! ees 
BSNL TB - OB 
Tz dG) @a S25) | FR i | SF) Ghcoum | « > | a eS te ag 
Reports a 
- E) BSNL TB - OB BHARAT SANCHAR NIGAM LIMITED 2 
- [2] ZERO BALANCE GLs 
TRIAL BALANCE 
Varation=“Characterst COMPANY CODE: 1022 BSNL —- Kerala Telecom 
~ E) Profit Center BUSINESS AREA: 2206 Business Area 
- [2] Business Area 
PROFIT CENTRE: * Profit Center 
Variation: Business Area PERIOD: 12 FISCAL YEAR: 2016 
» G * Business Area — 
- [B) 2201 KERALA CIRCLE OFFICE Currnt Year Openg Bal Pro.Debit Bal vex 
- [2] 2202 ALLEPPEY —— = —— 
- ) 2203 CALICUT | 1311201  #$GRIR CLE 12,929,236. 52,857, 657- 6,417,046,458. 
- [) 2204 ERNAKULAM _ 1311202— 19,781.62 671,889.19 
_ 1311203 
- [2] 2205 KANNUR 1311204, 625,148,295.21 
- [2] 2206 KOLLAM — 1311301, 18, 466,130.00- 17, 941,296.00 
- E) 2207 KOTTAYAM _ 1311302— 11,442, 694.00- 15,460.00 
- [B) 2208 MALLAPURAM _ 1311303 1,223,866.00- 44,308.00 
- [2] 2209 PALAKKAD _ 1311304— 4,413,563.00- 1,158,527.00 
e 2 2210 PATTANAMTHITTA 7 1311401 3,009,407.79- 1,233,900.80 
- ) 2211 TRICHUR Z 1311402 24,124,227.68- 8,479,432.89 
- ) 2212 TRIVANDRUM _ 1311403 99,536.59- 32,232.17 
2311412, 0.00 1,776,278.00 
- [2] 2406 Beed 1311518 0.00 0.00 
_ 1311600 86,516.59- 32,649.27 
1311904 1,317, 657.00- 1,317,657.00 
1311999 3,271,581.05- 3,526,001.05 
_ 1320201 0.00 30,839,414.06 279, 688,956.34 a 
_ 1320202 1,007,054.32- 0.00 21,151.8 v 
<> <> 
<«K< 
— = -—_ ~ = — 
—_ ~~ \ es y yi 4:13 PM 
= | 1 a = 
7 = Cut =| | ‘ine Sat 
Screenshot: 7.39 TB Display 
° e 
. e e ° 
Click the Account No 1311201 for monthly debit/credit details as below: 
e 
@ ~~ [ee 2GQqa@ Sie 
Balance Display: G/L Accounts For the Ledger OL 
‘| Document Currency L$ Document Currency © Document Currency Ex © Individual Account 
Account Number 1311201 GR IR CLEARING ACCO se 
Company Code 1022 BSNL - Kerala Telecom 
Fiscal Year 2016 
'¥%4) Display More Chars 
All Documents in Currency = Display Currency INR Company code currenc 
[5 |[ a5 2) [ey | [5 -] | [Daa | [GT] 
Debit Credit Balance Cum. balance 
12,929,236.60- 
31,162,249.15 37,124,365.69 5,962,116.54- 18,891,353.14- 
12,656,748.90 14,358,746.51 1,701,997.61- 20,593,350.75- 
24,389,496.80 29,586,382.12 5,196,885.32- 25,790,236.07- 
15,623,097.33 19,895,272.45 4,272,175.12- 30,062,411.19- 
26,669,043.25 20,870,272.09 5,798,771.16 24,263,640.03- 
114,953,242.26 112,956,413.20 1,996,829.06 22,266,810.97- 
5,712,448,386.2. 5,705,361,576.4._ 7,086,809.81 15,180,001.16- 
152,792,172.85 152,212,583.48 579,589.37 14,600,411.79- 
78,063,149.52 78,654,823.20 591,673.68- 15,192,085.47- 
151,614,769.62 144,054,689.22 7,560,080.40 7,632,005.07- 
43,816,445.66 41,632,511.64 2,183,934.02 5,448,071.05- 
52,857,657 .37 53,386,447.77 528,790.40- 5,976,861.45- 
5,976,861 .45- 
5,976,861.45- 
5,976,861 .45- 
] 5,976,861.45- 
Total 6,417,046,458.9 £6,410,094,083.7__ 6,952,375.15 5,976,861 .45-— 
— = = == 5 = WES") ) — ares 4:13 PM 
"2 >| a 2 TT) ~ tte I 12 50/03/2017 


Click the line item total for monthly credits and debits 

















Screenshot: 7.42 


Warehouse Stock 

















r 
g vi« Q2G@Q eshR OHHLD'FH\ ea 
G/L Account Line Item Display G/L View 
K«rwHisaZv?Z&ei¢g FP S&F) et! BS 56'S) Sl! GW selectins S 
aA 
G/L Account 1311201 GR IR CLEARING ACCOUNT bil 
Company Code 1022 
Ledger OL 
oO 2206 1311201 5000000293/31.12.2014| WE | 96 31,881.60-/ 10000 20141231 97907462 Hiring of vehicles 5020701 
2206 1311201 5000000296] 31.12.2014] WE | 96 25,116.00-| 10000 20141231 97907462 Hiring of vehicles §020701 
2206 1311201 5000000297/ 31.12.2014] WE | 96 24,930.50-| 10000 20141231 97907462 Hiring of vehicles §020701 
2206 1311201 5000000298/31.12.2014| WE | 96 25,090.00-| 10000 20141231 97907462 Hiring of vehicles §020701 
2206 1311201 5000000299) 31.12.2014] WE | 96 30,709.14-| 10000 20141231 97907462 Hiring of vehicles 5020701 
2206 1311201 5000000300|31.12.2014| WE | 96 29,591.73-| 10000 20141231 97907462 Hiring of vehicles 5020701 
2206 1311201 5000002701|31.03.2015| WE | 96 116, 261.37-| 10000 20150331 00201197 2 NOS OF ITI MODULE FROM ITI 2310004 
2206 1311201 5100028480|16.05.2015|RE | 86 846,924.48 | 10000 420004555100180 01002790 1059280 
2206 1311201 5100010611] 22.05.2015] RE |8 679,866.36 |10000 420004555100180 01002790 1059280 
2206 1311201 5000000616|01.06.2015| WE | 96 846,924.48-| 10000 20150601 98114735 For BSS KLM 2310004 
2206 1311201 5100032000/02.09.2015|RE | 86 1,692.00 |11000 420020583000050 01002792 1055218 
2206 1311201 5000004688 |13.06.2016| WE | 96 481,680.00-| 10000 420017465800010 98218061 PAC CMC 2RA KIRA 5020801 
2206 1311201 5000010424) 24.06.2016) WE | 96 17, 658.00-/ 10000 420018015400010 98700499 Labour charge for cable mtce 5020805 
2206 1311201 5000020850| 27.06.2016] WE | 96 15,048.00-| 10000 420017940300020 98700499 LABOUR CHARGE §090101 
2206 1311201 5100037099/05.08.2016|RE | 86 66,903.10 | 10000 420031078300010 00102806 1051825 
2206 1311201 5100037240/01.10.2016)RE | 86 16,944.00 | 10000 420033718000010 98911667 1055420 
2206 1311201 5100037240/01.10.2016|RE | 86 10,009.00 | 10000 420033718000020 98911667 1055420 
2206 1311201 5000371468 |01.10.2016| WE | 96 1,900.00-/ 11000 420022909300010 98406822 amc charges for AC at Manalil, servicing 5020803 
2206 1311201 5000371462|/01.10.2016| WE | 96 5,700.00-/ 11000 420022908300010 98406822 servicing 5020803 
2206 1311201 5000371465|01.10.2016| WE | 96 4,750.00-| 11000 420022909000010 98406822 servicing §020803 
2206 1311201 5000371475|01.10.2016| WE | 96 5,700.00-| 11000 420022907700010 98406822 SERVICING 5020803 
2206 1311201 5100036427/04.10.2016)]RE | 86 163,536.75 |11000 420032822300010 01002792 1051087 
2206 1311201 5100036432/04.10.2016|RE | 86 904,125.25 |11000 420032822300020 01002792 1051087 
2206 1311201 5100036446|04.10.2016|RE | 86 630,785.00 |11000 420032822300030 01002790 1051087 A 
2206 1311201 5100034332|05.10.2016|RE |8 499,955.50 |11000 420031997500010 01002792 1051087 v 
<> <> 
ay : 
om -. Se a‘. | J 5 | = 
" ay . Wiel | _ aaa 4:12 PM 
Cm — 9 | te ME ao /03/2017 
Screenshot: 7.41 GR/IR Drilldown 
7.12 Inventory Value / Warehouse Stock Report 
e 
Transaction Code MB52 
Via Menus (a) Logistics > Material Management > Inventory Management > 
Environment > Stock > Warehouse Stock 
e 
Transaction Code MB52 
g - «BH @Q@G@@ia Hai @ex 
Display Warehouse Stocks of Material 
& [fo (i) 
“a 
Database Selections aS 
ie = - ~ 
Material (cc | 
Plant 2201 to (2212 | 
Storage Location to i> | 
Batch to ce | 
Scope of List 
Material Type to ce | 
Material Group to ead 
Purchasing Group to =4 | 
Selection: Special Stocks 
Also Select Special Stocks 
Special Stock Indicator to [ce | 
Settings 
Display Negative Stocks Only 
Display Batch Stocks 
No zero stock lines 
Do Not Display Values 
Display Options 
Hierarchical Representation 
© Non-Hierarchical Representation ve 
Layout /PULIN ae 
SAP, « 
" =. = A . Ee . a a 10:03 AM 
\o | 9g & 20/03/2017 


Warehouse Stock is displayed as below: 








@ vi « @Ge@Q ehh OHHH '\FH' ees 

Display Warehouse Stocks of Material 

Q stFPaxw ASHRUT® Bee Dik « > ol 

r 7 

| ine|stoc Material|Material Description on Value Unrestricted 

2201)1000|MAIN STORE EKM | 12002406|CABLE UG 100(A)/0.5 KM 101.812 31,518, 673.66 0.000 0.00 
2202|1000|MAIN STORE 1 12002406|CABLE UG 100(A)/0.5 KM 0.000 0.00 0.000 0.00 
2202/1001] MAIN STORE 2 12002406|CABLE UG 100(A)/0.5 KM 4,598 ba Pa ie ey a 0.000 0.00 
2202)1002|MAIN STORE 3 12002406|CABLE UG 100(A)/0.5 KM 0.000 0.00 0.000 0.00 
2202|7001| SDE EXTL ARR 12002406|CABLE UG 100(A)/0.5 KM 0.863 249,349.52 0.000 0.00 
2202|7010| SDE EXTL STL 12002406|CABLE UG 100(A)/0.5 KM 0.000 0.00 0.000 0.00 
2202|7017| SDE EXTL ALP 12002406|CABLE UG 100(A)/0.5 KM 0.079 22,825.74 0.000 0.00 
2202] 7019] SDE NDI 12002406|CABLE UG 100(A)/0.5 KM 0.000 0.00 0.000 0.00 
2202|7024| SDE PUL 12002406|CABLE UG 100(A)/0.5 KM 0.000 0.00 0.000 0.00 
2202)7028)] SDE AMZ 12002406|CABLE UG 100(A)/0.5 KM 0.000 0.00 0.000 0.00 
2202] 7031] JIO TKZ 12002406|CABLE UG 100(A)/0.5 KM 0.000 0.00 0.170 49,118.68 
2202|7036| SDE EXTL HPD 12002406|CABLE UG 100(A)/0.5 KM 0.000 0.00 0.000 0.00 
2202)|7042| SDE CIK 12002406|CABLE UG 100(A)/0.5 KM 0.000 0.00 0.000 0.00 
2202] 7047| SDE MKY 12002406|CABLE UG 100(A)/0.5 KM 0.000 0.00 0.000 0.00 
2202|7053| SDE MAA 12002406|CABLE UG 100(A)/0.5 KM 0.000 0.00 0.000 0.00 
2202)7054| SDE BDR 12002406|CABLE UG 100(A)/0.5 KM 0.025 7,223.34 0.000 0.00 
2202|7055| JIO TRV 12002406|CABLE UG 100(A)/0.5 KM 0.135 39,006.01 0.050 14,446.67 
2202|7062| SDE EXTL CGR 12002406|CABLE UG 100(A)/0.5 kM 0.060 17,336.00 0.000 0.00 
2202]7063| SDE EXTL KYK 12002406|CABLE UG 100(A)/0.5 KM 0.180 52,008.01 0.000 0.00 
2202|7073| SDE EXTL KDE 12002406|CABLE UG 100(A)/0.5 KM 0.500 144,466.70 0.075 21,670.01 
2203 | 1000] MAINSTORE1 12002406|CABLE UG 100(A)/0.5 KM 4,498 1,300,276.68 0.000 0.00 
2203}7000| SDE EXTL FRK 12002406)CABLE UG 100(A)/0.5 KM 0.000 0.00 0.000 0.00 
2203|7002| JIO EXTL RNK 12002406|CABLE UG 100(A)/0.5 KM 1.540 445,181.43 0.000 0.00 
2203|7003| JIO EXTL KLN 12002406|CABLE UG 100(A)/0.5 KM 0.000 0.00 0.000 0.00 
2203|7005| SDE EXTL PKV 12002406|CABLE UG 100(A)/0.5 KM 0.000 0.00 0.000 0.00 
2203|7006| SDE EXTL NLM 12002406|CABLE UG 100(A)/0.5 KM 0.000 0.00 0.000 0.00 
2203|7007|SDE EXTL PNK 12002406|CABLE UG 100(A)/0.5 KM 0.000 0.00 0.000 0.00 
2203)7010| SDE EXTL PLM 12002406|CABLE UG 100(A)/0.5 KM 0.000 0.00 0.000 0.00 
2203|7011| SDE EXTL NLK 12002406|CABLE UG 100(A)/0.5 KM 0.000 0.00 0.000 0.00 
2203|7012| JIO EXTL MNK 12002406|CABLE UG 100(A)/0.5 kM 0.000 0.00 0.000 0.00 A 
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Screenshot: 7.43 Warehouse Stock Display 





7.13 GL Code-wise Stock Value 


Materials are booked under different GL codes based on the material Group. Stock value 
of materials can be viewed GL account-wise. 

T/Code: MB5L: Input the material code, Company Code and other selection criteria. 
The GL Code-wise stock value is displayed as below: 


[e List Edit Goto Settings Environment System Help ay 


@ ~(6'0@@ SAR B45 FH OB 


Cc 





List of Stock Values: Balances 
Hd end a&ae¥ & %& & HW sections & 


fee lt sf 


Materials Crcey Stock Account Crey - Wariance Crey 


11/2018 1021 
2310001 214,250.56 214,250.56 
2310002 137,102,571.99 137,102,571.99 
2310003  1,050,828,330.38 1,050,828,330.38 
2310004 2,845,898,425.16 2,845,898,425.16 
2310005 159,017,873. 57 159,017,873.57 
2310006 600,768.00 600,768.00 
2310007 38,465,623.27 38,465,623.27 
2310008 306,882,038. 40 306,882,038. 40 
2310009 11,331,463. 54 11,331, 463.54 
2310010 3,437,435.65 3,437, 435.65 
2310099 4,444,215. 26 4,444,215.26 
2330002 7,914,008.54 7,914,008. 54 


oO 
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ooo ocococooco coc coca 
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oo 
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4,566,137,004.32 INR 4,566,137,004.32 INR 





Screenshot: 7.45: GL, Code-wise Stock 





PART 8: OTHER AREAS 


This chapter includes audit checks on pay & allowances, leave, pension & leave salary 
contribution, advances, income tax, settlement of taxes, telecom revenue, infrastructure 


sharing, non-PO bills, Vendor Payment Status, Projects etc. 


8.1 Human Capital Management (HCM) 


The HCM module carries out all functions related to the recruitment, management and 
administration of personnel, payroll processing and personnel training and travel. The HR 


module is also used to maintain data related to training and work benefits. 
8.1.1. Master Data in HCM 


The Master data in HCM Module is stored in infotypes. Infotypes are logical groupings of 
data fields that are entered and saved to the database. Each infotype pertains to a specific 
type of data. And has a database table associated with it. 

Example : For Infotype 0002- Personal Data , Database table: PAOQOO2 


There are more than 100 standard Infotypes in SAP 
e Eg. IT 0002 - Personal Data ( First name, last name, date of birth) 
e IT 0003 - Payroll status (last payroll, date of recalculation) 
e IT 0006 - Address ( Permanent residence, home addtess, temp address) 


The HR module ts divided mainly into the following components. 
e Personnel Administration 
e Personnel Development 
e Recruitment 
e Organization Management 
e Training & event Management 
e Time Management 


e Payroll Accounting 


Structures in Human Resources: 

(i) Enterprise Structure: Company code, Personnel Area, and Personnel sub area. A 
Personnel area is a Personnel Administration-specific unit and is the sub unit of 
company code. It can represent large divisions within a company and Geographic 
locations. It is a selection criteria for reporting. e.g.. GO07. Personnel sub areas are a 
subdivision of the personnel area. At this level, the organizational aspects are 


controlled. e.g.. 0002 —ATD. 





(ii) Personnel Structure: Employee Group, Employee subgroup, Payroll 
accounting area. The components in Personne/ structure are (1) Employee Group (11) 
Employee Subgroup and (it) Payroll Area. Payroll Area is defined for employees 
with identical payroll period & periodicity. 


The Employee group | Division of employee groups | The payroll accounting area is an 


defines the relationship | according to the status of | organizational unit defined for the 


between an employee | employees. Within Each | purposes of payroll accounting. 


and a company. Employee eroup ,the | All employees who are accounted 
Employee Group is | Employee sub groups ate: together are assigned to the same 
general classification of payroll accounting area. The payroll 
employees. accounting area provides the payroll 
driver with two. pieces’ of 
information: the number of 
employees to be accounted and the 
dates of the payroll period. 
Organizational Assignment info 
type  (Q001) stores _ payroll 
accounting area. 
Active 
Retiree 
External 
Trainee 


Temporary 





(111) Organizational Structure: Org units, Jobs and Positions. Organizational 
units describe the various business units that exist in BSNL. Multiple 
organizational units and their inter-relationships from the organizational 
structure. Posztion is the Employee Placement or individual employee assignment 


within the company. e.g. Software Engineer or Manager 


8. 2 Leave Account 


We can view the leave summary and its details for the any particular employee, selected 
Personal Area, Personal subarea, cadre, Grade or Stream. The correctness of pay & 
allowances can be verified with the information on different kinds of leave availed by the 
employees. 

Eg. To view the leave summary for Personal Area- 2300 Kerala Circle, Subarea-2313 TVM 
T/Code: ZHR 


In the next screen, type the personal area code and personal subarea code as shown below: 





[= Program Edit Goto System Help 


go ~\(B €@ee@ GHEE! Sanit Ae! ee 
Report for Leave Summary 
> [a JEL 





Selections from | 
| Selection 





Personnel Number 





| 
Personnel area (2300 
Personnel subarea 2313 3 


| Select Cadre Type , Cadre and Stream 
| Cadre Type 
Present Grade 





Stream 


Screenshot 8.1: Report of Leave Summary 


The leave summary in r/o all employees in TVM under Kerala Circle will be displayed as 


below: 


(? List Edit Goto Views Settings System Help 


LY] “\(H\C@@ CAR SALSA Ok 
Report for Leave Summary 


Savy ad 8#saTokh Hi 


























S.No. Personnel No. Employee Name Personnal SubArea Designation Cadre Type Cadre Unit Leave Status 
1 458 SOBHANADAS S$ Trivandrum TD — Telecom Technician SSA Telecom Technician JTO KATTAKKADA II TVM LEAVE SUMMARY a 
2 3867 MURALEEDHARAN NAIRK Trivandrum TD SSA Telecom Technician v 
4 3891 MURALEEDHARAN NAIR R Trivandrum TD —- Telecom Technician SSA Telecom Technician SDE VITHURA TVM LEAVE SUMMARY 
5 3916 APPU PILLAIR Trivandrum TD —- Telecom Technician SSA Telecom Technician SDE NEDUMANGAD EXTERNAL T LEAVE SUMMARY 
6 3955 THANKACHAN DN Trivandrum TD —- Telecom Technician SSA Telecom Technician SDE VITHURA TVM LEAVE SUMMARY 
7 7260 KANCHANA M Trivandrum TD SSA Telecom Technician 
8 8716 AMBUJAKSHI AMMA B Trivandrum TD SSA Assistant Telecom Technician 
9 8717 SARASAMMA P Trivandrum TD SSA Assistant Telecom Technician 
10 8733 SADASIVAN NAIR M Trivandrum TD —- Telecom Technician SSA Telecom Technician JTO BALARAMAPURAM IT TVM = LEAVE SUMMARY 
11 8738 SUKUMARAN NAIR K Trivandrum TD SSA Telecom Technician 
12 8741 CHANDRA LEKHA V Trivandrum TD —‘- Telecom Technician SSA Telecom Technician JTO BALARAMAPURAM ITTVM = LEAVE SUMMARY 
13 8743 PREMALINI P Trivandrum TD ‘Telecom Technician SSA Telecom Technician SDE CFA SALES TVM LEAVE SUMMARY 
14 8744 SARADA A Trivandrum TD SSA Assistant Telecom Technician 
15 8758 RAJANR Trivandrum TD —- Telecom Technician SSA Telecom Technician JTO VAZHAYILA TVM LEAVE SUMMARY 
16 8759 VDAYAKUMARAN NAIR K Trivandrum TD —- Telecom Technician SSA Telecom Technician SDE KANIYAPURAM TVM LEAVE SUMMARY 
17 8762 JAYAKUMARAN NAIR P Trivandrum TD — ‘Telecom Technician SSA Telecom Technician SDE KARYAVATTOM TVM LEAVE SUMMARY 
18 8763 VISWAMBHARAN PILLAIP = Trivandrum TD __— Telecom Technician SSA Telecom Technician SDE POTHENCODE TVM LEAVE SUMMARY 
19 8769 SUKUMARAN NAIR V Trivandrum TD —‘ Telecom Technician SSA Telecom Technician JTO UDIYANKULANGARA TVM = LEAVE SUMMARY 
20 8807 MOHANAN NAIR N Trivandrum TD Telecom Technician SSA Telecom Technician JTO PARASSALA TVM LEAVE SUMMARY 
21 8818 SREEKUMARAN NAIR S Trivandrum TD —- Telecom Technician SSA Telecom Technician SDE KANYAKULANGARA TVM —- LEAVE SUMMARY 
22 8837 SASIC Trivandrum TD SSA Telecom Technician 
23 8839 INDIRA DEVID Trivandrum TD ~—- Telecom Technician 
24 8936 MANJULA P M Trivandrum TD —- Junior Accounts Officer (Regular) CIRCLE JAO JUNIOR ACCOUNTS OFFICERO LEAVE SUMMARY 
25 9149 ASOKAN S Trivandrum TD —- Telecom Technician SSA Telecom Technician JTO KANIYAPURAM I TVM LEAVE SUMMARY 
26 9183 GOPAKUMARAN NAIR M Trivandrum TD ‘Telecom Technician SSA Telecom Technician JTO NIYAMASABHA TVM LEAVE SUMMARY x 
27 97/01 PRASANNAKLIMARY Y Trivandrum TD _ Assistant Telecom Technician SSA Assistant Telecom Technician SDF OPFRATIONS TVM | FAVE SIIMMARY a 


Screenshot 8.2: Display Report of Leave Summary 
To view the leave details of Personal Number 3885, Viyayan K, double click the line item. 
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The leave details are displayed below: 
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LEAVE DETAILS OF: 00003885 ( VIJAYAN K ) Telecom Technician 





Leave Period 01.01.1800 To 31.12.9999 


Net Balance of Leave type CL: 12.00 





S.No Personnel No. Employee Name Designation Leave Type Leave Status FromDate ToDate Leave Days Purpose Net Balance Joining Status Credit/Approved By Changed By 





x | 3885 VDAYAN K Telecom Technician CL Credit 01.01.2015 31.12.2015 12.00 12.00 HCLHCM16 HCLHCM16 
2 3885 VDAYAN K Telecom Technician EL Credit 01.01.2015 30.06.2015 300.00 300.00 JALAJA N ( 97807684 ) JALAJA N Accc 

3 3885 VDAYAN K Telecom Technician HPL Credit 01.01.2015 30.06.2015 255.00 255.00 00300380 00300380 

4 3885 VDAYAN K Telecom Technician RH Credit 01.01.2015 31.12.2015 2.00 2.00 HCLHCM16 HCLHCM16 
5 3885 VDAYAN K Telecom Technician CL Credit 01.01.2016 31.12.2016 12.00 12.00 JALAJA N Accounts Officer (Regular) ( 97807684 ) JALAJA N Accc 
6 3885 VDAYAN K Telecom Technician HPL Credit 01.01.2016 30.06.2016 10.00 265.00 JALAJA N Accounts Officer (Regular) ( 97807684 ) JALAJA N Accc 
7 3885 VDAYAN K Telecom Technician RH Credit 01.01.2016 31.12.2016 2.00 2.00 LEKHA V Junior Accounts Officer (Regular) ( 98408214 ) LEKHA V Junio 
8 3885 VDAYAN K Telecom Technician HPL Credit 01.07.2016 31.12.2016 10.00 275.00 JALAJA N Accounts Officer (Regular) ( 97807684 ) JALAJA N Accc 
9 3885 VDAYAN K Telecom Technician CL Credit 01.01.2017 31.12.2017 12.00 12.00 LEKHA V Junior Accounts Officer (Regular) ( 98408214 ) LEKHA V Junio 
10 3885 VDAYANK — Telecom Technician HPL Credit 01.01.2017 30.06.2017 10.00 285.00 LEKHA V Junior Accounts Officer (Regular) ( 98408214 ) LEKHA V Junio 
il 3885 VDAYAN K Telecom Technician RH Credit 01.01.2017 31.12.2017 2.00 2.00 LEKHA V Junior Accounts Officer (Regular) ( 98408214 ) LEKHA V Junio 
12 3885 VDAYAN K Telecom Technician EL Credit 01.07.2017 31.12.2017 15.00 315.00 LEKHA V Junior Accounts Officer (Regular) ( 98408214 ) LEKHA V Junio 
13 3885 VDAYAN K Telecom Technician HPL Credit 01.07.2017 31.12.2017 10.00 295.00 LEKHA V Junior Accounts Officer (Regular) ( 98408214 ) LEKHA V Junio 
14 3885 VDAYAN K Telecom Technician STRA Approved 27.07.2017 27.07.2017 1.00 0.00 MINI V NAIR Accounts Officer (Regular) (98504491)  MINIVNAIRA 


Screenshot 8.3: Individual Report of Leave Summary 


8.3 Leave Salary & Pension Contribution 


The correctness of Leave Salary & Pension Contribution can be verified during audit using 
the 
T/Code: LSPC- zhrtc_Ispe 
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Screenshot 8.4: LSPC 





The details of LS & PC are displayed as below: 
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BHARAT SANCHAR NIGAM LIMITED 


DOT Pay Schedule — Leave Salary and Pension Contribution 





EX Employee Name Designation Employee Group Employee Subgroup Appointment Date Pay Payscale Basic Salary(_. DP Yea Pensi_ [P ension Con. Pension Co. Basic Salary(Le 
SOBHANADAS S Telecom Technician Absorbed Group C 01.10.2000 IS 10900-0-20400 20,400.00 0.00 16 12 0.00 = 
| VDAYAN K Telecom Technician Absorbed Group C 01.10.2000 IS 10900-0-20400 20,400.00 0.00 16 12 0.00 is 
MURALEEDHARAN NAIR R Telecom Technician Absorbed Group C 01.10.2000 IS 10900-0-20400 20,400.00 0.00 16 12 0.00 
_APPU PILLAIR Telecom Technician Absorbed Group C 01.10.2000 IS 10900-0-20400 20,400.00 0.00 16 12 0.00 
_ THANKACHAN D N Telecom Technician Absorbed Group C 01.10.2000 IS 10900-0-20400 20,400.00 0.00 16 12 0.00 
CHANDRA LEKHA V Telecom Technician Absorbed Group C 01.10.2000 IS 10900-0-20400 20,400.00 0.00 16 12 0.00 
PREMALINI P Telecom Technician Absorbed Group C 01.10.2000 IS 10900-0-20400 20,400.00 0.00 16 12 0.00 
RAJAN R Telecom Technician Absorbed Group C 01.10.2000 IS 10900-0-20400 20,400.00 0.00 16 12 0.00 
VDAYAKUMARAN NAIR K Telecom Technician Absorbed Group C 01.10.2000 IS 10900-0-20400 20,400.00 0.00 16 12 0.00 
_ JAYAKUMARAN NAIR P Telecom Technician Absorbed Group C 01.10.2000 IS 10900-0-20400 20,400.00 0.00 16 12 0.00 
VISWAMBHARAN PILLAIP — Telecom Technician Absorbed Group C 01.10.2000 IS 10900-0-20400 20,400.00 0.00 16 12 0.00 
_ SUKUMARAN NAIR V Telecom Technician Absorbed Group C 01.10.2000 IS 10900-0-20400 20,400.00 0.00 16 12 0.00 
MOHANAN NAIR N Telecom Technician Absorbed Group C 01.10.2000 IS 9020-0-17430 17,430.00 0.00 16 12 0.00 
SREEKUMARAN NAIR S Telecom Technician Absorbed Group C 01.10.2000 IS 10900-0-20400 20,400.00 0.00 16 12 0.00 
_MANJULA P M Junior Accounts Officer (Regular) Absorbed Group B 10.10.2000 1S 16400-040500 40,500.00 0.00 16 13 0.00 
ASOKAN S Telecom Technician Absorbed Group C 01.10.2000 IS 10900-0-20400 20,400.00 0.00 16 12 0.00 
_ GOPAKUMARAN NAIR M Telecom Technician Absorbed Group C 01.10.2000 1S 10900-0-20400 20,400.00 0.00 16 12 0.00 
PRASANNAKUMARY Y Assistant Telecom Technician Absorbed Group D 17.04.2000 IS 7900-0-14880 14,880.00 0.00 16 9 0.00 
_ AMBILI T Office Superintendent (G) Absorbed Group C 08.08.2000 IS 12520-0-23440 23,440.00 0.00 16 12 0.00 im 
[ARUNJV =| Office Sunerintanrtent (G) Ahsnrhad Grown C nA 3 2ANA TS 12870-0-2344N = 92. 44NAN =AAN 17 24 ann is 
> 4 > 
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Screenshot 8.5 : LSPC Gr Insurance Display 


8.4 Income Tax Calculation 


Auditors can access the detailed calculation sheet of IT deducted from employees and 
verify compliance with the provisions of the IT Act. 
T/Code : zhr_incometax_excel 
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Screenshot 8.6 : Income Tax Download 
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Personnel Number 


The IT details will be generated in an Excel sheet as shown below: 


~>\d o> & Book1 - Microsoft Excel 


i, 
lr tT } — - 
g — Home Insert Page Layout Formulas Data Review View Foxit PDF 





Lembo 


a j ) t 
Cut Calibri A =) | Wrap Text General , ! a7 & tte ir | - 
Fe Copy aa | =?) EY Tt a 
Paste Lue | = $=) Fad Merge & Center + + % 9 |\*:9 :00/ Conditional Format Cell — Insert Delete Format —_ 

¥ F Format Painter B — sa | ca 9 |g a 00! >.0} Formatting * as Table * Styles Sa y M4 ¥ CZ 


Clipboard fy Alignment ty Number ty Styles Cells 


fe | Employee Code 





AutoSum * ay A 


Fill 
Sort & Find & 
Clear » Filter’ Select’ 


Editing 





ST WwW Bw Nee 


99312282 ANILKUMARC  ABWPCE 1003096 1005951 995101 964597 
99312742 ESTHERBABYP AANPE7E 798505 798505 791255 791255 
99703732 SURESH R AGEPS1E 1174985 1177274 1166424 966424 
99803484 JOYMOND ACZPD2— 1171251 1182704 1171854 1171854 
99312741 BEENAAH ADIPB34 =: 813931 811695 804445 804445 
98407903 ANITHAKUMARIP AQXPP1: 825880 822160 814910 814910 


99313444 SANTHOSH CS 
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AEPPP4: 
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98403442 UDAYAKUMARR ACLPR7€ 1351151 1351151 1334901 1334901 127428 
98901001 MAHADEVANKK AHYPM9 1003403 1005361 994511 935792 150000 
98318211 PRASANNAKUMAFAEOPP3: 854839 845126 837476 837476 116300 
98808465 SURESHKUMARV ABJPVO7 827449 827449 820199 620199 150000 
99315621 TSUNILKUMAR ABGPT8; 1055837 1055837 1044987 964225 150000 
99509549 RENUPR ALBPR42 592985 592985 585735 585735 111780 
99105141 USHAKUMARIS ACFPA97 1347586 1347586 1336736 1336736 150000 
99704373 SIVAKUMARVS ATMPSS! 1136555 1147998 1140748 1110748 55223 
99313571 BEENARK AERPP7= 824355 821984 814734 814734 150000 
99312649 JAYAB ACZPB2]. 827449 827449 820199 820199 150000 
98213716 SATHEESH KUMAR AENPP7E 1090156 1150721 1139871 1139871 150000 
98214651 MOHANAKUMAR KAFEPK41 922801 922801 915551 135048 
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Screenshot 8.6 : ITT Download to Excel 


8.5 Loan Balance 


Eg: To view loan balance in r/ all employees under Employee Gr -2 (Absorbed), Subgroup 
-02 (Gr B). Select the loan type from the match code. We have selected HBA 
T/Code: ZHR_ LOAN Bal 
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Screenshot 8.7 : Loan Broad Sheet 





HBA loan balance is displayed as below: 
[ List Edit Goto Views Settings System Help ey 
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Loan Broad Sheet 


Loan Type ; 9001 
Loan Description : HBA_Advance_BSN_IN 
Period : 01.10.2017 To 31.10.2017 





Personnel Number Name Buisiness Area Loan Sanctioned Date Loan Sanctioned Amt AprilRecovery April-Clo. Balance May-Recovery May-Clo. Balance June-Recovery June-Clo. Balance July-Recovery July-Clo. Balance Au 
| _ 98505483} RAJESWARI AMMA B 2212 01.08.2017 312,666.00 
98605465 UMAKESWARIC P 2212 01.05.2017 458,834.00 
98808454 SATHYASEELANBS 2212 01.03.2016 311,583.00 
99702296 BEENA JAIN C 2212 01.08.2016 340,286.00 


Screenshot 8.7 : Loan balance 


8.6 Display DA Rates: Auditors can view the DA rate history using 
T/Code: zhrtc_da-rate_hst 
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Screenshot 8.8 : DA Rate History 
8.7 Pay Roll 


The Pay Roll contains complete details of the pay & allowances and deductions thereof in 
r/o employees. 


T/Code: zhrtc_payroll_reg 
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Screenshot 8.9 : Payroll Journal 





8.8 Personal File of Employees 
T/Code: PA10 (Not authorized for auditors) 


8.9 Telephone Revenue Accounting 


ERP systems are not capable of handling Telecom Billing. In SAP, billing of services will 
be done only for Franchisees, REM, VSAT (if required), Telecom Factories & Training 
centers, retail sale of prepaid items and other such services for which standard billing 


package is not available. 


The billing of main BSNL services such as landline, mobile, FTTH, Leased Lines, etc shall 
be done in respective billing software such as CDR and Kenan Fx. Therefore in these cases 
customer master and individual line item wise details in respect of each customer shall not 
be maintained in SAP. For accounting purpose there shall be interface/batch data transfer 
between SAP and billing software 

(Ref: Annexure to No: BSNL/ERP/FICO/RoP/2013-14 Dated 07.07.2013). 


The balances in the TR related GL Codes at the end of reporting periods can be examined 
in SAP and the transaction details can be viewed using the drilldown facility. 


Accounting Arrangements for Telecom Revenue in SAP 


Landline Revenue (Profit Center:10000) | Mobile Revenue (Profit Center: 20000) 
The CDR system for landline billing will generate | TB is not generated by the Mobile Billing System. The 
the Trial Balance under each revenue related heads. \ item-wise balances are generated (in the form of ‘Crystal 
The balances are captured in E:xcel sheets and \ Report’) which properly classified and necessary JVs passed 
uploaded in SAP, till such time the billing system is \ by the AO TRA for incorporation in to SAP TB. The 
also integrated in SAP. The HOAs for TRA | HOAs for Mobile revenue are from---------- 

are 4110101 to 4220507. 


Note: SAP maintains only the monthly credit/debit and the balances under respective telecom revenue 
heads. Hence detailed audit checks on correctness of telecom revenue are to be done in the respective billing 


SYSCCMS. 


8.10 Taxes & Duties 


The Pay & Disbursement functions of SSAs have been centralized at Corporate/Circle 
Office level in SAP. All claims are processed and paid by the Centralized Settlement Cell 
(CSC) functioning in Corporate/Circle Office. The CSC will carry out the payment and 
settlement through NEFT/RTGS/Cheque only. No cash payments of whatever 
nature/amount will be made by CSC. Accordingly the following tax related activities are 
also carried out by the CSC: 





8.10.1 Accounting of Tax in SAP 


Nature of Service Tax Accounting in SAP 

1. Service Tax payable for services for which Only the balances at the end of the accounting period 
billing is not in SAP but in respective are migrated in to SAP 
billing module 


2. Service Tax payable for services for which Service tax recoverable and payable details shall be 
billing 1s in SAP maintained invoice wise and party wise in the excel 
format and migration shall be done on the basis of 

these details. 

ST/ED/GST paid on input services/goods are eligible for credit under the tax rules. In 
one BSNL Circle, Rs 79 Cr paid towards ED in a vendor invoice was wrongly captured in 
SAP resulting in non-availing of Cenvat credit (Ref BSN Co Lr No CIT/8-7/2012/ERP/ Vol 
III dt 28” June 2016). Sach omissions can happen due to non-running of part 2 tab/running 
JUEX T/Code for posting simultaneously while doing MIGO. 


8.10.2 Settlement Income Tax (TDS on salaries) 


After roll out of SAP-ERP, only one TAN has to be maintained for the entire circle at 
Circle Office level. The filings of e-TDS return, Issue of Form 16 to employees etc are the 
responsibilities of Circle Office. The e-TDS return is being done at TAN level. Once the 
salary drawal starts in SAP-ERP, there should not be any transaction against the unit level 
TAN (BSNL CO Lr No: BSNL/ERP/FICO/2013-14 Dated 20.12.2013). 


8.10.3 Settlement of Service Tax/Excise Duty/CD/GST 


The SSA level registrations for Service Tax have been cancelled and all settlement of 
ST/ED/GST and filing of tax returns are made at Circle Office/Corporate Office level. 
Registration under Service Tax Rules is required only at Circle Office/Corporate Office 


level. 


The availing of Cenvat/Input Tax credit on input goods/services and its monthly 
adjustment from the tax payable on output services for the entire Circle will be done by the 
Circle Office. 


No Vendor will be created for making TDS (on salaries/contractors/Profession, etc)/ 
Profession Tax/EPF/Sales Tax etc. payment as they will be paid through GL in SAP. 


8.11 Infrastructure Sharing- Customer-wise details 


T/Code: FBL5N 


Each tower sharing operator is a customer to BSNL assioned with a unique customer id. 





Obtain the Customer id and proceed. Eg, Airel Customer Id: 40000741 


is Program Edit Goto System Help 


7 ~i\dOo eee Oh! ane os @ & 


Customer Line Item Display 
eo s J=C [E@§ = Data Sources 


| Customer selection 
Customer account fago0000741 | to fag0000746 


-—_ 
1022 to 








) 





Company code 





| Selection using search help 
Search help ID 
Search string 


earch help 

















| Line item selection 7 
Status | 
(=) Open items 
Open at key date [31032016 | 











©) Cleared items 
es ee 
Clearing date to [=> ] 


Open at key date 


(> All items 
Posting date to fsio03s201e | [=> | 








Screenshot 8.10: Customer Line Item Display 
The customer balance in r/o Airtel is displayed as below: 
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Bharti Airtel Limited 


U, 


1000008683 30.06.2015 
1000009157 11.06.2015 
1000034232 31.10.2015 
1000034594 05.10.2015 
1000034539 28.10.2015 
1000069939 30.11.2015 
1000072406 04.11.2015 

23.12.2015 


100037747S|Acg.of TDS recv.by Airtel -—june'"15 
3,238, 328.51- 1000377475|RTGS:BHARTIAIRTELLIMITEDI4NEW INFRA 
1,610, 926.00- 1000377475|Being JS for acg.IDS recov.by M/s Airtel 1td.10/15 
10,868, 611.60-— 1000377475 | RTGS: BHARTIAIRTELLIMITED14NEW 
11,150, 702.86— 1000377475|RIGS:BHARTIAIRTELLIMITED14NEW 
11,032, 6802.64— 1000377475 |RTGS:BHARTIAIRTELLIMITEDI4NEW INFRA RENT 
810,991.00- 1000377475|Being JS for acg.IDS rec.by M/s Airtel during Nov. 
11,093,092.03-— 1000377475 |RIGS:BHARTIAIRTELLIMITEDI4NEW INFRA RENT 
1,062,178.00- 1000377475|3/S for accg.IDS recv.by M/s Airtel- during Dec'"15 
9,391, 765.49— RIGS:BHARTI AIRTEL LIMITED14NEW-INFRA 
3,141,052.42- RIGS: BHARTIAIRTELLIMITED14NEW-INFRA RENT 
13,179, 857.90-— RIGS: BHARTIAIRTELLIMITED14NEW-INFRA RENT 
2,189,132.00-— Being J/S for accting.TDS recv. by M/s AIRTEL-Mar. 
946, 841.00-— i for acg-TDS recv. during Mar'’16-M/sAirtel 
3,297,015.00 AIRTEL BILL DI.4/5/2015 
6,311,924.00 i for on Billdt.4/9/15-M/s Airtel Infra 
3,364,837.00 i for on Billdt.4/9/15-M/s Airtel Opex 
8, 731,279.00 i for on Bilidt.4/10/15 M/s Airtel itd 
3,242,208.00 i for on Billdt.4/10/15 M/s Airtel itd 
6,595,678.00 i for for Nov’15— M/s Airtel Ltd. 
3,248,115.00 i for for Nov’15- M/s Airtel—Opex 
8,890,528.00 the Dec’1S- M/s Airtel itd 
3,271,409.00 the Dec'15- M/s Airtel itd-—Opex 
10,290,499.00 the Jan'16-— M/s Airtel .1itd-—Infra 
3,435,058.00 the Jan'16- M/s Airtel .1td—-Opex 
10,623,066.00 the Feb'16-— M/s Airtel .itd-Intra 
3,546,520.00 the Feb'16-— M/s Airtel -.1td—Opex 
10,841,331.00 the Mar'16— M/s Airtel .itd—Infra 
3,539,379.00 1000377475 the Mar'l16é—- M/s Airtel .itd-I0pex 
3,539, 379.50-—| INR 1000377475 | RTGS: BHARTIAIRTELLIMITED14NEW-INFRA RENT 
9,894, 490.00-| INR 1000377475 |RITGS:BHARTIAIRTELLIMITEDI4NEW-INFRA RENT 


6,968, 655.09- 


INOOO! 


IWO00 


1800000585 

1600000539 04.10.2015 
1600000607 04.10.2015 
1800000715 04.11.2015 
18000007286 

1800000843 

1s00000e5s 

iso000009286 04.01.2016 
1600000945 04.01.2016 
1600001046 04.02.2016 
1600001056 04.02.2016 
1600001166 04.03.2016 
18600001197 04.03.2016 
1000274246 26.03.2016 
1000274333 26.03.2016 


IODDODUOOD 
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Screenshot 8.11: Customer Balance 
The result shows a credit balance of Rs 69.68 in r/o Airtel as on 31/3/2016. 


To view the document click the line item or display document icon 
[2 Document Edit Goto Extras Environment System Help 
Gg ~“\~dBb @Se CHAE! DDHADA HA! Os 
Display Document: Line Item 002 


Be 2 vy = & & Additional Data [E§ Withholding Tax Data 

















Customer |poo000742 =) Bharti Airtel Limited G/L Acc (2410107 ‘| 
CoCode 1022) Ground Flo Oceanic Tower 
BSNL - Kerala Telecom Chennai Doc. No. 1000007319) 
| Line Item 2 / Credit memo / 11 . _ a) 
Amount '3,108,738.00 | INR 
Tax code ; | Bus.place/sectn 2201) / /2201) 
| Additional Data ~ 
Bus. Area (2201) 
Bline Date (15.04.2015) Invoice ref. ATs fa. I 


Pmnt Block | | 
Assignment 


| AMIR SN Oe pg a ene cnet teen po ne once nn 7 pA pS INS 
Text -RTGS:BHARTIAIRTELLIMITEDI4NEW INFRA 








Screenshot 8.12: Document View 














Call up document overview. Click the icon 
Document overview is displayed as below: 
[2 Document Edit Goto Extras Settings Environment System Help Geib 
g "\(O8'\S8@e@ (GAH! SDL FH oe 
(@ .| Display Document: Data Entry View 
a vy = & & Sdpisplay currency =] General Ledger View 
| Data Entry View 
Document Number {000007319} Company Code 1022 Fiscal Year 2015 
Document Date fs. 04. 2015 Posting Date 15.04.2015) Period 1 
Reference _ Cross-Comp.No. — 
Currency INR Texts exist a Ledger Group 
(GR) (EG) (6 | ea) BO2 Bets (0) (68) 


Gu “tm PK S Account ae = ners —— Document Cu. BusA Cost Ctr Profi, G/Lé 
10... 0 2: NK OF INDI NF ‘3, EO Di INR. Tt a imnann 39517 





2 it 40000, Bharti Airtel tinted : RTGS: BHARTIAIRTELLIMITED14NEW INFRA 31 108, 78 INR 2201 2410 


—iti 
ENG 11:33 AM 


4 BE ys 16-02-2017 





Screenshot &§.13:Document Overview 


8.12 Non-PO based Bills 


Payment in respect of Pay & Allowances, Personal Claims, Electricity, Water etc is made 
through SAP. The payments are also centralized at Central Settlement Cell at 
Corporate/Circle Office level. Employees and service providers for electricity, water etc are 
also vendors in SAP and all claims are processed under non-PO based bills category, the 
document type is KR in SAP. 


Employees can prefer the personal claims (medical, TA, LTC etc) online through the ESS 


Portal. Payments are made through the bank account of the employee. 


8.12.1 Display Open Non-PO Bills 
T/Code: FBLIN. 


— = 


In the input screen, click on dynamic selection icon which appears =| on top left of 


your screen with other icons. 


© ( =| EG sta Sources 








In the next screen, enter the parameters like Document Number, Posting Date, Document 
Date, Document Type, Business Area etc. If Document type KR alone is given, it will give 
details of all non-PO related bills. 


Mevrwdor fire Ferns isola jy 
cS Fes JE le Data Sources 


oa = Wendor meester Special G/L ind- SS | 
Industry, Assignment | = | 
Created on Document Munmber = 
Created by Posting Date = | 
ad Document Date | = | 
AcooUnE group Curencr | =] 
Country = Decument Type | il | 
Alternative payee = Business Area 2417 | ae | 


Wendor selection 





Wendor account 10202508 fo 


Company code l1024 fo. 


‘Selection using search Help = | (a) For normal bills (TA,LTC ec) and 


Search help ID 





Search string 


[Search help _| credit memo click on Normal 








SS OSS CU) For = secutity deposits, advance 


(Open fens 


Open at key date [25-12-2024] paid transactions click on SP Gl 





{ MCleared thems . 
Clearing date ee ho j transactions 


Open at key date 


(c) To see status of advance payment 


AD toes 
Posting date ho. 


request made though F-47 


Meats Sats 





{~") hornoal thems 


7] Special G/L transactions 2 click on noted items 
= Moted ftlems 
{| Parked tems 





{) Gustemer thems 


Screenshot 8.14:V endor Line Item 


Press £8 or this icon. 


The list of pending bills is displayed in the next screen. Red circle @ in status column 


indicates unpaid bills and green square |@ indicates cleared bills (See the first column in 


the screenshot below). 





| @/20141220 )1700011900|Ke 20.12.2014) 01.11.2014 9,476.00 [INR |GM MOBILE NAGPUR/$./0001020258) VIOM NETWORKS LIMITED) 90040766 
(20141220 ) 1900244790 |ER 20.12.2014/01.11.2014 - 1,311,433.00-|INR /GH MOBILE NAGPUR/S)0001020296) VIO NETWORKS LIMITED) 90040766 
@/4l91e12 400372051 | UE 27.09.2013) 27.09.2013 15,739.00-|INR /Viom 0001020296) VIOM NETWORKS LIMITED) 2012002001903¢ 


Screenshot 8.15: pending Bills 


8.12.2 Display all Non PO Bills (paid and pending) 





Click “‘all items “, then enter the period and press f8 or this icon 
(@) All items 
———— = as nae 
Posting date 01.04.2014 to [a1- 12 2014) 2 | 


You will get list of bills due and list of bills paid and cleared as shown below: 








ee eee ee cing doc. [clearing 
a 20141206 1900233946|/KR 06.12.2014/04.12.2014 ie 206.00- mm_|za a se JUN/14 |DINESH 
@/ 2014 900233948 /KR R JUL/14 |DINESH 
@ 20141206 | 1900233948 < _ —— AUG/14 |DINESH 
ae hills will he seen with red icon 
a ee 0 SS 


TA BILL FOR THE MO.-| DINESH 










2000903592) 30.10.2014 


Ey 

T | 2000908592)30.10.2014 
T | 2000908592/30.10.2014 
T | 2000906592)30.10.2014 


Paid bills will be seen with green Clearing document indicates that bank file 










TA BILL FOR THE M0.-| DINESH 







icon has been processed in SAP and sent to the 





Screenshot 8.16| ®ank 
Note: To view either open items or cleared items, select the relevant box in the above 


input screen (Screenshot No-----) 
8.12.3 Electricity Report Display 
T/Code: ZFI030 ER 


The report will display electricity expenses with details like consumer number, meter 
number, payment document number, cheque number, payment date etc. Since auditors 


have no privilege to run this T/code, the report may be obtained from the accounts wing. 


f= ¢ or ann Ecde Boo Sani Beto 


e “\48 ©€G@ OHK S825 2D ef 
Electricity Expenses feport 

> 

Aeccuniiing Deore 
Company Cocke | j=) bo | 
Peuuireers Arey ce be = | 
coounhing (Deacurert i | 


Corecurreer Farmer E& ho i = | 
Meber Mumixer ta | = | 
thar eCCat he Lo | 


Screenshot 8.17 


8.13 Project Management 


SAP Project System (PS Module) supports comprehensive business Process for Planning, 
Controlling & Organizing all the activities carried out during the course of a Project. The 
preparation of projects, survey reports, detailed estimates, approval, issue of work 
otder/purchase orders, indent processing, declaring fit for commissioning, technical 
completion report (TECO), Take-Over Report, Closure of WBS etc are done through SAP 
PS Module. 


Auditors should be familiar with the project related process flow in SAP. The User Manual 
document released by BSNL may be referred to in this regard. 


8.13.1 Project Definition 


Project definition is a binding framework in SAP for all organizational element created 
within a project (e.g. WBS and SAP networks). Data like company code, plant and person 
responsible can be defaulted into WBS if initially entered in the project definition. 





8.13.2 Works Breakdown Structure (WBS) 


WBS is a model of the project that organizes project tasks into a hierarchy. It forms the operative basis 
for planning costs, revenues, and payments, as well as for scheduling, and budgeting. For example a 
Project for expansion of Mobile Network will have WBS elements like Equipment, Media, Civil, 
Electrical etc. It is similar to the preparation of component-wise Detailed Estimates in the legacy 


system. 


The approved PE/DE/RE PDF Documents can be viewed using T/Code ZPEDE. But 


no access provided to audit. 


8.13.3 Display Project Structure 


Project Structure will show the details of Plan/Actual/Commitment made in the Project. 


Menu path Logistics > Project System > Information System ~ Structures 
> Structure Overview 

Transaction CN41 

Code 


In the input screen, PS Info Profile ZOOQOQO00001 (BSNL Structure overview profile) 


enter the Project number and execute. 


L= Ey gluon Ea: Sat Se Sige ee ee ow oe hier Lei 


oe "lide (©@@G@e CHEK BSOHSAa BE ees 
Profect Info Systern: Structure Initial screen 
oe eS BA GS Scepote Brin oocfie estams (Ei setection verson 


Prieeth Peiriceceerimesr it Sopa eres RS. Be eres CeCe a ee hs 


Project FAS Ss o0ses7 bo fal LS sOOSe ss || 
WES Ekerarnit ta = 

ernanorie foe ches to =| 
Actretty to | = | 
Materiat. in rmetweork bo | = | 


Acciornal WES akananet crrboria 
(Len L te an 


Origen of cata 
a Cummerit Cate 
Wesker Chats = Sirti re eta eet rege ea 
Propect version | | 


Screenshot 8.18 





The project structure overview is displayed as below: 


4 Evaluation Edit Goto View Settings Extrasfenvironment System Help aa 


Ge ~ 78 ©€©@e@ GAR SH HD HE @B 











le > it a a | fo =. | ¥ a we a Ea TF BR Bprofile/variant GyHierarchy G@¥fSelection [ey Ee DC A S& SrDoc. | 









No. of Project object: 1580/1586) = 
'4- pT cable lay under DE/KE Fa/15/009697 o.00 INR o.00 INR 
vy) -- DT cable lay under DE/KE Fa/15/009697 91,301.00 INR 91,301.00 INR 
¥| ‘= Cable laying work = 2 | Fa/s15/009697.01 91,301.00 INR 91,301.00 INR 
v > Approved PE ZPE oo00000000000010000094064 ooo 
v > Approved DE = {| 2ZPE OO00000000000010000094260 onD 
iv - bata Le i ag work 5105916 91,301.00 INR 91,301.00 INR 
Vv ‘> Cut Ove “al Cost 5105916 oo10 91,301.00 INR 91,301.00 INR 
¥|~ PROCUREMENT OF CPEG FOR RYM MILLS SMB LL Fa/15/009698 0.00 INR 0.00 INR 
©, Boos OF C oR 1 LL | FA/15/009698 64,020.00 INR o.00 INR 
¥ Tr oF 3 L| Fa/15/009698.01 64,020.00 INR 0.00 INR 
v Approved PE (| ZPE OO0000000000001L0000089750 oDD 
v OBT CPES OF SYS FOR RY ; SMB ILL| 5106625 64,020.00 INR 0.00 INR 
v - § OF SYS FOR  5MB I} 5106625 oo10 48,400.00 INR o.00 INR 
v -" 5106625 0010 0020 12004175 0.00 INR 0.00 INR 
v >] ADM 1(3 ¥RS) 5106625 0010 0030 12002945 o.00 INR 0.00 INR 
v » R Cl 5106625 oozo 1,100.00 INR o.00 INR 
v > MIsc E di es 5106625 0030 1,320.00 INR 0.00 INR 
Vv > oO 2 LL PURCHASE 5106625 oo4o 13,200.00 INR o.00 INR 
[¥)- DT cable /DE Hive {s} FA/15/009699 0.00 INR 0.00 INR 
vb Fa/15/009699 2,314,966.00 INR 2,314,966.00 INR 
iv FA/15/009699.01 2,314,966.00 INR 2,314,966.00 INR 
v ZPE ooo0000000000010000094066 oon 
v ZPE oo00000000000010000094261 ODD 
v 5105917 2,314,966.00 INR 2,314,966.00 INR 
v 5105917 oo10 2,314,966.00 INR 2,314,966.00 INR 
¥- Fa/15/009700 o.00 INR 0.00 INR 
yt Fa/15/009700 1,311,849.00 INR 1,311,849.00 INR 
¥ FA/15/009700.01 1,311,849.00 INR 1,311,849.00 INR 
v ZPE o000000000000010000094067 oO0O at 
ww 





S4P Logon 730 = Project Info System: ... Ty Screen - Microsa 





Screenshot 8.19: Project Structure 


Project Cost: To display the cost of a project (Eg. To display cost of project 
CM/12/001620) Report: S_ALR_87013542 
8.13.4 Project Cost under a WBS 


T/Codes CJI3 
Eg. To display the balance in a WBS element CM/12/00620/01 under the project 
CM/12/00620, type the project number, WBS number and specify the posting dated. 


[= Report Edit goto Extras System Helo 


a _ r/R €@e Che |) SDH | HE! eer 





eS ee fs Et = Hs ae Pie profile GF pe profile éfe Status j= Further selection criteria... 


Project Management Selections (DB panies ep pOnpagsoe) 











Project 


WBSElement  lemvazvooisza.a1 |to [oo |. 
Networkforder ot , 


Activity | | ta 5 | Es | 
Materials in network ul lta IL 














Cost Elements 


Cost Element i | tas 


Cr 


Cost Elament Group | 











Posting Data 


Posting date (01.01.2010) to (28.02.2019) 


‘Settings 


Layout || /TAOPLGSTP Line Item wise expenditure STP 











ether CO mttiede | — 


Screenshot 8.20: Project Cost: 





The balances in the selected WBS under the project based on the posing made during the 


period will be displayed s below: 


(Y List Edit Goto System Help 


Settings 


Vv] "(8 O@@/GAR D008 eo 


_ Display Actual Cost Line Items for Projects 
@pocument yMaster Record [3] ¥ 7 Bee £% TAs 8% 4 


Extras Environment 





Layout /JAOPLGSTP Line Item wise expenditure STP 





Object PRI CM/12/001620 C/o 40 Mtr GBT At Kuradagi. 
Cost Element 2191000 To 5090101 ASSET UNDER CONSTRUC... 
Posting Date 01.01.2010 To 28.02.2019 








CoCode Doc. Date OTy Object Cost Elem. © ValiCOArea Crey COCr = Vaue Trancurr ‘TCurr WES Element Coton Year BTran Posting Date 
1021 31,03,2013 a] WE BS CM/12/001620,01 5090101 257 430,60- INR 257,430,60- INR CM/12/001620,01 100243315 2012 COIN  31,03,201 

1021 31.03.2013 Wes amare 5090101 257,439.60 INR 257 435.60 INR ayerICH O1 TEE 2012 COIN 31,03,2013 
1021 31.03.2013 WBS CM/12/001620.01 5090101 260,040.00 INR 260,040.00 INR CM/12/001620.01 100243317 2012 COIN 31.03.2013 
1021 10.12.2013 WBS CM/12/001620.01 5090101 162,099,00 INR 162,099.00 INR CM/12/001620.01 100426772 2013 COIN 10,12,2013 
1021 26.04.2014 WBS CM/12/001620.01 5090101 15,800.00 INR 15,800.00 INR CM/12/001620.01 100712173 2014 COIN 26,04,2014 
1021 31.03.2014 WBS CM/12/001620.01 5090101 15,800.00 INR 15,800.00 INR CM/12/001620.01 100715807, 2013 COIN 31,03,2014 
1021 29.04.2014 + WBS CM/12/001620.01 5090101 15,800,00- INR 15,800.00- INR CM/12/001620.01 100715665 2014 COIN 29,04,2014 
1021 29.04.2014 + WBS CM/12/001620.01 5090101 15,800.00 INR 15,800.00 INR CM/12/001620.01 100715156 2014 COIN 29,04,2014 
1021 01.08.2015 WBS CM/12/001620.01 5090101 576,590.46 INR 576,590.46 INR CM/12/001620.01 300152267 2015 KOAO 31.07.2015 
1021 26.04.2014 = WBS CM/12/001620,01 5090101 15,800,00- INR 15,800,00- INR CM/12/001620.01 112827319 2017 COIN 30.06.2017 


4,529.46 INR « 1,014,529.46 INR 


Screenshot 8.21: Project Cost 


8.13.5 Display PO on the Project 


To view the PO, click the first line item. Following screen appears. 


[2 Goods Receipt Settings 


4] ~ CH ©€@e@ CAH ADHD HA oe 


[§@.| Display Material Document 5000008241 - 1022AUDIT15 


System Help 





























3 





A 
Vv 
d By “Changed By 
HCLHCM16 
807684 ) JALAJA N Accc 
00300380 
HCLHCM16 
unts Officer (Regular) ( 97807684 ) JALAJA N Accc 
unts Officer (Regular) ( 97807684 ) JALAJA N Accc 


Accounts Officer (Regular) ( 98408214 ) LEKHA V Junio 
unts Officer (Regular) ( 97807684 ) JALAJA N Accc 
Accounts Officer (Regular) ( 98408214 ) LEKHA V Junio 
Accounts Officer (Regular) ( 98408214 ) LEKHA V Junio 
Accounts Officer (Regular) ( 98408214 ) LEKHA V Junio 
Accounts Officer (Regular) ( 98408214 ) LEKHA V Junio 
Accounts Officer (Regular) ( 98408214 ) LEKHA V Junio 
-counts Officer (Regular) (98504491) MINI V NAIRA 


Bu... Profit Center G/L Accouf® 
2123 20000 


5090101 








Show Overview [} Hold Check Post a Help 
ri 7 | 1 Ae ~~ FT 7 oO 
Display y| (Material Document | [scooo0sza1) [2013 Keath) 
[§| “General | Vendor wp 
Entered By ‘SMT SAVITRI V KOTUR t=) 9449055621 
Created On (10.06.2013 13:53:43. 
Transaction Code ‘Service Entry Sheet /ML81N 
Line Mat. Short Text ‘Qty in Une IE... SLoc WBS Element 
Lacteat rr —|¢fo 40M Tower at Kuradagi 1 AU CM/12/001620.01 
4 > 
[SF | ie 
Purchase Order a7oo006858 10 |s Item Category Service 
sae R RE REST RS 7, — = 
Reference Document (1000027105 41 (Dc! for Mat, Doc, Item 
[)Del. Cornpl. Ind. PO Iter 
Incoterms EXW Ex Works 


S4P Logon 730 ‘= Display Material Docu... wh Screen - Microsoft Word } me@j sap - Google 5... 





Screenshot 8.22: PO Display 
Click the PO number to display the PO. 





8.13.6 Dislpay POs on Projects 


T/Code: ME@J 
Select Database profiles -OO0000000001. In the next screen, select the projects. 


[2 program Edit Goto System Help a 


@ ~\1G6'\e@e |\G2HRB BADHAA\ Ae Ooe 


® & Jel AoBprofile YDB profile  <{Status 














| Project Management Selections (DB profile: 000000000001) : < 
Project [Fa/15/009697 |to /ERvasyeosesal > 
WBS Element [ Teo: 3 =] 
———— a 
Network/order to | >| 
Activity to > | 








Additional WBS element criteria = 


Level 1 to 99 














Additional criteria for purchasing documents 
\¥)Purchase order 























{_) Contract 

{¥|Sch. Agmt 

Purchasing organization i 
Scope of list |BEST 


Selection parameter 





Document type [| 
Purchasing group [ 

Plant [| 

Item category T] 

Account assignment category [] 

Delivery date | 
Validity key date [ 
Range to 


Document no. | 


| 
Vendor 
Delivering plant 








Material 
Material group 











4:11PM 
10/7/2016 


~ [Be FI) the 


Screenshot 8.23: PO Display 
POs on all projects are displayed as below: 


[© List Edit Goto Environment System Help ay 


@ ~*~ 48 €4@ CAR S055 Fe OB 





@& Glprint Preview [Bjpo history [changes Schedule lines [BJ Activities 


- 





4700281209 ZSRO 1031647 S K CONSTRUCTION 040 21.03.2016 
00010 OFC CONST. WORK IN ZONE-II VAPI « DAMAN 2001021 
Cc FE 1618 1 AU 25,947.00 INR 1 AU 
WBS Element FA/15/009854.03 
Contract Release Order 5400003787 Item 00010 
Still to be delivered 0.00 INR 0.00 $ 
Still to be invoiced 25,947.00 INR 100.00 % 
4200067105 ZNBC 1078162 TELEPLEX CONSTRCTION CO 040 06.11.2015 
00010 Labour charges 2001021 
TN 3212 1 AU 4,250,611.88 INR 1 RU 
Network 5105774 0030 
Still to be delivered 2,337,836.51 INR 55.00 $ 
Still to be invoiced 1,227,559.37 INR 64.18 $ 


4200149105 ZNBC 1070194 SHRI LAXMI REFRIGERATION E40 31.03.2016 
00010 shifting « itc of ac unit 2002010 
LEN 2912 1 AU 10,272.00 INR 1 AU 

Network 5105817 0020 

Still to be delivered 0.00 INR 0.00 ¢ 
Still to be invoiced 0.00 INR 0.00 $ 

00020 shifting « itc of ac unit 2002010 

CN 2912 1 AU 10,272.00 INR 1 AU 
Network 5105817 0020 

Still to be delivered s INR 

Still to be invoiced i INR 


4:15 PM 
10/7/2016 


a |B fo te 


Screenshot 8.24:PO Display 





To view a particular PO click on the PO No. Eg. Double Click on the first PO No 
4700281209 


8.13.7 Project Information System 


Project Information System is used to monitor and conttol the project master data. 


It allows us to analyze each project, part of projects, or multiple projects. 


T/Code : CN52 


[& Program Edit Goto System Help BY” 
g "\(O6' ©SGeQ GCHAH ADHD || eos 
Project Info System: Components Initial Screen 
® Je BH AovsBprofle {DB profile <~status 


| Project Management Selections (DB profile: 000000000001) _ 








~ - ———- 
j 1 

Project _BB/3.2 fl | [>] 

WBS Element to | >| 

Network/ order to => | 

Activity to | > | 

Materials in network ‘to > | 


| Additional WBS element criteria _ — 
Level Ez to 99 





| Origin of data 
{¥|Current Data 
[ \Version data *) Structure-related ©) Object-related 


Project version i 


Layout '7BSNL_1 


D o 5 rr. — 
ENG 11:13 AM 
EI Bl ys 16-02-2017 





Screenshot 8.25: Project Information 


The project information is displayed as below: 


[2 Evaluation Edit Goto Settings System Help (bie 


@ “(G/C@@/2HR| ania Og 


Project Info System: Component Overview 





(GR) (BPN) CS) (|e (Be | ee SN IZ 


[BY Profit center WBS element Network Act. Material Material text Reservation Qty. UnE Entry unit Quantity Withdrawn Requisition  Res./Purc. req. Pric 
| (11000 BB/3.2/15/00228.01 5124176 0010 12007254 OFC AERIAL 4F 595555 800.000 M 0.800 X 
11000 BB/3.2/15/00228.01 5124176 0010 50000024 BOX OPT FIBRE TERMINATION. 595555 2.000 NOS 1.000 X 
11000 BB/3.2/15/00228.01 5124176 0010 12003234 PATCH CORD FCFC 20M 595555 4.000 NOS 4.000 X 
11000 BB/3.2/15/00228.01 5124176 0010 12000784 CONVERTER FE(E) TO FE(O) T.. 595555 2.000 NOS 0.000 X 
11000 BB/3.2/15/00228.01 5124176 0010 12002079 POST WITH SOCKET A8 595555 0.000 NOS 0.000 X 
11000 BB/3.2/15/00228.01 5124176 0010 12002098 SOCKET B 595555 = =14.000 NOS 2.000 X 
11000 BB/3.2/15/00228.01 5124176 0010 12002118 TUBE A8 595555 =: 14.000 NOS 2.000 X 
11000 BB/3.2/15/00228.01 5124176 0010 12002120 TUBE B8 595555 ~=14.000 NOS 2.000 X 
11000 BB/3.2/15/00228.01 5124176 0010 50000116 PIGTAIL 10M 595555 8.000 NOS 8.000 X 


Screenshot 8.26: Project Information 





To view the PO for OFC Aerial 4F, click the item. PO 1s displayed as below: 
i Purchase Order Edit Goto Environment System Help , -5* 4 


g ~(8'\¢4e@ CHER SATS he Oe 


Service Order 4700281209 Created by JAYESHKUMAR NANJIBHAI CHA 
Document Overview On D Y Ry print Preview Messages [3 | Personal Setting 


ack [=P Forward |B cose | Cp ee 
b AdDelveniPinwoica= 


woice | Conditions | y Address / Communication | Partners | Additional Data_ | Org. Data {Customer Data_| Release strategy _| 





User Interface for the 


Purchase Order 
Three screen areas, which 
can be expanded and Payment in 
collapsed individually, 
allow you to determine 4 
which data is displayed. Payment in days net 

Incoterms lan | [GR Message 


Payment Terms [z001! Currency INR | 
0 |days {0.000 |s Exchange Rate 1.00000 JExch.Rate Fixed 

Payment in 0 |days [0.000 |$ 
0 








Faulty items 

You can process system ~— 

messages directly or le S..Itm A 1 Material Short Text PO Quantity 0... C Deliv. Date Net Price Curr... Per 0... Matl Group = Pint Stor. Location eit 
collect them for |_|10 PD OFC CONST. WORK IN Z... LAU D 21.03.2016 25,947.00INR 1 AU Lay. & Com.. SSA - VALSAD = 


subsequent processing. ~ 


Further functions 


e Self-Definable 
Document Overview 
Fast and 
Straightforward 
Access to Relevant 
Data 

e Put Incomplete 
Purchase Orders "On 
Hold" 

e Copy or Convert 
Documents into 
Purchase Orders 

e Fast Change 

e Maintain Personal 











; 


Se ee ee eee eee 


Settings 

e Enter Account 
Assignment 

e Display Release — : See pec SS = vee — E 
Strategy fed (VENeN hed Ny (Cras) Ble |Ris (4) | Addl Planning 

e Invoke Print Preview 


Direct from Purchase 
Order Vv fal Item Detail 


ey 4 > 








e Further Information 


4:18 PM 
10/7/2016 





a [7 


Screenshot 8.27:Project Informtion 


8.14 Some Useful Reports in PS Module 


Transaction Description Purpose of the Report 
Code 


Access site | This report shows Summary of different 

Summary Report types of sites. Not authorized 

Project Structure | This report shows the entire Project 

Report Structure along with details like Planned 
Costs, Actual Costs, Budget, Commitment, 
Revenue, Dates etc. 

Project Actual Costs | This report shows the Project Actual Cost 
line items with details like Posting date, 
Document date, Document No., Material, 
Material Description, Material Document 
No. etc. 

Project Milestones | This report shows the Project Milestone 

Report details like Milestone description, Fixed 


date, Actual date etc. Not authorized 








8.15 Plant Maintenance Module 


Business Process Flow chart 






Material is 
defective 


Create Returnable gate 
pass for the defective 


equipment 
Create RGP Prerequisite: material 


code should be already 


Yes 


created for the defective 
equipment. 








Send material to 
vendor with RGP 


Printout 





Create No , 
Material 


Covered under 
ANMIC/Warrant 


Maintenance 
Order 





Yes 


Receive material 
& Close RGP 


Create Service 
PO: Account 


assigned to 
Maint. Order 


Service entry sheet for 
AMC/Bill Payments 





8.16 Real Estate (RE) Contracts 


RE Contracts are created for office buildings/telephone exchanges/ land (used for GBTs) / 
roof tops of buildings (used for RTTs/RTPs) etc. to be used by BSNL to provide view of 
rental process for controlling the cash flows to/from the landlord/tenant. The RE contract 
manages all contracts related to real estate portfolio: 

e Real estate contracts of the commercial lease-in category; 


e Real estate contracts of the commercial lease-out category; 





Real estate contracts of the non-commercial/residential category; 


RE Contracts are created with validity for limited time periods. RE object may be assigned to 


a lease for the complete duration of lease or for a specific time segment within the lease 


period. Contracts will include conditions for calculation of rent, provision for deduction of 


TDS from rental payments. In case of multiple BPs owning the property separate condition 


will exist for TDS calculation for each co-owner of the property. 


The Real Estate Management Module deals with: 


Lease-in & Lease-out of Land and Buildings. 

Lease-in & Lease-out of CMTS Towers & USO Towers = (Part-A and Part-B) — 
Under Development. 

Staff Quarter Allotment to Employees & Others. Temporary Allotment of Staff 
Quarters. 

Booking/Allotment of Inspection Quarter, Holiday Home, Hostel, Community 
Centre, Auditorium etc. 

Management of Contracts. 

Purchase of Land and Buildings 


8.16.1 Types of Contracts in REM 


Contracts are classified under: 


SINo | Type of Contract Code 


[4 [Building easeFo SSS 


Building Lease-In (Multiple Partner) Z062 
Lease out of vacant staff quarters-others ZO05 
8 Lease out of vacant staff quarters-Govt-PSUs-Their Employees Z830 


9 Lease out of vacant staff quarters-NSNL Employees, B3NL/DoT Z870 
Retired Employees 


SQ Allotment to BSNL Employees Z800 
SQ Allotment to BSNL Non POC-circle _customer Z810 








8.16.2 Display Contracts 


T/Code: REISCN 
Eg. To display all contracts under Company Code 1022 Kerala. 














[2 Program Edit Goto System Help aaa Weny 
g ~\dB8'\€e@ee SHB anos @B 
_ Info System: Contracts 
® fe Jel GSiselection via Sets 
| Contract Selection 
Company Code to hdrawn Requisition =‘ Res./Purc. req. Pric 
Contract to 0.800 x 
Contract Type to 1.000 x 
BE for Contract to Rela x 
— : ; 0.000 x 
| Partner Selection Active 0.000 xX 
| Object Selection Active 2.000 x 
t 2.000 x 
| Period/key date 2.000 xX 
] 8.000 x 


Contract Validity to 





| Filter 
[¥)Status Selection Active 








Person Responsible 


| Output options 





Info System: Contracts 
—— — — oe 











Report Title 

Report Profile 

Layout 

{Use Grid Control 

{| \Display Main Contract.Partner 


 —__ 


/ACTIVE_REP Report of activated contracts 


Screenshot 8.28: RE Contracts 


The list of all RE contracts in Kerala Circle is displayed as below: 


[List 


@ f 


Edit Goto Settings Help 


~ (8H ©€¢4@ GAR SACHS Be OB 


System 





Info System: Contracts [Unlimited] 
ce 


Od @ &47¥ 8#aT 


Contr.BE 


4 > Dl 





| 


Contract |Contract name Contr.type tex 
1022] 22100006 | 50000274) 2202000000000] LEASE OUT OF COAXIAL BLDG CHINNAKADA GROUND FLOOR TO KSFE 2002| Building -Comm 
1022] 22100010) 50000256) 2202000000001) Lease out of Ist floor, Road facing side (262.74 Sq.m areaj)CTO Bldg Thiruvalla 2002) Building -Comm 
1022] 22100011) 50000527) 2202000000002] lease out of watchman cabin at BSNL centre, PO Road, TCR for SIB ATM 2002) Building -Comm 
1022] 22100011) 50000528) 2202000000003) Lease in of space in I floor, CSC Bldg., Vadakkancherry, TCR to CDIT for office |Z002|)Building -Comm 
1022) 22100012 | 50000289) 2202000000004] Lease Out Space for SBI ATM,Trasury Branch at PGMT Office Compind 2002|)Building -Comm 
1022) 22100012) 50000290 2202000000005] Lease out Contract to Central University at Pattom BSNL Building 2002) Building -Comm 
1022},2100011] 50000532 2202000000006] Lease out of ATM structure at OCB exchange, Pattalm Road to CSB for ATM 2002) Building -Comm 
1022] 22100013) 50000000) 2202000000007| Space Lease out to The Sr. Superintendent of Post offices at RTTC Trivandrum 2002) Building -Comm 
1022] 22100013) 50000000) 2202000000008) Space Lease out to The Sr. Superintendent of Post offices at RTTC Trivandrum 2002|Building -Comm 
1022) 22100012 | 50000699) 2202000000009) Lease out Contract for CGM{Projects) BBNL Kerala 2002|Building -Comm 
1022) 22100012 | 50000700) 2202000000010) Lease out space for CGM Projects BBNL Kerala 2002|Building -Comnm 
1022] 22100004) 50000600) 2202000000011| Office Space for CGM, BBNL, Kerala, TE Bldg, Palarivattam 2002| Building -Comm 
1022] 22100004) 50001285) 2202000000012| Space for ATM in CSC Bldg near Pvt Bus Stand, Kothamangalam 2002|Building -Comm 
1022] 22100004) 50001286) 2202000000013) Space for ATM for Indian Bank at TE Boat Jetty Compound 2002) Building -Comm 
1022) 22100004) 50000599) 2202000000014] Space for ATM for Federal Bank, Munnar in TE Compound, Munnar 2002|)Building -Comm 
1022] 22100010) 50000257) 2202000000015) CUK 2002| Building -Comm 
1022) 22100010] 50000256] 2202000000016] Lease out of Ist floor, Road facing side (262.74 Sq.m areaj)CTO Bldg Thiruvalla 2002|)Building -Comm 
1022) 22100012) 50000289) 2202000000017| Lease Out Space for SBI ATM,Trasury Branch at PGMT Office Compind 2002|Building -Comm 
1022] 22100013) 50000000) 2202000000018] Space Lease out to The Sr. Superintendent of Post offices at RTTC Trivandrum 2002|)Building -Comm 
1022] 22100004) 50000600) 2202000000019] Office Space for CGM, BBNL, Kerala, TE Bldg, Palarivattam 2002] Building -Comm 
1022) 22100002 | 50000356) 2202000000020] BUILDING LEASE OUT FOR CENTRAL GST OFFICE ALAPPUZHA 2002| Building -Comm 
1022) 22100002 | 50000358) 2202000000021] BUILDING LEASE OUT FOR GST RANGE OFFICE KAYAMKULAM 2002] Building -Comm 
1022] 22100008 | 50000397) 2202000000022| BUILDING LEASE OUT FOR GST RANGE OFFICE KONDOTTY 2002| Building -Comm 
1022| 22100010) 50000341) 2202000000023|M/s SYNDICATE BANK, THIRUVALLA 2002| Building -Comm 
1022] 22100010) 50000342) 2202000000024|/N/5 CANARA BANK, THIRUVALLA 2002| Building -Comm 
1022] 22100002 | 50000357) 2202000000025|CSC building Mavelikkara lease out for Syndivate bank Mavelikkara branch 2002) Building -Comm 
1022) 22100002) 50000359] 2202000000026| FF of CSC bldg CGNR leased out for GST range Office Chengannur 2002) Building -Comm 
1022] 22100010) 50000256) 2202000000027) Lease out of BSNL Arcade to KSFE Thiruvalla 2002| Building -Comm 
1022) 22100010) 50000172) 2202000000028] Lease out of BSNL Arcade to KSFE Thiruvalla 2002) Building -Comm 
1022] 22100011) 50000536] 2202000000029] LEASING OUT OF YACANT SPACE AT KANNARA TE PREMISES TO CSB ATM 2002| Building -Comm 
qi? 4 > 


SAP Logon 730 





= Info System: Contrac,.. 


SARA 


‘T= Display User 


Tt Screen - Microsoft Word 


) Latest Kerala News |, 


Screenshot 8.29: RE Contracts 





To get the details on a contract, click the line item. The details are displayed as below: 


[= Business Entity Edit Goto Extras System Help 


g ~\IB8 eee SCAR! Saves @ & 





| Business entity 1022/22100011 Display: General Data 
e> VvPOB SG ao Pv Pad @EB+ a2 so 


. 
Business entity 102222100011 ‘Js The PGMT, TRICHUR, KERALA CI. 
General Data “Overviews 











] 
| 








“Assignments 





4 BE Parameters 











| Identification 
Company Code 1022 BSNL - Kerala Telecom 
: A ry 
Business Entity '22100011 #£The PGMT, TRICHUR, KERALA CIRCLE 


| Business Entity | 
Name of BE ‘The PGMT, TRICHUR, KERSLA CIRCLE 








| Tax reporting Data (India) | 























Business Place iKL32) 

Section Code ‘2211 
| Validity Period - 

: 7 —_—_“ 

Valid From 01.12.2014 4To 
| Address 

al Address 1022/22100011 / 122/P Shoranur Link Road f .. im) [7 |r] [TT] 
| Status Display 

System Status REL | hI No Default 


User Status 





Fe List of Stock Values: ... Ty Screen - Microsoft Wore ? Latest Kerala News |... 


<e Business entity 1022/... 





Screenshot 8.30: Contract Detazls 


8.17 One Time Vendor (Ref: 6.6.5) 
Drill down GL Code 1310105 from TB to get the OTV debits and credits. 





@ » 


[& - rc m 
| Document Currency 


@ae 





Hai es 
Balance Display: G/L Accounts For the Ledger OL 


[Document Currency "Document Currency 


@4 © individual Account 





Account Number 1310105 SUNDRY CREDITORS - 0 
Company Code 1022 BSNL - Kerala Telecom 
Fiscal Year 2015 
te Display More Chars 
All Documents in Currency oy Display Currency INR Company code currenc 
Se. .|s8 «|| Da) 
Month Debit Credit Balance Cum. balance 
Bal.Carryfor.. 220,166.00- 
April 133,636.00 2,365,772.00 2,232,136.00- 2,452,302.00- 


Pr aaa ne ee See 





Report ‘G/L Account Line Item Display’ is executed. 





5,376,381.00 6,174,337.00 797,956.00- 3,250,258.00- 
336,122.00 3,631,437.00 3,295,315.00- 6,545,573.00- 
1,674,367.00 2,472,075.00 797,708.00- 7,343,281.00- 
3,629,102.00 1,167,372.00 2,461,730.00 4,881,551.00- 
2,133,550.00 773,768.00 1,359,782.00 3,521,769.00- 
283,291.00 1,894,002.00 1,610,711.00- 5,132,480.00- 
247,709.00 1,968,075.00 1,720,366.00- 6,852,846.00- 
11,550.00 1,258,993.00 1,247,443.00- 8,100,289.00- 
729,913.00 996,685.00 266,772.00- 8,367,061.00- 
7,595,314.00 2,300,414.00 5,294,900.00 3,072,161.00- 
3,328,425.00 3,509,452.00 181,027.00- 3,253,188.00- 
3,253,188.00- 

3,253,188.00- 

3,253,188.00- 

3,253,188.00- 

25,479,360.00 28,512,382.00 3,033,022.00- 3,253,188.00- 


SARA 


EN LENNED 


Screenshot 8.31: OTW 


a he Px rl 


2:31 PM 


14/03/2017 


To view the OT'V transactions for April, click the line item for April in the above screen. 


Transactions are displayed as below: 


9> SF @GeQ Shh HHHD' SA O8 


G/L Account Line Item Display G/L View 
PES (EE Parties 


<> 
@ 54 items displayed 


a 7 oan 





E %6 tc) |G (seecins S 





G/L Account 1310105 SUNDRY CREDITORS - ONE TIME VENDOR 

Company Code 1022 

Ledger oL 
2206 |1310105 1500000013 (08.04. 208s KZ | 25 1,623.00 |10000 1500000013] 20150409 98310183 
2206 |1310105 1500000014/08.04.2015| KZ |25 41.00 | 10000 1500000014] 20150409 98310183 
2206 |1310105 1500000025/10.04.2015| KZ |25 9,000.00 | 10000 1500000025] 20150410 98310183 
2206 |1310105 2000002727 |17.04.2015|ZP | 25 849.00 | 10000 2000002727) 20150417 01002598 
2206 1310105 2000002728/17.04.2015|] ZP | 25 960.00 |10000 2000002728] 20150417 01002598 
2206 |1310105 2000002729/17.04.2015|ZP | 25 1,753.00 | 10000 2000002729) 20150417 01002598 
2206 |1310105 2000002731|17.04.2015|ZP | 25 1,088.00 | 10000 2000002731] 20150417 01002598 
2206 /|1310105 2000002732/17.04.2015/ ZP | 25 985.00 |10000 2000002732) 20150417 01002598 
2206 |1310105 2000002733/17.04.2015|ZP | 25 1,000.00 | 10000 2000002733] 20150417 01002598 
2206 |1310105 2000002734|17.04.2015|ZP | 25 1,204.00 |10000 2000002734) 20150417 01002598 
2206 1310105 2000002735|/17.04.2015|ZP | 25 1,320.00 |10000 2000002735] 20150417 01002598 
2206 |1310105 2000002736|17.04.2015|ZP | 25 621.00 | 10000 2000002736) 20150417 01002598 
2206 |1310105 2000002737|17.04.2015|ZP | 25 336.00 | 10000 2000002737] 20150417 01002598 
2206 |1310105 2000002739/17.04.2015/ ZP | 25 15,000.00 | 10000 2000002739) 20150417 01002598 
2206 |1310105 2000002740/17.04.2015|ZP | 25 1,201.00 | 10000 2000002740] 20150417 01002598 
2206 |1310105 2000002741|17.04.2015|ZP | 25 596.00 | 10000 2000002741) 20150417 01002598 
2206 |1310105 2000002742|17.04.2015|ZP | 25 594.00 | 10000 2000002742] 20150417 01002598 
2206 |1310105 2000002743|/17.04.2015|ZP | 25 1,172.00 |10000 2000002743) 20150417 01002598 
2206 1310105 2000002744/17.04.2015/| ZP | 25 696.00 |10000 2000002744] 20150417 01002598 
2206 |1310105 2000002746/17.04.2015|ZP | 25 1,468.00 |10000 2000002746) 20150417 01002598 
2206 |1310105 2000002747|17.04.2015|ZP | 25 1,145.00 | 10000 2000002747] 20150417 01002598 
2206 |1310105 2000002748/17.04.2015/ ZP | 25 $22.00 | 10000 2000002748) 20150417 01002598 
2206 |1310105 2000002749/17.04.2015|ZP | 25 8,855.00 | 40000 2000002749] 20150417 01002598 
2206 |1310105 2000002750|17.04.2015|ZP | 25 382.00 | 10000 2000002750) 20150417 01002598 
2206 1310105 2000002754|17.04.2015|ZP | 25 375.00 | 10000 2000002754| 20150417 01002598 


Euy 


d 
3 
d 





Screenshot 8.32: OTW 


8.18 Customer Balance 


cleared by ch.no 02034344 
cleared by ch.no 02034344 
cleared by ch.no 02034352 


252160641 
252160641 
252160641 
252160641 
252160641 
252160641 
252160641 
252160641 
252160641 
252160641 
252160641 
252160641 
252160641 
252160641 
252160641 
252160641 
252160641 
252160641 
252160641 
252160641 
252160641 
252160641 
252160641 
252160641 a 
252160641 v 


- i Me 


<> 


2:32 PM 
14/03/2017 


« 


Customer Balances as well as Special GL Transaction with Customers —’'T/code FBLSN is 


used for checking Customer Invoices as well as Special GL Transaction with Customer like 


SD 
T/Code 





FBLSN 








SAP Menu Information System-financial accounting-Accounts Recetvable-Reports for AR 


Accounting-Customer Balance-Customer balance in Local Currency 





Input the Customer account number, Company Code and the date ns below: 


(Program Edit 


SJ] ~ 


Goto System 


18 ©e@e GBh® 


Help 





Boa Ha Hl! eet 


Custonier Linte Iter? Display 
[e> fs J=C [E@ Data Sources 


| Customer selection _ 





— = = 
Customer account EREEEEEST] | to 

SEEGEEER [> = ra 
Company code o22 to 


| Selection using search help 
Search help ID 
Search string 











= Searchhelp  __ 





| Line itern selection 


| Status | 


(Open items 








Open at key date (05.08.2016 


© SCleared items 


Clearing date to [=>] 
Open at key date [ 

=) All items 

Posting date } to [=>] 


_Type 
4!) Normal items 





| |Special G/L transactions 
| J Noted items 


> PRD (1)500 ~ SEPOSHD1 INS eS 





WAP fea a te ~ 4 Microsoft E... 


eo User Manua... 


S4P guide fe Sudit Party 


Screenshot 8.33: Customer Balance 


Customer account balance is displayed s below: 





[= List Edit Goto Extras Environment Settings System Help 
Gg ~ (8B @“ee@e GAB BSS He ees 


Customer Line Item Display 
H@aePe i vv ee FAS ¥FSEF BE SB XS] FE) HB Msetections 


[4 Dispute Case 


ANEESH CHANDRAN 5G 


E amt in loc.cur. Clrng doc. |Text 
= y} 0050546040 sooooas37alRv | 11.07.2016| | 


cll 
rE 








2 rey eee fe es 
AB 


L B 1000019842 23.06.2016 2,000.00-/ INR 1000019842 

eu @ | 0050433147 S000009832;RV¥ |23.06.2016 2,000.00 | INR 1000019842 

[| B 1000023254/AaB |25.06.2016 1,449.00-| INR 1000023254 

& @ | oo92007521 S000013568|RV |25.06.2016 1,449.00 | INR 1000023254 

a B 1000036995/AaB |29.06.2016 2,000.00-/; INR 1000036995 

2 @ | 0050469057 S000020834|R¥V¥ |29.06.2016 2,000.00 | INR 1000036995 

Pal B 1000047534|/AaB |01.07.2016 3,001.00-| INR 1000047534 

cal @ | o0so0486972 Ss0000z64a71|RV {01.07.2016 3,001.00 | INR 1000047534 

= B 1000061686/AB |02.07.2016 387.00-| INR 1000061686 

a @ | 0092023379 S0000z9922|R¥ |02.07.2016 387.00 | INR 1000061686 

a B 1000073824)aB |05.07.2016 1,000.00-/ INR 1000073824 

ei @)}0050512569 S000034942/RV |05.07.2016 1,000.00 | INR 1000073824 

ei B 1000081223|AaB |07.07.2016 2,000.00-/ INR 1000081223 

a @ | 0050524652 s000040288|RV¥ |07.07.2016 2,000.00 | INR 1000081223 

w B 1000105118/aB {14.07.2016 2,000.00-/ INR 10001051165 

Ca @ | 0050570148 S0000S?7228|RV |14.07.2016 2,000.00 | INR 10001051186 

ei B 10001217869/AaB {18.07.2016 1,000.00-/; INR 1000121789 

wi @)oos05s95565 S5000066216|R¥ |16.07.2016 1,000.00 | INR 1000121789 

Ly B 1000126652|/AaB |20.07.2016 1,000.00-/; INR 1000126652 

a @)}ooso607055 S000071429|RV |20.07.2016 1,000.00 | INR 1000128652 

= B 1000131718/AB |20.07.2016 1,624. 00-| INR 1000131718 

| @ | 0092064029 S000071905|R¥ |20.07.2016 1,624.00 | INR 1000131718 

@ B 1000175397 /AB |26.07.2016 3,001.00-| INR 1000175397 

= @)}o050645655 S5000086502|RV |26.07.2016 3,001.00 | INR 1000175397 so 
TP ee 

SAP, ® PRD (1}500 ~ SEPOSHD1 INS Zs 


fe SAP guide 


Ge Audit Party 


ee User Manua... 


fT 2 Microsof... ~ 


x Microsoft E... 





Note: 


Screenshot 8.34: Customer Balance 


S4P Logon... 


FS Customer Li... 


In the status column ®™ indicates open items and I indicates cleared items. 


The 4" column indicated the doc type (SA-Document, RV-Billing Doc, Dy- Customer 


Collection etc) 


To display the document double click the line item or the “display doc’ icon. Click Line 





Result below: 
[= Document Edit Goto Extras Environment System Help aaa 

















g@ ~|\IT OB: eee SAH! DSPOBAHiD He! owt 

|.) Display Document: Line Item OO1L 

BL vy = &@ ® Additional Data [BE Withholding Tax Data 

= a 

Customer ‘500038526 = ANEESH CHANDRAN SG G/s/L Acc 2410101 
Cocode 1022) ASWATHY RAMAPURAM 
BSNL - Kerala Telecom NEDUMANGAD Doc. No. ' 5000048374 
| Line Item 1 / Invoice f 01 | 

Amount ‘2,000.00 | INR 

Tax code we Bus.placefsectn l2212! ¢ /2212!) 


| Additional Data 














Bus. Area f2212] 
Bline Date 11.07.2016! Invoice ref. ls] |7fo | 
Pmint Block ry 

Payment Amnt /1,996.00 INR 
Assignment ‘0050546040 
Text [ 








SARA > PRD (1)500 ~ SEPOSHD1 INS my 
Ge SOP guide fe Audit Party es User Manua... Ar 2 Microsof... 





Screenshot 8.35: Customer Balance 


The GL ccent 1310501 indicates it is Sundry Drs-SAP. 
To get the Document header, click “Display Doc header’ icon. 


= Document Edit Goto Extras Environment System Help , -° = @ 





7] ~“|\I BRB '|(cSe | SHAR! DSauAi Diff! ose 
| |.) Display Document: Line Item OO2 
BL ~~ = @ ®S Additional Data [E@ withholding Tax Data 
then ae ae pee | 
Customer 500038526 ANEESH CHANDRAN SG G/L Acc 2410101 
Cocode 1022) ASWATHY RAMAPURAM 
BSNL - Kerala Telecom NEDUMANGAD Doc. No. ‘1000019842, 


Document Type ‘As ch ‘counting Document 


— = 
Doc.Header Text 

Card type 
Request Number 








| Card no. 


-—————————_ 





| Reference ‘Document Date [23.06. 2016) 
Posting Date [23.06.2016) 

Currency lINnR | Posting Period fos) * 2016 
Ref. Transactn 'BEPF | Accounting document 

| Reference key 100001984210222016 | Log.System |PRDCLNTSOO) 
Entered by 98314566 Parked by 
Entry Date 23.06.2016. Time of Entry 
TCode FB1D | 
Changed on Ty Last update 
Ledger Grp lz 
Ref.key(head) 1 | Ref.key 2 





























SAR, & | PRD (1)500 ~ | SEPOSHD1 = INS a 


fe SAP guide fe Audit Party = LP PH User Manua... ti 2 Microsof... 





Screenshot 8.36: Customer Balance 


Doc header will details such as Doc No, Posting Date, Posting Period, Entered By, entry 
date etc. 


To display Document in data Entry View, close the Document Header and click the ‘Call 
Up Document Overview’ icon. 


Customer Account Balance (Alternate method) 
Report: S_ALR_ 87012172 





If the Customer Account number is known 


\) » <B'@G@Qia 4H \o8 


Customer Balances in Local Currency 
& [fo jet Gi) 


Customer selection a 


= — 
Customer account [400000612 |C! to iP 
l 


Company code 1022 to 


Selection using search help 
Search help ID 
Search string 
(Search help 





Reporting Time Frame 


Fiscal Year 2016 to faa | 


Further selections 
Reporting Periods 1 to 16 
Reconciliation Account to 
Account Balance to 
Special G/L Indicator to i? 


Output control 
Corporate Group Version 
Y Norma! Balances 
Special G/L Balances 
Drill down one-time accounts 
Accounts Not Posted To Fe 
Only customers with cred.bal. 
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Screenshot 8.37: Customer Balance 
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Customer Balances in Local Currency 


r 
BSNL - Kerala Telecom Customer Balances in Local Currency Time 13:01:36 Date 15 


RFDSLDOO/1022AUDITOS Page 
Carryforwd Perio 00 - 00 2016 Reporting Period 01 - 16 2016 





_ €oCd Reconciliation acct Customer SearchTerm SGL Ind. Crcy § Balance Carryforward = Debit rept-period |= Credit report per. 
1022 2410102 400000612 POI - BASI INR 39,413,421.45 590,493,710.97 592,950,420.54 36,956, 
* 1022 2410102 INR 39,413,421.45 590,493,710.97 592,950,420.54 36,956, 
** 1022 INR 39,413,421.45 590,493,710.97 592,950,420.54 36,956, 
wee NR 89, 423,421.45 85 90,493,710.97 = 592, 950,420.54 =» 36, 956, 
BSNL - Kerala Telecom Customer Balances in Local Currency Time 13:01:36 Date 15.03.2017 
RFDSLDOO/1022AUDITOS Page 2 


Carryforwd Perio 00 - 00 2016 Reporting Period 01 - 16 2016 
eee TOTALS FE ROM ALL COMPAR Y CODES “*¥# 


39, 413,421.45 590,493,710.97 592,950,420.54 36, 956,711.88 








Screenshot 8.38: Customer Balance 


To view all the customer account balances, keep the Customer Account box blank and 


execute as below: 
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Customer Balances in Local Currency 
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Customer selection 
Customer account 


Company code 1022 


Selection using search help 


Search help ID 
Search string 
oP Search help | 








Reporting Time Frame 
Fiscal Year 2016 
Further selections 
Reporting Periods + 
Reconciliation Account 
Account Balance 
Special G/L Indicator 


Output control 
Corporate Group Version 
¥ Normal Balances 
Special G/L Balances 
Drill down one-time accounts 
Accounts Not Posted To 
Only customers with cred.bal. 
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Screenshot 8.39: Customer Balance 


Customer Account Balances of all customers are displayed as below: 


e@ vi « @G@ie 
Customer Balances in Local Currency 


= 
BSNL - Kerala Telecom 


Hei DHAD SAA ees 


Customer Balances in Local Currency 


Carryforwd Perio 00 - 00 2016 Reporting Period 01 - 16 2016 


Time 13:03:24 Date 
RFDSLDOO/1022AUDITOS Page 


15.03.2017 





1022 2410101 500000020 RENT INR 0.00 
1022 2410101 500014844 E-PIN FRAN INR 0.00 
1022 2410101 500016976 E-PIN FRAN INR 0.00 
1022 2410101 500030289 FRANCHISEE INR 0.00 
1022 2410101 500030303 DSA INR 0.00 
1022 2410101 500030304 DSA INR 0.00 
1022 2410101 500030306 DSA INR 0.00 
1022 2410101 500030307 DSA INR 0.00 
1022 2410101 500030310 DSA INR 0.00 
1022 2410101 500030313 DSA INR 0.00 
1022 2410101 500030314 DSA INR 0.00 
1022 2410101 500030315 DSA INR 0.00 
1022 2410101 500030317 DSA INR 0.00 
1022 2410101 500030318 DSA INR 0.00 
1022 2410101 500030326 DSA INR 0.00 
1022 2410101 500030327 DSA INR 0.00 
1022 2410101 500030332 DSA INR 0.00 
1022 2410101 500030333 DSA INR 0.00 
1022 2410101 500030346 DSA INR 0.00 
1022 2410101 500030348 DSA INR 0.00 
1022 2410101 500030350 DSA INR 0.00 
1022 2410101 500030356 DSA INR 0.00 
1022 2410101 500030360 DSA INR 0.00 
1022 2410101 500030367 DSA INR 0.00 
1022 2410101 500030371 DSA INR 0.00 
1022 2410101 500030372 DSA INR 0.00 
1022 2410101 500030374 DSA INR 0.00 





Ad 


1,542,470.37 
658, 746,137.00 
283,464,000.00 
104,011, 688.00 
338,896.00 
7,005.00 
95,116.00 
114,986.00 
541,252.00 
1,324,030.00 
670,128.00 
79,991.00 
33,000.00 
61,029.00 
31,019.00 
60,003.00 
14,000.00 
4,000.00 
26,026.00 
413,358.00 
249,052.00 
243,994.00 
321,500.00 
66,837.00 
21,778.00 
24,009.00 
7,345.00 





1,491, 750.37 
€58,352,869.00 
283,464,000.00 
104,011, 668.00 

338,896.00 
7,005.00 
95,116.00 
114,986.00 
541,252.00 
1,324,030.00 
670,128.00 
79,991.00 
33,000.00 
61,029.00 
31,019.00 
60,003.00 
14,000.00 
4,000.00 
28,026.00 
413,358.00 
249,052.00 
243,994.00 
321,500.00 
66,837.00 
21,778.00 
24,009.00 
7,345.00 


Screenshot 8.40: Customer Balance 
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PART 9: AUDIT DOCUMENTATION 


Documentation is important in all audits. SAP has replaced most of the manual records. 
We have to follow the trails in the SAP and extract information in electronic format during 
audit. In many cases, the required audit evidence may be available only in SAP. The 
evidences exist in the form of screenshots of documents, document header, GL balances, 
drilldown reports, schedules, GL view etc. Let us see how the required information can be 


sorted, stored, extracted and printed. 


9.1 Sorting 


The sorting function rearranges the rows of line-item reports according to the contents of 





one ot more selected data column. The alphanumeric data can be sorted in ascending or 


descending order. 


The first method makes use of the Sort ascending (A) and Sort descending (B) buttons). 


[= Material Analysis Edit Goto View Extras Settings System Help 
a >I z 
@ | “164 @©@G@\G2H8 anaa @B 


Material Analysis: Stock: Basic List 
& a TF Df @ fa Switch drilldown... ca AY & 





No. of Material: 745 





tothe 

10000333 N 
11000009 Te 
11000026 eR 
11000068 O NOS 
1igooo8s B99. 9) NOS 
11000118 O Nos 
11000124 3,349.25 INR 2.000 Nos 0.000 Nos 
12000055 o.00 INR o.000 NOS o.000 wWNos 
12000652 132,308.00 INR 1,364.000 NOS o.000 Nos 
12000739 29,916.52 INR 2.000 NOS o.000 NOS 
12000750 514,480.90 INE 1.000 NOS 0.000 Nos 
12000757 3,646.56 INR 6.000 Nos 0.000 Nos 
12000763 o.00 INF o.000 Nos 0.000 Nos 
12000773 1,324,436.00 INR 60.000 NOS o.000 Nos 


12000774 604,649.64 INR 32.000 WO5 o.000 WOs 


Screenshot: 9.1 Sorting 


9.2. Print a SAP Screen shot 
v/ rd eg 





SARI SoHE! ek 


Mptons ... 





Mew Visual Design ... 
Set Colorto System... 
Clipboard 

nerate Graphic 
Pate Shortcut... 
vate GuixT 









Click on the last icon on the right of the Standard Toolbar-— 


Ncript Development Tools... 


CM Nault Size 





Hard Copy 
Select Hard Copy Renee eens 
. ‘ r q SAP GUI] Help 
This will print a screen shot of your current screen lpastesees 


The screen shot will be automatically sent to your default printer 





We can also copy the screenshot using the PrntSern key on the PC/laptop and paste it in a 


document. 


9.3 Print output lists 


Click on the Print button on the standard toolbar. On this screen, we have to specify two 
choices: name of the printer and whether to print immediately or hold the job until 
requested. 

OR 
Use System List Print from any R/3 window. It will display the Print screen. Fill out details 


like name of printer, cover sheet, format etc. Click Print button. 


9.4 Download ‘list’ files to the Windows PC 


During audit we have to download the ‘list’ files in to our PC/laptop for further analysis or 


for documentation purpose. 


Select System List Save Local file. The system will display a dialog box with three options 
from which you can choose your output format. Select the one which best suits your needs 
and press the Continue button. 

The system will display another dialog box requesting the path and name of the file in your 
local PC. It normally shows the work directory path where the SAPGUI 1s installed. Enter 
the file name and press the OK button. The list will be transferred to your local PC. 





Click 'Export' 
Click 'Spreadsheet' 


= L=J) A LSI : 
_Liet Fda Goto View Gettin weber Helm — SAPS 
& Print Preview Ch ift+Fi0 — Paes HP Se 
E Print Ctrl+P | 
© Export 9g Word Processing Ctrl+Shift+FS 
— Send To | 
Shift+Fa Local File Ctri+ Shitt+P3 _ 
LE SL SSS SSP fa’ | a — Fi : t rj 1s x = fi ie] iz 7 1 = te 
1 careers bee Cecnoany code cunmency : AML Export... . J 


ihe émounts in indian Rupes - 

































——$_] 1,567,197,586.31  14,401,722,13... 12,834,524,551|=| 
R&M 21601000 Sales - Railway Products 557,692,617.37- 4,167,394,178..- 3,609,701,561.| | 
R&Ml 21601010 Sales - Railway Products-Manual 791 564,839.00 410,341,921 .41- 361,242,917. 

R&M 21613000 Sales - Delhi Metro Rail Corporation 204,719,056.01- 9,673,546,486..- 9,468,827,430. 
‘RaM 1,553,996,512.38- 14,251,282,58..- 12,697,286,072 
(DEFENCE 21602000 Sales - Defence Products «3, 4400,000.00- 72,319,880.40- 68,919,880. 
DEFENCE 21602010 Sales - Defence Products-Manual | 7,875,000.00- 0.00 7,875,000. 
DEFENCE -:11,275,000.00- 72,319,880.40- 61,044,880. 
TRON 21605000 Sales - Technology Division 6 492,588.12- =—«--«6 , 492. 58s. 
TRDN 0.00 6,492,588.12- 6,492,588.) 
‘SPARES 21607010 Sales Spares - Indigenous 1,926,073.93-| 235,326,531.71-| 233,400,457.|5 


ater eee, | 4 





Screenshot: 9.2: Exporting into Excel 
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2098S), S30 09.2073 5,608 . OG - 
= poles 34.42.2073 O05 ,276 -GO- TRANSFER a 
S34. 92-2073 731-12 .2013 995.816 60 TRANSFER 40) 
S41. 42.2073 / 31 2-12]. 20713 B57 ,456 .00- = 
31.42. 207 S131. 12.2013 445 457 .00- (2 
34. .94 2.2013 1/31 12-2013 Lo Save listin file... pan | 
34.92. 2073/31 12.2013 F 5 ee Gh 
S41 .92. 2073S /37 .42.2013 yl 


31.92. 207 3S) 37 12-2013 In which format should the list = 5G 


34.42.2013 |31 412.2012 aera ees L|5o@ 
34 .12.2013]31 12 27013 : 40 
24 83 2e14|31_03 2014 50 
34 .03.2014/31.03 2014 50 
34.03 .2074/31.63 2014 Cunconverted 50 
34.03. 2014/31 G2 2014 5a 
34 02 2074/31 62 2014| | ~~ See ee 50 
341.03. 2044/34 03.2014 Rich text format Sc 
34.03 .2014|31 03 20174 Co HTML Format Sse 
34.03 .2014/31 G2 27014 (Dn Bee cp boasd 50 
341 03 2e14|31 03 2PO14 50 
34 .03.2014/31. 63 2014 50 





31 .03 .20714/31 .03 2014 S—__- = 
S37 .03 .20T74/31 .03 .20714 S64 S00  OG- | id OFFI INCEN ta-i1s| SO 
31.03 .2074/37T 63.2014 6,503 ,249 .60- 


Screenshot 9.3 






In the next screen screen enter appropriate path for exporting of data with file name and 


file extension (.xls, .rtf) and select “Generate’ button. 
LS 

















es 





G/L Account 271708500 Provision In Previous Year No Longer Required - OT 
Company Code 1000 
Ledger OL 


eS 





ov 2o13e930 sa [100255749 | 39.09. 2013|30 09.2013] 5 608 6 

| [= Graphical display of spool request 30896 in system BPR | meena 
C1] a : 995 8176.00 
- | | Directory — ([CWsers\Administrato(Desktop\ 857,486.00. 
_| SS = r 446 4387. 00- 
ec ere ee | 6,517, 572.00. 
C1 a 1,203, 768.00- 
ove 7,000.00. 
C] af 95 030.00- 
1 od ae ee ne re — 396 97? .00- 
T asf 41.12.2013) 37.12.2013 S47 870.00 
_| 20140331 SA 1O054 7497 31.03.2014) 31.03.2014 3,776, 600.00- 


Screenshot 9.4 


9.6 Erasing Audit Log 


(If audit is done through the Audit Information System) 


Start Audit Information System Workplace (transaction SAIS). 
Steps 
Choose Administration. 





Choose Reorganize Audit Logs. 
Limit the selection of log entries by audit structure, check number, and date of entry. 


You can delete logs entered before a given date. 


For reasons of document security, you cannot remove logs selectively based on any other 


criteria. 





Determine if you want to preserve the last log entry for each check. 
By default, the audit information system preserves the last log result for each check step 


(application) for a given audit structure and check number. 








To delete even the final result of a check step, clear the Receive Last Log Entry for Each 
Application checkbox. 

Determine if you want to perform a test run or not. 

By default, the audit information system returns the number of log entries that would be 
deleted by your current selection. No entries are actually deleted. 

Recommendation We recommend that you perform a test run before you run an actual 
deletion. Check whether the number of log entries returned matches your expectation of 
how many log entries you want to delete. 

To actually delete log entries, clear the Test Run checkbox. 

Choose (Execute). 


The program returns the number of log entries affected by the operation 


9.7 Log off SAP 


We can log off SAP from any screen. There are several procedures to log off: 





Select the yellow arrow at the top of any screen 


From the menu bar, choose System Log off. You get the log off dialog box. 





